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BILL NO.: 16-1212. ORDINANCE NO.: 16- 583

INTRODUCED BY: COUNCIL MEMBER (5) ‘f ol

AN ORDINANCE AWARDING BIDS FOR CERTAIN PRODUCTS AND
SERVICES TO THE LOWEST AND BEST BIDDERS AS REFLECTED IN THE
RESPONSES TO CERTAIN INVITATIONS FOR BID AND REQUESTS FOR
PROPOSALS FOR PAPER SUPPLIES 2017; AND AUTHORIZATION FOR THE
COUNTY EXECUTIVE TO EXECUTE ANY NECESSARY AGREEMENTS OR
CONTRACTS TO EFFECTUATE THE AWARD OF THE BIDS AND
PROPOSALS.

WHEREAS, Jefferson County, Missouri, (hereafter, the “County™) in response to
certain Invitations for Bid and Requests for Proposals issued by the County received bids
and proposals for the following items or services:

BID NAME
Paper Supplies 2017

NUMBER OF BIDS RECEIVED

3

DATE OF BID OPENING

11-15-16
WHEREAS, after reviewing the bids and proposals set forth above, the

Department of Administrative Services has determined that certain bids and proposals

FILED

DEC 16 2016
WES WAGNER

COUNTY CLERK OF JEFFERSON COUNTY, MO
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represent the lowest and best bid for the respective items or services and met the bid or
proposal specifications issued by the County; and

WHEREAS, the Jefferson County, Missouri, Council finds it is in the best interest
of the County to award the bids and proposals to Quill Corporation and Veritiv for a term
from 01-01-17 to 12-31-17 upon approval by the County Council and County Executive
for the total amount up to $50,000.00 subject to budgetary limitations.

BEIT ENACTED BY THE JEFFERSON COUNTY, MISSOURI, COUNCIL,
AS FOLLOWS:

Section 1. The County awards the following bids and proposals which are
incorporated by this reference as if fully set out herein, to the lowest and best vendor
bidding for each respective item or service as follows:

BID NAME

Paper Supplies 2017

TERM
01-01-17 to 12-31-17
Upon approval by the County Council and County Executive
AMOUNT
Up to $50,000.00
subject to budgetary limitations

AWARDED BIDDER

Quill Corporation (Al)

Veritiv (A2)
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Section 2. The Jefferson County, Missouri, Council hereby authorizes the
County Executive to execute the agreement incorporated by Reference as Exhibit “Al
through A2” and any agreements or contracts necessary to effectuate the award of the bids
and proposals set forth in this Ordinance. The County Executive is further authorized to
take any and all actions necessary to carry out the intent of this Ordinance. An unexecuted
copy of the Agreement is attached hereto as Exhibit “A” and incorporated herein, by
reference.

Section 3. Copies of all Invitations for Bid, Requests for Proposals, responses
thereto, and any contracts or agreements shall be maintained by the Department of the
County Clerk consistent with the rules and procedures for the maintenance and retention
of records as promulgated by the Secretary of State.

Section 4. This Ordinance shall be in full force and effect from and after its
date of approval. If any part of this Ordinance is invalid for any reason, such invalidity

shall not affect the remainder of this Ordinance.
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THIS BILL BEING DULY INTRODUCED, THE MEMBERS OF THE
JEFFERSON COUNTY, MISSOURI, COUNCIL VOTED AS FOLLOWS:

Council Member District 1, Don Bickowski

Council Member District 2, Renee Reuter

Council Member District 3, Robert Boyer

Council Member District 4, George Engelbach

Council Member District 5, Oscar J. “Jim” Kasten

Council Member District 6, Cliff Lane

Council Member District 7, James Terry

FFFFFET

THE ABOVE BILL ON THIS / a"é’\DAY OF Dp.cpm é(i/\/, 2016:

i/ PASSED FAILED

-

\§

Renee Reuter, County Council Chair

bt Joki 11,

Pat Schleite, Council Administrative Assistant
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THIS BILL, WAS “ APPROVED BY THE JEFFERSON COUNTY
EXECUTIVE AND ENACTED AS AN ORDINANCE OF JEFFERSON COUNTY,
MISSOURI, THIS (2™ DAY OF Decenvipert |, 2016.

THIS BILL WAS VETOED AND RETURNED TO THE
JEFFERSON COUNTY, MISSOURI, COUNCIL WITH WRITTEN OBJECTIONS
BY THE JEFFERSON COUNTY EXECUTIVE, THIS DAY OF
, 2016.

W e ® Uulee

Kenneth B. Waller, Jefferson County, Missouri, Executive

ATTEST:

BY:

First Reading: 12-12-2016
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EXHIBIT

JEFFERSON COUNTY- ‘A i

DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050

WWW.JEFFCOMO.ORG

Invitation for Bid: PAPER SUPPLIES 2017 Date Issued: 10-19-2016

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, NOVEMBER 15. 2016, AT 2:00 P.M. LOCAL TIME.
MICHELLE SAUER
Specification Department of General Services
Contact; | 636-797-6249
msauer@jeffcomo.org

Contract | VICKIE PRATT
Contact: Department of Administrative Servmes
636-797-5380

_ SAMPLE ENVELOPE
Mail (3) Three || "FPORNAME
Complete Copies | | "#VPORADDRESS
With Vendor And | | CovrAcT NuMBER DEPARTMENT OF THE COUNTY CLERK
Bid Information As JEFFERSON COUNTY MISSOURI
Shown In Sample: 729 MAPLE ST/ PO BOX 100
HILLSBORO MO 63050-0100
SEALED BID: (BID NAME)

‘ . | The undersigned certifies that he/she has the authority to bind this company in an
Contract Term: agreement/contract to supply the commodity or servici:y in accordance witl? a131/ terms,
UPON APPROVAL OF THE | conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and

COUNTY COUNCH; AN{D Contract with Jefferson County, Missouri, upon approval of the County Council and County
COUNTY EXECUTIVE | gy coutive. Prices are firm during this agreement term, unless.agreed upon in writing by the
County. 'The County has the option to renew this agreement at the same terms and conditions
. as the original agreement for one additional one-year term with the written consent of the
Vendor | successful Bidder. Price increases for renewals are not authorized unless approved in writing

