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BILL NO.: 15-1133 ORDINANCE NO.: 15- @B

INTRODUCED BY: COUNCIL MEMBER (s) ﬂ/@w@/

AN ORDINANCE AWARDING BIDS FOR CERTAIN PRODUCTS AND
SERVICES TO THE LOWEST AND BEST BiDDERS AS REFLECTED IN THE
RESPONSES TO CERTAIN INVITATIONS FOR BID AND REQUESTS FOR
PROPOSALS FOR OFFICE SUPPLIES 2016; AND AUTHORIZATION FOR
THE COUNTY EXECUTIVE TO EXECUTE ANY NECESSARY AGREEMENTS
OR CONTRACTS TO EFFECTUATE THE AWARD OF THE BIDS AND
PROPOSALS,

WHEREAS, Jefferson County, Missouri, (hereafter, the “County™) in response to
certain Invitations for Bid and Requests for Proposals issued by the County received bids
and proposals for the following items or services:

BID NAME
Office Supplies 2016

NUMBER OF BIDS RECEIVED

5

DATE OF BID OPENING

10-27-15
WHEREAS, after reviewing the bids and proposals set forth above, the

Department of Administrative Services has determined that certain bids and proposals

FILED
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represent the lowest and best bid for the respective items or services and met the bid or
proposal specifications issued by the County; and |

WHEREAS, the Jefferson County, Missouri, Council finds it is in the best
interest of the County to award the bids and proposals to Office Source and Quill
Corporation for a term from 1-1-16 to 12-31-16 upon approval by the County Council
and County Executive for the total amount up to $60,000.00 subject to budgetary
limitations.

BE IT ENACTED BY THE JEFFERSON COUNTY, MISSOURI,
COUNCIL, AS FOLLOWS:

Section 1. The County awards the following bids and proposals which are
incorporated by this reference as if fully set out herein, to the lowest and best vendor
bidding for each respective item or service as follows:

BID NAME

Office Supplies 2016

TERM
1-1-16 to 12-31-+16
Upon approval by the County Council and County Executive
AMOUNT
Up to $60,000.00
subject to budgetary limitations
AWARDED BIDDER

Office Source (Al)
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Quill Corporation (A2)

Section 2. The Jefferson County, Missouri, Council hereby authorizes the
County Executive to execute the agreement incorporated by Reference as Exhibit “Al
through A2” and any agreements or contracts necessary to effectuate the award of the
bids and proposals sct forth in this Ordinance. The County Executive is further
authorized to take any and all actions necessary to carry out the intent of this Ordinance.
An unexecuted copy of the Agreement is attached hereto as Exhibit “A1 through A2” and
incorporated herein, by reference.

Section 3. Copies of all Invitations for Bid, Requests for Proposals, responses
thereto, and any contracts or agreements shall be maintained by the Department of the
County Clerk consistent with the rules and procedures for the maintenance and retention
of records as promulgated by the Secretary of State.

Section 4. This Ordinance shall be in full force and effect from and after its
date of approval. If any part of this Ordinance is invalid for any reason, such invalidity

shall not affect the remainder of this Ordinance.
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THIS BILL BEING DULY INTRODUCED, THE MEMBERS OF THE
JEFFERSON COUNTY, MISSOURI, COUNCIL VOTED AS FOLLOWS:

Council Member District 1, Don Bickowski

Council Member District 2, Renee Reuter %)

Council Member District 3, Robert Boyer 5%@

Council Member District 4, George Engelbach

Council Member District 5, Oscar J. “Jim” Kasten %&2

Council Member District 6, Cliff Lane

Council Member District 7, James Terry

THE ABOVE BILL ON THIS &;P 37~ DAY OF w WMZZL\ , 2015:

e e,

) M_‘h—‘.‘“‘\.‘
Renee Reuter, Cotmty- ot Clhair

e

Pat Schlette, Council Administrative Assistant
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THIS BILL WAS \/ APPROVED BY THE JEFFERSON COUNTY
EXECUTIVE AND ENACTED AS AN ORDINANCE OF JEFFERSON COUNTY,
MISSOURIL, THIS 24{™ DAY OF NQ\}Q.!&@‘&Q , 2015.

THIS BILL WAS VETOED AND RETURNED TO THE
JEFFERSON COUNTY, MISSOURI, COUNCIL WITH WRITTEN
OBJECTIONS BY THE JEFFERSON COUNTY EXECUTIVE, THIS DAY
OF , 2015,

L i & Walllee

Kenneth B. Waller, Jefferson County, Missouri, Executive

ATTEST:

Reading Date: 11-23-2015

Page S of 5




EXHIBIT

B\

JEFFERSON COUNTY

DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050

WWWJEFFCOMO.ORG

Invitation for Bid: OFFICE SUPPLIES 2016

Date Issued: 2-15-135

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, QCTOBER 27, 2015, AT 2:00 PM. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Contract Term:

UPON APPROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

Invitation for Bid anﬂ Bid Form

VICKIE PRATT

Department of Administrative Services
636-797-5380

vpratt@jeffcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK

JEFFERSON COUNTY MISSOURI

729 MAPLE ST/ PO BOX 180

HILLSBORO MO 63050-0100
SEALED BID: (BID NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreement/contract to supply the commodity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constifute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Council and County
Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are nat authorized unless approved in writing

by the County.
CFFrceE 52%(..&&67 reare- T he KoM S
Authorized Agent (Print)

Company Name

2T Fipper Fooas

Address Signature
JFEroas MO pp302¢ Lirnrer [ Pparaies
City/State/Zip Code . Title
Le3G-34F-570/ /O 25 HEA1BLB Y/
Telephone # Date Tax ID #

Freig (@ o55reesocr<e] Cott (o5 3495705
E-mdil/ Fax #

Bidders 1nitia[s:‘aé7
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TABLE OF CONTENTS:

Legal Notice and Invitation for Bid Page 1
Table of Contents -‘ Page 2
Bid Requirements Page 3
Bid Response and Contract Page 5
Affidavit Page 9
Specifications Page 11
*REQUIRED DOCUMENTS*

1. Current and valid Certificate of Insurance or binder showing required insurance

coverage must be provided with each bid.
{(County must be added as additional insured if awarded)

2a. Proof that Bidder does not owe delinquent real or personal property in Jefferson

County (tax receipts for past 3 years)
Obtain receipts at http://jeffersonmo.devnetwedge.com
Or

2b. A notarized affidavit stating that the applicant does not own any real estate or
personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status
with E-verification documentation. (pages 9 & 10)

4. Agreement to be executed by the Couhty upon approval by the County Council
and County Executive, (Bidder is required to complete company information
and execute signature)

5. Cooperative Bid Form (last page)

6. All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be inciuded separately.

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if
required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED

Invitation for Bid and Bid Form Page 2 of 32 Bldders Initials; ¥rag—
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BID REQUIREMENTS
Bidder shall initial all pages and return where the Bid Document denotes  “BIDDER”S INITIALS: »

BID SUBMISSION:

Submit bid form in original (one original)} and two (two copies) with all specification pages, if applicable. No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late
bids will not be accepted and returned to the vendor unopened. The County reserves the right to request additional written or oral
information from Respondents in order to obtain clarification. A fully executed Affidavit is required by Section 285.530 RSMo and
shall be submitted with the bid form. A copy of the Affidavit is attached hereto. Failure to execute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact
amounts or any other term or conditien that is not in strict conformance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual regnirements as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Coutract shall include a copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceptance of a Contract with all terms, conditions, and prices firm during the length of the agreement terms.

BID AWARD:

Tt is further agreed that the Contract shail not be valid and binding upon the County until approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law. If no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
deemed Rejected.

BID PREPARATION:

1. Bidders arc responsible for examination of drawings, specifications, schedules and instructions. Fatlure to do so will be at the
Bidder’s risk.

2. Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required docurnents. All deletions
and erasures shall be initialed

3. Altemate bids for supplies or services other than specified shall not be considered unless authorized by invitation.

4. Bidder shall state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation
for bid.

5. When specified, samples must be timely submitted and at no expense to the County.

6. Failure to adhere to all requirements may result in the response being disqualified as non-responsive.

MODIFICATION OR WITHDRAWAL OF BIDS:
Bids may be modified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the meodification or
withdrawal is in writing and is delivered in the same manner as a bid submission.

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the
Department of the County Clerk. Bids received late will be rejected and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated
in the bid. ‘

MATERIAL AVAILABILITY:

Bidders must accept responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. It is the responsibility of the Bidder to notify the County immediately if the materfals specitied are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed. A
sample of materials may be requested.

ALTERNATE BIDS:

Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS”. Bidders must submit complete specifications
on all alternate bids with the bid form. Altemate bids without compiete specifications may be rejected. Alternate bids and exceptions to
bid clanses must be clearly noted on the bid form. The County may accept or reject alternate bids; whatever is most advantageous to the
County.

Invitation for Bid and Bid Form Page 3 of 32 Bidders Initials;*Cao—
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INCORPORATION OF DOCUMENTS:

The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein.
The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of a Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be
set forth in writing and signed by all parties.

ADDENDA:

Addenda to bid specifications are incorporated by reference as if fully setout herein. It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5382, or by reviewing the County Web Site. (www.jeffcomo.org).

INSURANCE:

The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Such insurance shall be provided as will protect the Vendor/Contractor from claims which
may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his employees,
agents, or by anyone for whose acts any of them may be liable. If any such work covered by the Contract is to be performed on County
owned or leased premises, the Vendor agrees to carry liability and workean’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liability, foss, and damage arising out of any injuries to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its’ forces as enumerated
above. All policies must name the County as an additional insured and provide for thirty (30) days written prior to any material changes
or cancellation. Any disputes regarding a breach, insurance amounts, liability, coverage, lapse or otherwise shall be litigated in the
Circuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties.

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A, (X)Required ( ) NotRequired  Comprehensive General Liability Insurance

The Vendor/Contractor shall maintain and keep in full force and effect during the terms of this Contract such comprehensive
general lability insurance as shall protect them from ¢laims which may arise from operations under this Contract, whether such
operations be by themselves or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less
than $1,000,000.00 combined single limit for any one occurrence covering both bodily injury and property damage, including
accidental death.

B. (X )Required { ) Mot Required Professional Liability Insurance

The Vendor/Contractor shall provide the County with proof of Professional Liability Insurance, which shalil protect the County
against any and all claims, which might arise as a result of the operation of the Vendor/Contractor in fulfilling the terms of this
Contract during the life of the Contract. The minimum amounts of such insurance will be $1,000,000.00. Should any work be
subcontracted, these limits will also apply.

C. (X )Required { ) Not Required Worker’s Compensation Insurance:
per Missouri Revised Statutes Chapter 287

The Vendor/Contractor or his sub-contractor or contractors, shall maintain and keep in force of this Contract such worker’s
compensation insurance limits as required by the statues of the State of Missouri and Employer’s Liability with limits no less
than $500,000.00.

BID SUBMISSIONS

Bids submitted on separate forms are NOT acceptabie unless specified in the Bid Document. Failure to complete bid forms to the
satisfaction of the County may result in rejection of your bid. It is the responsibility of each Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities,
Srrors, or omissions in the bidding documents. Request for clarification must be received prior to bid openings.

Invitation for Bid and Bid Farm Page 4 of 32 Bidders Initials: '@‘
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BID OPENINGS
Bids will be publicly opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to
attend the formal opening of the bids. No decisions relating to the award of a contract or agreement will be made at the opening,

BID TABULATIONS

Bid Tabulations are not availabie for 5 to 7 business days following the Bid Opening. Bid submissions are open for public review at the
time of the Bid Opening. Bid tabulations are posted on the County’s web-site address, www.jeffcomo.org. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifies that:
A. The bid complies with Invitation for Bid form and Bid Specifications.
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES:

No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property taxes to Jefferson County. The prospective Bidder is required to provide proof in the form of an
original paid tax receipt issued by the Jefferson County Collector or a verified affidavit stating that the applicant does not own any real
or personal property in Jefferson County. Tax receipts for the past 3 years are required and may be obtained at
http://jeffersonmo.devnetwedge.com/ or a notarized affidavit stating that the applicant does not own any real or personal property in
Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Coede of Ordinances (Ord. No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
not owe delinquent rezl or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. All delinguent real or personal property taxes shall be paid, in-full, prier te the award of any
bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County
prior to the award of any bid. Jefferson County considers that the failure to pay any and all real or personal
property taxes due Jefferson County, Missouri, the failure to report all real or personal property owned, held or
used in Jefferson Ceunty, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
be deemed a material breach of the coniract and will subject the contract to immediate cancellation, All taxes, due
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the
entire term of the contract unless the prospective Bidder provides proof that the Bidder does not own real or
personal property in Jefferson County. This requirement shall not apply to the award of bids for projects which
are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:
A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of
restricting competition as to any matter relating to price with any Bidder or other person.
B. Unless otherwise required by law, the prices shall net have been knowingly disclosed by the Bidder prior to opening.
C. No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to
submit a bid.

PRICE:

The price(s) specified in this bid shail be firm and not subject to contingency or reservation. If the Vendor fails to honor stated prices as
submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vender shall be responsible for the difference in price and required te make restitution to the
County for the difference in price. The Bidder represents prices specified in the bid do not exceed current selling price for the same or
substantially similar good or service, and are the same as or lower than other prices charged to the Bidder’s most favored customet. In
the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, to others, this
contract price shall be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
locations specificd by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:

Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement
Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missouri. Bidder shai! include proof of complisnce with the Act with the bid when requested.
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NON-EXCLIJSIVE AGREEMENT:

The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the
County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of
the contractar’s services.

DEFINITIONS:
A. The term "County" means the Jefferson County, Missouri and its designated representatives.
B. The term "Vendor” means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB” means Invitation for Bid.
D. The term “Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at alt times and places, including the period of manufacture, are subject to inspection and test by County, County will
accept or give notice of rejection of goods delivered within a reasonable time after receipt. Acceptance shall not waive any warranty.
All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control
system zcceptable to County.

WARRANTY: .

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to
any drawings, samples or other descriptions furnished or adopted by County, or, if not ordered to specifications will be fit and sufficient
for the purpoese intended, and that all items will be new, merchautable, of good material and workmanship, and free trom defect. Such
warranties, together with Supplier's service warranties and guarantees, if any, shall survive inspection, test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for latent defects, the County shall give notice of any nonconformity to the
Supplier within one (1) year after acceptance. County may return for credit or require prompt correction or replacement of the defective
or non-conforming goods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's cxpense. Defective or non-
conforming items shall not be corrected or replaced without written authorization by County. Goods required to be corrected or replaced
shall be subject to the provisions of this clause and the clause hereof entitled "Inspection, Acceptance and Approvals" in the same
manner and to the same extent as goods originally delivered under this contract.

