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BILL NO.: 15-1134 ORDINANCE NO.: 15- OS ; ]

INTRODUCED BY: COUNCIL MEMBER (s) m

AN ORDINANCE AWARDING BIDS FOR CERTAIN PRODUCTS AND
SERVICES TO THE LOWEST AND BEST BIDDERS AS REFLECTED IN THE
RESPONSES TO CERTAIN INVITATIONS FOR BID AND REQUESTS FOR
PROPOSALS FOR PAPER SUPPLIES 2016; AND AUTHORIZATION FOR THE
COUNTY EXECUTIVE TO EXECUTE ANY NECESSARY AGREEMENTS OR
CONTRACTS TO EFFECTUATE THE AWARD OF THE BIDS AND
PROPOSALS.

WHEREAS, Jefferson County, Missouri, (hereafter, the “County”) in response to
certain Invitations for Bid and Requests for Proposals issued by the County received bids
and proposals for the following items or services:

BID NAME
Paper Supplies 2016

NUMBER OF BIDS RECEIVED

5

DATE OF BID OPENING

10-27-15
WHEREAS, after reviewing the bids and proposals set forth above, the

Department of Administrative Services has determined that certain bids and proposals
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represent the lowest and best bid for the respective items or services and met the bid or
proposal specifications issued by the County; and |

WHEREAS, the Jefferson County, Missouri, Council finds it is in the best
interest of the County to award the bids and proposals to Quill Corporation and Midland
Paper for a term from 1-1-16 to 12-31-16 upon approval by the County Council and
County Executive for the total amount up to $60,000.00 subject to budgetary limitations.

BE IT ENACTED BY THE JEFFERSON COUNTY, MISSOURI,
COUNCIL, AS FOLLOWS:

Section 1. The County awards the following bids and proposals which are
incorporated by this reference as if fully set out herein, to the lowest and best vendor
bidding for each respective item or service as follows:

BID NAME
Paper Supplies 2016
TERM
1-1-16 to 12-31-16
Upon approval by the County Council and County Executive
AMOUNT
Up to $60,000.00
subject to budgetary limitations
AWARDED BIDDER
Quill Corporation (Al)

Midland Paper (A2)
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Section 2. The Jefferson County, Missouri, Council hereby authorizes the
County Executive to execute the agreement incorporated by Reference as Exhibit “Al
through A2” and any agreements or contracts necessary to effectuate the award of the
bids and proposals set forth in this Ordinance. The County Executive is further
authorized to take any and all actions necessary to carry out the intent of this Ordinance.
An unexecuted copy of the Agreement is attached hereto as Exhibit “A1 through A2” and
incorporated herein, by reference.

Section 3. Copies of all Invitations for Bid, Requests for Proposals, responses
thereto, and any contracts or agreements shall be maintained by the Department of the
County Clerk consistent with the rules and procedures for the maintenance and retention
of records as promulgated by the Secretary of State.

Section 4. This Ordinance shall be in full force and effect from and after its
date of approval. If any part of this Ordinance is invalid for any reason, such invalidity

shall not affect the remainder of this Ordinance.
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THIS BILL BEING DULY INTRODUCED, THE MEMBERS OF THE
JEFFERSON COUNTY, MISSOURI, COUNCIL VOTED AS FOLLOWS:

Council Member District 1, Don Bickowski %ﬁ ,
Council Member District 2, Renee Reuter j%

Council Member District 3, Robert Boyer Zip
Council Member District 4, George Engelbach
7

Council Member District 5, Oscar J. “Jim” Kasten %@
Council Member District 6, Cliff Lane (/;g

Council Member District 7, James Terry 5«&

THE ABOVE BILL ON THISQZ'QL' DAY OF /(/9‘ e b/«’ﬂ/l , 2015:

At ded el

Pat Schlette, Council Administrative Assistant
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THIS BILL WAS v APPROVED BY THE JEFFERSON COUNTY
EXECUTIVE AND ENACTED AS AN ORDINANCE OF JEFFERSON COUNTY,
MISSOURIL, THIS 24" DAY OF MNQN\&%E , 2015,

THIS BILL WAS VETOED AND RETURNED TO THE
JEFFERSON (COUNTY, MISSOURI, COUNCIL WITH WRITTEN
OBJECTIONS BY THE JEFFERSON COUNTY EXECUTIVE, THIS DAY
OF , 2015.

'l?én u\‘i‘h\ % -U\)QQQ/EQ

Kenneth B. Waller, Jefferson County, Missouri, Executive

ATTEST:

Reading Date: 11-23-2015
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JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050
WWW_JEFFCOMO.ORG
Invitation for Bid: PAPER SUPPLIES 2016 Date Issued: 2-13-15

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, OCTOBER 27, 2015, AT 2:00 P.M. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Contract Term:

UPON APPROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

Invitation for Bid and Bid Farm Page 1 of 16

VICKIE PRATT

Department of Administrative Services
636-797-5380

vprait@jetfcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK

JEFFERSON COUNTY MISSOURI

729 MAPLE ST/ PO BOX 100

HILLSBORO MO 63050-0100
SEALED BID: {BID NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreement/contract to supply the commodity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Council and County
Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing

" QUL CORPORATION  pasees —eooenn

Company Name Authorized Agent (Print)
00 SCHELTER RD. M & (O —
Address ' Signature
LipJeoL NSHIRE, TL §0069 Nt Guter tinesos
City/State/Zip Code Title

@Di@z%- 4809 929/2015 _3t-2952904
elephone # Dat Tax ID #

brd®gmi(]-com g00-"789- 201 G

E-mail ¥ Fax #

/,
Bidders InitialﬂL
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*REQUIRED DOCUMENTS*

1. Current and valid Certificate of Insurance or binder showing required insurance

.coverage must be provided with each bid.
(County must be added as additional insured if awarded)

~ 2a, Proof that Bidder does not owe delinquent real or personal property in Jefferson

County (tax receipts for past 3 years)
Obtain receipts at http:/jeffersonmo.devnetwedge.com

Or

2b. A notarized affidavit stating that the applicant does not own any real estate or
personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status
with E-verification documentation. (pages 9 & 10)

4. Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information
and execute signature)

5. Cooperative Bid Form (last page)

6. All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be included separately.

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if
required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED

Invitation for Bid and Bid Form Page 2 of 16 Bidders ImtiaI144L




1.0

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

BID REQUIREMENTS
Bidder shali initial all pages and return where the Bid Document denotes “BIDDER™S INITIALS: ”

BID SUBMISSION:

Submit bid form in original (one original) and two (two copies) with all specification pages, if applicable. No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late
bids will not be accepted and returned to the vendor unopened. The County reserves the right to request additional written or oral
information from Respondents in order to obtain clarification. A fully executed Affidavit is required by Section 285.530 RSMo and
shail be submitted with the bid form. A copy of the Affidavit is attached hereto. Failure to execute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact
amounts or any other term or condition that is not in strict conformance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requirements as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Contract shall include & copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceptance of a Contract with all terms, conditions, and prices tirm during the length of the agreement terms.

BID AWARD:

It is further agreed that the Contract shall not be valid and binding upon the County until approved by the County Counselor, as to legal
torm and is subject to the Ordinances, Resolutions and Orders of Jefterson County, Missouri, and State and Federal Law. If no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
deemed Rejected.

BID PREPARATION:

1. Bidders are responsible for examination of drawings, specitications, schedules and instructions. Failure to do so will be at the
Bidder's risk.

2, Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required documents, All deletions
and erasures shall be initialed

3. Alternate bids for supplies or services other than specitied shall not be considered unless authorized by invitation,

4. Bidder shall state a definite time for delivery of goods or for performance of services unless otherwise specitied in the invitation
for bid. ’

5. When specified, samples must be timely submitted and at no expense to the County.

6. Failure to adhere to all requirements may result in the response being disqualitied as non-responsive,

MODIFICATION OR WITHDRAWAL OF BIDS:
Bids may be moditied or withdrawn prior to the exact hour and date specified for receipt of bids, provided the modification or
withdrawal is in writing and is delivered in the same manner as a bid submission.

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the

Department of the County Clerk. Bids received late will be rejected and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated

in the bid.

MATERIAL AVAILABILITY:

Bidders must accept responsibility tor verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. It is the responsibility of the Bidder to notify the County immediately if the materials specitied are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed. A
sarnple of materials may be requested.

ALTERNATE BIDS:
Alternate Bids for items will be accepted except when stated "NO SUBSTITUTIONS". Bidders must submit complete specifications

on all alternate bids with the bid form. Alternate bids without complete specifications may be rejected. Alternate bids and exceptions to
bid clauses must be clearly noted on the bid form. The County may accept or reject alternate bids; whatever is most advantageous to the
County.

(-
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1.12

1.13

INCORPORATION OF DOCUMENTS:

The terms of the Bid Invitation, Bid Specitications, Bid Form are and shall be incorporated into the contract as if fully setout therein.
The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of 2 Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be

set forth in writing and signed by all parties.

ADDENDA;

Addenda to bid specifications are incorporated by reference as if fully setout herein. It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5382, or by reviewing the County Web Site. {www jeffcomo.org).

INSURANCE:

The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and etffect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Such insurance shall be provided as will protect the Vendor/Contractor from claims which
may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his employees,
agents, or by anyone for whose acts any of them may be Hable. If any such work covered by the Contract is to be performed on County
owned or leased premises, the Vendor agrees to carry liability and workman’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liability, loss, and damage arising out of any injuties to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its” forces as enumerated
above. All policies must name the County as an additional insured and provide for thirty (30} days written prior to any material changes
or cancellation. Any disputes regarding a breach, insurance amounts, liability, coverage, lapse or otherwise shall be litigated in the
Circuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties.

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A, ( X)Required { ) Not Required  Comprehensive General Liability Insurance

The Vender/Contractor shall maintain and keep in full force and etfect during the terms of this Contract such comprehensive
general Hability insurance as shall protect them from claims which may arise from operations under this Contract, whether such
operations be by themselves or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less
than $1.,000,000.00 combined single limit for any one ocourrence covering both bedily injury and property damage, including
aceidental death.

B. (X )Required { ) Not Required Professional Liability Insurance

The Vendor/Contractor shall provide the County with proot of Professional Liability insurance, which shall protect the County
against any and afl claims, which might arise as a result of the operation of the Veador/Contractor in fulfilling the terms of this
Contract during the life of the Contract. The minimum amounts ot such insurance will be $1.000,000.00. Should any work be
subcontracted, these limits will also apply.

C. (X)Required ( ) Not Required Worker's Compensation Insurance:
per Missouri Revised Statutes Chapter 287

The Vendor/Contractor or his sub-contractor or contractors. shall maintain and kecep in force of this Contract such worker’s
compensation insurance limits as required by the statues of the State of Missouri and Employer’s Liability with limits no less

than $500.000.00.

BID SUBMISSIONS

Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document. Failure to complete bid forms to the
satistaction of the County may result in rejection of your bid. It is the responsibility of each Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of claritications soon after discovering any conflicts, ambiguities,
errors, or omissions in the bidding documents. Request for claritication must be received prior to bid openings.
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2.1

2.2

2.3
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2.5

BID OPENINGS
Bids will be publicly opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to

attend the formal opening of the bids. No decisions relating to the award ot a contract or agreement will be made at the opening.

BID TABULATIONS
Bid Tabulations are not available for 5 to 7 business days following the Bid Opening. Bid submissions are open for public review at the

time of the Bid Opening. Bid tabulations are posted on the County’s web-site address, www.jeffcomo.org. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifies that:
A. The bid complies with Invitation for Bid form and Bid Specifications.
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES: ‘
No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe

delinquent real or personal property taxes to Jefferson County. The prospective Bidder is required to provide proof in the form of an
original paid tax receipt issued by the Jefferson County Collector or a verified affidavit stating that the applicant does not own any real
or personal property in Jefferson County. Tax receipts for the past 3 years are required and may be obtained at
http://ieffersonmo.devnetwedge com/ or a notarized atfidavit stating that the applicant does not own any real or personal property in
Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
not owe delinquent real or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. All delinquent real or personal property taxes shall be paid, in-full, prier to the award of any
bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County
prior to the award of any bid., Jefferson County considers that the failure to pay any and all real or personal
property taxes due Jefferson County, Missouri, the faflure to report all real or personal property owned, held or
used in Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
be deemed a material breach of the contract and will subject the contract to immediate cancellation. All taxes, due-
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the
entire term of the contract unless the prospective Bidder provides proof that the Bidder does not own real or
personal property in Jefferson County. This requirement shall not apply te the award of bids for projects which
are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:
A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of
restricting competition as to any matter relating to price with any Bidder or other person.
B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening.
C. No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to

submit a bid,

PRICE:
The price(s) specitied in this bid shall be firm and not subject to contingency or reservation, 1f the Vendor fails to honor stated prices as

submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vendor shall be responsible for the ditference in price and required to make restitution to the
County for the difference in price. The Bidder represents prices specitied in the bid do not exceed current selling price for the same or
substantially similar good or service, and are the same as or lower than other prices charged to the Bidder's most favored customer. In
the event the stated prices are determined to be higher than the prices tor which Supplier has sold the items, or services, to others, this
contract price shall be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
locations specified by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:
Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement

Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefterson
County, Missouri. Bidder shall include proof of compliance with the Act with the bid when requested.
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2.7

2.8

2.9

2.10

2.11

2.12

2.13

214

NON-EXCLUSIVE AGREEMENT:
The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the

County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of
the contractor’s services.

