10

11

12

13

15

16

17

18

BILL NO.: 15-0208 ORDINANCE NO.: 15- DM&_)

INTRODUCED BY: COUNCIL MEMBER (s) M 2

AN ORDINANCE AWARDING BIDS FOR CEﬁ'l‘AlN PRODUCTS AND
SERVICES TO THE LOWEST AND BEST BIDDERS AS REFLECTED IN THE
RESPONSES TO CERTAIN INVITATIONS FOR BID AND REQUESTS FOR
PROPOSALS FOR MICROFILMING SERVICES 2015; AND AUTHORIZATION
FOR THE COUNTY EXECUTIVE TO EXECUTE ANY NECESSARY
AGREEMENTS OR CONTRACTS TO EFFECTUATE THE AWARD OF THE
BIDS AND PROPOSALS.

WHERIFAS, Jefferson County, Missouri, (hercafter, the “Countly™) in response to
certain Invitations for Bid and Requests for Proposals issued by the County received bids
and proposals for the following items or scrvices:

BID NAME
Microfilming Services 2015

NUMBER OF BIDS RECEIVED

3

DATL OF BID OPENING

1-13-15
WHEREAS, alter reviewing the bids and proposals set forth above, the

Department ol County Services and Code BEnforcement has determined that certain bids

FILED
Page 1 of' 5 FEB 14 2015
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COUNTY CLERK OF JEFFERSON COLNTY, MO
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and proposals represent the lowest and best bid for the respective items or services and
met the bid or proposal specifications issued by the County; and

WHEREAS, the Jefferson County, Missouri, Council finds it is in the best
interest of the County to award the bids and proposals to Optilek, Inc. for a term from
02-09-15 to 02-08-16 upon approval by the County Council and County Executive for the
total amount up to $6,000.00 subject to budgetary limitations.

BE IT ENACTED BY THE JEFFERSON COUNTY, MISSOURI,
COUNCIL, AS FOLLOWS:

Section 1. The County awards the following bids and proposals which are
incorporated by this reference as il fully set out hercin, to the lowest and best vendor
bidding for cach respective item or service as follows:

BID NAME,
Microfilming Services 2015
02-09-15 to 02-08-16
Upon approval by the County Council and County Executive
AMOUNT
Up to $6,000.00
subject to budgetary limitations

AWARDED BIDDER

Optitek, Inc.

Page 2 of 5
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Section 2. The Jefferson County, Missouri, Council hereby authorizes the
County Executive to execute the agreement incorporated by Reference as Exhibit “A”
and any agreements or contracts necessary to clfectuate the award of the bids and
proposals set forth in this Ordinance. The County Executive is further anthorized to take
any and all actions necessary to carry out the intent of this Ordinance. An unexecuted
copy of the Agreement is attached hereto as Exhibit “A” and incorporated herein, by
reference.

Section 3. Copies of all Invitations for Bid, Requests for Proposals, responses
thercto, and any confracts or agrecements shall be maintained by the Department of the
County Clerk consistent with the rules and procedures for the maintenance and retention
of records as promulgated by the Sceretary of State.

Scetion 4. This Ordinance shall be in full force and effect from and alter its
date of approval. If any part of this Ordinance is invalid for any reason, such invalidity

shall not affect the remainder of this Ordinance.

Page 3 of §



THIS BILL BEING DULY INTRODUCED, THE MEMBERS OF THE
JEFFERSON COUNTY, MISSOURI, COUNCIL VOTED AS FOLLOWS:

Council Member District 1, Don Bickowski

Council Member District 2, Rence Reuter

Council Member District 3, Robert Boyer

Council Member District 4, George Engelbach

Council Member District 5, Oscar J. “Jim” Kasten

Council Member District 6, Chff Lane

Council Member District 7, James Terry

THE ABOVE BILL ON THIS CH)/\ DAY OF ?Wg/ , 2015:

/ PASSED FAILED

e

Renee Reuter, County Council Chair

ot dototl,

PPat Schlette, Council Administrative Assistani

Page 4 of §
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THIS BILL WAS __ ¥~ APPROVED BY THE JEFFERSON COUNTY
EXECUTIVE AND ENACTED AS AN ORDINANCE OF JEFFERSON COUNTY,
MISSOURI, THIS {W DAY OF _{oneudfM 2015,

THIS BILL WAS VETOED AND RETURNED TO THE
JEFFERSON  COUNTY, MISSOURL, COUNCH. WITH WRITTEN
OBJECTIONS BY THE JEFFERSON COUNTY EXECUTIVE, THIS DAY
or , 2015,

KM\J’KG U\& JeR.