PAYMENT:
County will pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.
The County will not be responsible for articles or services furnished without a purchase order. Price is tax-exempt.

CHANGE ORDER:

County may make changes within the general scope of this contract. If any such changes cause an increase or decrease in the cost of or
the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable
adjustment shall be made in the price or delivery schedule or both, and any change order shall be in writing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fifteen (15) days from the date of receipt of this written order directing the change,
provided, however, County, if it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior
to final payment.

DELIVERIES:

Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact
quantity ordered. Failure to adhere to delivery schedule is reason for termination in accordance with the "termination" clause.
Deliveries are to be made at locations specified by the County at time of Order.

RESPONSIBILITY FOR SUPPLIES:

Pursuant to Section 290.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonrestrictive states
except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of
performing the particular type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be responsible and bear all risks for loss and damage to goods until delivery at County's facilities, regardless of
F.O.B. point, point of inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS:

Supplier shall not enter into any subcontract(s) in excess of $25,000 or 20% of this contract price; whichever is less, for any goods
without County's prior writien approval.
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CHOICE OF LAW: .
This bid and contract shall be governed and interpreted according to the laws of the State of Missourl. Venue for any court action shall
be in Jefferson County, Missouri.

TERMINATION:

A.  General: Performance of work may be terminated by the County in whole, or from time to time in part, whenever County
shall determine that such termination is in the best interests of County with a thirty (30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing. In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplics and/or services similar to those terminated and for
the duration of the Agreement/Contraci period the Vendor will be liable for all costs in excess of the established contract pricing.

B. Bankruptey or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankruptey Act or for the appointment of a receiver or trusteg or a general assignment for the
benefit of creditors of either party, County shall be entitled to terminate without further cost or liability. The County may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property, or that the Bidder does not own any real or personal property in Jefferson
County. All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, or proof
shall be provided that the Bidder does not own any real or personal property in Jefferson County priox to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jefferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the failure to keep said tax bills carrent shall be deemed a
material breach of the contract and will subject the contract to immediate cancellation. All taxes, due and owing,
must be paid in full at the thne the bid is awarded by Jefferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder does not own real or persenal property in
Jefferson County. This requirement shall not apply to the award of hids for projects which are funded in whole or
in part by Federal funds.

D. Default: County may terminate the whole Contract or any part in either of the following circumstances:

D-1.1f supplier fails to deliver the items required by the contract within the time specified; or

D-2.If supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does not cure such
failure within a period of ten (10) days after notice from County specifying such failure. In the event of termination
under subparagraph 1, County shail have the tight to procure, on such terms and in such manner as it may deem
appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items
provided, however, Supplier shall not be liable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and without the fault or negligence of Supplier. Such
causes shall be deemed to inchide fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph 1 shall be in addition to any other rights provided by law or the contract.

D-3.In the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated
or suspended in whole or in part and the supplier may be declared ineligible for furiher County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in
this Contract or as provided for by law.

NOTICE AND SERVICE THEREOQOF:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,
by certified or regular mail, to the Supplier, at the address stated on the bid form.

CONTRACT TERM:

Performance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and
the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the
Seller at any time and the acceptance by the County for any goods furnished.

COMPLIANCE WITH APPLICABLE LAWS:

Supplier warrants it has complied with afl applicable laws, rules and ordinances of the United States, Missouri or amy other
Governmental authority or agency in the manufacture or sale of the goods, including but not limited to all provisions of the Fair Labor
Standards Act of 1938, as amended, including provisions of the Home Rule Charter of Jefferson County, Missouri requiring all workers
performing work under any contract with Jefferson County be paid a wage that is at least the prevailing hourly rate of wages for work of
a similar character in Jefferson County.
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2.20

2.21

222

2.13

1.24

2.25

2.26

ACTS OF GOD:
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence.

SELLER’S INVOICES:

Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Item nuimber, contract description
of goods or services, sizes, guantities, unit prices and extended totals. Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk.

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing Agent,

County Council, and the County Counselor.

RENEWAL OPTION:

The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded
vendor. If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of
Contracts and Grants no less than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent to
exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.

Indicate: [ ]Individual: [ ] Partoership: [ #Corporation.

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of /0/1‘5 SZtee-f

LITIGATION:

This agreement shall be interpreted under the Taws of the State of Missouri. Any disagreements, questions, controversies, litigation or
other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial
Circuit Court of the State of Missouri-Hillsboro, Missouri.

LANGUAGE: Bids and all related documents will only be accepted in the English Language.
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AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a
business entity mmst complete and return the following Affidavit of Work Authorization.

Comes now _ KRRG-Sy rie Bl5—— (Name of Business Entity Authorized Representative) as

rosna—t Doz raesrs_ { Position/Title) first being duly sworn on my oath, affirm

D o (Business Entity Name) is enrolled and will continue to participate in the
E-Verify federal work anthorization program with respect to eniployees hired after enrollment in the program
who are proposed to work in connection with the services related to €577 42 Sze st/ E5 2.0/
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor,
if awarded in accordance with subsection 2 of section 285.530, RSMo. Ialso affirm that
O Lo S O (Business Entity Name)} does not and will not knowingly employ a person

whao is an unaut‘}LQrized alien in connection with the contracted services related to

s e R PR S Es  BEr (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of
the grant, subgram, contract, or subcontract, if awarded.

In Affirmation thereof, the facts stated above are true and correct, (The undersigned understands that false
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.)

»

KA o TS skttt D) S

Authotized Representative’s Signature Printed Name
QOoner / Bpegures 10/ 2w [,
Title ! Date
Subscribed and swotn to before me this <2 & kil of 0& 7TeE” Tam
(DAY) {MONTH, YEAR)
commissioned as a notary public within the County of | }p—? -{ TS50 , State of
- (NAME OF COUNTY)
}V\ 155007 - and my commission expites on_{Her S Zat]
(NAME OF STATE) (DATE)
Z m _DpbpBer 20 2015~
) Date .
SARA LYNN £7ARK
Notary Public - Notary Seal
State of Missouri

Commissioned for Jefiarson County
My Commission Expires: Mar. 5, 2017
_1ETR1A13
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AFFIDAVIT OF WORK AUTHORIZATION
(Continued)

CURRENT BUSINESS ENTITY STATUS

1 certify that  &FF e WQE (Business Entity Name)} MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above.

keateFumovs— HsS=
Authorized Business Entity Authorized Business Entity
Representative’s Name Representative’s Signature

(Please Print)

OFF/CE Dpeence rofz1frs—

Business Entity Name Daie

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

E/Enroll and participate in the E-Verify federal work authorization program
(Website: http://www.dhs gov/e-verify; :
Phone: 888-464-4218: Email: e-verify@dhs.gov) with respect to the employees hired after enrollment in
the program who are proposed to work in connection with the services required herein;

AND

G/ Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractor’s, or
subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security ~ Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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1.

2.

to

OFFICE SUPPLIES SPECIFICATIONS

Items listed under Proposed Manufacture with a (*).
These items CAN NOT be substituted.

UOM (Unit of Measure) the following units of measure can only be used.

a. Ea. (each).

b. St. (set).

c. Cs.  (case) must indicate number per case.

d. Pk.  (package) must indicate number per package.
e. Bx.  (box) must indicate number per box.

f. Btl.  (bottle) must indicate number of oz. Per bottle.
a. Rm  (ream) must indicate number of sheets per ream.
h. Gal. (gallon).

i Ctn.  (carton) must indicate number per carton.

] RIL (roll).

k. Dz.  (dozen).

1.

Pd.  (pad) indicates number of pads per package.

Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time
be set with awarded vendors).

Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”).

If the proposed unit of measure varies from the amount listed; mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.
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In Witnesg_thereof, the parties hereto have executed this Agreement, in triplicate, as
ofthis o2/ ° day of _Datewber 2015:

éoﬁ'ﬁ}_cg Ezza.ecé C dunty of Jefferson, State of Missouri

Company Name

- \LM\M% \N&D.Okﬂ?

Signatuf'? Kenneth B. Waller County Executive
Kealo- Shancons
Print

Company Address:

215 fubper foud)

Ferro0 Ao te302¢
Phone: ffﬁ(f‘f‘??*ﬁ?ﬂ/

I hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the treas

County Auditor
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‘COOPERATIVE BID FORM

Bid Name: &Ff’f\ag %zcﬂﬂé/‘gs RO/

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes z/ No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreecable to the above, state the minimom dollar value per order you will require from a
Municipality or any other tax-supported entity (this shall net apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLLAR VALUE PER ORDER: $ .2/
BY: SHR G SHhaencsn s
TITLE: ?ﬁfzwxz / Do ELR
COMPANY: OFFcé Toewrpce
CONTACT INFORMATION FOR COOPERATIVE AGREEMENT
Phone_ 2367347570/ E-mail 7‘(&3 (DoSHheesource f . Cont

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI
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OFFS0-7 OP ID: NC
ACORD CERTIFICATE OF LIABILITY INSURANCE " aron201s

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If tho certificate hoider is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

Huntleigh McGehee SAGE"" Nina M Cogeiil
2025 E | ?gtlglglgsguue 120 :m*} & Vo, £xty; 417-895-4600  (RE, o) 417-895-4602
ringfie
Lopgag O'Connor A 5s. ncogdill@hmrisk. com
INSURER(S) AFFORDING COVERAGE \ NAIC #
msurer A : 1Travelers Indemnity Co.of Amer ;25666
INSURED Office Source Inc. ] ‘
719 Rudder Road INSURER 8
Fenton, MO 63026 | INSURER G : -
INSURER D : - i
INSURERE : !
INSURER F : _!L
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TC THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
IMDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[ ADDL SUBR TBOLICY EFF_ | POLICY EXP

TYPE OF INSURANCE INSD_ YD POLICY NUMBER {MMIDDIYYYY] (Mmmnmm LIMITS
A X COMMERGIAL GENERAL LIABILITY 3 : " EACH OCGURRENCE ' 2,000,000;
; =8 ; : “TAMAGE TO RENTE :
cLamsmaoe | X ocoUR 6807830X213 05/01/2015 , 05/01/2016 DANGSETORENTED s 300,000{
L ' | MED EXP (Any one person) | § 5,000,
e P ; { PERSONAL B ADV INJURY | § 2,000,000
_GENL AGGREGATE LIMIT APPLIES PER: i : | GENERAL AGGREGATE $ 4,000,000
__pouey & e A : " PRODUCTS - COMP/OP AGG _ § 4,000,000
OTHER: ; ] : i j 5
! AUTOMGBILE LIABILITY P MBNEDENGLELIMT | g 1,000,000
A X awauto ; IBA7831X990 : 0510112015 06/01/2016 | BODILY INJURY (Par person) | §
AR S ; ’ e e,
‘ T NON-GWN: . : AVAGE
. ! : ; : 3
HIRED AUTOS ; AUTODS ‘ : ; | ; {Per accident) <
| X UMBRELALAS | ‘ocolR . ‘ ’ | EAGH OCGURRENGE s 1,000,000
A | . ENCESSLIAB . CLAMSMADE . CUPTBS5X244 ’ ‘05’01[2015 05/01/2016 | | AGGREGATE is 1,000,000
:DED_ X | RETENTIONS 5000 . | : i 's
WORKERS COMPENSATION : : 1 : : P b1 OTH-
! AND EMPLOYERS' LIABILITY YIN© : [ STATUTE | ER
A :ANY PROPRIETORIPARTNER/EXECUTIVE .1 UB7834X0684 [ 06/01/2015  05/01/2016 ' £ EACH ACCIDENT 5 500,000
| OFFICERIMEMBER EXCLUDED? D;N A : i H
* (Mandatory In NH) : : | EL. DISEASE - EA EMPLOYEE: $ 500,000(
: if yes, describe under i 0’
_DESCRIPTION OF GPERATIONS balaw CL f ‘ | £.L DISEASE - POLICY LIMIT | § 500,00

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Ramarks Schedule, may be attachad if more space is requiresd)

CERTIFICATE HOLDER CANCELLATION
KOPMO-1

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELWERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE
© 1988-2014 ACORD CORPORATION. Ali rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD
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Company ID Number: 363579

To be accepted as a participant in E-Verify, you should only sign the Employer’s Section
of the signature page. If you have any questions, contact E-Verify at 888-464-4218.

Employer Office Source

is Simmons

Name (Please Type or Print) Title
Electronically Signed 10/11/2010
Signature Date

Department of Homeland Security — Verification Division

IUSCIS Verification Division

Name (Please Type or Print) Title
Electronically Signed 10/11/2010
Signature Date

Information Required for the E-Verify Program

Information relating to your Company:

Company Name:Qifice Source

Company Facility Address:719 Rudder Road

Fenton, MO 63026

Company Alternate
Address:

County or Parish: _|SAINT LOUIS

Employer |dentification
Number: 431863461

Page 12 of 13 | E-Verify MOU for Employer | Revision Daie 08/01/09 www.dhs.gov/E-Verify
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Company ID Number: 363579

North American Industry
Classification Systems
Code: 53

Administrator:

Number of Employees: |10 to 19

Number of Sites Verified
for: [}

Are you verifying for more than 1 site? If yes, please provide the number of sites verified for
in each State:

«  MISSOURI 1 site(s)

Information relating to the Program Administrator(s) for your Company on policy
gquestions or operational problems:

Name: Kris D Simmons
Telephone Number: (636) 349 - 5101 Fax Number: {636) 349 - 5109
E-mail Address: kris@officesourcel.com

Page 13 of 13 | E-Verify MOU for Employer | Revision Date 09/01/09 www.dhs.gov/E-Verify




OFFICE SOURCE

I Kraig Simmons, of Office Source in Fenton MO, being in the presence of undersigned name of notary
and being sworn under the oath of law on the 1* day of November, 2013, state that:

f do not and Office Source does not own any real or personal property in Jefferson County Missouri.