DEFINITIONS:
A. The term "County” means the Jetferson County, Missouri and its designated representatives.
B. The term "Vendor" means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB” means Invitation for Bid.
D. The term *Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at all times and places, including the period of manufacture, are subject to inspection and test by County. County will
accept or give notice of rejection of goods delivered within a reasonable time after receipt. Acceptance shall not waive any warranty.
All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control

system acceptable to County.

WARRANTY:
Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to

any drawings, samples or other descriptions furnished or adopted by County, or, if not ordered to specifications will be fit and sufficient
for the purpose intended, and that ail items will be new, merchantable, of good material and workmanship, and free from defect. Such
warranties, together with Supplier's service warrantics and guarantees, if any, shall survive inspection, test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for [atent defects, the County shall give notice of any noncon formity to the
Supplier within one (1) year after acceptance. County may return for credit or require prompt correction or replacement of the defective
or non-conforming goods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense. Defective or non-
conforming items shall not be corrected or replaced without written authorization by County. Goods required to be corrected or replaced
shall be subject to the provisions of this clause and the clause hereof entitled "Inspection, Acceptance and Approvals” in the same
manner and to the same extent as goods originally delivered under this contract.

PAYMENT:

County will pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.

The County will not be responsibte for articles or services furnished without a purchase order. Price is tax-exempt.

CHANGE ORDER:
County may make changes within the general scope of this contract. If any such changes cause an increase or decrease in the cost of or

the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable
adjustrment shall be made in the price or delivery schedule or both, and any change order shall be in writing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fifteen (15) days from the date of receipt of this written order directing the change,
provided, however, County, if it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior

to final payment.

DELIVERIES:
Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact

quantity ordered. Failure to adhere to delivery schedule is reasen for termination in accordance with the "termination” clause.
Deliveries are to be made at locations specitied by the County at time of Order,

RESPONSIBILITY FOR SUPPLIES: ]
Pursuant to Section 290.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonrestrictive states

except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of
performing the particular type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be responsible and bear all risks for loss and damage to goods until delivery at County's facilities, regardless of
F.O.B. point, point of inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS:
Supplier shall not enter into any subcontract(s) in excess of $23,000 or 20% of this contract price; whichever is less, for any goods

without County's prior written approval.

1%
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2.15

2.16

2.17

2,18

.19

CHOICE OF LAW:
This bid and contract shall be governed and interpreted according to the laws of the State of Missouri. Venue for any court action shall

be in Jefterson County, Missouri.

TERMINATION:
A. General: Performance of work may be terminated by the County in whole, or from time to time in part, whenever County

shall determine that such termination is in the best interests of County with a thirty {30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing. In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplies and/or services similar to those terminated and for
the duration of the Agreement/Contract period the Vendor will be liable for all costs in excess of the established contract pricing.

B. Bankruptcy or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankrupicy Act or for the appointment of a receiver or trustee or a general assignment for the
benefit of creditors of either party, County shall be entitled to terminate without further cost or liability. The County may cancel
the Agreement/Contract or afftrm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property, or that the Bidder does not own any real or personal property in Jefferson
County. All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, or proof
shall be provided that the Bidder does not own any real or personal property in Jefferson County prior to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jefferson County, Missouri, the failure to report all real or personzl property ewned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall be deemed a
material breach of the contract and will subject the contract to immediate cancellation. All taxes, due and owing,
must be paid in full at the time the bid is awarded by Jetferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder does not own real or personal property in
Jefferson County. This requirement shall not apply to the award of bids for projects which are funded in whole or

in part by Federal funds.

D. Default: County may terminate the whole Contract or any part in either ot the following circumstances:

D-1.If supplier fails to deliver the items required by the contract within the time specified; or

D-2,If supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does not cure such
failure within a period of ten (10) days after notice from County specifying such failure. In the event of termination
under subparagraph 1, County shall have the right to procure, on such terms and in such manner as it may deem
appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items
provided, however, Supplier shall not be liable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and without the tault or negligence of Supplier. Such
causes shall be deemed to include fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph 1 shall be in addition to any other rights provided by law or the contract.

D-3.1n the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated
or suspended in whole or in part and the supplier may be declared ineligible for further County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in
this Contract or as provided for by law.

NOTICE AND SERVICE THEREOF:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,

by certified or regular mail, to the Supplier, at the address stated on the bid torm.

CONTRACT TERM:
Pertormance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and
the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the

Seller at any time and the acceptance by the County for any goods fumished.

COMPLIANCE WITH APPLICABLE LAWS:

Supplier warrants it has complied with all applicable laws, rules and ordinances of the United States, Missouri or any other
Governmental authority or agency in the manufacture or sale of the goods, including but not limited to all provisions of the Fair Labor
Standards Act of 1938, as amended, including provisions of the Home Rule Charter of Jefferson County, Missouri requiring all workers
performing work under any contract with Jefferson County be paid a wage that is at least the prevailing hourly rate of wages for work of
a similar character in Jefferson County.

A
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2.20

2.21

222

2.23

2.24

2.25

2.26

ACTS OF GOD:
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,

governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence,

SELLER'S INVOICES:
Invoices shall contain the following information. Contract number (if any), Purchase Order Number, [tem number, contract description

of goods or services, sizes, quantities, unit prices and extended totals. Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk,

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing A gent,

County Council, and the County Counselor.

RENEWAL OPTION: .
The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded

vendor. If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of
Coniracts and Grants no less than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent to
exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.

Indicate: [ ]lindividual:[ ] Partnership: [XI Corporation.

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of DELAWARE

LITIGATION:
This agreement shall be interpreted under the laws of the State of Missouri. Anry disagreements, questions, controversies, litigation or

other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial
Circuit Court of the State of Missouri-Hillsboro, Missouri.

LANGUAGE: Bids and all related documents will only be accepted in the English Language.

Invitation for Bid and Bid Form Page 8 of 16 Bidders Initia




AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a
business entity must complete and return the following Affidavit of Work Authorization.

Comes now MAeTid ceuFazin (Name of Business Entity Authorized Representative) as

[Mabewag Sale, Mg ( Position/Title) first being duly sworn on my oath, affirm

O CORPORATI Ol\l (Business Entity Name) is enrolled and will continue to participate in the

E-Verify federal work authorization program with respect to employees hired after enrollment in the program
who are proposed to work in connection with the services related to (31D -~ PAPER SUPPLIES
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor,
if awarded in accordance with subsgection 2 of section 285.530, RSMo. I also affirm that

il t_CORPORATION (Business Entity Name) does not and will not knowingly employ a person
who is an unauthorized alien in connection with the contracted services related to

\D- PAP LIES (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of

the grant, subgrant, contract, or subcontract, if awarded.

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false
statements made in this filing are subject to the penalties provided under section 575.040, RSMo.)

‘/%/Z‘ @(A-’ | Mieriee Cotduary

Authorized Representative’s Signature Printed Name
Nuks v(l Sl Mmar - 4/’1? //J"
Title Daté
Subscribed and sworn to before me this zq*“ of &Mﬁl&ﬁ Iam
(DAY) - (MONTH, YEAR)
commissioned as a notary public within the County of LB KE- , State of
(NAME OF COUNTY)
Tlinois and my commission expires on = .2 ?;'- ‘7

(DATE)

OFFICIAL SEAL

LISA-TOTTEN
NOTARY PUBLIC - STATE OF ILLINOIS

MY COWISSION EXPIRES 2/28/117

R —————

& 20015

Signature of Notary Date
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AFFIDAVIT OF WORK AUTHORIZATION
(Continued)

CURRENT BUSINESS ENTITY STATUS

I certify that QUlLL CORPOHAT|ON (Business Entity Name) MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above. '

Muaciy esiguan % @/

Authorized Business Entity Authorized Business Entity !
Representative’s Name Representative’s Signature :
(Please Print)

QUILL CORPORATION

’(/M / L

Business Entity Name Date

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

o Enroll and participate in the E-Verify federal work authorization program !
(Website: http://www.dhs gov/e-verify;
Phone: 888-464-4218: Email: g-verify@dhs.gov) with respect to the employees hired after enrollment in
the program who are proposed to work in connection with the services required herein,;

AND

o Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractor’s, or
subcontractor’s name and the MOU signature page completed and signed. at minimum, by the grantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security — Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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PAPER SUPPLIES SPECIFICATIONS

L. UOM (Unit of Measure) the following units of measure can only be used.
a. Ctn.  (carton) must indicate number per carton.
b. M. (1000).
c. Bx.  (box) must indicate number per box.
2. Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time

to be set with awarded vendors).

" 3. Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”). All prices are firm, this includes all CPI
(Consumer Price Index) cost fluctuations.

4. If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

5. If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.

lnvitation for Bid and Bid Form Page i1 of 16 Bidders In'ﬁzéZ/\L
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In Witness thereof, the parties hereto have executed this Agreement, in trlphcate, as
ofthis___ 29 day of Sept- 2015:

QUILL CORPORATION

Company Name

Jd- QA o b0

County of Jefferson, State of Missouri

Signature Kenneth B. Waller County Executive
Mpotn cocguent

Print

Company Address:

[00 SCHELTER RD.
Livconsiee, TL boots

Phone: g(.D - G 3‘{‘/4’?0 9

I hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and vet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the trea

Cofriity Auditor

APPROVED ASTOFORM

County Cot(nselor /%V
E
;
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COOPERATIVE BID FORM
Bid Name: o'LD,I(L FB’Pﬁl@ SLUDPL'E'S

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missourt,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes X No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreeable to the above, state the minimum dollar value per order you will require from a
Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLj VALUE PER ORDER $ NO MN)mihmwn

W
TITLE: Netvan Sy Manesy

coneany.  QUILL CORPORATION

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT

Phone 0-6 3 4480  E-mail [9 ] cf@ a},d,' [|.com

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI
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. COPY
Quill ...

Asrriad® purt ¢ e g 800 of e

September 29, 2015

Vickie Pratt

Department of the County Clerk
Jefferson County Missouri

729 Maple Street

Hillsboro, MO 63050

Quill Bid Number: 15-12174
Customer Bid Info: Paper Supplies 2016
Account Number: 2327611

Dear Vickie Pratt,

Thank you for your recent bid request. We appreciate your interest in Quill.com and are pleased to extend special pricing on the
enclosed bid. Please note that the bid prices and free shipping are good through Qctober 31, 2016 and are not valid with any
other offers or promotions.

Below are a few guidelines that we ask for you to follow to ensure the proper pricing and handling of your purchase orders:
Q Verbal or written acceptance is requested to guarantee your discounts. Please see attached Bid Response Form.
If any additional recap information is available please forward as well. This will allow us to review and revise our
pricing in order to continue to provide the best product pricing available.

Q Please use the Quill item numbers and prices that are referenced on your bid when placing purchase orders.

8 Please be sure to reference the above Quill account and bid numbers on your orders for easy and accurate
processing.

Q  Orders will ship and invoice the same day, if orders must invoice and/or ship on or after a certain date this must be
indicated clearly on your purchase order.

@ Quill.com offers easy online ordering with visibility to your special item pricing.

Thank you once again for choosing Quill.com. We look forward to working with you in the future

Sincerely,

Quill Bid Department

Note: All Quill brand products are equal to (or better than) other name brand products and they’re deeply discounted every day.
We are so sure of this statement that we proudly stand behind it with our lifetime guarantee.
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BID AWARD FORM

Verhal or written acceptance is requested in order to ensure the proper bid pricing is received, please fill out and return this
form along with any detail recap information available.

Quill Bid #__15-12174 _** Please reference this bid # and Quiil Item Numbers on ALL purchase orders

Account #: 2327611  State: _MO

Account Name: Jefferson COllIlt!

Were items awarded to Quill.com on this bid? Some All None

»  Quill.com reserves the right to review and correct pricing/product errors. We will make every effort to satisfy
the needs of our customers, as you are our most important asset,
» If Quill.com is awarded, please provide us a list of contacts and/or locations that need to be included as a part of

this bid.