Information: | bythe County. 7
QuUILL CORPORATION ﬂﬂ /) ]Mn mele o
Company Name / Althorized Agent (Prmt)
100 SCHELTER  RKOAD
Address ature
whond %
LTNcosHire TL M wal ole [ pe
City/State/Zip Code A 6 OGO Tltle
800-(,24- 4809 36:395290 4
Telephone # Date Tax 1D #
b\o\@clf/UHLcom 800-1¢9-201 b
E-n1ail Fax #
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TABLE OF CONTENTS:

Legal Notice and Invitation for Bid Page 1
Table of Contents | Page 2
‘Bid Requirements Page 3
Bid Response and Contract Page 5
Affidavit Page 9
Specifications Page 11
*REQUIRED DOCUMENTS*

1. Current and valid Certificate of Insurance or binder showing required insurance
coverage must be provided with each bid. _
(County must be added as additional insured if awarded)

2a. Proof that Bidder does not owe delinquént real or personal property in Jefferson
County (tax receipts for past 3 years)
Obtain receipts at http:/jeffersonmo.devnetwedge.com
Or

2b. A notarized affidavit stating that the applicant does not own any real estate or
personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status
with E-verification documentation. (pages 9 & 10)

4. Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information
and execute signature)

5. Coopefative Bid Form (last page)

6. All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be included separately.

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if
required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED : _
Bidder's Inital's(tj/\

Invitiation for Bid 2




1.0

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

BID REQUIREMENTS

Bidder shall initial all pages and return where the Bid Document denotes “BIDDER”S INITIALS: ”

BID SUBMISSION:

Submit bid form in original (one original) and two {two copies) with all specification pages, if applicable. No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late
bids will not be accepted and returned to the vendor unopened. The County reserves the right to request additional written or oral
information from Respondents in order to obtain clatification, A fully executed Affidavit is required by Section 285.530 RSMo and
shall be submitted with the bid form. A copy of the Affidavit is attached hereto. Failure to execute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact
amounts or any other term or condition that is not in strict conformance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requirements as needed. The County may reject any or alt bids for any
reason and may waive any informality, Bids submitted from a Missouri State Contract shall include a copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceptance of a Coniract with all terms, conditions, and prices firm during the length of the agreement terms.

BID AWARD:

It is further agreed that the Centract shall not be valid and binding upon the County until approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law. If no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
deemed Rejected.

BID PREPARATION: .

1. Bidders are responsible for examination of drawings, specifications, schedules and instructions, Failure to do so will be at the
Bidder’s risk.

2. Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required documents. All deletions
and erasures shall be initialed

3. Alternate bids for supplies or services other than specified shall not be considered unless authorized by invitation.

4. Bidder shall state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation
for bid.

5. When specified, samples must be timely submitted and at no expense to the County.

6. Failure to adhere to all requirements may result in the response being disqualified as non-responsive.

MODIFICATION OR WITHDRAWAL OF BIDS:
Bids may be modified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the modification or
withdrawal is in writing and is delivered in the same manner as a bid submission, :

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the
Department of the County Clerk. Bids received late will be rejected and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated
in the bid.

MATERIAL AVAILABILITY:

Bidders must accepi responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. It is the responsibility of the Bidder to notify the County immediately if the materials specified are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed. A
sample of materials may be requested.

ALTERNATE BIDS:
Alternate Bids for items will be accepted except when stated *NO SUBSTITUTIONS”. Bidders must submit complete specifications
on all alternate bids with the bid form. Alternate bids without complete specifications may be rejected. Alternate bids and exceptions to
bid clauses must be clearly noted on the bid form. The County may accept or reject alternate bids; whatever is most advantageous to the
County. :

Invitiaticn for Bid 3 Bidder's Initals



1.10

1.12

INCORPORATION OF DOCUMENTS:

The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein,
The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of a Contract or Agreement
with JefTerson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be
set forth in writing and signed by all parties.

ADDENDA:

Addenda to bid specifications are incorporated by reference as if fully setout herein. It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5380, or by reviewing the County Web Site. (www.jeffcomo.org).

INSURANCE:

The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Such insurance shall be provided as will protect the Vendor/Contractor from claims which

“may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his employees,

agents, or by anyone for whose acts any of them may be liable. If any such work covered by the Contract is to be performed on County
owned or leased premises, the Vendor agrees to carry liability and workman’s compensation insurance, satisfactory to the County, and to
indemnify the County against all liability, loss, and damage arising out of any injuries to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its® forces as enumerated
above. All policies must name the County as an additional insured and provide for thirty (30) days written prior to any material changes
or cancellation. Any disputes regarding a breach, insurance amounts, liability, coverage, lapse or otherwise shall be litigated in the
Circuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties.

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A, (X)Required ( ) Not Required  Comprehensive General Liability Insurance

The Vendot/Contractor shall maintain and keep in full force and effect during the terms of this Contract such comprehensive 4

general Hability insurance as shall protect them from claims which may arise from operations under this Contract, whether such
operations be by themselves or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less
than $1,000,000.00 combined single limit for any one cccurrence covering both bodily injury and property damage, including
accidental death.

B. (X)Required { ) Not Required meessionalLiability'lnsurance

The Vendor/Contractor shall provide the County with proof of Professional Liability Insurance, which shali protect the County
against any and al} claims, which might arise as a result of the operation of the Vendor/Contractor in fuifilling the terms of this
Contract during the life of the Contract, The minimum amounts of such insurance will be $1,060,000.00. Should any work be
subcontracted, these limits will also apply.

C. (X)Required ( ) Not Required Worker's Compensation Insurance:
per Missouri Revised Statutes Chapter 287

The Vendor/Contractor or his sub-contracter or contractors, shall maintain and keep in force of this Contraet such waorker's
compensation insurance limits as required by the stafues of the State of Missouri and Employer’s Liability with limits no less
than $500,000.00.