KRAIG SIMMONS:’Qt@\——\—\ , . o

witness: SwSain M’LM\_&' |
SWORN AND SUSCRIBED IN MY PRESENCE: [ Dpweimber | 2018

SEAL:

State of Missour
Commissioned for St. Louis County
My Commission Expires: April 8, 2018

[ LM
! Notary Pubic - Notary Seal
i 12394879

SIGNATURE: gl,wﬂ&, UL@‘WR\/
DO

Office Source, Inc. 719 Rudder Road, Feator, MO 63026
Phone (636) 349-5101 Fax (636) 349-5109 www.officesourcel.com




EXHIBIT

JEFFERSON COUNTY ‘ ‘Q )
DEPARTMENT OF ADMINISTRATIVE SERVICES

729 MAPLE ST/ PO BOX 100

HILLSBORO MO 63050

WWW.JEFFCOMO.ORG

Invitation for Bid: OFFICE SUPPLIES 2016

Date Issued: 9-13-13

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, OCTOBER 27, 2015, AT 2:00 P.M. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
‘Shown In Sample:

Contract Term:

UPON APPROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

{nvitation for Bid and Bid Form Page 1 of 32

VICKIE PRATT

Department of Administrative Services
636-797-5380

vpratt(@jeffcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK

JEFFERSON COUNTY MISSOURI
729 MAPLE ST/PO BOX 100
HILLSBORO MO 63050-0160

SEALED BID: (BID NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreement/contract to supply the commodity or service in dccordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Coniract with Jefferson County, Missouri, upon approval of the County Council and County
Exccutive, Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing
by the County.

Lo Midin (eYoom,

Company Name Authorized Agent (Print}

/00 5’2;/547'5/2_ ROAL //é‘;/% CZZ_R

Address Signafure’

LINCOLYSH IIE.E./,IL (aﬂﬂé‘f N \[}

City/State/Zip Code

Goo- L3Y—~4T09 09 zass=904

Telephone # Tax ID #

Bio @il Loy Jp0-789-20] &

F-mail Fax #

Bidders Initials: l




TABLE OF CONTENTS:

Legal Notice and Invitation for Bid
Table of Contents
Bid Requirements
Bid Response and Contract
Affidavit
Specifications
*REQUIRED DOCUMENTS*

Pagel
Page 2
Page 3
Page 5
Page 9
Page 11

1. Current and valid Certificate of Insurance or binder showing required insurance

coverage must be provided with each bid.

(County must be added as additional insured if awarded)

2a. Proof that Bidder does not owe delinquent real or personal property in Jefferson

County (tax receipts for past 3 years)

Or

Obtain receipts at http:/jeffersonmo.devnetwedge.com

2b. A notarized affidavit stating that the applicant does not own any real estate or

personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status

with E-verification documentation. (pages 9 & 10)

4. Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information

and execute signature)

5, Cooperative Bid Form (last page)

6. All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be included separately.

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if

required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT

INCLUDED OR COMPLETED

Invitation for Bid and Bid Form Page 2 of 32

Bidders Initf




1.0

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

BID REQUIREMENTS
Bidder shall initial all pages and return where the Bid Document denotes  “BIDDER”S INITIALS: ”

BID SUBMISSION:

Submit bid form in original (one original) and two (two copies) with all specification pages, if apphcable No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late
bids will not be accepted and returned te the vendor unopened. The County reserves the right to request additional written or oral
information from Respondents in order to obtain clarification. A fully executed Affidavit is required by Section 285.530 RSMo and
shall be submitted with the bid form. A copy of the Affidavit is attached hereto. Failure to execute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bouds in exact
amounts or any other tevm or condition that is not in strict conformance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requirerments as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Contract shall include a copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceptance of a Contract with all terms, conditions, and prices firm during the length of the agreement terms.

BID AWARD: ,
It is further agreed that the Contract shall not be valid and binding upon the County until approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law. If no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
deemed Rejected.

BID PREPARATION:
1. Bidders are responsible for examination of drawings, specifications, schedules and instructions. Failure o do s¢ will be at the
Bidder’s risk.

2. Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required documents. All deletions
-.-and erasures shall be initialed -
3. Alternate bids for supplies or services other than specitied shall not be considered unless authorized by invitation.
4. Bidder shall state a definite time for delivery of Uoods or for performance of services unless otherwise specified in the invitation
for bid.
5. When specified, samples must be timely submitted and at no expense to the County.
6. Failure to adhere to all requirements may result in the response being disqualified as non-responsive.

MODIFICATION OR WITHDRAWAL OF BIDS:
Bids may be meodified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the modification or

withdrawal is in writing and is delivered in the same manner as a bid submission.

LATE BIDS: ,
It is the responsibility of the Bidder to deliver his bid or bid moedification on or before the date and time of the bid closing to the

Department of the County Clerk. Bids received late will be rejected and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated

in the bid.

MATERIAL AVAILABILITY:

Bidders must accept responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. [t is the responsibility of the Bidder to notity the County immediately if the materials specified are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as nesded. A

sample of materials may be requested.

ALTERNATE BIDS:

Alternate Bids for items will be accepted except when stated “*NO SUBSTITUTIONS”. Bidders must submit complete specifications
on all altermate bids with the bid form. Alternate bids without complete specifications may be rejected. Alternate bids and exceptions to
bid clauses must be clearly noted on the bid form. The County may accept or reject alternate bids; whatever 1s most advantageous to the

County.

gras
Invitation for Bid and Bid Farm Page 3 of 32 Bidders initig/




1.10

1.11.

112

INCORPORATION OF DOCUMENTS:

The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein.
The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of a Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be
sef forth in writing and signed by all parties.

ADDENDA: - ‘

Addenda to bid specifications are incorporated by reference as if tuliy setout herein, It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5382, or by reviewing the County Web Site. (www jeffeomo.org).

INSURANCE;

The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Such insurance shall be provided as will protect the Vendor/Contractor from claims which
may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his empioyees,
agents, or by anyone for whose acts any of them may be liable. [f any such work covered by the Contract is to be performed on County
owned or Jeased premises, the Vendor agrees to carry liability and workman’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liability, loss, and damage arising out of any injuries to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its® forces as enumerated
above. All policies must name the County &s an additional insured and provide for thirty (30) days written prior to any material changes
or cancellation. Any disputes regarding a breach, insurance amounts, lability, coverage, lapse or otherwise shall be litigated in the
Cireuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties,

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED -

INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A (X )Required ( ) = NotRequired  Comprehensive General Liability Insurance

The Vendor/Ceniractor shall maintain and keep in full force and effect during the terms of this Contract such comprehensive
general liability insurance as shall protect them trom claims which may arise from operations under this Contract, whether such
operations be by themselves or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less
than $1,000,000.00 combined single limit for any one occurrence covering both hodily injury and property damage, including
accidental death,

B. (X)Required ( ) Not Required Professional Liability Insurance

The Vendar/Contractor shall provide the County with proof of Professional Liability lasurance, which shall protect the County
against any and all claims, which might arisc as a result of the operation of the Vendor/Conltractor in fulfilling the terms of this
Contract during the life of the Coatract. The micimum amounts of such insurance will be $1.000,000.00. Should any work be
subcontracted, these Kmits will also apply.

C. (X)Required ( ) Not Required Worker's Cc:*:mpensntien Tasurance:
per Missouri Revised Statutes Chapter 287

The Vendor/Contractor or his sub-contractor or contractors. shall maintain and keep in force of this Coniract such worker’s
compensation [nsurance limits as required by the statues of the State of Missouri and Emplover’s Liability with limits no less
than $500,000.00,

BID SUBMISSIONS

Bids submitied on separate forms are NOT acceptable unless specified in the Bid Document. Failure to complete bid forms to the
satisfaction of the County may result in rejection of your bid. [t is the responsibility of each Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities,
errors, or omissions in the bidding documents. Request for clarification must be received prior to bid openings.

Invitation for Bid and Bid Form Page 4 of 32 Bidders Initia\%&”-




1.14

115

20

21

2.2

2.3

24

25

BID OPENINGS .
Bids will be publicly opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to
attend the formal opening of the bids. No decisions relating to the award of a coniract or agreement wil_l be made at the opening.

- BID TABULATIONS

Bid Tabulations are not available for 5 1o 7 business days following the Bid Opening. Bid submissions are open for public review at the
time of the Bid Opening. Bid tabulations are posted on the County’s web-site address, www.jeffcomo.org. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifies that:
A, Thebid complies with Invitation for Bid form and Bid Specifications.
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES:

No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property taxes to Jefferson County. The prospective Bidder is required to provide proof'in the form of an
original paid tax receipt issued by the Jeffersor County Collector or a verified affidavit stating that the applicant does not own any real
or personal property in Jefferson County. Tax receipts for the past 3 years are required and may be obtained at
http://jeffersonmo.devnetwedge.com/ or a notarized affidavit stating that the applicant does not own any real or personal property in
Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County uniess the prospective Bidder provides proof that the Bidder does
not owe delinquent real or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any
bid, er proof shall be provided that the Bidder does not ewn any real or personal property in Jefferson County
prior to the award of any bid. Jefferson County considers that the failure to pay any and all real or personal
property taxes due Jefferson County, Missouri, the faflure to report all real or personal property owned, held or
used in-Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
be deemed a material breach of the contract and will subject the contract to immediate canceliation. All taxes, due
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the
entire term of the contract unless the prospective Bidder provides proof that the Bidder doés not own real or
persona! property in Jefferson County. This requirement shall net apply to the award of bids for projects which
are funded in whele or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:

A. The prices in the bid shail be independently determined, without consultation, communication, or agreement for the purpose of -

restricting competition as to any matter relating to price with any Bidder or other person.
B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening.
C. No attemnpt has been made or will be made by the Bidder to induce any other person or firm to submit or not o
submit a bid.

PRICE:

The price(s) specified in this bid shall be firm and not subject io contingency or reservation. If the Vendor fails to honor stated prices as
submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vendor shall be responsible for the difference in price and required to make restitution to the
County for the difference in price. The Bidder represents prices specified in the bid do not exceed current selling price for the same or
substantizlly similar good or service, and are the same as or lower than other prices charged o the Bidder's most favored customer. In
the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, to others, this
contract price shall be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
Ioeations specified by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:
Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement

Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missouri. Bidder shall include proof of compliance with the Act with the bid when requested.
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- 2.6

2.7

2.8

2.9

2.10

2.11

2.12

2.13

2.14

NON-EXCLUSIVE AGREEMENT:
The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the
County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of

the contractor’s services,

DEFINITIONS:
A. Theterm "County” means the Jefferson County, Missouri and its designated representatives.
B. Theterm "Vendor" means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB” means Invitation for Bid.
D. Theterm *Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at all times and places, including the period of manufacture, are subject to inspection and test by County, County W111

accept or give notice of rejection of goods delivered within a reasonable time after receipt. Acceptance shall not waive any warranty.

All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Suppiier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control
systern acceptable to County.

WARRANTY:

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to
any drawings, samples or other descriptions. furnished or adopted by County, or, if not ordered to specifications wiil be fit and sufficient
for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and free from defect. Such
warranties, together with Supplier's service warranties and guarantees, if any, shall survive lnspectlon test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for fatent defects, the County shzll give notice of any nonconformity to the
Supplier within one (1} year afier acceptance. County may return for credit or require prompt correction or replacement of the defective
or non-conforming geods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Suppler's expense. Defective or non-
conforming items shall not be corrected or replaced without written authorization by County. Goeds required to be corrected or replaced
shall be subject to the provisions of this clause and the clause hereof entitled "Inspection, Acceptance and Approvals in the same
manner and to the same extent as goods originally delivered under this contract. - '

PAYMENT:
County will pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.
The County will not be responsible for articles or services furnished without a purchase order. Price is tax-exempt.

CHANGE ORDER:

County may make changes within the general scope of this contract. If any such changes cause an increase or decrease in the cost of or
the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable
adjustment shall be made in the price or delivery schedule or both, and any change order shal! be in writing. Any claim by a Supplier for
adjustment under this clause shal] be asserted w1th1n t1fteen (15) days from the d’ltE of receipt of th1s wr1tten order directing the change

to final payment

DELIVERIES:

Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact
quantity ordered. Failure to adhere to delivery schedule is reason for termination in accordance with the "termination” clause.
Deliveries are to be made at locations specified by the County at time of Order.

RESPONSIBILITY FOR SUPPLIES:

Pursuant to Section 280.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonrestrictive states
except that other laborers may be used when Missouri taborers or laborers from nonrestrictive states are not available, or are incapable of
performing the particular type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be responsible and bear all risks for loss and damage to goods until delivay at County's facilities, regardless of
F.0.B. point, point of inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS:

" Supplier shall not enter into any subcontract(s} in excess of $25,000 or 20% of this contract price; whichever is less, for any goods

without County's prior written approval,
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2.15

2.16

2.17

2.18

2.19

CHOICE OF LAW:
This bid and contract shafl be governed and interpreted according to the laws of the State of Missouri. Venue for any court action shall

be in Jefferson County, Missouri.

TERMINATION:

A. General: Performance of work may be terminated by the Couanty in whole, or from time to time in part, whenever County
shall determine that such termination is in the best interests of County with a thiriy (30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing. In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplies and/or services similar to those terminated and for
the duration of the Agreement/Contract period the Vendor will be liable for all costs in excess of the established contract pricing.

B. Bankruptcy or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankruptey Act or for the appointment of & receiver or trustee or a general assignment for the
benefit of creditors of either party, County shall be entitled to terminate without further cost or liability. The County may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property, or that the Bidder does not ewn any real or personal property in Jefferson
County. Al delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, er proof
shall be provided that the Bidder does not own any real or personal property in Jefferson County prior to the
award of any bid. Jefferson County censiders that the failure to pay any and all real or persenal property taxes
due Jefferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall be deemed a
material breach of the contract and will subject the contract to immediate cancellation. All taxes, due and owing,
must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder does not own real or personal property in
Jefferson County. This requ;rement shall not apply to the award of bids for projects which are funded in whole or
in part by Federal funds.

D. Default: County may terminate the whole Contract or any part in either of the following circumstances:

D-1.If supplier fails to deliver the items required by the contract within the time specified; or

D-2.If supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does not cure such
failure within a period of ten (10) days after notice from Couaty specifying such failure. In the event of termination
under subparagraph 1, County shall have the right to procure, on such terms and ir such manner as it may deem
appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items
provided, however, Supplier shall not be liable for such excess costs where the failure upon which the tenmination is
based has arisen out of causes beyond the contrel of Supplier and without the fault or negligence of Supplier. Such
causes shall be deemed to include fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph 1 shall be in addition to any other rights provided by law or the contract.

D-3.In the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated
or suspended in whole or in part and the supplier may be declared ineligible for further County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in
this Contract or as provided for by law.

NOTICE AND SERVICE THEREOF:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,
by certified or regular mail, to the Supplier, at the address stated on the bid form.

CONTRACT TERM:
Performance shall be govemed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and

the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the
Seller at any time and the acceptance by the County for any goods furished.