Kenneth B, Waller, Jefferson County, Missourt, I xc,cuaw

ATTEST:

Wc,s Wag?nu (‘ountyi 2 S

BY :MM;AMMXA

Reading Date: 02-09-2015
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State of Missourt
Administration Cenler
729 Maple Sireet - PO Box 100
[Hillsboro, Missouri 63050

Ken Waller

Counly Exceutive

DEPARTMENT OF ADMINISTRATIVE SERVICES

David Courtway - Director
Web Address: www jeffeomo.org Vickie Pratt
General Services/Conlracts & Grants Manager
(636)797-5380 / Fax (636)797-5067

Nicole Crawford
Human Resources Manager

(636Y797-5071 / Pax (636)797-5596
PROPOSED BILL MEMORANDUM
To: County Executive, Director of Administration
I'rom: Vickie S. Prati
Date: 1-21-15
Subject Matter of Proposed Bill: MICROFILMING SERVICES 2015, OPITEK, INC., $6,000.00
Council Districts(s) Affected: All

County Department(s) Affected: County Services and Code Enforcement

SUMMARY

The Department of County Services and Code Enforcement requested a bid for Microfilming Setrvices on
November 6, 2014. An Invitation for Bid for the Microfilming Services 2015 was opened on January 13, 2015

and three (3) bids were received.

The Department of County Services and Code Enforcement recommend awarding the bid submitted fo
Optitek, Ine. for the term from 2-9-15 to 2-8-16. Expenditure for this should be $6,000.00 subject to

budgetary limitations,

Account String Charged: 101-0092-5201 -9999-999999

Funds spent in 2014: $5,798.93

This Bill proposes to award the bid based on the recommendation of Department of County Services and Code
Enforcement.

Bid Tabulation Attached:



BID TABULATION - MICROFILMING SERVICES 2015

MICROTE
it RAYCOM DATA
MICROFILMING SERVICES IMAGING OPTITEXK INC | TECHROLOGIES
2015 SYSTEMS INC
YN o : Pl
BID OPENING 2282 WELDON 2001 S HANLEY RD | 1320 EIMPERTAL
1-13-14 SPRINGS PKWY SUITE 250 AVENUE
MARYLAND ST LOUIS 1\10 anaq| B SAGUNDO CA
HEIGHTS MO 63146 | 77 ) 6245
Cost for Microfilming Services:
16mm Microfilning (S per exposure) $.0315 §.0243 §0.08
35mn Micerofilmding (§ per exposure) $0.44 $.0988 §0.75
Seanning smalk fﬂlrmnt docuntents: 5001 5039 $0.15
($ per image)
Scunning large fnlrmm documents: $1.35 $0.49 $023
(S per tmage)

Indexing files (5 per file) $0.20 038 $0.25
Duplicate 16mm volls (S per rol) 538,75 51773 $12.50
Duplicate 35mm rols (8 per rol) $35.00 $25.46 518.50

Master CDs (S per CD) £20.00* $20.00 524.50

Duplicate CDs (8 per (D) $10.00 $5.00 $12.50

Dacwment Preparation:

(renmvalinf staples m'ul |HI|)I:!‘(‘|I§|PS also $19.00 $16.00 $15.50
unfoliting and folding of over sized
pages) (S per hour)
Pick-Up / Delivery {3 per roundtrip) $35.00 $45.00 $75.00
NOTARIZED WORK AFFIDAVIT \ - o
COMPLETED YES YES YES
COPY OF INSURANCE PROYIDED YES YES YIS
TAX RECEIPTS OR NOTARIZED
LETTER STATING NG REAL OR o a e
PERSONAL PROPERTY OWNED TN YES YES YES

JEFFERSON COUNTY

COOPERATIVE BID FORM (Y/N) YES YES YES
COOPERATIVE CONTACT INFO: YES YES YES
COMPANY INFORMATION AND . o -
SIGNATURE YIS YES YES

BID DEPOSIT REQUIRED N/A NA NIA

COMMUENTS:

*Alternate Dclivery
method for scanned
fites would be via an
external hard drive.
The drive would be
returngd to Microtek
after the files had
been transferred to
your system. This
would be al o
charge.