If no, who was awarded your bid
Is bid tabulation available? Yes _ No
If tabulation will not be available until a later date, approximate date tabulation should be available

In order to remain on your bid solicitation list, we welcome your feedback as to the reason(s) we were not

considered

Are you tax exempt? Yes No if yes, please send your tax exemption certificate to taxexempt{@Quill.com or fax
to 800-499-8805.

This BID RESPONSE FORM can be returned by:
Fax: (888) 888-8250

Email: bid@guill.com

Or Mail:

Quill Corporation

Bid Department

100 Schelter Road

Lincolnshire, IL 60069-3621

Thank you for the opportunity to do business with you!
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100 Schelter Road
Lincolnshire, L. 60069
P: 800.634.4809
F:800.789.2016
www.quill.com

Sales Contact information

Meredith Cunningham
National Account Manager
Phone: (800) 789-7020 ext. 1428
Fax: (888) 888-8250
Email: Meredith.Cunningham@gquill.com

Sales Team Manager
Erick Tumang
Phone: (847) 876-4266
Email: Erick.Jumang@quill.com

Bid Depariment Emadil
bid@quill.com




Form W'g

{Rev. Decembar 2014}
Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requaster. Do not
send to the IRS. :

Quill Corporation

1 Name (as shown on your incoma tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name. if different from above

D individual/sole propristor or G Corporation

single-membar LLG

the tax classification of the single-mamber owrier,
D Other (see instructions) »

3 Check appropriate box for federal tax classification; check only one of the foliowing saven boxes:
D 8 Corporation [ ] Partrership

D Lirnited liability company. Enter the tax cfassification (C=C corporation, S=8 cerporation, P=partnership) »
Note, For a single-member LLC that is disregarded, do not check LLC: check the appropriata box in the line above for

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructions on page 3}

Exempt payee code (if any)
Exempticn from FATCA reporting
code (if any)

tApplias to accounts maintainaed cutside the U.5.)

D Trust/astate

5 Addraess (number, street. and apt. or suite no.)

100 Schelter Road

Requester's narme and address (optional)

8 City, state, and ZIP code
Lincolnshire, IL 60069

Print or type
See Specific Instructions on page 2.

7 List account number(s) here (optional}

m Taxpayev [dentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuats, this is generally your social security number (SSN). However, for a
resident alien, sole propristar, or disregarded entity, see the Part | instructions on page 3. For other
entities, it is your employer identification number (EIN). It you do not have a number, see How fo get a

TIN on page 3.

Note. |f the account is in more than one name, see the instructions for Yine 1 and the chart on page 4 fgr | Employer identification number

guidelines on whose number to enter.

| Social security number

or

3|6, -12|9)|5|2(9;0;4

Certification

Under penalties of parjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a rumber to ba issued to me); and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, ¢r (b} | have not been notified by the Internal Revenue
Service (IRS} that | am subject to backup withholding as a result of a failure to report all interest or dividends, of (c) the IRS has notified me that ! am

no longer subject to backup withholding; and

3. lama U.S. citizen or othar U.S. person (defined betow); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt frorn FATCA reporting is correct, i
Certification instructlons. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withhatding :
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage

interest paid, acquisition or abandonment of secured property. cancellation of debt, cantributions to an individuat retirement arrangement (IRA), and

generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your corract TIN. Sea the

instructions on page 3.

Sign Signature of
Here \.S. person >

OM?@'\‘ Date >

ll\\.‘zcrs‘

- X
General Instructions \

Section referances are to the ternal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legislation enactec after we release it} is at www.irs. gov/iwg,

Purpose of Form

An indlvidual or antity (Forrn W-9 requester) who is requived to file an information
retum with the IRS must obtain your correct taxpayer identification number (TIN)
which may ba your social security number (SSN), individual taxpayer identification
number {ITIN). adoption taxpayer identification number (ATIN), or employer
identification number (EIN), ta raport on an information return the amount paid to
you. or other amount repaortable on an information return. Examples of information
returns include. but are not kmited to, the following:

» Form 1G89-INT (interest earned aor paid)

= Form 1089-0iV {dividends, including those from stocks or mutual funds)

* Form 1089-MISC {various types of income, prizes, awards, or gross proceeds)

= Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

+ Form 1099-S (proceeds from real estate transactions)

= Form 10%9-K {merchant card and third party network transactions)

* Form 1088 (home mortgage interest). 1098-E (student loan interest}, 1098-T
(tuition)
* Form 1088-C (cancelea debt)
* Form 1099-A {acquisition or abandanment of secured property)

Use Form W-8 only if you are a U.8. person (including a resident alien), ta
provide your comrect TIN.

if you da ot return Form W-9 to the requester with a TIN, you might be subject
{0 backup withholding. Sea What is backup withholding? on page 2.

By signing the filed-out form. you:

1. Certify that the TIN you are giving is comrect {or you are waiting for a number
to e 1ssued),

2. Certify that you are not subject {o backup withhetding, or

3. Claim exemption from backup withholding i you are a U S. axempt payee. If
applicable, you ars also Cerlitying that as a L.S. person, your aliocable shara of

any partnership income from a U.S, trade or business s not subject to the
withholding tax on fereign partners’ share of affectively connected income, and

4. Cartify that FATCA code(s) entered on this form (if any} indicating that you are
axampt Tom the FATCA reporting, 18 correct. Sea What is FATCA reporting? on
page 2 for further inforrmation.

Cat. Np_ 10231x

Form W-9 Rev. 12-2014)
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Delivery

» 99% in stock rate, 98% on time delivery

Standard Shipping is via UPS or Local Carrier within 1-2 business days (Mon-Fri) ARO.

UPS automaticaily provides inside delivery (the driver will bring the merchandise

inside to a main location-no desk top delivery).
Standard shipping for items w/prefix of IV are normally 1-2 business days ARO,

- however, large quantities of an itern may require longer delivery times-up to 5-7

business days ARO
No shipping or processing fees.

Large Volume Orders may ship via Truck - Tailgate Delivery within 2-7 business days
ARO.

Tailgate Delivery means the driver is only responsible to get cartons to the end of the
truck and customer is responsible for unloading and bringing inside the building. No
shipping or processing fees

A call 24 hours before a truck delivery can be arranged at no charge.

Lift gates (cargo lift) can be requested for truck orders at no charge— you must note the
PO.

For an additional fee of $25.00 the driver will assist in unloading cartons from truck
and bringing inside the building.

Installation and or set/up is not included. Additional charges will apply based on weight
and site conditions. Please call for quote. '

Pallet size is 48" X 42”

We cannot guarantee full carton shipments due to our automated order system.

In order to provide prompt delivery of your order, we may have to utilize stock from
multiple warehouse locations.

We cannot guarantee palletized shipments for large orders due to our automated order
system.

For us to ship larger quantities and provide prompt delivery service, we may have to
utilize stock from multiple warehouse locations.

Quill’s Future Delivery option enables a school to plan for future needs while securing
today’s low sale prices

Schedule delivery and billing up to 4 months from the time of submitting your order
Just write “Future Delivery” on your purchase order and the date you want the order to
ship. Ifordering online, simply click “Delayed Shipment” on the checkout screen.
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Return Policy:

If there's a problem with your order or you need to make a return, we will do whatever it takes to make it
right. Unless otherwise noted below, merchandise must be returned within 60 days for full credit, refund
or replacement. Machines and furniture must be returned in the original box.

Technology and Electronic Items: Non-defective technology and electronics items such as, but not
limited to, electronics, printers, copiers, multifunction/fax machines, peripherals, networking, computer
hardware, cameras, scanners, PDAs, monitors, multimedia projectors, and video equipment must be
returned within 30 days and meet the following conditions: All computer product returns will be
inspected and must be 100% complete. Returns must contain all original packing materials (including
box), UPC codes on the box, all product documentation, parts, and accessories. Defective products must
be handled under each manufacturer's guidelines.

Vending Equipment: The following policy covers non-defective vending equipment that includes, but is
not limited to, bulk vending machines (gumball machines), electronic and mechanical snack machines,
beverage machines, change machines and accessories. Defective products must be handled under each
manufacturer's guidelines Items must be returned within 30 days and meet the following conditions:

The box must contain all original packing materials {(where applicable), all product documentation as
well as all parts and accessories with the UPC codes on the exterior. All returns will be inspected and
must be 100% complete. All free items included with a specific product purchase must be returned as
well to receive credit.

Non-perishable free items included with a specific product purchase must be returned as well to receive
credit.

Software: Software must be returned in the original, unopened packaging within 30 days from receipt of
product for a full credit, return or replacement unless noted by the manufacturer. Any defective software
must be returned within 30 days and will be exchanged for the exact same software. Software licensing
varies by manufacturer; call 1-800-789-1331 for details. Multiple licenses may not be returned beyond 30
days for any reason unless authorized by the manufacturer.

Computers/Laptops: You must have all of your original packaging and documentation. All
notebooks/laptops must be returned within 14 days of receipt of product for a full credit or refund.
Defective products must be handled under the guidelines stated in the warranty and repair policy sheet
included with the product. All returns will be inspected and must be 100% complete. Notebook/Laptop
returns must contain all original packing materials (including box), UPC codes on the box, all product
documentation, parts and accessories.




CERT NO. :

ACORD’
L

CERTIFICATE OF LIABILITY INSURANCE

DATE (MMDD/YYYY)
1/20/2015

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUGER g%echer Carl?:on kfnsurasr.:c% Szeanéi((];es RAMES T (ATL) Diane Staicup
oncourse Parkway, Suite NG, £xti: 678-539-4877 (A8 Mo 770-870-3031
Atlanta, GA 30328 Pl Eatl 348 L o e
ADGRESS: dsfalcup@beechercarison.com
INSURER(S) AFFORDING COVERAGE NAIC #
www.beechercarlson.com INSURER A : ACE American Insurance Company 22667
INSURED INSURER B : ACE Property & Casualty 20699
Staples, Inc. . . Indemnity | C f North Ameri 43575
and the attached Named Insureds INSURER ¢ : Indemnity Insurance Company of North America
500 Staples Drive insURER b : ACE Fire Underwriters Insurance Company 20702
Framingham MA 01702 INSURER E : Agri General Ingurance Company 42757
INSURER F :

COVERAGES

CERTIFICATE NUMBER: 23106807

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WiTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

e TYPE OF INSURANGE hoan . POLICY NUMBER [MBONYY) | (ADONY) LTS
A | / | COMMERCIAL GENERAL LIABILITY HDO-G27341342 2112016 | 21172016 EACH OCCURRENGE $ 1,000,000
I CLAIMS-MADE OCCUR PACMIGES. (Eﬁgmnce) $ 1,000,000
| v | Contractual Liability MED EXP (Any orie person) $
] PERSONAL & ADV INJURY | $ 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
| ¥ | Pouicy i Loc PRODUCTS - COMPIOP AGG | § 2,000,000
OTHER: $
A | AUTOMOBILE LIABILITY 1SA-H08852339 21172015 |2/1/2016 | FOMBINED SINGLELIMIT g 3,000,000
/| anvauto BODILY INJURY (Per parsan) | $
|| ArO¥MER | RorEpuLen BODILY INJURY {Per accident) | 3
| v | HiReD AuTOS NONQWNED FROPERTY DANIAGE s
s
B |/ |UMBRELLALIAB |/ | occur XQC-G27638107 2112015 | 2/1/2016 | EacH OCGURRENCE $ 5,000,000
EXCESS LIAB CLAIMS-MADE ' AGGREGATE $ 6,000,000
DED f v ! RETENTIONS$ 10K SIR $
e N Bl e AL S
A |OFCEERRER XL U e [NINia|  lwCU-C48142084(0H) 21112015 | 2M/2016 | EACHACCIDENT 3 1,000,000
¢ ((Mandatory in M) | |WLR-C48142047(A0S) 21112015 | 2/1/2016 | EL. DISEASE - EAEMPLOVEE § 1,000,000
E_|DESCRIPTION OF GPERATIONS below WLR-C48142060(TN} 2112015 | 2/1/2016 E.L. DISEASE - POLICY LIMIT | § 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Scheduls, may be attached If more space is required)

The certificate holder is included as Additional insured to the extent required by written contract only.

CERTIFICATE HOLDER

CANCELLATION

* Evidence of Coverage *

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOQOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REFRESENTATIVE ; :

Sharon D. Brainard

ACORD 25 (2014/01)

231356807

CLIENT CODE:

13

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

{ATL) Diane Stalcup

1/20/2015 10:55:2% AM (25T}

Fage 1 of 2



AGENCY CUSTOMER 1D: 39

LOGC #:

) &

of

ACORD ADDITIONAL REMARKS SCHEDULE Page
S

AGENCY NAMED INSURED
; Staples, Inc.
Beecher Carison Insurance Services and the attached Named Insureds

- 500 Staples Drive
POLICY NUMBER Framing?wam MA 01702

CARRIER NAIC CODE

EFFECTIVE DATE:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: 25 FORM TITLE: Certificate of Liability (01/14)

CERTIFICATE HOLDER: * Evidence of Coverage *
ADDRESS:

INSURED: Staples, Inc.
POLICY PERIOD: 2/1/15 - 2/1/16

NAMED INSUREDS:

Staples the Office Superstore East, Inc.
Staples the Office Superstore LP

Staples Contract & Commercial, Inc., including:

- Staples National Advantage o

- Business Interiors by Staples (fka Corporate Express Business Interiors)
- Coastwide Laboratories, Inc.