COMPLIANCE WITH APPLICABLE LAWS:

Supplier warrants it has complied with all applicable laws, rules and ordinances of the United States, Missouzi or any other
Govemnmental authority or agency in the manufacture or sale of the goods, including but not limited to zll provisions of the Fair Labor
Standards Act of 1938, as amended, including provisions of the Home Rule Charter of Jetferson County, Missouri requiring all workers
performing work under any contract with Jefferson County be paid a wage that is at least the prevailing hourly rate of wages for work of

a similar character in Jefferson County.
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2.20

2.21

2.22

2.23

2.24

2.25

2.26

ACTS OF GOD: , _
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its contro! and without its fault or negligence.

SELLER’S INVOICES: .
Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Item number, contract description

of goods or services, sizes, quantities, unit prices and extended totals. Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk.

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing A gent,

County Council, and the County Counselor.

RENEWAL:OPTION:
The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded

vendor. If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of
Contracts and Grants no less than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent to
exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.

Indicate: [ ]Individual: [ ] Partnership:[ 1 Corporation.

INDIVIDUAL, PARTNERSHIPS ACORPORATIONS:

Incorporated in the State m&A MA ic E

LITIGATION:
This agreement shall be interpreted under the laws of the State of Missourl. Any disagreements, questions, controversies, litigation or
other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial

- Circuit Court of the State of Missouri-Hillsboro, Missouri.

LANGUAGE: Bids and all related documents will only be accepted in the English Language.
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- AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a
business entity must complete and return the following Affidavit of Work Authorization.

(Name of Business Entity Authorized Representative) as

( Position/Title) first being duly sworm on my oath, affirm
UL L AN (Business Entity Name) is enrolled and will continue to participate in the

E-Verify federal work authorization program with respect to employees hired after enrollment in the program
who are proposed to work in connection with the services related toe/&/ & OFFIte SuvFPPLIES
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor,
if awarded in accordance,with subsection 2 of section 285.530, RSMo. lalso affirm that

e R e ((Bisiness Entity Name) does not and will not knowingly employ a person
who is an unauthorized alien in connection with the contracted services related to

Aol OFFICE SuPPLIES (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of

the grant, subgrant, contract, or subcontract, if awarded. ' :

In Affirmation thereof. the facts stated above are true and correct. (The undersigned understands that false -
statements made in this filing are subject to the penalties provided under section 573.040, RSMo.}

Mt (1 Wit (8ourm,

Authorized Representative’s Signature Printed Name

ehono Sules Hagager ——10/4205

Subscribed and sworn to before me this q‘\'h’ of &mmf, & 0\6 Iam
(DAY) (MONTH, YEAR)
commissioned as a notary public within the County of Lp‘v\E , State of
(NAME OF COUNTY)
\U/\ ‘\D\V and my commission expires on ARELGIAL SEA
(NAME OF STATE) ¢ (DATRIONN! CIFFONE ‘
X ' - NOTARY PUBLIC, STATE OF ILLINOIS
\ 10/0/2015 e |

Signature of Notary ~A Date '
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AFFIDAVIT OF WORK AUTHORIZATION
(Continued)

CURRENT BUSINESS ENTITY STATUS
I-certify that ! CAIIL T ' (Business Entity Name) MEETS the definition of a business
entity as defined in section 285. 525 RSMo pertammg to section 285.530, RSMo as stated above.

pik (0

Authorized Business Entity ‘Authorized Busiress Entity
Representative’s Name Representative’s Signature
(Please Print)

Business Entity Name Da’ie

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

0 Enroll and participate in the E-Verify federal work authorization program
(Website: http://www.dhs.gov/e-verify,
Phone: 888-464-4218: Email: e-verify@dhs.gov) with respect to the employees hired after enrollment in
the program who are proposed to work in connection with the services required herein; ‘

AND

i Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include a page from the E-Verity
Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractor’s, or
subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security — Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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OFFICE SUPPLIES SPECIFICATIONS

Items listed under Proposed Manufacture with a (*).
These items CAN NOT be substituted.

UOM (Unit of Measure) the following units of measure can only be used.

a. Ea.  (each).

b. St. (set).

C. Cs.  (case) must indicate number per case.

d. Pk.  (package) must indicate number per package.
e. Bx.  (box) must indicate number per box.

L Btl.  (bottle) must indicate number of oz. Per bottle.
g. Rm  (ream) must indicate number of sheets per ream.
h. Gal.  (gallon). :

i Ctn.  (carton) must indicate number per carton.

J. “RIL (roll).

k. Dz. (dozen).

L

Pd. (pad) indicates number of pads per package.

Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time
be set with awarded vendors).

Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”).

If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.




2016 OFFICE SUPPLIES BIiD

Our Item Item Description Suggested Manuf. Item UnitOf | Estimated Unit

Number _ . Manufacturer Number Measure | Annual Use Cost
1100 WMMMMM% 1" Vinyl xu_..% MM@ \w_dmmwmﬂ ,w,\.ww:nWmNmr_w _onEm_.. Black, 2 Inside Avery AVE04301 EACH 123 7. h\J O \m\;
1101 Ww_%mﬂml 1-1/2" §.=EM_WMMM\W W:..NMW..U&%;%«WNW wwoamﬁ Black, 2 Inside Avery AVE04401 FACH 27 .W\%\\R&
1102 Wwﬂmmﬂm. 2" Vinyl Roun _\_MWMWEQ ﬁ_w rmbwmhw\z,oq@mv.‘ Black, 2 Inside Avery AVE04501 EACH 30 Z. Mu W\m 5
1103 WH“MMMM. 3" Vinyl EE@MM@N mhxsg : ___MW rm%&ﬂﬁ%ﬁm“u Black, Two Inside Avery AVEO4601 EACH 36 rW\. m. / \?A‘
1104 WMMMMM@ 4" Vinyl Round WWWDME.\MM:W _Wmdm_ H%_wa m\_mnw. 2 Inside Avery AVE79604 BACH 17 % mu N..\m.b.
1105 | Wwﬂﬂmﬂm. 5" Vinyl Round Ri m\m\mﬁm\_, Wi _Hm%m_ H.mo\vorww.NWn , 2 Inside Avery AVE79606 EACH 0 \W . Q&_m
1110 Binder - 1" View (Presentajign) mEam_ﬂ\mWn_ﬁ Two m:wm P n\._mwm Avery AVEO5710 EACH 2 _ \;\M%l\_‘m
1111 Binder - 1-1/2" View mewmﬁ@@.ﬂwﬁ m W_Wﬂwﬂwﬁﬂsmﬁmo%mﬁm Avery AVEO5725 EACH 2 _. _ \h‘.. Nm \h\%
1112 Binder - 2" View mw_,mmm:ﬁmmo:@m\&mﬂﬁm uWEWmeMMW.WnMG Avery AVE05730 EACH 19 QN% ﬂ \_M.&\
1113 {Binder - 3" View (Presentation) mMWQMﬂWWn Van { mﬁm%o.mvmﬂcm Avery AVEQ5740 EACH 1 3217 o \_m v
1120  |Binder - 1" View Quwmmm:ﬁmaon%wwmﬂ.‘ émmbﬁéw Mw:ﬁmh_aﬁm Avery AVEQ5711 EACH 0 \ ; \NBN\. \ B4
1121 Binder-1-1/2" View mP.mmm:ﬁ%%whw@um.hﬁrwww.ﬂnwéwu.mm&ﬁmh.mmcnwﬁm Avery AVEQS726 EACH 17 .\. Qnﬂ\m%
1122 |Binder - 2" View (Presentation) m\ﬁ.&r@:@ Twolngide Pocke Avery AVE05731 EACH 1 oA \NN \m 4
1123 Binder - 3" View {Presentation) mﬁ_hwwﬁ:. m._ Wﬁ\‘omwu%wm_m mﬁmﬁm Avery AVE05741 EACH 2 rW 7/ %L\ H4
e R S T e | e | s | mat | 0| 5x3/ks
1195 Index - Legal Exhibit Dividers, Hﬁﬂ%&?@m@m&@ﬁﬁm Avery * AVE11370 SET 0 \. WM\\R \mﬁ
1196  |Index - Legal Exhibit Dividers, wmwm.&m mw Nw.m%&mﬁm Avery * AVE11372 SET 0 /[ 35 \ a4
1197 Index - Legal Exhibit Dividers, bmﬂwﬂ_—wmmﬁmmnw_w. AR_WH% 6 Avery * AVE11396 SET 0 \ _NW \ . 4

Invitation for Bid and Bid Form Page 12 of 32

Bidders Initialg



2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. Item UnitOf | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
1198 Index - Legal Exhibit Esmm.\ww...l w%.%m_. _..w.u_,_vmmm_.u -w\c%u.é::m Avery * AVE11397 SET 0 \ . W \Ww.l.
1199 Index - Legal Exhibit Dividers, Letter, Printed 101-125, White Avery * AVE(D1334 SET 0 \\D&.._ﬁ
1200 Indexes - Letter, Ewmﬂ%ww‘_mmm wﬁﬁﬁ@ﬁ%%-?? Buff Universal UNV21872 SET 59 N .Wmﬁ\m -
1201 Indexes - Letter, EmmZ%_.w.mMMm nwmum_.‘w_m.ﬂ“_u\m» Wnﬂw&%:m Universal UNVZ21871 SET 73 v ON\.uM\ ﬂ_.
0 b e o Cmmrse. Bl koo g | | smas | w1 | w0 |z29gel
1204 Tabs - Self-Adhesive Tabs with White Printable Inserts, Two Inch, Clear Tab, Avery AVE16241 PACKAGE 4 \Q .m.
25/ Pack )b
1205 MMWmN. mm\m_mwnm:mmgm Tabs with White Printable Inserts, Two Inch, Assorted Avery AVE16239 PACKAGE 0 \K@ .Muv D
1301 Mwmuww Mﬁ\ownwmwﬂwmvh:mm<§mm%\vo\_w_mw.wm_”ww mWM\W\H Mwwnwmmno.., Non-Glare, C-Line CLI62028 ROX 33 rU\ m\ \\\Nﬁ
1403 wﬂﬂ.ﬁmﬁﬁ - Clear ESMW%MMWQM o W:M.%wﬂ mw\ 2" Capacity, Duo-Tang * ESS55806 BOX 11 b QM&@A
105 | e Cotors, 25 b OOYFORD Db & TELZ DwoTwgt | mssis | owx | v | 467k
- - - 7
1500 Hmﬂﬂmwn%ww Covers - Deluxe EWMMWM Mcﬁ%ﬁ? %MW_W MNE@D/EEF Black, Oxford * OXF55806 BOX 5 mv o Q \@N
2103 |Paper Clips - Smooth E:Wx@ﬂmﬁhmfwuﬁ@ “W;Wxﬁ; Boxes/Pack Universal UNV72210 BOX 220 Q.N . \d\&@l
2104 Paper Clips - Smooth, <Sam&ﬂﬁ%~.muﬁﬂ_._wocmwwmwﬂ%o Bozxes/Pack Universal UNV72220 BOX 280 U\.Bm&&ﬂu
2105 wﬁmﬂ Clips - Small, Steel Wir w\cm_ M“Mu . __ w\mw\%%w w_m“x\ Silver, Universal UNV10200 DOZEN 78 Ll \ BX
2106 WHMH” Clips - Medium, Stee] Wire, .w “M_Nm : H-w Mw_ﬁam,wm%wmmﬁh Universal UNV10210 DOZEN 90 , ..W.m \%X
2107 Binder Clips - Large, Steel Wire, 12 % m_m _h %mnmwn\\w_wma Silver, Dozen Universal UNV10220 DOZEN 44 /- QN W\W X
2150 Flash Drive - 8GB Flash Drive, GWWWHWWNﬁﬂm@WJ. W_,mwm»\ 60 Verbatim Sﬁﬁﬁww EACH 0 7.60 Kn £4
2151 Flash Drive - 16GB Flash Drive, G%%%WWWMWFE@WQH% .ﬂ%.\%&m\ Verbatim VER49172 EACH 0 .N %D\W\
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. Item Unit Of | Estimated Unit