BID SUBMISSIONS

Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document. Failure to complete bid forms to the
satisfaction of the County may result in rejection of your bid. It is the responsibility of each Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities,
errors, or omissions in the bidding documents. Request for clarification must be received prior to bid openings.

Invitiation for Bid ’ 4 Bidder's Initals
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2.0
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2.5

BID QOPENINGS '
Bids will be publicly opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to
attend the formal opening of the bids. No decisions relating to the award of a contract or agreement will be made at the opening.

BID TABULATIONS

Bid Tabulations are not available for 5 to 7 business days following the Bid Opening. Bid submissions are open for public review at the
time of the Bid Opening. Bid tabulations are posted on the County’s web-site address, www.jeffecomo.ors. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifies that:
A.  The bid complies with Invitation for Bid form and Bid Specifications.
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES: .

No bid or proposal shall be awarded by Jefferson County uniess the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property taxes to Jefferson County. The prospective Bidder is required to provide proof'in the form of an
otiginal paid tax receipt issued by the Jefferson County Collector or a verified affidavit stating that the applicant does not own any real
or personal property in Jefferson County. Tax receipts for the past 3 years are required and may be obtained at
http:/jeffersonmo.devnetwedge.com/ or a notarized affidavit stating that the applicant does not own any real or personal property in
Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
not owe delinquent real or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. All delinquent real or personal property taxes-shall be paid, in-full, prior to the award of any
bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County
prior to the award of any bid. Jefferson County considers that the failure to pay any and all real or personal
property taxes due Jefferson County, Missouri, the failure to report all real or personal property owned, held or
used in Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
be deemed a material breach of the coniract and will subject the contract to immediate cancellation. All taxes, due
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the
entire term of the contract unless the prospective Bidder provides proof that the Bidder does not own real or
personal property in Jefferson County. This requirement shall not apply to the award of bids for projects which
are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:
A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of
restricting competition as to any matter relating to price with any Bidder or other person.
B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening.
C. No attempt has been made or will be made by the Bidder to induce any other petson or firm to submii or not to
submit a bid.

PRICE:

The price(s) specified in this bid shall be firm and not subject (o contingency or reservation, If the Vendor fails to honor stated prices as
submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item. The original vendor shall be responsible for the difference in price and required fo make restitution to the
County for the difference in price. The Bidder represents prices specified in the bid do not exceed current selling price for the same or
substantially similar good or service, and are the same as or lower than other prices charged to the Bidder’s most favored customer. In
the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, to others, this
contract price shall be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
lecations specifed by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:

Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement
Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missouri. Bidder shall include proof of compliance with the Act with the bid when requested.

Invitiation for Bid 5 Bidder's Initals H:;J
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2.7

2.8

2.9

2.10
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2.13

2.14

NON-EXCLUSIVE AGREEMENT:

The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the
County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of
the contractor’s services.

DEFINITIONS:
A. The term "County” means the Jefferson County, Missouri and its designated representatives.
B. The term "Vendor" means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB” means Invitation for Bid.
D. The term “*Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at all times and places, including the period of manufacture, are subject to inspection and test by County. County will
accept or give notice of rejection of goods delivered within a reasonable time after receipt. Acceptance shall not waive any warranty.
All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control
system acceptable to County.

WARRANTY:

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to
any drawings, samples or other descriptions furnished or adopted by County, or, if not ordered to specifications will be fit and sufficient
for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and free from defect. Such
warranties, together with Supplier's service warranties and guarantees, if any, shall survive inspection, test, acceptance of, and payment
for the items and shall run to County and its assigns. Except for latent defects, the County shall give notice of any nonconformity to the
Supplier within one (1) year after acceptance. County may return for credit or require prompt correction or replacement of the defective
or non-conforming goods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense. Defective or non-
conforming items shall not be corrected or replaced without written authorization by County. Goods required to be corrected or replaced
shall be subject to the provisions of this clause and the clause hereof entitled "Inspection, Acceptance and Approvals” in the same
manner and to the same extent as goods originally delivered under this contract.

PAYMENT:
County will pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and accepiance.
The County will not be responsible for articles or services furnished without a purchase order. Price is tax-exempt.

CHANGE ORDER:

"County may make changes within the general scope of this contract. If any such changes cause an increase or decrease in the cost of or

the time required for the performance of any part of the work, whether changed or net changed by any such order, an equitable
adjustment shall be made in the price or delivery schedule or both, and any change order shall be in writing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fifteen (15) days from the date of receipt of this written order directing the change,
provided, however, County, if it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior
to final payment.

DELIVERIES: _

Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact
quantity ordered. Failure to adhere to delivery schedule is reason for termination in accordance with the "termination” clause.
Deliveries are to be made at locations specified by the County at time of Order.

RESPONSIBILITY FOR SUPPLIES:

Pursuant to Section 290.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonrestrictive states
except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of
performing the particular type of work involved, if so certified by the contractor and approved by the County, Except as otherwise
provided, Supplier shall be responsible and bear all risks for loss and damage to goods until delivery at County's facilities, regardless of
F.Q.B. point, point of inspection or acceptance; and if the goods are rejected.

SUBCONTRACTS: .

Supplier shall not enter into any subcontract{s) in excess of $25,000 or 20% of this contract price; whichever is less, for any goods
without County's prior written approval.

Invitiation for Bid 6 Bidder's Initals ;L S



2.15

2.16

2.17

2.18

2.19

CHOICE OF LAW:
This bid and contract shall be governed and interpreted according to the laws of the State of Missourl. Venue for any court action shall
be in Jefferson County, Missouri.

TERMINATION:

A, General: Performance of work may be terminated by the County in whole, or from time to time in part, whenever County
shall determine that such termination is in the best interests of County with a thirty (30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing. In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplies and/or services similar to those terminated and for
the duration of the Agreement/Contract peried the Vendor will be liable for all costs in excess of the established contract pricing.