‘- Staples Promotional Products (fka Corporate Express Promotional Marketing, Inc.)
- Kross Outfitters

- Corpeorate Express Imaging & Computer Graphic Supplies

- Any other entity formerly known as Corporate Express

- Staples Technology Solutions.com

- Staples Enterprise Advantage

- Staples Business Advantage

- Staples Advantage

- Staples Industrial

- Staples Print Sclution

Quill Corporation

- MAP (Medical Arts Press, Inc.)

Schoolkids.com, Inec.

Smilemakers, Inc.

Thrive Networks, Inc.

Corporate Express Document & Print Management, Inc.
Lonesource

PNI Digital Media, ULC

Sun Qffice Solution

ACQORD 101 {2008/01) © 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

CERT NO.: 23106407 CLISNT CODE: 13 (ATL) Diane Scaleup 1/20/2015 10:55:29 AM {EST] Page 2 of 2

ATTACHMENT
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COMPLIANCE WITH APPLICABLE LAWS

BACKGROUND CHECKS

Staples has a third party contractor nationwide by the name of Sterling that
handles all of our backgrounds for serious candidates.

Here is our process:

Candidate signs the background check release, we use Sterling's on-line system
to enter the information. Our backgrounds for office associates consists of a
national and state criminal search and a social security trace.

Employees are not fingerprinted and do not have direct contact with students.

Quill.com conducts background checks on all of its associates and third party courier
drivers who deliver orders to our customer, as follows: (i) for Quill.com associates,
Quill.com completes a national and state criminal search and a social security trace; and
(ii} for its third party courier drivers, Quill.com requires that the courier conduct pre-
employment and/or random drug-screening and a felony background check on alt of its
drivers, and ensure that such drivers have a safe driving record, as documented by state
motor vehicle records.

OFFSHORE PERFORMANCE

Services to be performed by Quill under subsequent contract between the parties
means the sale and delivery of office products to Customer’s U.S. locations.

E-Verify
Company [.D. Number: 468942

November 2014




‘EVerify

Company 1D Number: 468942
Client Company ID Number: 575106

i (ARt
e e
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The individuals whose signatures appear below represent that they are authorized fo enter into
this MOU on behalif of the Employer, the E-Verify Employer Agent and DHS respectively.

If you have any questions, contact E-Verify at 1-888-464-4218.

Approved by:
Employer Quill Corporation

Doiecke ofF Sk

Title

@/as /2012,

(N\_=

Date

Sigﬂatum._’t"

" ENVerify Employer Agent Alabama Department of Home ecuri
Brittany Calloway ‘
Hama (Please Type or Prin) Title
Electronically Signed 06/27/2012
Date

Sighature

Department of Homeland Security — Verification Division

Name {Please Type or Frint} Title

Bignature Data

Information Required
For the E-Verify E-Verify Employer Agent Program

information relating to your Company:

Company Name:Quill Corparation

Page 14 of 15 | E-Verify MO for Empioyer (Client) using a E-Verify Employer Agent | Revision Date 08/01/09
www.dhs.gov/E-Verify




EVerify

Company D Number: 468942
Client Company 1D Number: 575106

Company Facillty Address:100 Schelter Road

Lincainshire, IL 60069

County or Parish:LAKE

Employer Identification
Number: 362952304

North American Industry
Classification Systems
Code: 541

Azjministrator:

Number of Employees: 500 to 939

Page 15 of 15 | E-Verify MQU for Empioyer {Client) using a E-Verify Employer Agent | Revision Date 09/01/0%
www.dhs.gov/E.Verify
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A small part of your b is 400% of ours.

Vickie Pratt
County of Jefferson
Hillsboro, MO 63050

Subject: Bid for PAPER SUPPLIES 2016
Current paid tax receipts

Quill Corparation does not own any real or personal property in Jefferson County.

Hid A

Signature

Mig~ew oommw_l‘_\!z;tgm Sale, M-ﬂa-;f-._.-_

Print name & title

Notary:

State of: ILLINOIS

County of LAKE

and sworn to before me on q -9\01 A9

a— . i

Ot -

i

- NOTARY pusg.

T LINOIS
AT

oF:
Y NOTARY puc E T CEILLINOIS

8LiCc. st

MY COMMISSION Expr ey LLINOIS

XPIRES 2/28/17

MY COM, S 28NT




EXHIBIT

5. JEFFERSON COUNTY :
f \ DEPARTMENT OF ADMINISTRATIVE SERVICES ﬂ 2
Al SSPe< 729 MAPLE ST/ PO BOX 100
HILLSBORO MO 63050
WWW.JEFFCOMO.ORG

Invitation for Bid: PAPER SUPPLIES 2016

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, OCTOBER 27, 2015, AT 2:00 PM. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
‘Bid Information As
Shown In Sample:

Contract Term:

UPON APPROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

Invitation for Bid and Bid Form Page 1 of 16

Date Issued: 2:15:1%

VICKIE PRATT

Department of Administrative Services
636-797-5380

vpratt@jeffcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE

VENIOR NAME
FENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK
JEFFERSON COUNTY MISSOURY

7290 MAPLE ST /PO BOX 100

HILILSBORO MO 63650-0100

SEALED BID: (BID NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreement/contract to supply the commodity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Council and County
Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing

by the County.
M:dland Paper Johu Bridaes
J Authorized Ageirt{Print)

ompany Name

255% Rl Peve M@%
Address V Signatn ‘

N Lows, MO (L3140

City/State/Zip Code \ Title
%41.1717-20LS 2342 Bl- 2035020
Telephone # 7 Pate Tax D F

John Jacidags @ land Vg come 941, do3. LHS
womail ' Fax #

Bidders lnitials:%&

ﬂz\ e Qe pﬂ.g&m’(x{‘\\ﬁ:



- TABLE OF CONTENTS:

Legal Notice and Invitation for Bid | Page 1

Table of Contents Page 2

Bid Requirements Page 3

Bid Response and Contract Page 5
Affidavit Page 9
Specifications Page 11

*REQUIRED DOCUMENTS*
1. Current and valid Certificate of Insurance or binder showing required insurance

za.

Or

coverage must be provided with each bid. _
(County must be added as additional insured if awarded)

Proof that Bidder does not owe delinquent real or personal property in Jefferson -
County (tax receipts for past 3 years)
" Obtain receipts at http:/jeffersonmo.devnetwedge.com

2b. A notarized affidavit stating that the applicant does not own any real estate or —

personal property in Jefferson County on company letterhead.

A Notarized affidavit of work authorization and current business entity status - |
with E-verification documentation. (pages 9 & 10)

Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information
and execute signature)

Cooperative Bid Form (last page)

All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be included separately. '

Bid deposits/bends must be in the exact amount as stipulated in the bid. (if
required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED

tnwitation for Bid and Bid Form Page Z of 16 Bidders inﬁials%ﬁ
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1.1

1.2

1.3
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15

1.6

1.7

1.8

BID REQUIREMENTS )
Bidder shall initial all pages and return where the Bid Document denotes “BIDDER”S INITIALS: »

BID SUBMISSION: : .

Submit bid form in original (one original) and two (two copies) with all specification pages, if applicable. No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late
bids will not be accepted and returned to the vendor unopened. ‘The County reserves the right to request additional written or oral
information from Respondents in order to obtain clarification. A fully executed Affidavit is requited by Section 285.530 RSMo and
shall be submitted with the bid form. A copy of the Affidavit is attached hereto. Failure to execute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact
amounts or any other term or condition that is not in strici conformance shall result in the bid being rejected.

BASIS OF BID AWARD:
Award may be made on an item-by-item basis to the lowest and best Bidder{s) or award may be made to the Jowest and best bid total,

whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requircments as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Contract shall include a copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Ordet Number shall be
construed as acceptance of a Contract with all terms, conditions, and prices firm during the fength of the agrecment terms.

BID} AWARD: :
It is further agreed that the Contract shall not be valid and binding upon the County until approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law. If no Bid or
Bids have been awarded by the County Council within forty-five (43) days following the opening of the bids then all bids will be

deemed Rejected.

BID PREPARATION: : )

1. Bidders are responsible for examination of drawings, specifications, schedules and instructions. failure 1o do so will be at the
Bidder*s risk.

2. Each Bidder shal! furnish the information required by the invitation. The Bidder shail sign all required documents, Al deletions
and erasures shatl be initialed

3. Alternate bids for supplies or services other than specified shall not be considered unless authorized by invitation.

4. Bidder shall state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation
for bid.

5. When specified, samples must be timely submitted and at no expense to the County.

6. Failure to adhere to alf requirements may result in the response being disqualified as non-responsive.

MODIFICATION OR WITHDRAWAL OF BIDS:
Bids may be modified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the medification or
withdrawal is in writing and is delivered in the same manner as a bid submission.

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the datc and time of the bid closing to the

Department of the County Clerk. Bids received late will be rejecied and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated

in the bid.

MATERIAL AVAILABILITY:

Bidders must accept responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. It is the responsibility of the Bidder to notify the County immediately if the materials specified are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed. A
sample of materials may be requested.

ALTERNATE BIDS:

Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS”, Bidders must submit complete specifications
on all alternate bids with the bid form. Alternate bids without complete specifications may be rejecied. Alternate bids and exceptions to
bid clauses must be clearly noted on the bid form. The County may accept o reject alternaie bids; whatever is most advantageous to the

County.
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INCORPORATION OF DOCUMENTS: ) .

The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein.
The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of a Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be

set forth in writing and signed by all parties.

ADDENDA:

Addenda to bid specifications are incorporated by reference as if fully setout herein. It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all artached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5382, or by reviewing the County Web Site. (wuw jeffeone.org)

INSURANCE:

The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Quch insurance shall be provided as will protect the Vendor/Contractor from claims which
may arise out of or result from the Vendor/Contractor’s execution of the worl, whether such execution be by himself, his.employees,
agents, or by anyone for whose acts any of them may be liable. If any such work covered by the Contract is to be performed on County
owned or leased premises, the Vendor agrees 1o catry liability and workman’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liability, loss, and damage arising out of any injuries to persons and property caused by the Vendor, his
sub-contractors, employees or agents, The instrance COVErage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its® forces as enumerated
above. All policies must name the County as an additional insured and provide for thirty (30) days writien prior to any material changes
ot cancellation. Any disputes regarding a breach, insurance amounts, lisbility, coverage, lapse or otherwise shall be Jitigated in the
Circuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties.

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUR-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TEEMS OF ANY CONTRACT.

A, { X )Required { ) Mot Required Comprehensive General Liability Insurance

The Vendor/Contractor shall maintain and keep in full force and effect during the terms of this Contract such compiehensive
general fiability nsurance as shall prolect them from claims which may arise from operations under this Contract. whether such
operations be by themselves or by anyone divectly or indivectly smployed by them. The amounis of insurance shall be not less
them §1.000.C00.00 combined single Hmit for any one occurrencs covering both hodily injury and property damage, including
aceidental death.

B, (X Required { ) Not Reguired Professional Lisbility Insurance

The VendoriContractor shall provide the County with proof of Professional Liahitity Insurance, which shall protect the Counry
against any and all claims, which might arise as a result of the operation of the Vendor/lantracior i futtitling the terms of this
Contract during the fife of the Contract. The minimum amounts of such insurance will be 51,000,000.00, Should zny waork be
suheontracted. these limits wilt also apply.

¢ 4 X Required { ) Mot Reguired Waorker’s Compensation nsurance:
per Missouri Rievised Statutes Chapter 287

The Vendor/Contractor ot his sub-contractor or contractors. shall mminiain and keep in force of this Conwract such worker's

compensation instrance Hmiis as requived by the stames of the btaie of Missouri and Emplover's Liability with limits no fess
than $300.000.00.