Number Manufacturer Number Measure | Arnual Use Cost
2152 Flash Drive - 32GB Flash Drive, MWM.WWW%JM%E@m Wm%\\.aw s &8 .. Verbatim VER49173 EACH 0 \ﬂ P m \\NQ
2153 Flash Drive - 64GB Flash Drive, c.m\WWNQN 3. w%ww@_n _m.. _mnm\..m 3 Verbatim VER49174 EACH 0 rw /. mﬁkm 4
2205 Paper File mwﬂm:mﬁm - Standard q‘ev.w”\._\u%%m. Hﬁo_ﬁnw m%mnmw mc.\mox Acco ACC12992 BOX 121 /- Mwm.\\\m X
2300 Push Pins - Colored Push Pins, Emmm.w)u%m@&% m \%___m\mo %m%wl rmRNuR. Universal UNV31310 PACKAGE 13 /- >4 .N\q\.ﬂ
2400 Rubber Bands - Size 18,3 x H\Hm.%ﬂ&m\\mm‘mm@_mvmnwﬂﬁbmo /9 ] 18 Universal UNV00118 PACKAGE 5 h_N NW\.%\
2401 Rubher Bands - Size 32,3 x 1/8, mm&mwmmkﬁ%wmﬁ QQ,QQ,@.D (LB Universal UNV00132 PACKAGE 7 Qﬂ.m..w\mw&
2402 Rubber Bands - Size 33,3-1/2x H\N%wwor_w\mw.mwmmﬁw ..mwﬂmmBD 2 IR Universal UNV00133 PACKAGE 5 | 2 W.W\%\
2403 Rubber Bands - Size 64, 3-1.2 x H\%Wmhmwu: ____w,wmlm_@.B ons /¢ .m Universal UNV00164 wbnﬁwnm 2 \NNN‘M\W“.\
3100  |Correction Tape - Non-RefillableLi6" 3394, White Tang ., , ,, BIC * BICWOTAP10 EACH 516 V4 \W\m 4
3101 Correction Pen - .24 oz./7ml, I} MWW\%MMMMU Wﬁmﬁ%ﬂhﬁ”f&ﬁ %\M\.\.l Papermate PAPS5620115 EACH 28 lU\;%\\\mu\@
3200 |Correction Fluid - 68 oz Bottle Whjte, 124Pack ¢ )y o7 /27 2% pice BICWOFQD12WE | EACH 87 , 50 «\\v..%
4100 Book Ends - Standard, 4 w\%hmw%%wwmm@umﬁ%mﬂ@%mv W@nw Universal UNV54051 PAIR 0 2. MWW..
4200 Cliphoard - Hardboard n:nvomqﬁmm kmm_. m.n.mw..nw_wﬁm mm \.ww x 11, Brown Universal UNV40304 EACH 23 . Qwu .\m p.
4201 M_Mwwwma - Hardboard n_mﬁwohmvaﬂmﬁh.mww%aw W_WMMWM\H\NE X T:._.. Universal UNV40305 EACH 4 / Ds\..\.mm
4302 Finger Tip - Rubber Finger Tips, mﬁ% me_n,..h% _ A\Urwm%mwwﬁmﬁ MN\MWMN Swingline SWi54032 PACKAGE 4 , N \»&ﬂ.
4305 Sortkwik - Sortkwik Fingertip Moiste, M,W_H ﬁ »po.wu‘ ﬂwuwx.WQ g Lee LEE10134 EACH 27 \ W\G\N.L.
4504 MMMme - Open Tray Card EE&:MMWM@W mmmmw..oﬁom 1/4 x 4 Cards, Eldon ROL66998 EACIH 2 \\\N%N\m\.r
4602 MMH%_MMH%%MN\_W Mwwﬂ mmﬁwﬁau w % @WWM‘\\M% hree-Part Tops TOP46808 BOOK 65 717 e
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. ltem Unit Of | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
4701 Pencil Cup - Big Pencil Cup, Plastic, 4 1/4 dia. x 5 3/4, Black : Universal UNV08108 EACH 11 \&ow D
4703 mmﬂwwmwmw:mma - Magnetic Clip Dispenser, Two Compartments, Plastic, 2 ”H /2 Universal UNV08126 EACH 9 \& m:v
4705 Step File - Wire Step File _E\%bm,w mmw wwmﬂmﬁw mm bw, M.QW\M WM. 3 M %E\n_w Fellowes FEL72613 EACH 1 \Q.wn\& \m\
4706 Wall Pocket - ::wﬁmmwmw._%@mm.cﬁu%._mmm%% m.Wmmo@ w@mﬁmh Smoke Deflect-0 DEF63202 EACH 0 ol \Nm\\m&
4707  |wall Pocket - cncwmm_ﬂmﬁh\@ﬁmﬂw hm.u_w - m%mﬁhwmphvﬁ ao3l, Smoke Deflect-0 DEF64302 EACH 2 2. m\\\m - 4
4708  |Wall Pocket - Vertical File w@.ﬁwﬁ. m%b.%m% W@m“m% 3/Pack m\mﬂ Sparco SPR60000 PACKAGE 1 u& /6 \mﬂ
4710 Business Card Holder - Holds 5 nmqmwmmvmmw B Foyoy Eldon ELDONG63525 EACH 9 (. UNW\%.Q
4711 wﬁnﬁ__ﬂima Rest - Standard H@omwwwwmwﬁ\wmw uﬂwm\mﬂxﬁmé x 2-1/2h, Softalk SOF101 EACH 13 &« M&\h&
4712 Organizer - Drawer Tray, 9 mmnzo:m\\x\ emﬂm.\k\\w__@ S3205 2 Universal UNV53052 EACH 2 Q«Nﬁ%
4800 Letter Tray - Side Load Letter Desk .wmw\ﬂ%‘wmmw_u_w%.ﬁ. Wﬂw Universal UNV(08100 SET 16 3L M&hqx
A‘mou. Legal Tray - Side Load Legal Desk %M.Eb %ww..\w_ mnwgmw_wunw Universal UNV08101 SET 0 m .\N r“\rﬂ..
4802 Letter Tray - Front Load Letter Desk.Tray, Two Tier, WWVED %&wmﬂohm\\%nt Eldon 16073 SET 7 \,u\ Ne\h\u
KuBBER MEIT> (D TUB 7671
N e e e A B e 2
4901 mwﬁwﬁwm_mwm_mw mm_ncw%wvwﬁv?ﬂﬁwm%wmmv%c, wamww \c mmwme Sharp SHREL244TB | EACH 0 2. Y8/er
5100 Stamp Pad - Foam Stamp _umﬁ.ﬁ.\...ﬁwmémmbm 3 %___Mmﬂw@#m. Ww%_ﬂmmc\wﬁ \\%NAVH\I _mmsmoa AVE21381 EACH 1 \&Q@\& T
5101  |Stamp Pad - Felt Stamp _uma.mm 17423 /4Red, mu&m%ﬁw%x —— \\\M\mvﬁ Avery AVE21071 EACH 0 (6.5 Yau
5200 Ink - Stamp Pad Neat-Flo monﬁyﬁ.ﬂ,ﬁwﬁo .@wmwm% @_m\ﬂm o Avery AVE21448 EACH 4 /- \:N\W&
5201 Ink - Stamp Pad Neat-Flo moEWFWE, Two h..wmmmo_.m w\mnﬁv 2 Avery AVE21447 EACH i /- \W\N%.

ARTER
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2016 OFFICE wc—u—ur:mw BID

Our Item Item Description Suggested Mannf. Item UnitOf | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
5204  |Ink - Stamp Pad Refil] Ink for Clik! & Universal Stamps, 7ml-Battle, Black Universal USSIK60 EACH 10 \Q W D
5218 Message Stamp - ._now%_hm.%.\_mwm.n_ xwx.__m.w m.:Wmmv 35532 Universal UNV10048 EACH 6 nUl.lD.“\ £
5219 Message Stamp - " RECEIVE M&Wﬂm- _\%n.% - mm%HWoM% 59 Universal UNV10067 EACH 0 \ . W N\m\\
5220 Date m,ﬁmEﬁ - Rubber mﬁmav%mm.qn.%%ﬁﬁo 3 ﬂ«.ﬂ% m%.mmnu 230 Cosco USSRDO10 EACH 0 &Q ﬂ\\m‘\%
N e e e N e e B O
5222 |Date Stamp - Self-Inking Date Stamp, 0.38" x 1.63", 4 Bands, Black cwmmmwﬂw USSE4820 EACH 2 | \_,&%Wau
el T A A I e I R 7T
6100 File Folders - Letter, Manila, 1/3 N.ww &Wmm.uﬁm m:%.\w_ ..M\o _HWU. 100/Box Universal - UNV12113 BOX 98 %m bbkwu\.
6101 File Folders - Legal, Manila, 1/3 mﬁwwwm\.\om wmnv.w@ww.wwy«%O\mox Universal UNV15113 BOX 75 rUI‘-NNv\W._\
6103 File Folders - Letter, Pink, 1/3 Dmp \ﬁmm.wmw Pb%.\.mouwg‘hﬂ\&l Smead wEUHNmﬁw BOX 0 \m ﬂ\h\%ﬂ
6104 File Folders - Letter, Red, 1/ 3 mmuwwwm.w oﬂo wﬂonvwaﬁ.\.w =D Smead SMD12743 BOX 6 “m&ﬂ\%\.«
6105 File Folders - Letter, Blue, 1/ 3 n:,&.m..ﬁ_.mmu.\ L J\.D_wro\.ww{b 73 W.m.. Smead SMD12043 BOX 1 “ %AM\%%
6106 File Folders - Letter, Yellow, 1/ 3 C %WFHMF..WQ‘@W wﬁn\&% /3 m\.& Smead SMD12943 BOX 4 M m\.ww\mk
muoq. File Folders - Letter, Orange, 1/ 3 n@ﬁwmﬁ‘_@w_p%o@w@w ¢13 DE Smead SMD12543 BOX 1 “w\\.w\m.\h\
6108 File Folders - Letter, Green, 1/3 Cut AN@W;HMWLWMVWWW«QDW 3 6 Smead SMb12143 BOX 1 Qw\N\W\
6109 File Folders - Legal, Blue, 1/3 Cut Top WW.HMM\WWJU\\N\\Q\N BE. Smead SMD17043 BOX 3 %J W\V\%\,
6110 File Folders - Legal, Red, 1/3 Gut Top ﬁm@ﬁwﬁwomwsv \MQ\Q\W Nd Smead SMD17743 BOX 1 W m.NNWX
6111  |File Folders - Legal, Green, 1/3 Cut Top @W 100, 5 b2 oy - Smead SMD17143 BOX 0 @ %‘N\@\
/
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. Item UnitOf | Estimated Unit

Number Manwufacturer Number Measure | Annual Use Cost
6112 File Folders - Legal, Yellow, 1/3 Cut gmvocﬁw-ﬂ.p@\ M\NR\G\ 3 YE Smead SMD17943 BOX 0 Q my..w\m\f\
6113 File Folders - Legal, Orange, 1/ 3 Cut ﬂoawuewwrwo \w%xﬂﬁ\n_\‘.w OF Smead SMD17534 BOX 0 QW\N\WN
6114 File Folders - Legal, Pink, 1/ 3 Cut Top IWSM.\MW\..WJW .n\b\Wﬁi UM Smead SMD17634 BOX 1 m\%. %\%ﬂ
6116 M_o_m WMMME@ - Letter, Manila, Shelf Folde \MMMWMH t MW:N_MMMN M.% Tab, Smead SMD24100 BOX 51 & M.Q \gﬁ
6118 File Folders - Letter, Blue, Straight Cut, mﬂw_h\ﬂ.mwa%nw.ﬁm%.nmuﬁm\ow Smead SMD25010 BOX 0 \ m M\.W \@n
6119 File Folders - Letter, Green, Straight Cut, %\ﬂﬂﬂmw MUHW.WMMMW Box Smead SMD25110 BOX 0 L. w\,w\.\\m@ﬁ
6121 File Folders - Letter, Red, Straight Cut, wm@wmmm\MU?W%mc 100 \ D Smead SMD25710 BOX 1] \\m. “W\@\
6122 File Folders - Letter, Yellow, Straight Cut, @W\ﬂw _ﬁﬁ.mmuﬂ 109 mox Smead SMD25910 BOX 0 \% . \M\%n
6123 File Folders - Letter, Lavender, Straight ncﬁ@oﬁnmn hq%\_w\%oo Box Smead SMD25410 BOX 0 \m ‘M\%
6124 WMN Folders - Letter, Pink, Reinforced End Tab Folders, Two Ply Tab, Hoo\ Esselte SMD12643 BOX 1 \N\B @ D
6125 File Folders - Letter, Red, 2" Capacity mmmgmwwgﬂ.m %Mﬂmﬁwwmw 50/Box Smead SMD25740 BOX 8 \,u‘..!nm._.m..%\a
6126 Mw_mw M_Mm\_.w_... wwﬁ\ﬂmwxzmazp m:a-ﬁm%wmw,w 2l %:wawm \_m.ﬁ 12- Smead SMD24210 BOX 28 73 Q%n
6127 MMWMMM%E - Letter, Green, _u;.mmmUomﬁ%mwm\_Wnﬁ_obwwa_wﬁ%m-wm_myﬁ\ Universal E.HHmoa,m BOX 5 \V \b\g
6128 MMW MMMQE.M - Letter, Scarlet, 1ﬂmmmm=m_@_wwm~mﬁmz\o:w _wﬁm%ww M_WMM_W: Esselte ESS1257SC BOX 3 \ 410 %ﬁ\
6200 Hanging File Folders - Letter, Standard m@mﬁwﬁu&m\._nw.h_umwmm\%mw\n& \M\%.W\my Universal UNV14115 BOX 54 .N...\N\Wk
6201 Hanging File Folders : Legal, Standard @%L.Hh\m%um m@\mwn.ﬂw\rq \@n Universal UNV14215 BOX 19 &\\N.U\%n
Rl R R 7 e e I R e
6300 Hanging File Folder Tabs - Poly Tabs, 1/3" Cut, 3-1/2"x1/2", 25/PK, Clear Smead SMD64615 PACKAGE 0 o WQ\N”

r\ﬂﬂw\QGm.“h\w.v« \WZU &\W“ﬁ Q
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2016 OFFICE SUPPLIES BID

Our Item [tem Description Suggested Manuf. Item Unit Of | Estimated
Number P - Manufacturer Number Measure | Annual Use
Hanging File Folder Tabs - Poly Tabs, 1 /5" Cut Tab, 2-1/4"x1/2", 25/PK,
6301 Smead MD
Clear Te N DAFLEX B Y2 .CLE, mea SMD64600 | PACKAGE 3
6302 File Tabs-1"x H 1/2", Striped, Blue /Hreen/Red, Self-Stick Tabs, 66/Pack 3M MMM686LGBR | PACKAGE 9
/2" SKtpoc, Blue g5 Red SIS ck Tabs, 6 ack |
6304 File Tabs-1"x 1 1/2", Assorted Standard Colors, Self-Stick Tabs, 66 /Pack 3M MMMG686RYEB PACKAGE 0
6305 File Tabs - Printable Repositionable Plastig Tabs, 1 3/4 Inch M\E.ﬁm_ 80/Pack Avery AVE16282 PACKAGE 1
VERY T D | oA .
6400 _uH.mS_mﬂ. Frames - Letter Size, Screw-Together Hanging Folder Frame, 23- Universal UNV17000 EACH 77
26.77" Long :
6401 _uﬂms,m_. Frames - Legal Size, Screw-Together Hanging Folder Frame, 23- Universal UNV18000 EACH g
26.77" Long . _
, File Guides - Letter, Recycled Top Tab File Guides, Alpha, 1/5 Tab,
6500 Pressboard, 25 /Set /M&RQ\U \wﬁu 50370 Smead SMD50376 SET 9
File Guides - Legal, Recycled Top Tab File Guides, Alpha, 1/5 Tab, Presshoard,
6501 25 /Set rW\\?ﬂ\A B .@. 0 SR37 A Smead SMD52376 SET 5
Expansion Wallet - Letter, 3 1/2 Inch Expansion Wallets, Leather-Lile E\
6600 Redrope, 10/Box SMEAD \W.U 212532 NX Smead SMD71353 EACH 44
Expansion Wallet - Legal, 3 1/2 Inch Expansion Wallets, Leather-Like \0\\
6601 Redrope, 10/Box /MJ\&N%U\\U m .\N\N, M\ﬁu @A Smead SMD71356 EACH 237
Expansion Folder - Letter, Daily 1- 31.0pen Expanding File, 31 Pockets,
6608 Leather- Like Redrope 4 15 ..\:w ﬂb\\@\% Smead SMD70467 EACH 3
- |Expansion Folder - Legal, Daily 1- 3] Open mxﬁpﬁwm File, 31 Pockets,
6609 . . Smead SMD70469 EACH 0
Leather- Like Redrope MEATD L Smp 704694 472 mea
Expansion Folder - Letter, Alphabetic A-Z, O xpanding File, 21 Pockets,
. |Leather-Like Redrope S a4y L5y LATSHD QQ\oNU\\ Smead SMD70425 EACH 0
. |Expansion Folder - Legal, A- Z Open Expanding File, 21 Pockets, Legal, :
Leather- Like Redrope /WW&N\Q o DL Unsmp7ze Y20 Smead SMD70430 EACH >
Expansion Folder - Letter, Monthly Jan-Dec E ding File, 12 Pocket,
Leather-Like Redrope ./m|\w«m\£v o S QG.MK\D\ Smead SMD70388 EACH 4
Expansion Folder - Legal, Monthly Jan-Dec Expanding File, 12 Pocket, Leather
6613 . S d SMD70490 EACH 0
Like Redrope CZean D ,m,kﬂhb 7Y T mea ? ¢
File Pockets - Letter, 3 1/2 mxumz%_dﬁ Front Pocket, Straight Tab, vﬂ“
6700 . S d
25 /Box CHEAD S Sn 72225 /5 mea SMD73224 EACH 25
. AS5/BX
6701 . Smead EACH 29