B. Bankruptcy or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankruptcy Act or for the appointment of a receiver or trustee or a general assignment for the
benefit of creditors of either party, County shall be entitled to terminate without further cost or liability. The County may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent reat or personal property, or that the Bidder docs not own any real or personal property in Jefferson
County. All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, or proef
shall be provided that the Bidder does not own any real or personal property in Jefferson County prior to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jetferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall be deemed a
material breach of the contract and will subject the contract te immediate caneellation. All taxes, due and owing,
must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder does not own real or personal property in
Jefferson County. This requirement shall not apply to the award of bids for projects which are funded in whole or
in part by Federal funds.

D. Default: County may terminate the whole Contract or any part in either of the foliowing circumstances:

D-1.If supplier fails to deliver the items required by the contract within the time specified; or

D-2.If supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does not cure such
failure within a peried of ten (10) days after notice from County specifying such failure. In the event of termination
under subparagraph 1, County shall have the right to procure, on such terms and in such thanner as it may deem
appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items
provided, however, Supplier shall not be liable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and without the fault or negligence of Supplier. Such
causes shall be deemed to include fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph 1 shail be in addition to any other rights provided by law or the contract.

D-3.In the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated
or suspended in whole or in part and the supplier may be declared ineligible for further County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in
this Contract or as provided for by law.

NOTICE AND SERYICE THEREOF:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,
by certified or regular mail, to the Supplier, at the address stated on the bid form,

CONTRACT TERM:

Performance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and
the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the
Seller at any time and the acceptance by the County for any goods furnished,

COMPLIANCE WITH APPLICABLE LAWS:

Supplier wartants it has complied with all applicable laws, rules and ordinances of the United States, Missouri or any other
Governmental authority or agency in the manufacture or sale of the goods, including but not limited to all provisions of the Fair Labor
Standards Act of 1938, as amended, including provisiens of the Home Rule Charter of Jefferson County, Missouri requiring all workers
performing work under any contract with Jefferson County be paid a wage that is at least the prevailing hourly rate of wages for work of
a similar character in Jefferson County.

Invittation for Bid 7 Bidder's Initals Q



2.20

2.21

2.22

2.23

2.24

2.25

2.26

ACTS OF GOD: .
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence.

SELLER’S INVOICES: _

Invoices shall contain the following information, Contract number (if any), Purchase Order Number, Item number, contract description
of goods or services, sizes, quantities, unit prices and extended totals, Invoices for and inquiries regarding payment should be addressed
to the County Accounts Payable Clerk.

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing Agent,
County Council, and the County Counselor.

RENEWAL OPTION:

The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded
vendor. If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall nofify the Odfice of
Contracts and Grants no less than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent to
exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to éxercise the renewal option.

Indicate: [ ]Individual: [ ] Partnership: [H/Corporation.

INDIVIDUAL, PARTN ERSHIPS, CORPORATIONS:

Incorporated in the State of DELAWA @E,_

LITIGATION:

This agreement shall be interpreted under the laws of the State of Missouri. Any disagreements, questions, controversies, litigation ot
other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23zd Judicial
Circuit Court of the State of Missouri-Hillsboro, Missouri. '

LANGUAGE: Bids and all related documents will only be accepted in the English Language.

Invitiation for Bid 8 Bidder's Initals E ;



AFFIDAVIT OF WORK AUTHORIZATION

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a
business entity must complete and return the following Affidavit of Work Authorization.

Comes. now%,{ ) . /)/)m L aTEy (Name of Business Entity Authorized Representative) as
/ \;51/7/7;% { Jele) Manacen (Position/Title) first being duly sworn on my oath, affirm
QUILL CORPORATION (Business Entity Name) is enrolled and will continue to participate in the

E-Verily federal work authorization program with respect to employees hired after enrollment in the program
who are proposed to work in connection with the services related to  PAPER. SUPPLIES 2011 BID
(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor,
if awarded in accordance with subsection 2 of section 285.530, RSMo. I also affirm that

(Q VILL. CORPJRATI on (Business Entity Name) does not and will not knowingly employ a person
who is an unauthorized alien in connection with the contracted services related to

PAfeR SUPPLIES Rip &0\ 7 (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of
the grant, subgrant, contract, or subcontract, if awarded.

In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false
statements mad in this filing are subject to the penalties provided under section 575.040, RSMo.)

e /L/ @m[ Muimere,

Authorized Representative’s Signature Printed Name
. P l i /’F\ I) :

Mihgpgi il Mée. | 10 /30 //cz
Title Date '

A
_ e @ '
Subscribed and sworn to before me this j[ of ‘f-/ 0 é ¢ . lam
(DAY) (MONTH, YEAR)

commissioned as a notary public within the County of ( W(JE : , State of
' (NAME OF COUNTY)

\LU\D( EY | | and my cor_nmission expires on

(NAME OF STATE) (

CDW WYW%@ [o /'z///(,/

Signature of Notary Date

Official Seal

Conhi Montro?; inois

T Public, State

Mf gttzar:\ymlssioh Expires 8{14/2020
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AFFIDAVIT OF WORK AUTHORIZATION
(Continued)

CURRENT BUSINESS ENTITY STATUS

I certify that QuUILL CorPoppTION (Business Entity Name) MEETS the definition of a business
entity as defined in section 285,525, RSMo pertaining to sectionf. RSMo as stated above. :

J’Tﬁgmf e e ; S

Authorized Business Entity Authofized Business Entity
Representative’s Name Representative’s Signature
(Please Print)

QuULLL CORPORAT GV [0 [31 / 1%

Business Entity Name Date

~ As abusiness entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.
The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission:

m| Enroll and participate in the E-Verify federal work authorization program
(Website: http://www.dhs.gov/e-verify;
Phone: 888-464-4218: Email: e-verifydhs.gov) with respect to the employees hired after enrollment in
the program who are proposed o work in connection with the services required herein;

AND

i Provide documentation affirming said company’s/individual’s enrollment and participation in the E-
Verify federal work authorization program. Documentation shall include a page from the E-Verify
Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractot’s, or
subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantee, contractor, or subcontractor and the Department of Homeland Security — Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).