Invitation for Bid: MICROFILMING SERVICES 2015

JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST/ PO BOX 100

HILLSBORO MO 63050

WWWIEFFCOMO.ORG

EXHIBIT

A

Date Issued:

11-6-14

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, JANUARY 13, 2015, AT 2:00 P.M. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Contract Term:

UPON APPROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

Invitation for Bid and Bid Form

KRISTI BALES

Department of County Services and Code Enforcement
636-797-6455

kbales@jeftfcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE

VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBIR DEPARTMENT OF THE COUNTY CLERK
JEFFERSON COUNTY MISSOURI
TXMAPLE ST/ PO BOX 100

HILLSBORO MO 63050-0100

SEALED BID: (810 NAME)

The undersigned cortifics that he/she has the authority fo bind this company in an
agrecment/contract to supply the commodity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Couneil and County
Executive. Prices are firm during this agrecment ferm, unless agreed upon in writing by the
County. The County has the option Lo renew this agreement al the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successtul Bidder. Price increases for renewals are not authorized unless approved in writing

by the Counly.
()P rrrer | A, e fer Mc{,./\jtﬁﬁf
e, Autl qpize}zAgT’llt (Pringy .

Company Name
% (A aae

o0 % WAMey [0 s

Address

DL DTS, MO {51
City/State/Zip Code

(B Ul - 2852

Signature

Yt hearr
Title

278 ¥y / 5

Felephone # Date Tax 1D #
Riewr@ oL . com (NG 77277

Ti-mail Fax #

£l

10f 14 Bidder's Initials:
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Legal Notice and Invitation for Bid Page 1
Table of Contents Page 2
Bid Requirements Page 3
Bid Response and Contract Page 5
Affidavit Page 9
Specifications Page 11

*REQUIRED DOCUMENTS*

1. Cuarrent and valid Certificate of Insurance or binder showing required insurance
coverage must be provided with each bid.
(County must be added as additional insured if awarded)

2a. Proof that Bidder does not owe delinquent real or personal property in Jefferson
County (tax receipts for past 3 years)
Obtain reccipts at http://jeffersonmo.devnetwedge.com
Or

2b. A notarized affidavit stating that the applicant does not own any real estate or
personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status
with E-verification documentation, (pages 9 & 10)

4. Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information
and execute signature)

5. Cooperative Bid Form (last page)

6. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if
required)

Invitation for Bid and Bid Form 20of 14 Bidder's Initials: é /'/(
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*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED

BID REQUIREMENTS
Bidder shall initial 2l pages and return where the Bid Document denotes  “BIDDER”S INITIALS: »

BID SUBMISSION:

Submit bid form in triplicate (three copies) with specification pages, if applicable. No facsimile or elctronic bids shall be accepted and
shall be rgjected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late bids will not be accepted
and returned to the vendor unopened. The County reserves the right to request additional written or oral information from Respendents
in order (o oblain clarification. A fully cxceuted Affidavit is required by Section 285.530 RSMo and shall be submitted wilh the bid
form, A copy of the Affidavit is attached hereto. Failure to cxecute the Affidavit shall result in the bid being rejected. Failure to
comply with any provision, provide any requircd documentation, insurance forms or deposits or bonds i exact amounts or any other
term or condition that is not in strict confortmance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-hy-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability 1o purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed 1o be in the best intercst of the Counly. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requirements as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Contract shall include a copy of the State Contract with
the bid, Bid awaid does not constitule an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceptance of a Contract with atl terms, conditions, and prices firm during the length of the agreement terms.

BID AWARD:

It is further agreed that the Contract shall not be valid and binding upon the County uniil approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of FelTerson County, Missouri, and State and Federal Law, If no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
decmed Rejected.

BID PREPARATION:

1. Bidders are responsible for examination of drawings, specifications, schedules and instructions. Failure (o do so will be at the
Bidder’s risk.

2. Bach Bidder shall furnish the information required by the invitation. The Bidder shall sign all required documents. Afl deletions
and erasures shall be initialed

3. Alternate bids for supplies or services other than specilied shall not be considered unless avthorized by invitation.

4, DBidder shall state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation
for bid.

5. When speeified, samples must be timely submitted and at no expense to the County.

6. Failure (o adhere to all requivements may resalt in the response being disqualified as non-responsive.

MODIFECATION OR WITHDRAWAL OF BIDS:
Bids may be modified or withdrawn prior to the exact hour and date specified for reeeipt of bids, provided the modification or
withdrawal is in writing and is delivered in the same manner as u bid submission.

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the
Department of the County Clerk. Bids received late will be rejected and retutned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications, Bid deposits/Bonds must be in the exact amount as stipulated
in the bid.