File Pockets - Legal, 3 1/2 Inch mxwm@ﬁ Wﬁ%ﬁﬁ m.‘%hmmmw 23 hw\mmx%‘ 4/
. g £z

SMD74224
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2016 OFFICE SUPPLIES BID

Our Item Ttom Description Suggested Manuf, Item UnitOf | Estimated |  Unit

Number . Manufacturer Number Measure | Annual Use Cost
6702 File Jackets - Letter, 11 Point Manila, 100 \mox@s LL m D Nm\ﬂmb \ewm._ﬁ Universal UNV72300 BOX 24 ﬁ\.v =3 &\%
6703  [File Jackets - Legal, File Jackets, 11 Point Zm::@% \WW WHU QW\WW\MG m\«_::?mwmmu UNV72500 - BOX 2 \“N w\%\
6704 memwwwwmﬁ - Letter, File Jackets with Two @WMM%.“W ”mﬂwuov_\zmmum _,M,W.....Wmﬁ.&x Universal UNV76300 BOX 3 g ,W%\@\
6705 me mﬂwwmm - Legal, File Jackets with Twe _=mWWMMmmﬂWH wwwwﬂﬂﬁu%&w . Universal UNV76500 BOX 1 h\u@ \QA
6802 Mmo\_.lwww%wxmm - Legal, String/ m:qosmmmww%www %E : wmmﬁm\hng\wwmwru@ T| . Universal UNV75131 | CARTON 6 43 &mvmk
6803 Storage Boxes - hmnnm_,\rmmmﬁ mnoz@u\ mﬁmﬁmm.mu mwn..wm _.m.m.%%u Mﬁw\ érﬁmmnm\ww.\‘nﬁ Universal UNV95223 EACH 274 /3 V&\\Nﬂ!
6804 wﬂwﬂ% Mmﬂmmm,\mmmmw\rmmm_. wﬂ_mmhww%wwmmmmwwmﬁ@_ﬁ% S Fellowes FELO0725 | CARTON 5 ,Wmm\m \Mﬁri
7100 Glue Stick - Glue Stic for Envelopes, .26 oz, St b«@b\“\ \Whv 00! nu@ Avery AVEQ0134 EACH 462 . wQN»\m\%
7102 Glue Stick - Permanent Glue Stick, .74 oz, Stick . . Universal UNV75749 EACH Q0 \Q% m D
7103 Glue - Loctite Super Glue Gel, .07 Grams, 2 pk . LOCTITE LOC1363131 PACKAGE 11 \\B W:u
7200 Tape - Invisible Tape, 3/4" x 1296", 1" Core, Qmmﬂ@s L ﬁﬂw \U\Nﬁu\g 2.1 Universal :z<mw$wm ROLL 480 . r.m.r»\ﬂm\%
7201 Tape - General Purpose Masking Tape, 1" x 60 Nm@ﬁmwo\_.w % n\ / Universal UNV51301 ROLL 18 .m\ u@. \ gLl
7203 Tape - Box Sealing Tape, 2" x 110 yards, 3" Core, %q._wb\@.\mgmw b Q%m\nm\m L Universal UNV63120 ROLL 46 &‘ N\N.\mx
7204 Tape - Filament Tape, .94" x 60 yards, 3" Core MW\DR m\b Ui\..m.\NU\ 3M MMM 8931 ROLL 2 r\U“ W\@“ﬁ@h

. - m - - 7

7300 ,__w.mww?% enset - Desktop Tape Dispenser, 1 @H n@ﬁ%ﬁw W\wwpmm% M.MM Universal UNV15001 EACH 27 /-4 /A
7500 Envelope Moistener - Squeeze woﬂ_&s@%ﬁmmm%ﬂﬁ%ﬂww@ mwu\%ﬁro Universal UNV56502 EACH 7 .Mw VN&.
il e 2 R i R e L O A )
8105 Labels - Laser Printer Permanent Labels, 1 w NW. Wm m., <<1~NE$u H.%J \Mom Qe@« Avery UNV80106 BOX 0 QNR m\& \A@n

oA /
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. Item Unit Of | Estimated Unit

Number Manufacturer Number Measure | Annual Use Cost
8106 Labels - Address Labels for Copiers, 1 x 2-3/4, m..mm:ﬁ\kwww meﬂo \uwmw 557 Universal UNV90102 BOX 1 {7 mu 3 \m
8107 Labels - _.mem_; Printer Permanent Labels, 1 x 2-5/8, @wﬁﬁ%@%@r 46D Universal UNV80102 BOX 13 A 7 m\h\@\m
8108 Labels - Laser Printer Permanent Labels, 1 x 4, S\WW& w@%wn@& m\.@ @@Wﬂ.x Universal Q2<mo 104 BOX 15 QN\ .h\% \%&.\
8109 Labels - Laser Printer Permanent Labels, Z x 4, Whire, eroo MWJ.\&B 5763 Universal UNV80107 BOX 5 Mh:\m\m\ﬂ
9110 M.Mwwwﬁwm.mmmn Pinter Permanent Labels, Full m:.m\mmm vmﬁm Mmdwww_h@wmﬁ ME Avery AVE30605 BOX 0 Q %QN. \ % X
8116 WMWM_W WMMWDH or Write Removable no_o?no&sm\_%wmw wﬁﬂ %%%MMW& Avery AVEOS466 PACKAGE 17 u\ Q0 \w %]
8117 M.MMM_W WMM_N_; or Write Removahle Color-Coding L %__M_M W&%@%@o&\ Avery AVEQ5462 PACKAGE 3 DNM@\\\R
8119 Wwww_wmm_,unﬂi or Write Removable nc_o?no&sxw WMM@ 3/4 _:mv &M%ﬁm.& % Avery AVEO5469 PACKAGE 0 &2 .m‘.m\\ /
8125 wwwm_%ﬂmﬁwmo. \m%ﬁw.xizo Label éq_ﬂmvﬂm%ww%ﬁww MMMWNW x3- DYMO DYM30252 BOX 204 /7532
8150 “WMMW.. W\_A_Nwﬂmw Address Label - 1.14" Width x 2.42" Length - 800/Roll - Brother * BRTDK1209 ROLL 0 \\bw | N
8200 Reinforcements - Hole Reinforcements, 1/ L.Nw.c_.wmm«mmﬁmxﬁ w_”.m. 200 %M.Nn_ Avery AVE05729 BOX 7 s mbh\\,@K
8201  |Reinforcements - Self- Adhesive mmm:moﬂnﬁ:mmmﬁmmmw.xw .o.m M@_W H%m\o \\ Wx@ C-Line CLI64112 BOX 7 \\ %.Q\\@A
8300 Seals - Inkjet Print or Write Notarial Seals, N._\wm%%wm_\.%ow va Euerwnv_W ¢ Avery AVED5868 PACKAGE 6 \ .m" / \\.R.
8400 WMMM.: - Standard Self-Stick Notes, 1- 1/ 2 x@ﬁﬁ%@.ﬁﬂ“oﬁ%ﬁ.ﬂ%& Universal UNV35662 PACKAGE 105 A\.Q%\\h.
8401 Post-it - Skandard Self-Stick Notes, 3 x 3, 4@_.£$m9mrm%m.mm§wwnr Universal UNV35668 PACKAGE 168 Q rmmu.\\h
8403 Post-it - Standard Tape Flags in _ummmﬁswum_ﬂ H%ﬁ%vé?ﬁm_%ﬁmm\ _umm_um:mmw.\.\m_wmﬁ 3M MMM6&6B0OYW?2 EACH 80 QN.Q\\\Q\AP

8404 Post-it - Standard Tape Flags in Umm_um\m:\_m%_.. \W_mmw mwn_m_%wmmmﬁmﬁmw WW.N.IN. 3M MMM680BE2 EACH 48 2. N\\\\h
8405 Post-it - Standard Hmum Flags 5 Ew@.@w‘mﬂ .m_mumonw_%m ..Emcm:mm., .WNWMW 3M MMM680ORD2 EACH 49 %L %\\\\\k
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. Item Unit Of | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost

mk.*om Post-it - Standard Tape Flags in Emvm:mmm..mvm\w:‘rwﬁw _uU_me\v _mew‘_mmq \th.w 3M MMM680GN2 EACH 48 bNiws\\\ﬁ
8407  |Post-it - Standard Tape Flags in E%m:mmm \wwmb%m_, MO ﬂmmm %M%EEM\MP 3M MMM6800E?2 EACH 48 o2 m“\\\wﬂ
o [im o S I e Ty | w | wewosn [mesa| 0 |3gp/k
9201  |Punch - 30-Sheet Two-Hole Punch, o\wm_.\ Hplgs, Black 2 o, 77397 Universal UNV74222 EACH 7 Z %M\mh_
9202 wwﬁw w _Hmw.msma Deluxe Two- and ?:..m- :@qwﬁ:waﬁwvi.%‘ %.w w%w O Universal UNV74323 EACH 15 . mﬁmﬁ
9203 MMMW:\ Www%gmﬁ Three-Hole Punch, mmﬁ_cnm\a\ m\*ﬂ.mﬂ.“% MN\.WHMQO_,WWD QN%.N m\&hmw.\ Paperpro * ACI2240 EACH 0 37 Mm&bﬂ
9301  |Ruler - Acrylic Plastic Ruler, 12", Clear @Q s «\.UV:V YsD 18 Universal UNV59022 EACH 3 L3¢ \M\w
9302 Engineering Scale - Triangular Scale, P wwmww.wkmmm:w%m: ﬁ%cu_wﬁwv...ummmwﬂn Chartpak CHAZ35E EACH 0 .V x\_w Nm 7
9401  |Scissors - All Purpose Scissors, Black, 8" \Rm creo .\4& n Jo 575 Deskworks %Ewam EACH 36 .57 \m »
9501 Staples - Standard Chisel Point 210 Strip %m%ﬁ%mﬁo.m%&@b g/ Universal UNV73000 BOX 155 « mm\wx
9503 Staples - S.F. 4 Premium Chisel Point 2 Emﬁwﬁwm M¢Ww5 .wﬁmu M...\.m\_coo\. Box Swingline SWI35450 BOX 8
9504 Staples - High-Capacity Staples, 3/ 8 :,HMWN_.%MQWMWH\W 5 %vw.muwao Swingline SWI35550 BOX 0
9507 anmrmw WMW:E%@ Bostitch 1/2" Heavy- Mﬁ\m&m; &w\w nm.vmm_.mw%mﬁh | Bostitch SBIS121M BOX 8
9508 Staples - Heavy Duty, 150 Sheet nmﬁmnﬁ.\\m%\w%.@kwmwbmwmﬂwﬁ\% Bostitch SB35581M BOX 0
9511 Mwwwm\m_w omx_u 13 Heavy- Duty 1/ 2 Inch _Mw.wwm\ﬁwww%_w&ww M,Mm'm M%MQ. Swingline SWI3S312 BOX 2
9515 w_.“wm%\mw[owﬁsw::m Optima Jam-Free Pre Wﬂ\ mhﬂwmwww\. mmmwwﬂwam Wm%u.\MMN Swingline * SWI35556 BOX 60
9602 Stapler - Half Strip Stapler, Hm-mrmmn nmﬁh\wﬁ%%\ﬁmwﬂx e Wa o UNU PR .WW Universal UNV43119 EACH 1
9603 Stapler - Light-Duty Desk Stapler, No-m:mmﬁﬂnw%wmm\ﬁ%wm%.H\.%MWQMWQNU\ a Swingline | SWI140701 EACH 33
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- 2016 OFFICE SUPPLIES BID