BID SUBMISSIONS

" Bids submitted on separate forms are NOT acceptable uniess specified in the Bid Document. Failure to complete bid forms to the

satisfaction of the County may result in rejection of your bid. It is the responsibility of each Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities,
errors, or ontissions in the bidding documents. Request for clarification must be recetved prior to bid openings.
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2.5

BID OPENINGS :
Bids will be publiciy opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to

attend the formal opening of the bids. No decisions relating to the award of a contract or agreement will be made at the opening,

BID TABULATIONS
Bid Tabulations are not available for 5 to 7 business days following the Bid Opening. Bid submissions are open for public review at the

time of the Bid Opening. Bid tabulations are posted on the County’s web-site address, www,i=ffeemp.are. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:

The Bidder, by executing the Bid form certifies that:
A. The bid complies with Invitation for Bid form and Bid Specifications,
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES:
No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe

delinguent real or personal property taxes to Jefferson County. The prospective Bidder is required to provide proof in the form of an
original paid tax receipt issued by the Jefferson County Collector or & verified affidavit stating that the applicant does not own any real
or personal property in Jefferson County.” Tax receipts for the past 3 years are required and may be obtained at
hitp:/fjeffersonmo.devnetwedge.com/ or a notarized affidavit stating that the applicant does not own any real or personal property in
Jefferson County on compary letterhead.

Section 135.040 of the Jéfferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
not owe delinquent real or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. AH definguent real or personal property taxes shall be paid, in-full, priot to the award of any
bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County
prior to the award of any bid. Jefferson County considers that the failure to pay any and all real or personal
property taxes due Jefferson County, Missouri, the failure to report all real or personal property owned, held or
used in Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
bhe deemed a material breach of the contract and will sabject the contract to immediate cancellation. All taxes, due
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid duaring the
entire term of the contract unless the prespective Bidder provides proof that the Bidder does not own real or
personal property in Jefferson County. This requirement shall not apply to the award of bids for projects which

are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION: \
A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of
restricting competition as to any matter relating to price with any Bidder or other person. '
B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening.
C. No atiempt has been made or will be made by the Bidder to induce any other person or firm to submit ot not to

‘submit a bid.

PRICE:

The price(s) specified in this bid shall be firm and not subject to contingency or reservation. If the Vendor fails to honor stated prices as
submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vendor shall be responsible for the difference in price and required to make restitution to the
County for the difference in price. The Bidder represents prices specified in the bid do not exceed current selling price for the same or
substantially similar good or service, and are the same as or jower than other prices charged to the Bidder’s most favored customer. In
the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, tv others, this
contract price shalt be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
Tocations specified by the County). Prices shall be firm for ALL County departments and Jocations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:

Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement
Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missouri, Bidder shall include proof of comphance with the Act with the bid when requested.
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2.7
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2.10

2.11
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2.13

2.14

NON-EXCLUSIVE AGREEMENT: :
The contractor shall understand and agree that the contract shall not be construcd as an exclusive agreement and further agrees that the

‘County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of

the contractor’s services,

DEFINITIONS:
A. The term "County" means the Jefferson County, Missouri and its designated representatives.
B. The term "Vendor" means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB™ means Invitation for Bid.
D. The term “Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at all times and places, including the period of manufacture, are subject to inspection and test by County. County will

accept or give notice of rejection of goods delivered within a reasonable time after receipt. Acceptance shall not waive any warranty.
All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections ot approvals,
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,

Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control
system acceptable to County.

WARRANTY: :

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to
any drawings, samples or other descriptions furnished or adopted by County, or, if not ordered to specifications will be fit and sufficient
for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and free from defect. Such
warranties, together with Supplier's service warrantics and guarantees, if any, shall survive inspection, test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for latent defects, the County shall give notice of any noncon formity to the
Supplier within one (1) year after acceptance. County may return for credit or require prompt cotrection or replacement of the defective
or non-conforming goods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense. Defective or non-
conforming items shail not be corrected or replaced without written authorization by County, Goods required to be corrected or replaced
shatl be subject to the provisions of this clause and the clause hereof entitled “Inspection, Acceptance and Approvals” in the same
manner and io the same extent as goods originally delivered undet this contract.

PAYMENT: ' :
County will pay Suppliet for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.
The County will not be responsible for articles or services furnished without a purchase order. Price is tax-exempt.

CHANGE ORDER: :
County may make changes within the general scope of this contract. If any such changes cause an increase or decrease in the cost of or

“the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable

adjustment shall be made in the price or delivery schedule or both, and any change order shall be in writing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fifteen (15) days from the date of receipt of this written order directing the change,
provided, however, County, if it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior
to final payment, ' : .

DELIVERIES: ]

Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or coniract and in the exact
quantity ordered. Failure to adhere to delivery schedule is reason for termination in accordance with the "termination” clause.
Deliverics are to be made at locations specified by the County at time of Order.

RESPONSIBILITY FOR SUPPLIES:

Pursuant to Section 290.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonresirictive states
except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of
performing the pariicular type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be responsible and bear all tisks for loss and damage to goods until delivery at County's facilitics, regardless of
F.0.B. point, point of inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS:

Supplier shall not enter into any subcontraci(s) in excess of $23,000 or 20% of this contract price; whichever is less, for any goods
without County's prior written approval.
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CHOICE OF LAW: .
This bid and contract shall be governed and interpreted according to the laws of the State of Missouri. Venue for any court action shall

be in Jefferson County, Missouri,

TERMINATION:
A. Generah: Performance of work may be terminated by the County in whole, or from time to time in part, whenever County

shall determine that such termination is in the best interests of County with a thirty (30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing. In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplies andfor services similar to those terminaied and for
the duration of the Agreement/Contract period the Vendor will be liable for all costs in excess of the established contract pricing.

B. Bankmptcy or Insolvency: In the event bankrupicy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankruptcy Act or for the appointment of & receiver or trustee or & general assignment for the
benefit of creditors of either party, County shall be entitied to terminate without further cost or liability. The County may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinguent real or personal property, or that the Bidder does not own any real or personal property in Jefferson
County. All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, or preof
shall be provided that the Bidder does not own any real or personsl property in Jefferson County prior to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jefferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the faiture to keep said tax bills current shall be deemed a
material breach of the contract and will subject the contract to immediate cancellation. All taxes, due and owing,
must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the entire ferm of
¢he contract umless the prospective Bidder provides proof that the Bidder does not own real or personal property in
Jefferson County. This requirement shall not apply to the award of bids for projects which are funded in whole or
in part by Federal funds. :

D. Defauli: County may terminate the whole Contract or any part in either of the following circurnstances:
D-1.1f supplier fails to deliver the items required by the contract within the time specified; or
D-2.¥f supplier fails to perform any of the other provisions of the contract, or so fails to make progress as fo endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does not cuse such
failure within a period of ten (10) days after notice from County specifying such failure. In the event of termination
under subparagraph 1, County shall have the right to procure, on such terms and in such manner as it may deem
appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items
provided, however, Supplier shail not be liable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and without the fauit or negligence of Supplier. Such
causes shall be deemed fo include fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph 1 shall be in addition to any other rights provided by law or the contract.
D-3.In the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated
" or suspended in whole or in part and the supplier may be declared ineligible for further County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in

this Contract or as provided for by law.

NOTICE AND SERVICE THEREOI:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,

by certified or regular mail, to the Supplier, at the address stated on the bid form.

CONTRACT TERM: :
Performance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and

the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the
Seller at any time and the acceptance by the County for any goods furnished.

COMPLIANCE WITH APPLICABLE LAWS: ‘
Supplier warrants it has complied with all applicable laws, rules and ordinances of the United States, Missouri or any other

Governmental authority or agency in the manufacture or sale of the goods, including but not timited to all provisions of the Fair Labor
Standards Act of 1938, as amended, including provisions of the Home Rule Charter of Jefferson County, Missouri requiring all workers

performing work under any contract with Jefferson County be paid & wage that is at least the prevailing hourly rate of wages for work of

q similar character in Jefferson County.
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225
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ACTS OF GOD: . :
No party shall be liable for delays, nor defantts due to Acts of God or the public enemy,- riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence.

SELLER’S INVOICES:
Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Itemn number, contraci description

of goods or services, sizes, quantitics, unit prices and extended totals. Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk.

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing A gent,

County Council, and the County Counselor.

RENEWAL OPTION:

The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded
vendor. If the contractorfvendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of
Coniracts and Grants no less than 60 days prior to the end of the contract period. The County shail notify the Vendor of the intent to
excrcise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option,

Indicate: [ }individual: [ }Partmership: [vf Corporation.

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of L

LITIGATION:
This agreement shali be interpreted under the laws of the State of Missouri. Any disagreements, questions, controversics, litigation or
other cauges of action whatsosver arising from or under the terms of this agreement shail be resolved in the trial courts of 23rd Judicial

Circuit Court of the State of Missouri-Hillsboro, Missourt.

LANGUAGE: Bids and al! related documents will only be accepted in the English Language.
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AFFIDAVIT OF Wﬂgl{ AUTHORIZATION

The granice, sub grantee, contractor or suhcontractor who meets the section 285.525, RSMo definition ot a
husiness entity must completc and return the following Aftidavit of Work Authorization.

Comes now Ca( b Jans {(Name of Business Entity Authorized Representative) as
R = (»p. bcvbbm Position/Title) first being duly swom on my oath, affirm
adlad  Pepls '(Business Entity Wame) is enrolled and will continue to participate in the

E-Verify federal work authorization program with respect 1o employees hired after enrollment in the program
who are proposed to work in connection with the services related to @44
('Bid!Gram/SubganComract/Subconn‘aci) for the duration of the grant, subgrant, contractor, or subcontractor.
if awarded in accordance with subsection 2 of section 285.530, RSMo. 1 also affirm that

Mmid r\d {Business Entity Name) does not and will not knowingly employ a person
who is an unauthorized alien in connection with the contracted services refated to
(B;leram/":‘-ubgrant/(.ontracUSubcommu) for the duration of
the gmm, subgrant, contract, or subcomiract, if awarded.

In Affirmation thereof, the fucts stated above are true and correct. (The undersigned understands that fulse
statements made in this filing are subject to the penalties provided wnder section 573.040, RSMo.)

% 97" " | CAnmpa  gob

Authorized Represffitative’s Signature Printed Name
 Drectr o6 Gorpomb Develyymest 10134
Title ' Date
Subseribed and sworn {o before me this / 3 ™ of OCfob?F 20t S/ Iam
(DAY} (MONTH, YEAR)
commissioned as a notary public within the County of j//c Aéﬂ 4 ff , State of
{(NAME OF COUNTY)
j’//mm and my commission expireson 2~ — 20/ ¥
{(NAME OF STATE) (DATE)

W /3 /5

Stpnature - of Ndtary~"

KARL HESEMANN
OFFICIAL SEAL
] Notary Pubtic, State of lllinois
My Commissiofi Expires
February 06, 2018
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AFFIDAVIT OF WORK AUTHORIZATION
{Continued)

CURRENT BUSINESS ENTITY STATUS

[ certify that Midle, '“,M Y e {Business Entity Name) MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to seclion 285.530, RSMo as stated above.

Corler T, - 9..__/

Authorized Business Entity Authorized Business ®htity
Representative’™s Name Representative’s Signature

(Please Print)

M\'ékhd ‘;)@U to~i3~¢

Business Entity Name Date

As a husiness entity, the grantee, sub grantée, contractor, or subcontractor must perform/provide the following.
The graniee. sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

ul Gnroll and partm:patc. m the E-‘Vcnﬁy federal work authorization program
(Website: o+ s L
Phone: 888-464-421 8 Emall , .y 3 with respect {o the emplovees hired atter encollment in
the program who are proposed to work in connection with the services required herein;

AND

o Provide documentation affirming said company’s/individual’s enroliment and participation in the E-
Verify federal work authorization program. Documentation shall inciude a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantec’s, subgrantec’s, contractor’s. or
subcontractor’s name and the MOU signature page compleied and signed, at minimum, by the prantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security — Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantec’s, contractor’s. or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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PAPER SUPPLIES SPECIFICATIONS

- 1. UOM (Unit of Measure) the following units of measure can only be used.
a. Ctn.  (carton) must indicate number per carton.
b.. M. (1000).
€. Bx. (box) must indicate number per box.
2. Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time

to be set with awarded vendors).
3. Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembiy to locations
specified by the County. Refer to section *“2.4). All prices are firm, this includes all CPI
(Consumer Price Index) cost fluctuations. ,

4, If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per urit of measure.