Invitiation for Bid 10 Bidder's Initals E E



PAPER SUPPLIES SPECIFICATIONS

Items listed under Proposed Manufacture with a (*).
These items CAN NOT be substitnted.

UQM {(Unit of Measure) the following units of measure can only be used.

Ctn.  (carton) must indicate number per carton.

M. (1000).

Bx.  (box) must indicate number per box.

Bil.  (bottle) must indicate number of 0z. Per botile.

poop

Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time
to be set with awarded vendors).

Prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”). All prices are firm, this includes all CPI
: (Consumer Price Index) cost fluctnations.

If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information.

Invitiation for Bid 11 Bidder's Initals (l_‘ !
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In Witness tl}greof, the partjes hereto have executed this Agreement, in triplicate, as
of this S5 dayof __Uthobes 2016:

® VILL GOM OY\) County of Jefferson, State of Missouri

A ’L/@. DI S U &QOJ&){’
Sigﬁ’atufé Kenneth B. Waller County Executive
i iy

Print -

Company Address:

100 SereUER. RORD
LINCOLNSHIEE, TL. (006

Phone: _§00 - 6344807

I hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the tre

y =
County Auditok—"

APPROVED AS TO FORM

5%

Co’ﬁlt—yf%nselor /
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COOPERATIVE BID FORM

Bid Name: PAPER. SUPPLIES 3017

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes ‘/ No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreeable to the above, state the minimum dollar value per order you will require from a

Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLEAR VALUE PER ORDER: §  nGNE.
BY: ' Vi N—/
TITLE: )(/f(( h M@/ (fﬁ\[@) / Zlféﬂ@:{%éu
COMPANY: _(QUTLL CoRPORATION

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT
Phone 300-634-Yg09 E-mail  bid @abui'l l.com

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI
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AGENCY CUSTOMER ID: 570000051517

e LOC #:
ACORD
— ADDITIONAL REMARKS SCHEDULE Page . of _
AGENCY NAMED INSURED
Aon Risk Services Northeast, Inc. staples, 1Inc.
POLICY NUMBER
See Certificate Number: 570064231833
CARRIER NAIC CODE
see Certificate Number: 570064231833 EFFECTIVE DATE:

ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,
FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance

INSURER(S) AFFORDING COVERAGE

NAIC #

INSURER

INSURER

INSURER

INSURER

ADDITIONAIL. POLICIES

If a policy below does not include limit information, refer io the corresponding policy on the ACORD

certificate form for policy limits.

INSR. potlsusr POLICY POLICY
LTR TYPE OF INSURANCE ALNSD fwn POLICY NUMBER EF};E_SITEWE EXP;‘EEON LIMITS
{MM/DD/YYYY) | (MM/DD/IYYYY)
WORKERS COMPENSATION
D N/A |wLRC48598213 02/01/2016[02/01/2017
™
E N/A SCFC48598250 02/01/2016] 02/01/2017
WI
B N/A WCUC48598298 02/01/2016|02/01/2017
OH

ACORD 104 (2008/01)

© 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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October 28, 2016

Vicki Pratt

Department of the County Clerk
Jefferson County Missouri

729 Maple Street

Hillsboro MO 63050

Quill Bid Number: 16-14043
Customer Bid Info: Paper Supplics 2017
Account Number: 2327611

Dear Vicki Pratt,
Thank you for your recent bid request. We appreciate your interest in Quill.com and are pleased to extend special

pricing on the enclosed bid. Please note that the bid prices and free shipping are good through December 31, 2017
and are not valid with any other offers or promotions.

Below are a few guidelines that we ask for you to follow to ensure the proper pricing and handling of your purchase
orders:

G Verbal or written acceptance is requested to guarantee your discounts. Please see attached Bid Award -
Form. If any additional recap information is available please forward as well. This will allow us to
review and revise our pricing in order to continue to provide the best product pricing available.

O Pleasc use the Quill bid number above, Quill item numbers and prices that are referenced on your bid
when placing purchase orders for easy and accurate processing. Orders will ship and invoice the same
day, if orders must invoice and/or ship on or after a certain date this must be indicated clearly on your
purchase order.

O Please email your tax exempt form to taxexempt@quill.com or fax to 800-499-8805.

Q  Quill.com offers easy online ordering with visibility to your special item pricing. www.Quill.com

Thank you once again for choosing Quill.com. We look forward to working with you in the future.

Sincerely,
Quill Bid Department

Note: All Quill brand products are equal to (or better than) other name brand products and they’re deeply discounted
every day. We are so sure of this statement that we proudly stand behind it with our lifetime guarantee.
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BID AWARD FORM

Written acceptance is requested. In order to ensure the proper bid pricing is received, please fill out and return
this form along with any detailed recap information available.

Quill Bid #:__16-14043 ** Please reference this bid # and Quill item numbers on ALL purchase orders

Account #: 2327611 State MO

Account Name: County of Jefferson

» Quill.com reserves the right to review and correct pricing/product errors. We will make every effort to
satisfy the needs of our customers, as you are our most important asset.

» If Quill.com is awarded, please provide us a list of contacts and/or locations that need to be included as
a part of this bid.

Were items awarded to Quill.com on this bid?  All Some None

If not, who was awarded your bid?

Is a bid tabulation available? Yes  No
If tabulation will not be available until a later date, approximatecly what date will the tabulation be available?

In order to remain on your bid solicitation list, we welcome your feedback as to the reason(s) we were not
considered

Are you tax exempt? Yes No
If'so, please send your tax exemption certificate to taxexempt@Quill.com or fax to 800-409-8805.

This BID AWARD FORM can be returned via:
Fax: (888) 888-8250

Email: bid@quill.com

Mail: .