Qur Item Item Description Suggested Manuf. Item Unit Of | Estimated Unit
Number P Manufacturer Number Measure | Annual Use Cost
Phone Message Books - Wirebound Message Books, 2 3/ 4 x 5, Two- Part . > n0 EH
10600 - bonless, 400 Sets/Book APAMSE D 15, SCHSYL Universal UNV48003 BOOK 1 A0
10811 |Index Cards - 3" x 5" Unruled IndexCards, White 100 [Pack .,.oe.b\A Esselte ESS 30 PACKAGE 40 31 \QA
i} : h
— N /%0
10812 |Index Cards - 3" x 5" Ruled Index Cards, White, 1 ack Lsselte ESS 31 PACKAGE 41 \
mwfnﬁmo N 31 8 .w\. .
160
10813 |Index Cards - 4" x 6" Ruled Index ggrds, White, /Pack \\ (< Esselte ESS 41 PACKAGE 4 nm\mu
Fepers MBI Rl e
o0, ) :
10815 |Index Cards-4"x 6" Unruled En@mmwbw&ﬁwﬁmau%ﬁmmvb / \\N| Esselte ESS 40 PACKAGE 264 O\MN\&N
Loz L
149/ -7 : 7
11200  |Eraser - Eraser Caps, Hi‘\moxw:\s\\ﬂm JDEROCA m\U{u\ﬂ.w\,WNKumﬁ Sanford PAP73015 BOX 1 3 QQ\\Q.N‘
" .
; N\“c 7
11201  |Eraser - Eraser Refills, Z21, 3/Tube N.m = 4 Pentel PENZ21 PACKAGE 0 9\ Prlrot
=z i Z. h\ : ® L
e wreL Db [ _ .\ \ﬁ\ _
11202 |Eraser - Clic Eraser Pen-Style Eraser, 3/Pack mwu‘\t,ﬂmn‘\.w InZRAB £3 Pentel ZE21BP3 PACKAGE 4 o2 Q\\Nu
' . /
11203  |Eraser - Clic Eraser Pen-Style Eraser Refills, N\vman\\ﬁWV Y2 ELD Pentel ZER2 PACKAGE 9 B Mﬂ\\h
i
11204  |Dry Erase Eraser - Expo Pry Erase Marker wwha mﬂwm..w m_‘m” w%muxb\ Expo SAN81505 EACH 8 /- U.»M.mﬁ.
11300 m“mrwmmwww - Brite Liner Grip XL E%@%ME%M@ ﬁm.wwwwﬁm%mrw, Bic* BLMG11YW EACH 724 |2.66 /pa
11301 |Highlighter - Assorted Colors, Chisel .ﬁv%w:%ﬁ w.wa 5 Mwwru\,m\ m\.mg\ Bic BICBLP51WASST SET 18 Q&.,Vw\m.m
[
11302  |Highlighter - Chisel Tip, Fluorescent Blue, Dozen " u_r..ﬁ.. N\U .\UQN%.\U.W Universal UNV(8864 DOZEN 2 OQ.QQ. o)
11303  {Highlighter - Chisel Tip, Fluorescent Orange, Uomm/qWJxxmh.o__m .Whe o0 b Universal UNV08863 DOZEN 6 o &N\Wm.
11304 {Highlighter - Chisel Tip, Fluorescent Green, Domw:@ﬁ. L ﬁw~ 5 , Q\&%\ s3] Universal UNV08862 DOZEN 4 00/
. ar -
11306  Towelettes - Dry Erase Board Cleaning Wet Wipes, 6,x 9, 50 w:x\.%\ ¢ Expo SANB1850 CONTAIN 3 557
A2 ok BB D 518D ER cr
11307  [Markers - Low Odor Dry Erase Marker, Fine vh%ﬁﬁwvm\o%mmwﬁmmwm o7 Expo SAN86074 SET 22 7. Mm.RWNr
11308 Markers - Low Odor Dry Erase Markers, Chisel Tip, Basic A ted, 4/Set. Expo SANB0074 SET 15 / MG\A”
Y AR D RISy A P S/
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Our Item o Suggested Manuf, Item Unit Of | Estimated Unit
Number Item Description Manufacturer Number Measure | Annual Use Cost
S B PE: :

11309 [Markers - Permanent Markers, Chisel Ti Nww.ﬁm.mﬁo :m D w7/ A M.«W N % /| Universal UNV07051 EACH 56 o \B\U.W
11310 |Markers - Permanent Markers, Chisel ﬁﬁ%@&%@wm\:@ (D M,%% \ﬂ. Universal .cz<oqomw DOZEN: 1 nun..\.mw \.NNVW_
11311 |Markers - Red Porous Point Stick Pen, mmam._w\.. _W\_MF::W _wWwa\\;mmWﬁU Universal UNV50503 DOZEN 1 “»WN\\_@ 2z
11312 ”Mmﬁwm%ﬁmw - Brite Liner Imm::mrh@,q..nwwaw Mwm:wmmmﬂm%ﬁww_vovww 12 Bic BICBLLLYW DOZEN 1" 7 &\@Nﬂ
11350 [Pen - Counterfeit Bill Detector Pen ?ﬂgwwﬁ\w@m W 25753 - DriMark 351B EACH 1 - & n\ymkw 4
11400 Pencils - Economy Woodcase Pencil, HB #2, <&ﬁ~mﬁmﬁ.m£ow@jﬂ\\uﬂk Universal UNV55400 DOZEN 7 . NMW.WW
11401 |Pencils - Sharplet-2 Mechanical vmugnm“kﬁ%%wwmn%ﬂw_ﬂ%Dw Pentel PENA1Z5A DOZEN 1 gl 2 ﬂ\ﬁfﬂm\
11402  |Pencils - Sharplet-2 Mechanical vm:nm_%ﬂﬂ%\@gﬁm‘wm:. wﬁ.m..mu %;u—.n.‘ﬁ wm:ﬁm_ PENA127C DOZEN 2 %\W\&N
11403 {Pencils - Sharplet-2 Mechanical Penci %Mwm m%.wn. W@ﬂwm_w&m& L Pentel PENA129E EACH 12 \ i mu b4 \&m‘
11404  |Pencils - Super Hi-Polymer Lead mmm:m.b.wwmm:\_cﬂ,_.wmbmmmh.\.www rmmmgwﬁm@lc%m Pentel PENC505HB TUBE 6 » N\Q\Nm.ah
11405  |Pencils - Super Hi-Polymer Lead Refills, @%ﬁ%ﬁm h_“_ww.mw\_mm% L Pentel PENSOHB TUBE 12 .3 %\&lc.@mﬁ
11406  jPencils - Super Hi-Polymer Lead men*mﬂmwuph.:xﬂ\ﬂ.ﬁm“ mwv H\M.r_ummmmnmmnw ar Pentel PENGO9HB TUBE 4 95 \. \w.m.\%ﬁ
11408 [Pencils - Sharpwriter Mechanical _um:m..r.ﬁwww M.EWAWE»%WWM@ Dozen Paper Mate PAP30301 DOZEN 4 uN m W\E-
11605 |[Pens - Roller Ball Stick Dye-Based Pen, Blue __“M,%éﬂ.%wﬁw@mwwhj vy, &3 Sanford SAN60153 DOZEN 5 V ..m‘% \.@\W‘n
11606  [Pens - Roller Ball Stick Dye-Based Pen, Emn_hww%w\ %ﬁnmw w%\\m% 15/ Sanford SAN60151 DOZEN 4 12 Q\M.\@N\
11607 |Pens - Roller Ball Stick Dye-Based Pen m_mnwmww\wwﬂmm‘%o@wm ” \QQ\Q \ Sanford SAN60101 DOZEN 2 M\Mm\@m
11610 WH_M oese V5 Roller Ball Stick Pen, zﬂ&ﬂﬁnﬁw%mﬁmwww AL PIL35334 DOZEN 8 113 /D2
11611 MMMM s Precise V5 Roller Ball Stick Pen, N \_M ww_mm‘m\_:wwr\oa.um:ﬂwqh\ _Nmnm_mm Pilot .Erm 5336 DOZEN 5 .13 \@N\
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. item UnitOf | Estimated Unit
Number ) P Manufacturer Number Measure | Annual Use Cost
11620  |Pens - Sign Pen P i _ : AW * NS520A DO
ens - Sign Pen Porous Point Pen, Bold, E%h& D MJ&Q% Pentel PENS520 ZEN 0 Q,Ww\\vm
11702  |Pens - Standard Ballpoint Counter PesBlack Ink, Medium PMF PMCO5057 EACH 43 . m\\
’ S B BB R osy upE X Y a4
11797 [P ‘Round Stic Grip Ball tS Re Fine, D Bi GSFG11RD DOZEN 1 27 7
ens -'Reund Stic Grip Ballpoin whnmwM %W.w \w_.mﬁ owwg ic . \L N«\bm
11798 {Pe Soft Feel Ballpoint Stick Pen M:w um,Do Bic SGSM11RD DOZEN 5 . 7,
- potat St Pen Redinls Yediyp Doz Ty /5%
11799  |Pens - Soft Feel Ballpoint Stick Pen_Bly In Bi SGSM11BE DOZEN 17 . M\W
ens - Soft Feel Ballpoint Stic wnw_w ue &m@ ﬂm:@ﬁn ic : N\ =
11801 Pens - Soft Feel Ballpoint Stick Pen, BlaglkJnk, Medium, Dz=~r ~ L2 Bic . SGSM11BK DOZEN 36 (
P 10 B 1t SOSM I E Qmﬁ\ww
11802 |Pens - Round Stic Ballpoint Stick Pen, B nk, Medium, Dozen Bic s GSM11BK DOZEN 23 « 52 A
b e M " i 5= vz
11809 |Pens - Ballpoingt Stick 0il- Based Pen, m_cm H:w Fine, Dgzen Universal UNV27421 DOZEN 0 @y
d e BozmAdel 29 jpz.
11810 |Pens - Ballpeint Stick Gil- Based Pen, mm_.r_:w m._:mmw% n \\N.qn\m.mxﬂ$“ Universal UNV27420 DOZEN 1 %Q\\Uﬁ
11811 Pens - Ballpoint Stick Oil- Based Pen, Red Ink, Medium, Dozen Universal UNV27412 DOZEN 1 q&w\ﬁ
11812 Pens - Ballpoint Stick Qil- Based Pen, Black Ink, Medium, Dozen Universal UNV27410 DOZEN 4 \ \B w N
11813 Pens - Ballpoint Stick 0il- Based Pen, Blue Ink, Medium, Dozen Universal UNV27411 DOZEN 4 “m m _M_
Pencit Sharpener - Compact Desktop Battery-Operated Pencil Sharpener,
11822 Black, Uses Four AA batteries .&\“0%;/ {770 @ Hunt EPI16750 FACH 3 \%@\W\“\m\w
7
11827 {Pens - Round Stic Ballpoint Stick wms,.m._m.m.ﬁw .E@@o\mws a\ﬂé WK. Bic GSF11BK DOZEN 20 . M«WN\UN
11830 Pens - Round Stic Ballpoint Stick Pen Bl FinesPozen (¢ Bic GSF11BE DOZEN 0 .Mw\
point Stick Pen Bluetp, FinesBorlll G-SF /1 BE Z
11831 |Pens - Round Stic Ballpoint Stick Pen, m_:m«_\ﬂw Medj Ocmmwbwst.mmw. Bic GSM11BE DOZEN 19 % WN@M.
Fd
11835 |Pens- n:n Stic Ballpoint Retractahle Pen, B Bic CSM11BK DOZEN 25 T ]
P LA el DSy 112 | 347 [pyl
11836 Pens - Clic Stic Ballpoint Retractable Pen, BlugInk, Madium, e . Bic CSM11BE DOZEN 4 ¥
b BRI M Oy 4 BE- 757 foz=
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2016 OFFICE SUPPLIES BID

Our Item Item Description Suggested Manuf. ltem Unit Of | Estimated Unit

Number Manufacturer Number Measure | Annuai Use Cost
s1aza |[ors 7 Serasa Rlle Bl Retracble GelPon BRIk Modlun 70 mwso | wo | s /524K
11903 |Sharpic - Permanent Marker, FigePoing Black,Dozen 1 9 1. Sharpie SAN30001 DOZEN 18 ) G& \muu.w
11904  |Sharpie - Permanent Marker, mmmmk ﬂ@mwwwmn W_m L \U.%Nm_ <0 \ Sharpie SAN 35001 DOZEN 5 W Omw\ - .mwu
11905 wrmwﬁwm - Permanent Marker, m:,..lmw\ﬂmm Ww%.mwwm.:.m\u D 200 D.Nd Sharpie SAN 30002 DOZEN 8 Q &% 7
11907 Pens - Signo Gel RT Roller Ball mm:.mmmﬁm%m_ﬁm%@%_ n%w‘ ﬁm%.ﬁmwmomms Sanford w.PZ 65940 DOZEN 4 \ GU\\\
11900 mm,n mem\zm.mmwa for G2 Gel, Dr. Grip <- Mﬁmwmxm%smm mw,“ W.%Wm MW pilot 77940 | PACKAGE , /.03 “@«H
11910 WMMM Hw G2 Gel Roller Ball Pen, mﬁ.WﬂWUENwMMﬁwW WWQWEWWW EMMME? pilot PIL31022 DOZEN 3 /0.3 m” \wvm
11911 WMMM% G2 Gel Roller Ball Pen, Retrag cwm_ wwww_ﬁm.%_mm _mhh%.qrmzmwum. pilot PIL31020 DOZEN 14 P .W%\.UN»
11912 WMMM-., G2 Gel Roller Ball Pen, wmﬁﬁﬁ%ﬁwwﬁﬁw%_:m:Mﬁaﬂme_ Pilot PIL31021 DOZEN 12 | P W%%N
11913  |Pens- Signo Gel 207 Roller Ball wmﬁmwh\ww wwmmmm _~:% w_ﬂw E.m&:E Dozen Sanford SAN33951 DOZEN 17 \\ ﬂ,% \WVN
11914 |Pens - Signo Gel GRIP Roller Ball mﬂn@%ﬁmﬁ&%ﬁ%ﬁ 2 LN.WVE Ww%\m%m» Sanford SAN 65450 Uommz 15 16. N.N\Qﬂ.
12105 mw%mmnﬂ.u\ WMMMHHM%G@ mmmuHUo MW.anNmWMmcMWMwﬁwaZ&m%%\:m ITKKOR192B EACH 1 2, num”\m._%
12107 |Ribbon - DPS-R1427 noamﬁmm.wwc WAWW@%%. .m.w_wﬂr %%w&mﬂg L, Industrias Kores ITKKOR42 EACH 2 \.“N N\m )
12112 Ribbhon -~ Calculator, R3027 \Wm_qﬁ%_ %W@%&Wm& = WO«..M».% DataProducts R3027 EACH 21 sﬁ\\h\\w
12116 Mwww_w.ﬁ%ﬁo noawmw%mﬁhﬁhwnw%wﬁw %Mw%mmo%ﬁ DataProducts R1420 EACH 0 /. m.;w 7
12203 MH\M.%W Tape - Lift-0ff ,ﬁ%\mw%\wm ﬁmw ﬁ_umw\_mw%wmﬁwn%\ WWQMMM%E DataProducts R51816 BOX 0 |2.4¢4/3X
13200 |Batteries "AA" - Duracell® EéWmNWM.WM N Mww &\—\\MWW\M\M\W Ucﬁnm: ® MN1500B16 EACH 1359 m \bv\&m\l
13201 Batteries "AAA" - Duracell® E@m@m@b&.%mwm&m\.ﬁwg }N.M“M\MINH Duracell # MNZ4RT12Z EACH 713 “\ @\W\R
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Our Item