5. If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.
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2016 PAPER SUPPLY BID

Our Item Jtem Description Suggested Manuf. item Unit Of | Estimated Unit
Number Manufacturer Number Measure | Annual Use Cost
toso0 [Fiope o Envlpe Wit e PSP A2 BT | quayparc | svons | wox | 10 jgoo
10306 @Mﬂmﬂ”ﬁ. Wcooow\ym_%nﬁmoﬂmm_ 6 x 9, White, #6-1/2, 24, 20M, Gummed, National 2256159 BOX 19 16.00
R e R I e I T 2
10308 wﬂummvm.m\ mwwaw_\ 4 Rugged Padded Mailer, mmamwmma.lm X ww\%\%wmﬁ Caremail CML1143419 | EACH 262 36.00
10309 m”m%vm”o MM\N M\xn wwﬁ@:ﬁm Self- Seal Mailer, Side mmmﬁ%m.\m M\N\ x12, Seal Air Corp SEL10187 EACH a7 23.do
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vy [Eloes 9 Ramln, Commral vlopes W ST/OXSTE | wanat | maas | BOX | 3| §.00
fovzs|Emelopes DO Regln Commrclbvloes Ve TS E | ot | w0 | wox | w1 | g0
Loty [Eiops 10 Windov, Commercl Window N ERobes Ve | aowal | asstzo | 9% | 7|9 50
o [Bles 19 Wi, Comnerclindow Eplos (e ST/OXE | ot | msoior | 0% | 9%
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10323 |Envelopes - 9 x 12 Catalog Envelope, Side Seam, 9 x 12, érwnm..Wﬁ _ National 2215036 BOX 10 15 20
10330 ﬂ.ﬁmwovmm - Catalog m=<&owm -9"x 12", 24.00 1b, Gummed, Eo%.%. Universal UNV44304 BOX 15 2%5. e
10700 MMMM; MWMMW.Q Wmﬂmﬁ 92 Brightness, 201b, White, 500 Sheets/Ream, 10 Universal UNV21200 REAM 12389 27 9
10701 |Copy Paper - Letter, 201b, Pink, 500 Sheets/Ream, 10 Reams/Carton caqmﬂmm_ UNV11224 REAM 24 £. Ta
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In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as

of this | day of 2015:

M dland PA‘ pet County of Jefferson, State of Missouri
Company Name | '

it ® Wil
Sigmature Kenneth B, Waller County Executive
J b‘/lu\_ Bf.‘ é‘ﬁ €3

Print
Company Address:

2355 Rall Drive
ST.Lov\lbvad (..314(@
Phone: X4 - 71171 - LA

I hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
_and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the trea '

“County Auditor

APPROVED AS TO FORM

Counﬁ' Gﬁéselor . /
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COOPERATIVE BID FORM
Bid Name: ?QM St«pp\ tes 2010,

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Wili you extend bid prices, cash terms, and afl other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Misseuri,
Maunicipality, government agency, district, sub-district or other tax-supported entity?

Yes ¥ No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entitics, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
fie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed

herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supporied entities.

If agreeable to the above, state the minimum dollar value per order you will require from a
Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions): :

MINIMUM DOLLAR VALUE PER ORDER: §_400.00
BY: ‘\—S‘D],\.A %f\f&quc)
TITLE: _ Sales ch«ewmh"s\‘vf
COMPANY: M‘.cllau.c{ ?q..\').m/

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT

Phone 84—1 -7.’27 --ZL((cct E-mail ;}O\f\n . b v clae,} @M~d\§vd pape CoMn

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI

Invitation for Bigd and Bid Form Pags 16 of 16 Bidders Initials: % _@_



ACORD..

Cliant#: 77494

CERTIFICATE OF LIABI

WDLPAPE
BATE (MIDOTTYY}

LITY INSURANCE 1210112014

THIS CERTIFICATE [S ISSUED AS A MATTER OF INFORMATION ONLY AND GONFERS NO RIGHTS LPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER T!{E.éb

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRAGT BETWEEN
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OVERAGE AFFORDED BY THE POLICIES
£ ISSUING INSURER(S), AUTRORIZED

IMPORTANT: If the

the lerms and cenditions of the palicy, certaln policles may
corlificate holdar in lleu of such endorzemont|s). if Walver o

~ariificats holder 1 an ADDITIONAL INSURED, the pol

require an endorsement. A S
1 Subrogstion fe applicabla;

fey(les) must be

‘ PST Jackie Teels

THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE L1
INDICATED. NOTWITHSTANDING ANY REQLUIREMENT, TERM.O
CERTIFIGATE MAY BE ISSUED OR MAY PERTAIN, THE |
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES

PRODUCER

PBC Chicago e 312 5958200

Mesirow tsurance Sarvices T i

353 N. Clark Street AR

Chicago, I 60664 7 wauneR A ; Zurich American | HElital c.nfiﬂp'm'i:—a_ _ 1

INSURED * nsunek o - National Surety Corporation” 21881
Widland Paper Company [ weunen o ; American Guarantee & Liabitity 26247
401 E. Palatine Road — _
Whaaling, iL 60090 it

. & T
COVERAGES CERTIFICATE NUMBE REVISION NUMBER:

LIMITS SHOWN MAY HA

i TYPE OF IRGURAHCE

A | BENERAL 1EABILITY

Xi COMMERCIAL GENERAL LIABIUTY
\ ;
] CLAIME-MADE ;X ocouR

SENT A_G‘?REGQTE LT ARPPLIES PER
| Jeouer] |5 Xluoe

INSURED NAMED ABOVE FOR THE FOWGY FERIOD
ERt DOCUMENT WITH RESPECT TO WHICH THIS
ED HEREIN IS GUBJECT TO ALL THE TERMS,

unma
51,000,000

1 2/0112014}1

PERSONAL 8ADV INJURY 57,000,000
Toeens aconeoars __ [32,000000
| PRODUCTS Covpiop aco 152,000,000 |
_ s —

A | AUTONOHILE LIABILITY

20112014 1 210112018 Sien s s ot ™| 1 660,000

| X} aev avto { BOGILY INJURY {Par poreor | 5
[} Ak GamEn "BODILY INJURY (Peracdident) | §
| Xl wrepauros | 5,000 W $
D00 $
B | X' uMeReELLALAS F—Lf 21017204411 2/01/2018 eacttoccusmgnee - | s15.000000
AL L : AGGREGATE 15,000,000
_DEQ {RETENTIONS = _ - N L] ——eae ]
WC594454000 l2i01/2014. 1210112015 X 153" _BE
£l EACHscooENT 31,000,000
L DisEASE - B4 EPLOVEE $1,000000
; ... jEuDmesse-poucrumt 51,000,000

BESCRIPTION OF OPERATIGRS 7
| This gertificate ts iss

as evidence of coverage.

1ACATIONS/ VEHICLES {Attath ACORE 101, Rddiional Reraria Schadule, i mare spacs i required)

_ CERTIFICATE HOLDER'

CANCELLATION

CERTIFICATE

SHOULD ANY OF THE ABOVE DESCRIBED PULICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED I
ACCORDANGE WITH THE POLIGY PROVISIQNS.

AUTHORRED REPRESENTATIVE

4

Aconfs%s 6%2;10305} 4 of{ The ACORD name and logo are ragisterad marks of AGORD

83BM1681322

2 1988-2010 ACORD CORPORATION. All riphts reserved.

JZT
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{Rev. Decomoer 2011}
Lepartmer:t o 192 Tr2asury
I~tgraa hevenus Sorvice

Request for Taxpayer
identificatlon Number and Certification

Give Form o the
requester. Do not
send to the IRS.

[ Same as stowr om your ncore tex retart

MIDLAND PAPER COMPANY INC

; E B (155 1ET67 dhStecalups er Lty neTe, § difftrent f-om acove

| Sasck apneanrats box for ‘edengl x ¢ aseicarion
D I1a v duavsn.e sropristor :l C Carperaten [}: §icrmonaten

. L ted flami ty sgrroesy, Coar g fax class ficanar 020 coruuratica =8 gorperaticn A-parteesripg b

T Pararshin [ Trusteste !

{D Exenpt cayee

Print or type

!:1 Omnar iseg irstrestions; B
tdoress inurner siesl, anc apl. o Uit el

1071 E PALATINE RD

i
. Apgquestar s AEME NG acdress fofToral

S5

Sec Specific Instructions on page 2

City, slatz a~c 2P coe

WHEELING, I 60090 ]

CLiEs aveoll cuamosrs; ners pptionsl;
FEERNY  Taxpayer identification Number (TIN) ] - -
Enter your TN in f-e appropriate box, The TIN proviced must matsh the rame giver oF 1ne “Name" fing |, S0cia) security numbet

fe avoic hackdp withtoldng Cor ingkiouals, this is your sucia: secunty acrrber (S5N;. However, for 2
ity see the Part | irswuctiens on page 3. For otner
dor tumber (I8, If vou do not Fave B rumbsr, see Hew o gata

resident alien, sole proprictor, or alsregarced em
entites, ¢ is your employer dantificad
T anpage 4.

Note. :f the aceount is in more than one name, see te snart o page 4 for gLidelires on whosse

rumber to @ e

I : ‘ | g
. Employer identification number ]

lsie?~z 0]3

]0;2;__
> |GI

Certification i

Under peraizies of perury, ! certify that

1. The aumrhber showr o0 s Torm is vy correct taxpayer logntitication number ies 1am waitirg for a surnber 4o be ksled to ma), and

2. lamn rot subject to backup withnolging becads

Sareca 1RS that | am sabject to backup witnhokling as a result of a faliure tc raport aki

no ‘oiger subject te backug witinolcing, and

3. tam a .8, citzen or oiber U.S, persor idafinec below).

Cerlification Instructions, You must oroas out ltem 2 above if you have been notified by he IAS that you, are curently
Aterast ara civicends on your tax refurr. For real estate fransactions, om 2 does 1ot appyy. For morigage
reu canoglut:on of debl, corributions to an ind ddua -etirenart amangement (RA}, anc

hezause you have fallec to report all i
ir terest paid, acclisition or abansonment of secured property.
qeréraly. paymerts other nar irlsrest an
ngtructicns or page 4.

d dividands, you are not -eguired 1o sign the carificaton, oul yoda must prov

;! am exenol from backap withaolding, or 1) | nave rot been aotfled by ine .nternal Ravenua

irterest or civinends, or ic) the ‘RS 1as nolified me that | am

sLbject to Lackup witnnotdirg

jne yodr correst TIN, S=e tne

Signature of = )
V.S, person b A A T PO

Sign
Here

v DT Date® =7

General instructions
Sestor referencas are to tne interral Revanue Code unless ctherwise
netea.

Purpose of Form
A person who ic req. red o e ar rformation returr wit the RS must
cblain your corect faxpayer dentification numbar {1IN} te -eoort, for
examnple. icoma paic 1o youd, e estate trarsactiors, rorgage interest
you pain. acqusitior or abancuiriest ¢f securec propenty, sancelation
of pent. or centrinuticns yod mace to ar IRA

Lse -orm W-8 anly if you are a LLS. versor {includirg a resdeni
aligni. to orovds ywou” coreat T M 12 The pemsoa regLesting 1ihe
requester) and, wier appicabe, tor

1. Certi'y trat ihe TN you dre givirg is corract [or you are wating for a
naiz Lot 10 be isgusd),

£. Gadify that you ase rot subient te Basaup w tnhelalg, or

3. Slam exaroplion o sasaup witholaing f you ara a LS. exemnpt
payee, If apelicabe, you are aiso cerlifying that as a J.8. persar. your
akocacle sqare of ary partnersnip MReome rem a L.S, trade o Dusness
is not subjact 10 The witnelcing lax 6 foreign partrers' snare of
at*setive.y correcist inCome.

Note. If a recuester gives you a form other thar Furrn W-8 to request

yodr TIN, you must Lse 198 ragLester's form - i:s subsiantslly sivlar

o this Forem V-9,

Definition of a U.5. person. For fedsral tax purposes, you ave

carsicered a U.8. parson if you are:

¢ An indidciual wno ts a U8, citizen or LLS. resident ader,

» A partrership. coroo-atior, colrpany, or associatior creatad or
rganized in the Urited States or Jader e laws of the Unaed States.

+ Ar gsiate [other then a fcreigr estatol, or

» & dorrestic trust fas defiuac in Regulations section 331776171

Spucial rules for partnerships, Parinershizs thal sonduct a trade or

ousiness In the Jritec States ure genaraly regLizec to pay a witrraidirg

tax on ary f¢reign parnars' shars of rcome from suen business.

Furlnar, F certsin cases where a Form W-E nias not been racesved, a

partrersnip Is regLlced o presurre tal o partrer is a foaign person.

ard pay the wirro.ding tax. Therefore. if you are 3.8, parsen iFatis a

partg; in a pastreranis condachrg a trace of business ir the Liritad

States. Drevice Form V-8 o the partisrship o estatslian your LS.

status a1 avoid withiskiirg on you- share of partaerskip ncome.

N Can Mo, 10257 X

Fora V- Fam 2.2
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THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION
MEMORANDUM OF UNDERSTANDING

ARTICLE |
PURPOSE AND AUTHORITY

This Memorandum of Understanding {MOU) sets forth the points of agreement between the
Department of Homeland Security (DHS) and Midland Paper Company (Employer) regarding
the Employer's participation in the Employment Eligibility Verification Program (E-Verify). This
MOU explains certain features of the E-Verify program and enumerates specific responsibilities
of DHS, the Social Security Administration (8SA), and the Employer. E-Verify is a program that
electronically confirms an employee’s eligibility to work in the United States after completion of
the Employment Eligibility Verification Form (Form 1-9). For covered government contractors, E-
Verify is used to verify the employment eligibility of all newly hired employees and all existing
employees assigned to Federal contracts.