MATERIAL AVAILABILITY:

Ridders must acoept responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. ¥t is the responsibility of the Bidder to notily the County immediately if the maierials specified are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall e as needed. A
sample of materials may be requested. '

ALTERNATE BIDS:

Invitation for Bid and Bid Form 3of14 Bidder's Mnitials: £._|
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Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS™. Bidders must submit complete specifications
on all alternate bids with the bid form. Alternate bids without complete specifications may be rejected. Alternate bids and exceptions to
bid ¢lavses must be clearly noted on the bid form. The County may accept or reject alternate bids; whalever is most advantageous to ihe
County.

INCORPORATION OF DOCUMENTS:

The (erms of the Bid Invitation, Bid Speceifications, 13id Torm are and shall be incorporated into the contract as if fully setout therein,
The Bid, if accepted and approved by the County Council and County Bxeeutive shall constitute the terms of a Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be
set forth in writing and signed by all pariics.

ADDENDA:

Addenda to bid specifications are incorporated by reference as if fully sctout herein, T is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5382, or by reviewing the County Web Site, (www jeifcomo. org),
INSURANCE;

The Vendor/Contractor shall purchase and maintain insurance with an insurance compuany licensed to do business in the State of
Missouri or in the state where the vendor is imcorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect, Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missourt, but in any event said Vendor/Contractor shail
provide said insurance at its own expense.  Such imsurance shalt be provided as will proteet the Vendor/Contracikor from ¢laims which
may arise out of or result from the Vendor/Centractor’s execntion of the work, whether such exccution be by himself, his employees,
agents, or by anyone for whose acts any of them may be liable. If any such work covered by the Contract is to be performed on County
owned or Jeased premises, the Vender agrees to carry liability and workman’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liabifity, loss, and damage arising out of any injurics to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its” fosces as enumeraied
above. All policies must name the County as an additional insured and provide for thirty (30) days writlen prior {o any maferial changes
ot cancellation.  Any disputes regarding a breach, insurance amousts, lability, coverage, tapse or otherwise shall be litigated in the
Circnit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by (he parties,

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SIALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A, (X Requived ( ) Not Required  Comprehensive General Liability Insuranee

The Vendor/Contractor shall maintain and keep in full force and effect during the torms of this Contract such comprehonsive
general Hability insurance as shatl protect them from claims which may avise {rem operations under this Contract, whether such
operations be by themselves or by anyone divectly or indirectly etnployed by them. The amounts of insurance shall be not less
than $1,000,600.00 combined single limit for any one occurrence covering beth bodily injury and property damage, including
accidental death.
B, { X)) Requiced { ) Not Required Professional Liability Inserance

The Vendor/Contractor shall provide the Coumy with proof of Professional Liability Inswrance, which shall proteet the County
against any and all claims; which miglt arise as a result of the operation ol the Vendor/Contractor in Tullitling the terms of this
Contract during the life of the Contract. The minimum amounts of such insurance will be §1,000,000.00, Should any work be

subcontracted, these limits will also apply.

C. (X)Required { ) Not Required Worker’s Compensation Insurance:
per Missouri Revised Statutes Chapter 287
The Vendot/Contractor or hig sub-contractor or contractors, shall maintain and keep in force of this Contract such worker’s
compensation insurance limits as tequired by the statues of the State of Missouri and Employer’s Liability with limits no less
than $50¢,000.00,

BID SUBMISSIONS

Invitation for Bid and Bid Form 4of 14 Biddet's InilialsM(
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Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document. Failure to complete bid forms to the
satisfaclion of the County may result in rejection of your bid. 1t is the vesponsibility of cach Bidder before submitting a bid to examine
ALL documents thoroughty, and request written or oral interpretation of clarilications spon afier discovering any conflicts, ambiguitics,
CETOTS, oF omissions in the bidding documents. Reguest for clavification must be received prior to bid openings.

BID OPENINGS
Bids will be publicly opened and read aloud at the time indicated on page 1. The Ridders and the public are mvited but not required to
attend the Tormal opening of the bids. Ne decisions relating to the award of a contract or agreement will be made atl the opening,

BID TABULATIONS

Bid Tabulations are not available for 5 to 7 business days following the Bid Opening. Bid submissions are open for public review at the
time of the Bid Opening.  Bid tabulations are posted on the County’s web-site address, www jellcomo.org. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifics that:
A, The bid complies with Invitation for Bid form and Bid Specifteations.
B.  Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES:

No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property taxes to Jefterson County. The prospective Bidder is required to provide prool in the form of an
original paid tax receipl issued by the Jelferson County Colleclor or a verified affidavit staling that the applicant does not own any real
or petsonal property in Jefferson County. Tax receipls for the past 3 years are required and may be obtained at

Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Code of Ordinances (Ord, No, 10-0411) requires that no bid or
proposat shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
nel owe delinguent real or personal property, or that the Bidder decs noi own any real or personal property in
Jeifersom County. All delinguent real or personal property taxes shadl be paid, in-full, prior to the award of any
bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County
prior to the award of any bid.  Jefferson Counnty considers that the failure to pay any and all real or personal
property taxes due Jetferson County, Missouri, the failure to report all real or personal property owned, held or
used in Jefferson County, the failure to provide proof thercof, and/or the failure to keep said tax bills cuirrent shall
be deemed a material breach of the contract and will subject the contract to immediate cancellation, All taxes, due
and owing, must be paid in full at the iime the bid is awarded by Jefferson County and remain paid during the
enfire term of the confract unless the prospective Bidder provides proof that the Bidder does not own real or
personal propesrty in Jefferson County, This requirement shall not apply to the award of bids for projects which
are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:
A, The prices in the bid shall be independently determined, without consuliation, communication, or agreement for the purpose of
restricting competition as o any matter relating to price with any Bidder or other person.
B, Unjess otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening,
C.  No attempt has beent made or will be made by the Bidder to induce any other persen or firm to submit or not to
submit a bid,

PRICE:

The price(s) specified in this bid shall be firm and not subject to contingency or reservation. It the Vendor fails to honor stated prices as
submitied in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vendor shall be responsible for the difference in price and required 1o make restitution o the
County for the difference in price. The Bidder represents prices specified in the bid do not exceed current sclling price for the same or
substantially similar good or service, and are the same as or lower than other prices charged 1o the Bidder’s most favored customer. In
the event the stated prices are determined to be higher than the prices for which Supplicr hag sold the itens, or services, to others, this
contract price shall be reduced accordingly. Bid prices ure ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
locations specified by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURT DOMESTIC PRODUCT PROCUREMENTACT:

i ’/
7
Invitation for Bid and Bid Form 5 of 14 Bidder's Initials: Ly_j(



2.6

2.7

2.8

2.4

2.11

212

213

2.14

Bidder represents that ihe goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement
Act. TFhe Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missourt. Bidder shall include proof of compliance with the Act with the bid when requested.

NON-EXCLUSIVE AGREEMENT:

The contractor shall understand and agree that the contract shall not be censtrued as an exclusive agreement and fwither agrees that the
Couonty may seeurc identical and/or similar services or products from other sources al anytine in conjunction witl or in replacement of
the contractor’s scrvices,

DEFINIFTTIONS:
A, The term "County" means the JelTerson County, Missourt and its designated representatives.
B. The term "Vendor" means Supplier, Contractor, and Selter and inchudes designated representatives.
C.  The term “IFB” means Invitation for Bid.
D. Fhe term “Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order,

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at all times and places, including the period ot manufacture, are subject to inspection and test by County.  County will
accepl or give notice of rejection ol goods delivered within a reasonable time afier receipl. Acceptance shall nol waive any warranty.
Adl goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.
County may require prompt replacement or correction of rejecied goods at Supplier's expense, including a reduction in price for rejected
poods. Supphier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain @ qualily assurance and controf
systent aceeptable to County.

WARRANTY:

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered o specifications will conform thereto and to
any drawings, samples or other deseriptions furnished or adopled by County, or, if not ordered to specifications will be [it and sufficient
for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and frec from defect. Such
warranties, logether with Supplier's service warrantics and guarantees, il any, shall survive inspection, test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for latent delects, the County shall give notice of any noncon formity to the
Supplier within one {1} year afler acceptance. County may retumn lor credit or require prompt cotrection or replacement of the defective
or non-conforming goods or have the defestive good corrected or replaced at Supplier's expense. Return to Supplier ol any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense.  Defective or non-
conlorming tems shall not be corrected or replaced without written authorization by County, Goods required (o be corrected or replaced
shall be subject to the provisions of this clause and the clause liereof entitled "Inspection, Acceptance and Approvals” in the same
manner and lo the same extent as goods originally delivered under this contract.

PAYMENT:
County will pay Supplicr for goods upon delivery to, submission of certitied invoices with attached tipping fee receipts and acceptance,
The County will not be responsible for articles or services furnished without a purchase order. Price is tax-exempt,

CHANGE ORDER:

County may make changes within the general scope of this contract. 11 any such changes cause an increase or decrease in the cost of or
the time reguired for the performance of any part of the work, whether changed or not changed by any such order, an equitable
adjustment shall be made in the price or delivery schedule or both, and any change order shall be in wriing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fiftcen (15) days from the date of teceipt of this written order directing the change,
provided, however, County, if it decides that the Facts justify such action, may receive and act upon such claim asserled at any time prior
to final payment.