Item Description Suggested Manuf. item Unit Of | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
13202  |Batteries "C" - Duraceli® 2%&%&%.%%%%%& w%umum.\ﬂmn ey RT NM\ zs Duracell * MN14RT8Z EACH . 16 @- 53 \\N
13203 Batteries "D" - Duracell® >Ecm.bmmm%mm\zm ; m.u_wm.nw& \_\xw N._;Nwmvv\ \Q £ Duracell * MN13RT8Z EACH 222 . .W\W. \\,N
13204 |Batteries "9V" - Duracell® Alkali .WMV mwmm_w \_.v %wqwmw SR Y m\m\ \&N Duracell * MN16RT4Z m>n:. 61 _m. $E \u&ﬁ
13205 wwmmwmm:m% wm_mwm:- mzﬁmwmww@mmumem_q mmamwmmm :%_\:a _m hoto | Energizer® EVE-EL123AP | EACH s |\ST79/k
17101 nU-WS.\ Discs - uoogw\moambwﬁx_&éﬁﬁﬁn mwm.vm:v‘wwﬂ.\. 5 v@MﬂﬁﬂAr\\\.M‘r Imation * 16950 EACH 12 WN%‘\N@H
17102 CCS72100 CD-R Discs - 700MB \%a.\w.w\.wwwﬁ_—m ww@m_.\wwhwh\mﬂmwm G&\\\@Hl Innovera IVR77990 PACKAGE 14 \‘N va\\
17103 |CD-R Discs - 700MB/80min, 52%, gm\_wﬁ.._%@m_ menM_\%wmwO w%%%b\\\wwl Verbatim * VER94935 EACH 105 w.\‘uw\“\m\
17104 WMN.M»\U%%WWM&MMMWMMU<U s, Rewriteable 1000 times, Capacity Innovera IVR46805 EACH 0 @ :u
17105 Nﬁﬂﬁwﬁvwﬁmﬁmﬁwm DVDsw/ _.mém_@mmmwﬂwﬁ\wnm \wwmwxwmw_nww*m A, Verbatim VER94520 EACH 20 &L fe4
17110 DVD-R - 4.7GB, 16x%, Spindle, Silver, mO\wgm\N\&%\m%.Km\pWN%&“m\m Innovera IVR46850 PACKAGE | 18 \% \WN\NF
17111  {DVD-R - 8cm Minidisc DVD- R, 1.4GB, 4x, w/ Jewel Case, Silver, 3/ wmnx Innovera IVR46803 _u>nx.>nm 1] k\w .NQ\E‘U
17200  |Photo Paper - Glossy Photo Paper, 60 Em.,.mwm.mﬂmwvm- m_‘mw 1 Wummw m.w_\m,mwmmwwr Epson .Eummoﬁm@ PACKAGE 0 \U\ W.\.\ \“N
17210 |G/OVD Envelopes - CD/DVD Envelopes, apsy bvclage WD Seg 2 | mnovera IVR39403 BOX 6 | L3
17300 |Compressed Air Duster - Com mmnm%-mw%mm czmﬁﬂmﬁ 7 QN%M@ .“QQNU;QA.WMW Universal IVR51501 EACH 74 o . \nﬁ\m\\
17400 {Surge Protector - Six- Qutlet m:ﬁmmﬂmu@wﬁmwm@oﬁ : ONW:M%WMWW%&P Putty noﬁvcnmw..mc@ CCS25102 EACH 14 &w@t\g
17500 [Mouse Pad - Standard Mouse Pad, 8" x 9", E:%SR N\.V.W%@Nwrmd\bml Fellowes FEL58021 EACH 22 v %.?\mm
17501 %ﬂww w%wﬁn._ﬂzmaoé Foam Mouse _ummﬂ\um,hwwwmwﬁw.ww qm.\ mw fwuN o/ Fellowes FEL9175801 FACH 18 7%y
- - - - 7
1750 e e homn e s | utowes+ | mipsaiot | mon | o0 |68y
FE LIS E p I5:210 ] T
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Our item Item Description Suggested Manuf, Item - UnitOf | Estimated Unit
Number P Emnzmmnﬂ_:.m_. Number Measure | Annual Use Cost
18100 |Calendar Refill - Desk Calendar Refill, 3-1/2" x 6", 2 Pages For Each Weekday At-A-Glance AAGE71750 EACH 15 L\& m ~O
18101 |Calendar Base - Base for E71750 Calendar Refills, 3 1/2" x 6", Black At-A-Glance AAGE1700 EACH 1 5. \
BT Einiie 2R B 00 ..m.m._\\“.@
Calendar Refill - Compact Desk Calendar Refill, 3" x 3 3/4", 2 Pages For mmnr
18102 |0 ho At-A-Glance AAGE91950 EACH 7 \&u Bid
Calendar Base - Compact Desk Calendar Base, 3" x 3 3/4"for E919-50 .,.. .
18103 | lendar Refills, Black AT A Ctavee ' Bio = (900 At-A-Glance AAGE1900 EACH 0 C¥37/7;
Calendar - Desk Pad, 22" x 17", Non-Refillable, Ruled Daily Blocks, Vinyl : 4
18200 Corners, Eyclets For Hanging, Jan-Dec At-A-Glance AAGSK2400 EACH 364 \o ) ny
Calendar - Yearly Wall Calendar, Metal Bound, Unruled Daily Blocks, Hanging \ :
18301 -A-G GPM12 P
301 | ot 24" % 36+, B 1nk At-A-Glance AAG PM1228 EACH 20 \\ A %, D
Appointment Book - Daily Appointment Book, 4-7/8" x 8", DayMinder, \Q w
1 . . t-A-Gl AA ACH 2 T
8401 Nonrefillable, Ruled, One Day Fer Page, 2 month reference blocks At-A-Glance n 10000 E /] .\:C
Appointment Book - 4-Person Daily Appt. Book, 7 7/8" x 11", DayMinder, \ w
18402 . . At-A-Gl 560 EACH 2
Nonrefillahle, Ruled, 1 Day/Page, 2 Month Ref. Blocks anee AAG G56000 b DID
Appointment Book - Weekly Planner, 6-7/8" x 8-3/4", Nonrefillable, Ruled, .w
-y~ ACH
18502 One Week Per Spread, 12 month reference blocks At-A-Glance AAGGS3500 m ¢ 38 2 _‘6
Appointment Book - Weekly Appointment Book, 8-1/4" x 10 -7/8", . ’ \
A 4 .
18503 Nonrefillable, Ruled, One Week Per Spread, 12 Month Reference Blocks At-A-Glance AAG7095005 EACH \ b\@ﬂ__ )]
18504 >.ﬁn05n3m:ﬁ Book - Weekly/Monthly Appointment Book, 8" x 9-7/8", At-A-Glance AAGT60105 EACH g \x w
Simulated Leather, Black N ) DID
Appointment Book - Monthly Planner, 6-7/8" x 8-3/4", Nonrefillable, ’
18600 Unruled, One Month Per Spread, 6 Month Reference Blocks, 16 Month Fiscal At-A-Glance AAG 7012705 EACH > 9, WD
Appointment Book - Monthly Planner, 9" x 11", Nonrefillable, _._E.;mm.n_ One \x
18601 Ao 2
Month Per Spread, 13 Month Jan-Jan, Telephone/Address Pages At-A-Glance AAG qo 6005 EACH 16 2] WB
Appointment Book - Monthly Planner, 6-7/8" x 8-3/4", Nonréfillahle, ” \&
1 A
8602 Unruled, 1 Month/Spread, 6 Month Reference Blocks, Memo Section At-A-Glance AAG G40000 EACH 27 @W\u
Appointment Book - 3-Year Mo, Planner, 8-1/2" x 11", Refillable, Unruled; 1 _ - ﬂ
18603 Month/Spread, 6 Month Ref. Blocks, Yrly, Dividers. Sim. Leather, Black Al-A-Glance AAG 7023605 EACH ! O
18604 Euu_w_nﬁsmsn Book - QuickNotes Monthly Planner, Jan, - Dec, 8 1/4" x 10 At-A-Glance AAG 760605 FACH 1
7/8", Black _ | /D
18605 |"Today Is" Wall Calendar - Refill, 6 5/8"x 9 1/8", 2013 At-A-Glance AAGK150 EACH 3 . \§ W\O
Appointment Book - 5-Year Monthly Planner, 8-1/2" x 11", Refillable,
1860 _A-
6 Unruled, 1 Month/Spread, Yrly. Dividers. Sim. Leather. Black At-A-Glance AAG 7029605 EACH o O m\ D
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Our Item item Description Suggested Mannuf. Item UnitOf | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
18610 |Appointment Book - DayMinder Four-Person Group Euﬁomsﬂsms.ﬁ Book At-A-Glance Eynmmmoo EACH . 11 \B m {D
18619 WMMHMﬂmmoswynwmmﬁwﬁ%mﬂwﬂ_o.mwﬁ.%mm- Or Five-Year Planner, Black, 9" x 11", 2015 At-A-Glance ?Pnucomw.wm EACH 4 \\% w\,mv
18620 WMMM_M.ﬁ_ﬁmo:mwmmmﬁmom_ﬂmwwﬁo.mwﬂmmmm; Or Five-Year Planner, Black, 9" x 11", 2016 ALA-Glance AAGT092376 FACH 10 \ \.\ \u W\v
st A g7 | encane | morons | mat |+ | ghBp
18622 .MMMHﬂmwwwﬂﬂwwwﬁwwmﬂmﬂ_mmﬂw%mm- Or Five-Year Planner, Black, 9" x 11", 2018 At-A-Glance AAG 7092378 EACH 1 bw\y
21100 MM%:W %%ﬁs_,w cw\_wwwm Comb E:&:mw.mmmmwmwmmw“%w WWWMWW%%\ " | o Ellows FEL 52507 BOX 5 Qﬂ\%u\\m\«
o [fndnsComb i b B 8 DSy | i | s | o | 0 |344/5
21102 M_“w_mwnmmwm ) waﬁwww:a Standard musw\wm\rwh:%wwmﬁw ww mwwm 244 g\a Acco GBC4090034 BOX 5 YR w\m»
L1 vty rat7Q hoe™ | oocwomnss | wox | o0 | g gyje
el > e e e e A e
21105 Mwwwwmmmwm_%ﬂwwmwg Standard %WM.WMWWMMMPWWWME /a v@“@”«nmn GBC4090306 BOX 0 6.0 /g
2106 |G o so0goen— EioueS B S5 5@ syt | Gscnowns | mack | o |G 3ojy
7 i

22201  |Phone Cord - Handset 12', dark gray Tech Electronics B107 EACH 34 \\@ ﬁw S .
22400 |Wall Clock - Round Wall Clock, 12-1/2in, w_mn_w\nh\%mb\%&wﬁ > 1516961 A Universal UNV10431 EACH 6 \ﬂ WQ\N\W
22500 M_\MM,M MNMN\MMSH. Book - Visitor Wmmmmﬁw‘w\ wwmmvwwm \wm.n%m \w.mmmm.mw\ww Wilson-Jones WLJS490 EACH 0 /W% go o
22502 |Notary Public Record _woow “ m:_.m::&\h@%w&m% P m:m H\WMWO 1/2 Dome DOM880 EACH 3 \\V .ﬂ.&\mﬁ
22505 1010l Books WWMH_MNWE% _ OEWMWMWM%WWWM#W MWmeMmm . Esselte* 66150] EACH 10 142 /e /s
22506 [0l Book - Bsse e Canvas] OEE«MWM_WMWWMW@WA_NMWW% Esselte® 66500] EACH o |45 uw.\\&
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Unit Of

Our Item Item Description Suggested Manuf. Item Estimated

Number v Manufacturer Number Measure | Annual Use Cost
22600 |Posterboard - White wOmﬁma«wﬁm_ﬁw\m\&W&Wﬁm@o& 0 %\Q.ﬂ\ Elmers mwﬁmo:m EACH m \\u &
22800 |Waste Basket - 7 gallon \WN (G TV & D Y767 Rubbermaid 22177 EACH 10 &/ ,u;w\,mm
22901 |Dry Erase Board - Quartet® Eo@_‘, c..mw:wm“_.qwﬁq”mﬂmmw%omwﬂmhww Quartet QRT S573 EACH 5 Qﬂ& Wm\&%
22902 |Cork Board - Quartet® Oak mmsmmgww \mah.* 5 \_.“wm_,_\%m_.w Quartet QRT303 -EACH 4 2. ma\m.\m.
23000 |Floor Mats - Economy Carpet Chair 7“5 ..m.wnwww WWH_W.VW«D 5@ .” Rubbermaid memmmﬁnrw EACH 42 Sl WU\ \mxw
24001 _mmwvmwmsm Pouches - HeatSeal wma%%%wm W:Wﬁ%mww@mﬁ 172, - \%mmn GBC3745022 BOX 9 /9.7 \\@a
24002 _mwm,\mmwﬁh:m Pouches - HeatSeal rmﬁwmﬁwmwwmmw%% vw 172, ooy GBC3745011 | PACKAGE 0 m\“\\.\w W\% ’
24003 wwmm:ma:m Pouches - HeatSeal __LE%MEPW %w_\mw m\%wmﬂx rWMNMG w%;ﬂwm mm\.mmm.\m Seal 3200579 EACH =0 2.2 & \&W
25000 WMMWMMManE Kit - Inkjet Matte w:&:NMMQM\Nm , n\w mmwwm\mrmmﬁ Avery AVE 8376 PACKAGE 4 “ .uN Ms\c_\m.
26000 |Shredder 0il - 12 oz. Bottle, for Oiling mrﬂmﬁmmxw\_mbmmwmu\w D mnﬂm\\qmu Fellowes FEL 35250 EACH 3 NQ&\NKI
28000 me:wm; Mwnmm Holders - Photo ID Badge @MWMM‘EE.\ _.\.WS ww. wvwwxnm.\m\mﬁ Avery 74471 PACKAGE 1 Quruw% \\wﬁt
28002 |Lanyards - Round Lanyards w/Bulldog n%\nbvm. Na\mu. kage ..NUC.VA\QW. \,.N\\\mmlwn 3747478 PACKAGE 4 ,U\n&mm_\\.ﬂ

Invitaticn for Bid and Bid Farrm

Page 30 of 32

Bidders _:_zm_w\g



In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as
of this day of 2015:

' s County of Jefferson, State of Missouri
Company Name '

// Lo ® OVl

Signature Kenneth B. Waller County Executive

__ Mardin (pibuvn.

Prlnt

Company Address:
)00 Scpecrek Road

LI//C&L/VS///ZE)IL Coolf
Phone: §00-63 ¢ ¢COT

1 hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the approprlatlon to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the treasur

County Auditor —

APPROVED ASTO FORM

CO;W/C(}R?’Q(H
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COOPERATIVE BID FORM
Bid Name: Z0/ O FFICESURAIES

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes v~ No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, Is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if

tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed

herewith as a part of this bid.

Bidders are ehcourﬁged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreeable to the above, state the minimum dollar value per order you will require from a

Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLLAR VALUE PER ORDER: § /MD M imd m

BY/W @q,_\

COMPANY: 1 iy oo o

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT
Phone 00 (L3Y 4509 E-mail < D /D @@wié .Com

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI
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