Authority for the E-Verify program is found in Title [V, Subtitle A, of the Illegal Immigration
Reform and Immigrant Responsibility Act of 1998 (IIRIRA), Pub. L. 104-208, 110 Stat. 3009, as
amended (8 U.S.C. § 1324a note). Authority for use of the E-Verify program by Federal
contractors and subcontractors covered by the terms of Subpart 22.18, “Employment Eligibility
Verification”, of the Federal Acquisition Regulation (FAR) (hereinafter referred to in this MOU as
a “Federal contractor”) to verify the employment eligibility of certain employees working on
Federal contracts is also found in Subpart 22.18 and in Executive Order 12989, as amended.

ARTICLE I
FUNCTIONS TO BE PERFORMED
A. RESPONSIBILITIES OF SSA

1. SSA agrees to provide the Employer with available information that allows the Employer
to confirm the accuracy of Social Security Numbers provided by all employees verified under
this MOU and the employment authorization of U.S. citizens.

2. SSA agrees to provide to the Employer appropriate assistance with operational
problems that may arise during the Employer's participation in the E-Verify program. SSA
agrees to provide the Employer with names, titles, addresses, and telephone numbers of SSA
representatives to be contacted during the E-Verify process.

3. SSA agrees to safeguard the information provided by the Employer through the E-Verify
program procedures, and fo limit access to such information, as is appropriate by law, to
individuals responsible for the verification of Social Security Numbers and for evaluation of the
E-Verify program or such other persons or entities who may be authorized by SSA as governed
by the Privacy Act (5 U.S.C. § 552a), the Social Security Act (42 U.S.C. 1306(a)), and SSA
regulations (20 CFR Part 401).

Page 1 of 13|E-Verify MOU for Employver|Revision Date 10/26/08 s dhs.gov/BENerify




RS SEcy,

TN & s,
= NS
- ey % i &
Gin e /1\,1““?'5
1 T TR L @z-vERIFY 135 A SERVICE OF DS

Company ID Number; 199437

4, SSA agrees to provide a means of automated verification that is designed (in
conjunction with DHS's automated system if necessary) to provide confirmation or tentative
nonconfirmation of U.S. citizens’ employment eligibility within 3 Federal Government work days
of the initial inquiry.

5. SSA agrees to provide a means of secondary verification (including updating SSA
records as may be necessary) for employees who contest SSA tentative nonconfirmations that
is designed to provide final confirmation or nonconfirmation of U.S. citizens’ employment
eligibility and accuracy of SSA records for both citizens and aliens within 10 Federal
Government work days of the date of referral to SSA, unless SSA determines that more than 10
days may be necessary. In such cases, SSA will provide additional verification instructions.

B. RESPONSIBILITIES OF DHS

1, After SSA verifies the accuracy of SSA records for aliens through E-Verify, DHS agrees
to provide the Employer access to selected data from DHS's database to enable the Employer
to conduct, to the extent authorized by this MOU:

« Automated verification checks on alien employees by electronic means, and
» Photo verification checks (when available} on employees.

2. DHS agrees to provide to the Employer appropriate assistance with operational
problems that may arise during the Employer's participation in the E-Verify program. DHS
agrees to provide the Employer names, titles, addresses, and telephone numbers of DHS
representatives to be contacted during the E-Verify process.

3. DHS agrees to provide to the Employer a manual (the E-Verify User Manual) containing
instructions on E-Verify policies, procedures and requirements for both SSA and DHS, including
restrictions on the use of E-Verify. DHS agrees to provide training materials on E-Verify.

4, DHS agrees to provide to the Employer a notice, which indicates the Employer's
participation in the E-Verify program. DHS also agrees to provide to the Employer anti-
discrimination notices issued by the Office of Special Counsel for Immigration-Related Unfair
Employment Practices (OSC), Civil Rights Division, U.S. Department of Justice.

5. DHS agrees to issue the Employer a user identification number and password that
permits the Employer to verify information provided by alien employees with DHS's database.

6. DHS agrees to safeguard the information provided to DHS by the Employer, and to limit
access to such information to individuals responsible for the verification of alien employment
eligibility and for evaluation of the E-Verify program, or to such other persons or entities as may
be authorized by applicable law. Information will be used only to verify the accuracy of Social
Security Numbers and employment eligibility, to enforce the Immigration and Nationality Act
(INA) and Federal criminal laws, and to administer Federal contracting requirements.

7. DHS agrees fo provide a means of automated verification that is designed (in
conjunction with SSA verification procedures) to provide confirmation or tentative

Page 2 of 13|E-Verify MOU for Employer|Revision Date 10/28/08 v dhg.gowE-Verlfy
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nonconfirmation of employees' employment eligibility within 3 Federal Government work days of
the initial inquiry.

8. DHS agrees to provide a means of secondary verification (including updating DHS
records as may be necessary) for employees who contest DHS tentative nonconfirmations and
photo non-match tentative nonconfirmations that is designed to provide final confirmation or
noncenfirmation of the employees' employment eligibility within 10 Federal Government work
days of the date of referral to DHS, unless DHS determines that more than 10 days may be
necessary. In such cases, DHS will provide additional verification instructions.

C. RESPONSIBILITIES OF THE EMPLOYER

1. The Employer agrees to display the notices supplied by DHS in a prominent place that is
clearly visible to prospective employees and all employees who are to be verified through the
system.

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and
telephone numbers of the Employer representatives to be contacted regarding E-Verify.

3. The Employer agrees to become familiar with and comply with the most recent version
of the E-Verify User Manual.

4, The Employer agrees that any Employer Representative who will perform employment
verification queries will complete the E-Verify Tutorial before that individual initiates any
gueries.

A. The Employer agrees that all Employer representatives will take the refresher
tutorials initiated by the E-Verify program as a condition of continued use of E-
Verify, including any tutorials for Federal contractors if the Employer is a Federal

contractor.
B. Failure to complete a refresher tutorial will prevent the Employer from continued
use of the program.
5. The Employer agrees to comply with current Form I-9 procedures, with two exceptions:

e If an employee presents a "List B" identity document, the Employer agrees to only
accept "List B" documents that contain a photo. (List B documents identified in 8 C.F.R.
§ 274a.2(b){(1)(B)) can be presented during the Form -9 process to establish identity.) If
an employee objects to the photo requirement for religious reasons, the Employer
should contact E-Verify at 888-464-4218.

 If an employee presents a DHS Form 1-551 (Permanent Resident Card) or Form 1-766
(Employment Authorization Document) to complete the Form |-9, the Employer agrees to
make a photocopy of the document and to retain the photocopy with the employee’s
Form I-9. The employer will use the photocopy to verify the photo and to assist DHS
with its review of photo non-matches that are contested by employees. Note that
employees retain the right to present any List A, or List B and List C, documentation to
complete the Form |-9. DHS may in the future designate other documents that activate
the photo screening tool.
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8. The Employer understands that participation in E-Verify does not exempt the Employer
from the responsibility to complete, retain, and make available for inspection Forms -9 that
relate to its employees, or from other requirements of applicable regulations or laws, including
the obligation to comply with the antidiscrimination requirements of section 274B of the INA with
respect to Form 1-9 procedures, except for the following modified requirements applicable by
reason of the Employer's participation in E-Verify: (1) identity documents must have photos, as
described in paragraph 5 above; (2) a rebuttable presumption is established that the Employer
has not violated section 274A(a)(1)(A) of the Immigration and Nationality Act (INA) with respect
to the hiring of any individual if it obtains confirmation of the identity and employment eligibility of
the individual in compliance with the terms and conditions of E-Verify; (3) the Employer must
notify DHS if it continues to employ any employee after receiving a final nonconfirmation, and is
subject to a civil money penalty between $550 and $1,100 for each failure to notify DHS of
continued employment following a final nonconfirmation; (4) the Employer is subject to a
rebuttable presumption that it has knowingly employed an unauthorized alien in violation of
section 274A(a)(1){A) if the Employer continues to employ an employee after receiving a final
nonconfirmation; and (5) no person or entity participating in E-Verify is civilly or criminally liable
under any law for any action taken in good faith based on information provided through the
confirmation system. DHS reserves the right to conduct Form |-9 compliance inspections during
the course of E-Verify, as well as to conduct any other enforcement activity authorized by law.

7. The Employer agrees to initiate E-Verify verification procedures for new employees
within 3 Employer business days after each employee has been hired (but after both sections 1
and 2 of the Form 1-9 have been completed), and to complete as many (but only as many) steps
of the E-Verify process as are necessary according to the E-Verify User Manual. The Employer
is prohibited from initiating verification procedures before the employee has been hired and the
Form 1-9 completed. if the automated system to be queried is temporarily unavailable, the 3-day
time period is extended until it is again operational in order to accommodate the Employer's
attempting, in good faith, to make inquiries during the period of unavailability. In all cases, the
Employer must use the SSA verification procedures first, and use DHS verification procedures
and photo screening tool only after the SSA verification response has been given. Employers
may initiate verification by notating the Form I-9 in circumstances where the employee has
applied for a Social Security Number (SSN) from the SSA and is waiting to receive the SSN,
provided that the Employer performs an E-Verify employment verification query using the
employee’s SSN as soon as the SSN becomes available.

8. The Employer agrees not to use E-Verify procedures for pre-employment screening of
job applicants, in support of any unlawful employment practice, or for any other use not
authorized by this MOU. Employers must use E-Verify for all new employees, unless an
Employer is a Federal contractor that qualifies for the exceptions described in Article 1.D.1.c.
Except as provided in Article 11.D, the Employer will not verify selectively and will not verify
employees hired before the effective date of this MOU. The Employer understands that if the
Employer uses E-Verify procedures for any purpose other than as authorized by this MOU, the
Employer may be subject to appropriate legal action and termination of its access to SSA and
DHS information pursuant to this MOU.

9. The Employer agrees to follow appropriate procedures (see Article lll. below) regarding
tentative nonconfirmations, including notifying employees of the finding, providing written
referral instructions to employees, allowing employees to contest the finding, and not taking
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adverse action against employees if they choose to contest the finding. Further, when
employees contest a tentative nonconfirmation based upon a photo non-match, the Employer is
required to take affirmative steps (see Article lil.B. below) to contact DHS with information
necessary to resolve the challenge.

10. The Employer agrees not to take any adverse action against an employee based upon
the employeeg's perceived employment eligibility status while SSA or DHS is processing the
verification request unless the Employer obtains knowledge (as defined in 8 C.F.R. § 274a.1([))
that the employee is not work authorized. The Employer understands that an initial inability of
the SSA or DHS automated verification system to verify work authorization, a tentative
nonconfirmation, a case in continuance (indicating the need for additional time for the
government to resolve a case), or the finding of a photo non-match, does not establish, and
should not be interpreted as evidence, that the employee is not work authorized. In any of the
cases listed above, the employee must be provided a full and fair opportunity to contest the
finding, and if he or she does so, the employee may not be terminated or suffer any adverse
employment conseguences based upon the employee’s perceived employment eligibility status
(including denying, reducing, or extending work hours, delaying or preventing training, requiring
an employee to work in poorer conditions, refusing to assign the employee to a Federal contract
or other assignment, or otherwise subjecting an employee to any assumption that he or she is
unauthorized to work) until and unless secondary verification by SSA or DHS has been
completed and a final nonconfirmation has been issued. If the employee does not choose to
contest a tentative nonconfirmation or a photo non-match or if a secondary verification is
completed and a final nonconfirmation is issued, then the Employer can find the employee is not
work authorized and terminate the employee’s employment. Employers or employees with
questions about a final nonconfirmation may call E-Verify at 1-888-464-4218 or OSC at 1-800-
255-8155 or 1-800-237-2515 (TDD).

11.  The Employer agrees to comply with Title VIl of the Civil Rights Act of 1964 and section

274B of the INA by not discriminating unlawfully against any individual in hiring, firing, or
recruitment or referral practices because of his or her national origin or, in the case of a
protected individual as defined in section 274B{(a)}(3) of the INA, because of his or her
citizenship status. The Employer understands that such illegal practices can include selective
verification or use of E-Verify except as provided in part D below, or discharging or refusing to
hire employees because they appear or sound “foreign” or have received tentative
nonconfirmations. The Employer further understands that any violation of the unfair
immigration-related employment practices provisions in section 274B of the INA could subject
the Employer to civil penalties, back pay awards, and other sanctions, and viclations of Title VII
could subject the Employer to back pay awards, compensatory and punitive damages.
Violations of either section 274B of the INA or Title VII may also lead fo the termination of its
participation in E-Verify. If the Employer has any questions relating to the anti-discrimination
provision, it should contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).