DELIVERIES: :
Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification ar contract and in the exact
quantity ordered.  Failure to adhere to delivery schedale is reason for termination in accordance with the "lermination” clause.
Deliverics are to be made at locations specificd by the County at time of Order.

RESTONSIBILITY FOR SUPPLIES:

Pursuant to Seclion 290.560 RSMo, Supplier/Contractor shall employ only Missourt laboress and laborers [rom nonrestrictive states
except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states arc not available, or are incapable of
performing the particubar type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be responsible and bear all risks for loss and damage to goods untit delivery at County's facilities, regardless of
F.OB. point, point ol inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS:

3 !
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2,16

2,17

2.18

2.19

Supplicr shall not enter into any subcontract(s) in excess of $25,000 or 20% of this contiact price; whichever is less, for any goods
without County's prior written approval.

CHOICE OF LAW:
This bid and contract shall be goveined and interpreted according to the laws of the State of Missourl. Venue for any court action shall
be in Jefferson County, Missouri.

TERMINATLON:

A, General: Performance of work may be terminated by the County in whale, or ftom time to time in part, whenever Counly
shall determnine that such teemination is in the best interests of County with a thirly (30} day wrilten notice. The Vendor may
ferminate the Agreement/Contract upon a sixty {60) day prior notice in writing. In the event of any tcrmination of the
Agreemeni/Contract by the Vendor, the County may purchase such supplics and/or services similar to those terminated and for
the duration of the Agreement/Contract period the Vendor will be liable for all costs in exeess of the established contract pricing.

B. Bankruptcy or Insolvency: In the event bankruptey proceedings are commenced by or against Supplier or wnder any
provisions of the United States Bankruptey Act or for the appointment of a recciver or trustee or a gencral asgignment for the
benefit of creditors of cither party, County shall be entitled (o terminate without farther cost or liability. The Counly may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damagoes.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No, 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property, or that the Bidder docs not ewn any real ov personal property in Jefferson
Counnty. All definquent veal or personal property taxes shall be paid, in-full, prior to the award of any bid, or proof
shall be provided that the Bidder does not own any real or personal property in Jefferson County prior to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jefferson County, Missouri, the failure to report all real or personal properly owned, held or nsed in Jefferson
County, the failure fo provide proof thereof, and/or the failure to keep said tax bills curvent shall be deemed a
material breach of the contract and will sulject the contract to immediate cancellation. All taxes, doe and owing,
musst be paid in full at the time the bid is awarded by Jefferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder doces not own real or personal property in
Jefferson County. This requirement shall not apply to the award of bids for projects which ave funded in whole or
in part by Federal funds,

13, Trefauli: County may terminaie the whole Contract or any part in cither of the following circumstances:

D- L.} supplier fails to deliver the ilems required by the contract within the time specified; or

D-2.1F supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in cither of these two circumstances does not cure such
failure within a period of ten (10) days afier notice from County specifying such failure. In the event of termination
under subparagraph 1, County shall have the right to procure, on such terms and in such manner as it may deem
appropriate, items similar to those tenminated, and (o recover from Supplicr the excess cost for such similar items
provided, however, Supplier shall not be liable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and withoul the fault or negligence of Supplier. Such
causes shall be deemed 1o include fires, floods, earthquakes, strikes, and acls of the public enemy. The rights of County
provided in subparagraph 1 shall be in addition lo any other rights provided by law or the contract.

1>-3.1In the event of the Supplier's non-compliance with the provisions as set forth, this Conlract may be canceled, terminated
or suspended in whole or in part and the supplier may be declared ineligible for further County contracts. The rights and
remedics of the County provided in this paragraph shall not be exclusive but arc in addition to any remedies provided in
this Contract or as provided for by law.

NOTICE AND SERVICE THEREOTR:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,
by certificd or regular mail, to the Supplier, at the addeess stated on the bid form.

CONTRACT TERM:

Performance shull be governed solcly by the terms and conditions as set Torth in the lavitation for Bid, Bid Speeilications, Bid Form and
the Confract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document fumished the
Seller at any time and the acceptance by the County for any goods furnished.

COMPLIANCE WITH APPLICABLE LAWS:

Supplier warrants it has complied with all applicable laws, rules and ordinances of the United States, Missouri or any other
Governmental authority or agency in the manufactuare or sale of the goads, including but not limited to all provisions of the Fair Labor

A7 i
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2.20

2.21

2.22

2.24

2.25

2.26

Standards Aot of 1938, as amended, including provisions of the Home Rule Charter of JefTerson County, Missourt requiring all workers
performing work under any contract with Jetferson County be paid a wage that is at least the prevailing hourly rate of wages for work of
a similar character in JelTerson County.