Quill Corporation

Bid Department

100 Schelter Road

Lincolushire, IL. 60069-3621

Thank you for the opportunity to do business with you!
Quill’s Bid Team
(800) 634 - 4809



100 Schelter Road

{ f, uill : _ Lincolnshire, 1L 60069
¥y ¥ nien P: 800.634.4809
7 AREE.COM. F: 800.789.2016

R M sort? prt o v b 5 S Bl e

www.quill.com

Sales Contact Information
Meredith Evens
National Account Manager
Phone: (800) 789-7020 ext. 1428
Fax: (888) 888-8250
Email: Meredith.Evens@quill.com

Sales Team Manager
Daniel White
Phone: {847) 789-7020 ext. 4352
Email: Daniel.White@quill.com

Bid Depariment Email
bid@guill.com
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Delivery

» 99% in stock rate, 98% on time delivery

Standard Shipping is via UPS or Local Carrier within 1-2 business days (Mon-Fri) ARO.

= UPS automatically provides inside delivery (the driver will bring the merchandise
inside to a main location-no desk top delivery).

» Standard shipping for items w/prefix of JV are normally 1-2 business days ARO,
however, large quantities of an item may require longer delivery times-up to 5-7
business days ARC

= No shipping or processing fees.

Large Volume Orders may ship via Truck - Tailgate Delivery within 2-7 business days

ARO.

» Tailgate Delivery means the driver is only responsible to get cartons to the end of the
truck and customer is responsible for unloading and bringing inside the building. No
shipping or processing fees

= A call 24 hours before a truck delivery can be arranged at no charge.

» Lift gates (cargo lift) can be requested for truck orders at no charge— you must note the
PO.

» For an additional fee of $25.00 the driver will assist in unloading cartons from truck
and bringing inside the building.

» [Installation and or set/up is not included. Additional charges will apply based on weight
and site conditions. Please call for quote.

= Pallet size is 48" X 427

= We cannot guarantee full carton shipments due to our automated order system.

= In order to provide prompt delivery of your order, we may have to utilize stock from
multiple warehouse locations.

* 'We cannot guarantee palletized shipments for large orders due to our automated order
system.

» For us to ship larger quantities and provide prompt delivery service, we may have to
utilize stock from multiple warehouse locations.

Quill’s Future Delivery option enables a school to plan for future needs while securing

today’s low sale prices

» Schedule delivery and billing up to 4 months from the time of submitting your order
Just write “Future Delivery” on your purchase order and the date you want the order to
ship. If ordering online, simply click “Delayed Shipment” on the checkout screen.




& 2 smail part of your job s 1008 of ours.

October 27, 2016

Vickie Pratt
County of Jefferson
Hillshoro, MO 63050

Subject: Bid for Paper Supplies 2014
Current paid tax receipts

Quilt Corporation does not own any real or personal property in Jefferson County.

e —

ghature

AT N olfvoﬁa(Jg@ Nign -

r(nt name & title

Notary:

State of: \UJUDl 8’—
County of (}WE

Signed and sworn to before me on October 27, 2016

Official Seal

| é 6 4 Conni Montro%e; Hinls
I Notary Publlc, State n
mmm y My Oor:lymlaslon Expires 9/14/2020

Signature ¢
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Company ID Number: 468942
Client Company ID Number: 575106

The individuals whose signatures appear below represent that they are authorized to enter into
this MOU on behalf of the Employer the E-Verify Employer Agent and DHS respectively.

If you have any questions, contact E-Verify at 1-888-464-4218.

Approved by:
Employer Quill Corporation

Cobin L\ﬁf& blrfdaf Of Suks

Name (Fleale Ty;)e%iﬁffnt} [ Title

L/as /ngﬁ
Sy - Bate

E-Verify Employer Agent Alaba ' artment of Homeland Securi

1

Brittany Calloway

Mame (Please Type or Print; Title
Electronically Signed 0812772012
Signature ) Date

Department of Homeland Security - Verification Division

Mame (Please Typa or Pring Title

Bignature Date

Information Required
For the E-Verify E-Verify Employer Agent Program

Information relating to your Company:

{ompany Name:Quill Corporation

Page 14 of 15 | EVerify MOU for Emplayer {Clieni) using a E-Verify Employer Agent | Revision Date 09/01/08
www.dhs.gov/E-Verify



Company ID Number: 468942
Client Company ID Number: 576106
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Company Facility Address:100 Schelter Road