12. The Employer agrees to record the case verification number on the employee's Form |-8
or to print the screen containing the case verification number and attach it to the employee's
Form I-9.

13. The Employer agrees that it will use the information it receives from SSA or DHS
pursuant to E-Verify and this MOU only to confirm the employment eligibility of employees as
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authorized by this MOU. The Employer agrees that it will safeguard this information, and means
of access to it (such as PINS and passwords) to ensure that it is not used for any other purpose
and as necessary to protect its confidentiality, including ensuring that it is not disseminated to
any person other than employees of the Employer who are authorized to perform the
Employer's responsibilities under this MOU, except for such dissemination as may be
authorized in advance by SSA or DHS for legitimate purposes.

14. The Employer acknowledges that the information which it receives from SSA is
governed by the Privacy Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42
U.S.C. 1306(a)), and that any person who obtains this information under false pretenses or uses
it for any purpose other than as provided for in this MOU may be subject o criminal penalties.

15. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring
and evaluation of E-Verify, including by permitting DHS and SSA, upon reasonable notice, to
review Forms |-9 and other employment records and to interview it and its employees regarding
the Employer's use of E-Verify, and to respond in a timely and accurate manner to DHS
requests for information relating to their participation in E-Verify.

D. RESPONSIBILITIES OF FEDERAL CONTRACTORS

1. The Employer understands that if it is a Federal contractor subject to the
employment verification terms in Subpart 22,18 of the FAR it must verify the employment
eligibility of any “employee assigned to the contract” (as defined in FAR 22,1801} in addition to
verifying the employment eligibility of all other employees required to be verified under the FAR.
Once an employee has been verified through E-Verify by the Employer, the Employer may not
reverify the employee through E-Verify.

a. Federal contractors not enrolied at the time of contract award: An Employer that
is not enrolled in E-Verify as a Federal coniractor at the time of a contract award must enroll as
a Federal contractor in the E-Verify program within 30 calendar days of contract award and,
within 90 days of enrollment, begin to use E-Verify to initiate verification of employment eligibility
of new hires of the Employer who are working in the United States, whether or not assigned to
the contract. Once the Employer begins verifying new hires, such verification of new hires must
be initiated within 3 business days after the date of hire. Once enrolled in E-Verify as a Federal
contractor, the Employer must initiate verification of employees assigned to the contract within
90 calendar days after the date of enrollment or within 30 days of an employee’s assignment to
the contract, whichever date is later.

b. Federal contractors already enrolled at the time of a contract award: Employers
enrolled in E-Verify as a Federal contractor for 90 days or more at the time of a contract award
must use E-Verify to initiate verification of employment eligibility for new hires of the Employer
who are working in the United States, whether or not assigned to the contract, within 3 business
days after the date of hire. If the Employer is enrolled in E-Verify as a Federal contractor for 90
calendar days or less at the time of contract award, the Employer must, within 90 days of
enroliment, begin to use E-Verify to initiate verification of new hires of the contractor who are
working in the United States, whether or not assigned to the contract. Such verification of new
hires must be initiated within 3 business days after the date of hire. An Employer enrolled as a
Federal contractor in E-Verify must initiate verification of each employee assigned to the
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contract within 90 calendar days after date of contract award or within 30 days after assignment
to the contract, whichever is |ater,

C. Institutions of higher education, State, local and tribal governments and sureties:
Federal contractors that are institutions of higher education (as defined at 20 U.S.C. 1001(a)),
State or local governments, governments of Federally recognized Indian tribes, or sureties
performing under a takeover agreement entered into with a Federal agency pursuant to a
performance bond may choose to only verify new and existing employees assigned to the
Federal contract. Such Federal contractors may, however, elect to verify all new hires, and/or
all existing employees hired after November 6, 1986. The provisions of Article 11.D, paragraphs
1.a and 1.b of this MOU providing timeframes for initiating employment verification of employees
assigned to a contract apply to such institutions of higher education, State, local and tribal
governments, and sureties.

d. Verification of all employees: Upon enrollment, Employers who are Federal
contractors may elect to verify employment eligibility of all existing employees working in the
United States who were hired after November 6, 1988, instead of verifying only those
employees assigned to a covered Federal contract. After enrollment, Employers must elect to
do so only in the manner designated by DHS and initiate E-Verify verification of all existing
employees within 180 days after the election.

e. Form 1-9 procedures for Federal contractors: The Employer may use a
previously completed Form |-9 as the basis for initiating E-Verify verification of an employee
assigned to a contract as long as that Form |-9 is complete (including the SSN), complies with
Article 11.C.5, the employee’'s work authorization has not expired, and the Employer has
reviewed the information reflected in the Form -2 either in person or in communications with the
employee to ensure that the employee's stated basis in section 1 of the Form I-9 for work
authorization has not changed (including, but not limited to, a lawful permanent resident alien
having become a naturalized U.S. citizen). If the Employer is unable to determine that the Form
-9 complies with Article I1.C.5, if the employee’s basis for work authorization as attested in
section 1 has expired or changed, or if the Form -9 contains no SSN or is otherwise incomplete,
the Employer shall complete a new -8 consistent with Article 11.C.5, or update the previous I-8
to provide the necessary information. If section 1 of the Form 1-9 is otherwise valid and up-to-
date and the form otherwise complies with Article 11.C.5, but reflects documentation (such as a
U.S. passport or Form 1-551) that expired subsequent to completion of the Form !-9, the
Employer shall not require the production of additional documentation, or use the photo
screening tool described in Article 11.C.5, subject to any additional or superseding instructions
that may be provided on this subject in the E-Verify User Manual. Nothing in this section shall
be construed to require a second verification using E-Verify of any assigned employee who has
previously been verified as a newly hired employee under this MOU, or to authorize verification
of any existing employee by any Employer that is not a Federal contractor.

2. The Employer understands that if it is a Federal contractor, its compliance with this MOU
is a performance requirement under the terms of the Federal coniract or subcontract, and the
Employer consents to the release of information relating to compliance with its verification
responsibilities under this MOU fo contracting officers or other officials authorized to review the
Employer's compliance with Federal contracting requirements.
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ARTICLE 1ll

REFERRAL OF INDIVIDUALS TO SSA AND DHS
A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by SSA, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the tentative
neonconfirmation.

2. The Employer will refer employees to SSA field offices only as directed by the
automated system based on a tentative nonconfirmation, and only after the Employer records
the case verification number, reviews the input to detect any transaction errors, and determines
that the employee contests the tentative nonconfirmation. The Employer will transmit the Social
Security Number to SSA for verification again if this review indicates a need to do so. The
Employer will determine whether the employee contests the tentative nonconfirmation as soon
as possible after the Employer receives it.

3. If the employee contests an SSA tentative nonconfirmation, the Employer will provide
the employee with a system-generated referral letter and instruct the employee to visit an SSA
office within 8 Federal Government work days. SSA will electronically transmit the result of the
referral to the Employer within 10 Federal Government work days of the referral unless it
determines that more than 10 days is necessary. The Employer agrees to check the E-Verify
system regularly for case updates.

4. The Employer agrees not to ask the employee to obtain a printout from the Social
Security Number database (the Numident) or other written verification of the Social Security
Number from the SSA.

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must
print the tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the tentative
nonconfirmation.

2. If the Employer finds a photo non-match for an employee who provides a doecument for
which the automated system has transmitted a photo, the employer must print the photo non-
match tentative nonconfirmation notice as directed by the automated system and provide it to
the employee so that the employee may determine whether he or she will contest the finding.

3. The Employer agrees to refer individuals to DHS only when the employee chooses to
contest a tentative nonconfirmation received from DHS automated verification process or when
the Employer issues a tentative nonconfirmation based upon a photo non-match. The Employer
will determine whether the employee contests the tentative nonconfirmation as soon as possible
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after the Emplover receives it.

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will
provide the employee with a referral letter and instruct the employee to contact DHS through its
toll-free hotline (as found on the referral letter) within 8 Federal Government work days.

5, If the employee contests a tentative nonconfirmation based upen a photo non-match, the
Employer will provide the employee with a referral letter to DHS. DHS will electronically transmit
the result of the referral to the Employer within 10 Federal Government.work days of the referral
uniess it determines that more than 10 days is necessary. The Employer agrees to check the E-
Verify system regularly for case updates.

6. The Employer agrees that if an employee contests a tentative nonconfirmation based
upon a photo non-match, the Employer will send a copy of the employee’s Form 1-551 or Form
I-766 to DHS for review by:

e Scanning and uploading the document, or
» Sending a photocopy of the document by an express mail account {furnished and paid
for by DHS).

7. The Employer understands that if it cannot determine whether there is a photo
match/non-match, the Employer is required to forward the employee’s documentation to DHS by
scanning and uploading, or by sending the document as described in the preceding paragraph,
and resolving the case as specified by the Immigration Services Verifier at DHS who will
determine the photo match or non-match.

ARTICLE IV
SERVICE PROVISIONS

SSA and DHS will not charge the Employer for verification services performed under this MOU.
The Employer is responsible for providing equipment needed to make inquiries. To access the
E-Verify System, an Employer will need a personal computer with Internet access.

ARTICLE V
PARTIES

A. This MOU is effective upon the signature of all parties, and shal! continue in effect for as
long as the SSA and DHS conduct the E-Verify program unless modified in writing by the mutual
consent of all parties, or terminated by any party upon 30 days prior written notice to the others.
Any and all system enhancements to the E-Verify program by DHS or S8A, including but not
limited to the E-Verify checking against additional data sources and instituting new verification
procedures, will be covered under this MOU and will not cause the need for a supplemental
MOU that outlines these changes. DHS agrees to train employers on all changes made to E-
Verify through the use of mandatory refresher tutorials and updates to the E-Verify User
Manual. Even without changes to E-Verify, DHS reserves the right to require employers to take
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mandatory refresher tutorials, An Employer that is a Federal contractor may terminate this
MOU when the Federal contract that requires its participation in E-Verify is terminated or
completed. In such a circumstance, the Federal contractor must provide written notice to DHS.
if an Employer that is a Federal contractor fails to provide such notice, that Employer will remain
a participant in the E-Verify program, will remain bound by the terms of this MOU that apply to
non-Federal contractor participants, and will be required to use the E-Verify procedures to verify
the employment eligibility of all newly hired employees.

B. Notwithstanding Article V, part A of this MOU, DHS may terminate this MOU if deemed
necessary because of the requirements of law or policy, or upen a determination by SSA or
DHS that there has been a breach of system integrity or security by the Employer, or a failure
on the part of the Employer to comply with established procedures or legal requirements. The
Employer understands that if it is a Federal contractor, termination of this MOU by any party for
any reason may negatively affect its performance of its contractual responsibilities.

C. Some or all SSA and DHS responsibilities under this MOU may be performed by
contractor(s), and SSA and DHS may adjust verification responsibilities between each other as
they may determine necessary. By separate agreement with DHS, SSA has agreed to perform
its responsibilities as described in this MOU.

D. Nothing in this MOU is intended, or should be construed, to create any right or benefit,
substantive or procedural, enforceable at taw by any third party against the United States, its
agencies, officers, or employees, or against the Employer, its agents, officers, or employees.

E. Each party shall be solely responsible for defending any claim or action against it arising
out of or related to E-Verify or this MOU, whether civil or criminal, and for any liability
wherefrom, including (but not limited to) any dispute between the Employer and any other
person or entity regarding the applicability of Section 403(d) of IRIRA to any action taken or
allegedly taken by the Employer.

F. The Employer understands that the fact of its participation in E-Verify is not confidential
information and may be disclosed as authorized or required by law and DHS or SSA policy,
including but not limited to, Congressional oversight, E-Verify publicity and media inquiries,
determinations of compliance with Federal contractual requirements, and responses to inquiries
under the Freedom of Information Act (FOIA).

G. The foregoing constitutes the full agreement on this subject between DHS and the
Employer.
H. The individuals whose signatures appear below represent that they are authorized to

enter into this MOU on behalf of the Employer and DHS respectively.
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To be accepted as a participant in E-Verify, you should only sign the Employer’s Section
of the signature page. If you have any questions, contact E-Verify at 888-464-4218.
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MidlandZEPaper

Packaging + Supplies

Jefferson County

Department of Administrative Services
729 Maple Street / PO BOX 100
Hillsboro MO 63050

Attn: Vickie Pratt

To whom it may concern,
This letter is to certify that Midland Paper, Packaging + Supplies does not own any property in

Jefferson County Missouri.

Sincerely,

Carter Jor?'l/—
Director of Corporate Development

Midland Paper, Packaging + Supplies
October 12, 2015

KARL HESEMANN
OFFICIAL L
Notary Public, State of tHinois
My Commission Expires

Fehruary I‘}B, 2018

101 Bast Palatine Rd, P.O. Box 9032
Wheeling, Hiinois 60090-9032
847 777.2700