ACTS OF GOD:
No party shall be Hable for delays, nor defaults due to Acts of God or the public encmy, riots, strikes, fires, explosions, accidents,
governmental actions ot any kind or any other causes of a similar characler beyond its control and without its fault or negligence.

SELLER’S INVOICES:

Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Item number, contract description
of goads or services, sizes, quantities, unit prices and extended totals. Invoices for and inguiries regarding payment should be addressed
to the County Accounts Payable Clerk,

APPROVAL:
it 15 agreed the acceptance of a BBid shall not be valid and binding upon the County until approved by the County Purchasing A gent,
County Council, and the County Counselor,

RENEWAL OPTION:

The County reserves the right fo negotiate the conlract for onc (1) additional onc-year term with the written consent of the awarded
vendor, I{ the conlracior/vendor requests an increase m compensation for any renewal period, the vendor shall notify the Office of
Contracts and Granls no tess than 60 days prior to the end of the contract period. The County shall nolify the Vendor of the intent o
exereise the renewal option. However, failure to notify the Vendor decs not waive the County’s right 1o excrcise the renewal option.

Indicate: [ ]Individual: [ ] Pastoership: [}\‘{(Cﬂrpt)i‘ati(m.
7

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of TS5 0T

EITIGATION:

This agreciment shall be interpreted vader the Taws of the State of Missourl. Any disagreements, questions, controversies, litigation or
other causes of action whatsoover arising from or under the torms of this agreement shall be resolved in the trial courts of 23vd Judicial
Circuit Court of the State of Missouri-Flillsboro, Missouri,

LANGUAGE: Bids and all related documents will only be accepted in the English Language.

/’ A
o —
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""Aﬁtll)n"if.c(f“{c,plcscmatwc $ Slg_,,ndmm Printed Name

AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285,525, RSMo detinition of a
business entity must complete and return the following Affidavit of Work Authorization.

Comes now _Jg relee / Wi I / st G (Name of Business Entity Authorized Representative) as
'P.\L, N AT ( Position/Title) first being duly sworn on my oath, affirm
e 22, A (Business I ntity Name) is enrolled and will continue to participate in the
E-Ver 1Fy f(,dm al wmk duthouzatlon p] ogram with u,spmt to (,mploycus lmcd &I tor (,mollmc,nt m lll(, pr o;_,,lam
S A

or,

(Bid/(nam/Subgjl ant/LonndL[/Subconlmct) for 'Lht, dur dllon of the grant, subg(mt, umlmctm, or suhconiréct
ii"awqtdcd in accordance with subsection 2 of section 285.530, RSMo. I also affirm that
TE7C sl (Business Entity Namce) does not and will not knowingly employ a person
ho is an unauthorized alien in connection with the contracted services related to
VO e el SHyevicss 214 (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of
the grant, subgrant, contract, or subcontract, if awarded.

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false
statements made in this filing are suly’ect to the penalties provided under section 575.040, RSMo.)

Aeesibe s _oroglrs”
Title Date

Hh .
Subscribed and sworn to before me this q “” of Jm{,} 520/5) 1 am

(DAY) (MONT{}, YEAR)

commissioned as a notary public within the County of g"}( L,O , State of
(NAMF or (,()UNIY)

M (SN I ~and my commission expires on _/ Q “%O”j@ .

(NAME OF STATE) (DATE)

&ﬁ@w - [-9-15

urg of Notary Date

AL,

\‘,w P[/%:, JAMIE L. KANE

My Comimission Expires
December 30, 2016
Lincoln Gounty
Commissicn #12408536

i ._-{
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AFFIDAVIT OF WORK AUTHORIZATION
(Contmued)

CURRENT BUSINESS ENTITY STATUS

{ certify that  ( Wiz TIAK. (Business Entity Name) MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above.