Lincainghirve, I 600683

County or Parigh: LAKE

Emplover identification
Bumber: 3529582804

Morth American industry
Classification Sysfems
Code: 541

Administraton

Number of Employees: 500 to 939

Page 15 of 15| E-Verify MOU for Employer (Client) using a E-Venﬁr Employer Agent | Revision Date 08/01/09
www.dhs.gov/E-Verify
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A CERTIFICATE OF LIABILITY INSURANCE 10262018
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. )
IMPORTANT: I the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed. %
if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on £
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s), t
PRODUCER gg':g\m ﬁ
Aon- Risk Services Northeast, Inc. PHONE FAX b
stamford ¢T office ta/C b, Ext): (856) 233-7122 TER \og: (800D 383-0103 3
1600 Summer Street E-MAJL o
stamford CT 06907-4907 USA ADDRESS: I
INSURER(S) AFFORDING COVERAGE NAIC#
jINsuRED INSURER A:  ACE Property & Casualty Insupance Co. 20699
staples, Inc. . INSURER &: ACE American Insurance Company 22667
Eﬂgm?ﬁg lﬁsMgragioz USA INSURER C: Indemnity Insurance Co .of North America [43575
INSURER B: Agri General Insurance Company 42757
INSURER E; ACE Fire Underwriters Insurance €o. 20702
| INSURER F:
COVERAGES CERTIFICATE NUMBER: 570064231833 REVISION NUMBER:
THIS 18 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERICD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUEC OR MAY PERTAIN, THE INSURANCE AFFCRCED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TQ ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH PCLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS. Limits shown are as raquested
TR TYPE OF INSURANCE ‘ﬁ,‘?’,{; SoeH POLICY NUMBER FOLICYRIT T FOLETEXE LIS } '
B | x | commeRcIAL GENERAL LIABILITY Y XSLGZ?‘T_IO4091 ETZ-73}'172"'521'-"1; /2017] EacH OCCURRENCE $1,000,000
SIR applies per policy terps & conditions  DAMAGE TG RENTED
—l CLAIMS-MADE OCCUR PREMISES (En occurrence) $975,000
_X_ Contractual Liability MED EXP (Any one person)
PERSONAL & ADV INJURY $1,000,000| @
i =]
GEN'L'AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $2,000,000| =
X | poLicy D PRO: D Loc PRODUCTS - COMP/CP AGG $2,000,000( §
OTHER: é
AUTOMORILE LIABILITY Y | ¥ |ISAHOB867252 02/01,/2016[02,/01/2017| COMBINED SINGLE LIMIT $3,000, 000 o
7 {Ea accidant) ! : o
[ | Anv AauTo BODILY INJURY { Per person) g
| CWNED ?\CHEI?SULED BODILY INJURY (Per accident) ﬁ
AUTOS ONLY uTO:
= ‘ PROPERTY DAMAGE ]
[ X | Hs Autos AUTOS ONLY | (Per cccident) £
X | Ded $250,000 E
A | x| umereLLaliae | X | occur X00627947542001 02/01/2015“’2/01/2017 EACH OCCURRENCE $10, 000,000 ©
|| Excess uas [ | cramsmace AGGREGATE $10, 000, 000
pep | X [REVENTION 325,000
C | WORKERS COMPENSATION AND Y [WLRC48598134 02/01/2016|02/01/2017 | v | PER | OTH-
EMPLOYERS' LIABILITY YIN AOS STATUTE ER
B gﬁ;gggm}gﬁg%ﬁ;&ﬁﬁﬁg;Exscqu NIA WLRC48598171 02/01/2016|02 /0172017 E.L. EACH ACCIDENT $1,000, 000
(Mandatary In NH) AZ, CA, MA EL. DISEASE-EA EMPLOYEE $1,000, 000
DR S TION OF GPERATIONS below L. DISEASE-POLICY LIMIT $1,000, 000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES [ACORD 10, Additional Remarks Schedule, may be attached If mare space Is required)

RE: Tax ID No. 12545597, oQuill No. 16-13916, oOrder No. Cl7officesuppiies. Ccertificate Holder is included as Additional
Insured in accordance with the policy provisions of the Business Automobile Coverage, Umbrella Liability and General Liability
Coverage policies. General_Liability evidenced herein jis Primary and Non-Contributory to other insurance available to an
Additional Insured, but only in accordance with the policy's provisions. A wWaiver of Subrogation is granted in favor of

diLd

=
Additional Insured in accordance with the policy provisions of the umbrella Liability, General Liability Coverage, Business e =
Automobile Coverage and Workers' Compensation - CasuaTty policies. =
Fi
o
CERTIFICATE HOLDER CANCELLATION o]

SHOULD ANY OF THE ABCVE PESCRIBED POLICIES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE
POLICY PROVISIONS.

County of Jefferson AUTHORIZED REPRESENTATIVE
Attn: Vickie Pratt
729 Maple Street

Hillshoro MO 63050 USA % %/ZW MLZA

©1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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Return Policy:

If there's a problem with your order or you need to make a return, we will do whatever it takes to make it
right. Unless otherwise noted below, merchandise must be returned within 60 days for full credit, refund
or replacement. Machines and furniture must be returned in the original box.

Technology and Electronic Items: Non-defective technology and electronics items such as, but not
limited to, electronics, printers, copiers, multifunction/fax machines, peripherals, networking, computer
hardware, cameras, scanners, PDAs, monitors, multimedia projectors, and video equipment must be
returned within 30 days and meet the following conditions: All computer product returns will be
inspected and must be 100% complete. Returns must contain all original packing materials (including
box), UPC codes on the box, all product documentation, parts, and accessories. Defective products must
be handled under each manufacturer's guidelines.

Vending Equipment: The following policy covers non-defective vending equipment that includes, but is
not limited to, bulk vending machines (gumball machines), electronic and mechanical snack machines,
beverage machines, change machines and accessories. Defective products must be handled under each
manufacturer's guidelines Items must be returned within 30 days and meet the following conditions:

The box must contain all original packing materials (where applicable), all product documentation as
well as all parts and accessories with the UPC codes on the exterior. All returns will be inspected and
must be 100% complete. All free items included with a specific product purchase must be returned as
well to receive credit.

Non-perishable free items included with a specific product purchase must be returned as well to receive
credit.

Software: Software must be returned in the original, unopened packaging within 30 days from receipt of
product for a full credit, return or replacement unless noted by the manufacturer. Any defective sofiware
must be returned within 30 days and will be exchanged for the exact same sofiware. Software licensing
varies by manufacturer; call 1-800-789-1331 for details. Multiple licenses may not be returned beyond 30
days for any reason unless authorized by the manufacturer.

Computers/Laptops: You must have all of your original packaging and documentation. All
notebooks/laptops must be returned within 14 days of receipt of product for a full credit or refund.
Defective products must be handled under the guidelines stated in the warranty and repair policy sheet
included with the product. All returns will be inspected and must be 100% complete. Notebook/Laptop
returns must contain all original packing materials (including box), UPC codes on the box, all product
documentation, parts and accessories.



Form W'g

{Pav. Dacember 2014)
Dapartment of the Treasury
intemnat Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Quill Corporation

1 Mame {as shown on your incoma tax retwrny. Mame is required on this line: do not leave this line Blank.

2 Busiress name/disregarded antity name, f different from above

D Individuat/sole propristar or E} C Corporaticn

single-member LLC

the tax classification of the single-membier owner.
D Other (see instructions) »

Print or type

3 Chack appropriate bex for federal tax classification; check only ene of the following seven boxes:
G S Carporation D Partnership

E] Limited liability company. Enter tha tax classificalion (C=C corporation, S=8 corporation, P=partnership} »
Note. Fer a single-member LLC that 1s disregarded, do not check LLC; check the appropriate box in the line atove for

4 Exemptions {codes apply Gnly to
certain entities. not individuals: see
instructions on page 3).

Exempt payes code [if any} L

D Trust/estate

Exemption from FATCA reporting
coda {it any)

Pepies o Tt manfaned sutscolray §)

5 Address (number, streed, and apt. or suite ro )

100 Scheiter Road

Requester’s name and address {optionat)

6 City, state, and ZIP code
Lincolnshire, IL 60069

Ses Specific Instroctions on pags 2.