CA

u fa LAt

f‘)]( [ /Vl [ é[/‘"mzi, o V\ -
Authorized Busincss Entity Authound Busiiicss Entity
Representative’s Name Representative’s Signature
(Plcasc Print)

OF T 298, Fp o/ / K._f)fz_/z,ﬁ; e
Business Entity Name Date

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verity completion/submission:

Earoll and participate in the E-Verify federal work authorization program
(Website: hitp://www.dhs.gov/e-verify;
Phone: 888-464-4218: Email: c-verity@ddhs.gov) with respect to the (,mployccs hired after enrollment in

the program who are proposed to work in connection with the services required herein;

AND

“c{f Provide documentation affirming said company’s/individual’s cnrollment and participation in the E-
Verily federal work authorization program. Documentation shall include a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantce’s, subgrantee’s, contractor’s, or
subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantce, contractor, or subcontractor and the Department of Homeland Security - Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, conlractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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SPECIFICATIONS

MICROFILMING SERVICES

Microfilming Services. The County Services and Code BEnforcement is looking for a Contractor fo

perform the following services:

a)

b)

Cost of microfilm, Al microfilming shall be done on 16 mm {ilm, excepl for engincered sized
drawings to be done on 35 mm; or through equivalent digital scanning and conversion to microfilm.
Microfilming (photographing) to standards established by the American National Standards Institute
and the State of Missouri Guidelimes for Local Record Microfilming, Contractor shall issue a written

certification that microfilming has heen completed to these standards.

¢) Process of exposed microfilm to archival quality

dy Inspection of processed microftlin to insure completencss and legibility

¢) Retakes of any illegible documents, at Contractor’s expense

D Delivery of completed microfilm and CDs with all docunents,

£} On the CD for the Planning Division that is produced from scanning the documents, a 9-digit file
number shall be entered as an index.

h) On the CH for Code Enforcement Division that is produced from scanning the documents, an 8-degit
permit nutnber shall be entered as an index.

i) A text file will be produced from Jefferson County for Code Enforcement that will be given to the
Contractor to use to add additional indexes to the CE. (last name, first name)

1) The CD(s) for both divisions must be in the proper tormat to import directly into the Laserfiche
Document Imaging System,

2. Term of Agreement. This Agreement shall start on February 1, 2015 and terminates on January

31, 2016, Either party may terminate this Agreement on thirty (30) days notice to the other party in

writing, by certified mail or personal delivery. This Agrecement shall automatically be renewed for an

additional one-ycar term at the same terms and conditions, vnless cither party eleets to terminate this

Agreement as provided herein,

3. Place Where Service Will Be Rendered.  'The Contractor will perform most setvices in

accordance with this Agreement at his place of business or at the County’s Planning Division or Code

Entforcement Division,

4. Cost for Microfilming Services.
l6emm Microfilming: $. 024 % per exposure
35mm Microfilming: 3. OBE per exposure

Scamning small format documents:  $ .o%  per image

Scanning large format documents:  $ .49 per image
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Indexing files: $ 098 perfile

Duplicate F6mm roles: $17.2% per roll
Duplicate 35mm roles: $ a5yt per roll
Master CDs: $ 20 perCD
Duplicate CDs: $ 5 perCD
Document Preparation: $ /¢ perhour

(removal of staples and paper clips also unfolding and folding of over sized pages)

Pick-Up / Delivery: $ 45 per roundtrip

Ny
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In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as

fthis G day of _ TSAMVAR. WI4: 205
4] is f ay 0 A( /\" /l }/ })\\ :)(){)j) o
F;_)P,r_' Vi A o County of Jefferson, State of Missouri

Company Name

s [ & (o0l

‘Signlature Kenneth B. Waller County Executive
14'[(21( /N \e (H/, y
Print

Company Address:

ROUL 5, Wi sieey D, Svip: A0

fj/ L, e (5] ('/ 4

7

Phone: / = 1’{/\] (ol -2 S

[ hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained hercin is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit ot the funds from which
payment is to be made, cach sufficient to meet the obligation contained herem; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be coltected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the treasury.

B /

s
W? e 3

County Auditor

APPROVED AS TO FORM

County ¢ounselor /

f: '/‘
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COOPERATIVE BID FORM

Bid Name: M1&/720£77 npeale 26rA00es 2R 0) <

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefterson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This 1s a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3,, of the
Procurcment Policy and Procedures, Jefferson County Code of Ordimances.

Will you extend bid prices, cash terms, and all other terms and conditfions of any contract
vesulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or ether tax-supported entity?

Yes g . No_

Although agreeing to the extension of the terms of this contract to municipalities or other fax-supported
entities, is rot a prevequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Tenms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agrecable {o the above, state the minimum dollar value per order you will require from a
Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLLAR VALUE PER ORDER:  § f.;;OC‘»’C)"C'ﬁ’
BY: I/ZIZ oo /M ¢ G’UI/ZF’ .

-
TITLE: TR T

COMPANY: /P19, TEAC. .

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT

Phone 3/ Jff)éc LLU-A K% E-mail Greur & Tz Con

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI

Bidder's |nitialsf_&é;zik
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