7 List accourd number(s) here (opticral)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. Far individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, sea the Part | instructions an page 3. For cther - -
entitigs, it is your emptoyer identification number (EIN). If you do not have a number, see How to geta

TIN on page 3.

Note. H the account is in mare than ane name, see the instructions for fine 1 and the chart on page 4 for

guidelines on whase number to enter.

I Social security number

or
Employer Identification number i

3|6 -1219/5|2(9/0|4

IZ  Certification

Under penalties of perjury, | certify that;

1. The number shown on this form is my carrect taxpayer identification number {or | am waiting for a number o be issued to me); and

2. | am not subject to backup withholding because: (2) | am exempt from backup withholding, or (5) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report afl interast or dividends, or (c} the IRS has notified me that | am

no longer subject to backup withhalding; and

3. lam a U.S. citizen or other U.S. persor: (defined below); and

4. The FATCA code(s) entered on this form (it any) indicating that | am exempt from FATCA reparting is correct,
Certification instructions. You must cross out itern 2 above If you have been natified by the IRS that you are currently subject to backup withhalding

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property. canceliation of debt, contributions to an individual retirement arrangement (RA), and

generally, payments cther than in}v@‘t and dividends, you are not geTlred to sign the certification, but vaus must provide your c?rrect TIN, Saa the

instructions on page 3.

Sign

Sigrature of
Here

U.S. person »

Data »

G | 206

[ ] "
General Instructions L-/

Section rafersnces ars to the Intemal Revenue Cods urtess othenwise nated.

Future developments. Infarmation abcut developments affecting Sorm V-9 (such
as 'egishation eracted after wa release ) is ar wwiv irs gov/fwg

Purpose of Form

Ansndwvidual o enhity (Farm W-3 requoster who is required to fle an nfarmaticn
raturn weth the IRS must obtain your correct tanpayer kentification rumbar (TIN)
which may be pour sodial sacurty numier (SSM), individuad bpay or dertification
rumzer (TiM), adaption laxpayer dentification number (ATING, or employer
dertfication rumber (EIN), to report on an information retum the amourt caid to
you of other amourt repertakls oo an informaten ratum, Examptss of sformaton
raturng rchude, but are notlimited to. the following:

* Form 099-MT iinterest earnad or caih

* Form 1699-D (dividends. inciuding those from stocks or mutual furds)

# Sorm LAR-MISE vancus types Stincome. coges, aaards. o gress proceads)
Fomm 1693 5 stock o mubual “urd sales and Certan ctrer tracsacticns by

TEErS]

¢ LT -3 procaads from saal agtate ransachors:

¢ S e rrarchart 2 ard ted Carty mebanrk ears

O

* Furm 1098 home mortgage intersst), IDEQ-E (studer’t loan intarast), 1093-T
Kpton)
« Form 1099-C (cangzled deht)

* Forer 1099-A (acquisition or akandonment of securad property)
Use Form W 3 only if you are a U S. gcerson ircluding a resigent atien). to
provice your corect TIN
i you Zo not retum Form W3 to tra raguester with a TIN, you might £a sufyect
13 Lachup wthirolding. Sea What 's backup wilkRoldirg? on page 2
By nigrang the filhed -out farm, you
1 GCerufy ihat the TIN yeu are qiving 1s correct ior you are wading for a number
10 te ssued,
2. Certify that you are rot subject Yo backup wmithheinling, of
3. Clum axermpticn from tackup withhofding 4 you are 3 U S. exempt payes, it
Ioplicable. v e also certifyng trat as a U S. person, your allceatla shars of
ary partneeship inceime from a WS, trade or busiress 's not subject to the
withietding tax on ‘oregn partrers share af efzcirely connacted incorme, and
4 Cerufy trat FATCA Loces) er
te FATCA raporsng.
2 tor furrer riepaticn

raCt 3 vvhat 5 FATCA reparting? or

targdd on ths form it any) indicating that vou ars

fore W-8 gay 12200y




JEFFERSON COUNTY

DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST/ PO BOX 100

HILLSBORO MO 63050

WWW.JEFFCOMO.ORG

Invitation for Bid: PAPER SUPPLIES 2017

EXHIBIT

A

Date Issued:

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, NOVEMBER 15, 2016, AT 2:00 P.M. LOCAL TIME.,

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Contract Term:

UPON APFROVAL OF THE
COUNTY COUNCIL AND
COUNTY EXECUTIVE

Vendor
Information:

Invitiation for Bid

MICHELLE SAUER
Department of General Services
636-797-6249
msaver@jeffcomo.org

VICKIE PRATT
Department of Administrative Services

636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK

JEFFERSON COUNTY MISSOURI
729 MAPLE ST/ PO BOX 100
HILLSBORO MO 630500100

SEALED BID: (B0 NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreement/contract to supply the commodity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Council and County
Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing

by the Ceunty.
/{ Enrd r\/ ﬁf‘“ (vt T7T7

Company Name Authm ized ﬁPr
/i‘az' f«7 z%ﬁaﬂ

2044 Cc\rpw&\f 44 De NE

Address Signature
Fentomn wmo 3826 )émx/w/ /24 f,,/(,

City/State/Zip Code Title

(D~ LN 3%l ///ﬁ’/&r H«‘?%‘%‘Sod

Telephone # Tax 1D #

\o\r\n bWAC\g_S @ Venkwwo Cowd

E-mail

Fax #

1 Bidder's Initals %

10-19-2016

3 -LX]. 3%ed



TABLE OF CONTENTS:

Legal Notice and Invitation for Bid Page 1
Table of Contents - Page 2
Bid Requirements Page 3
Bid Response and Contract Page 5
Affidavit Page 9
Specifications Page 11
*REQUIRED DOCUMENTS*

1. Current and valid Certificate of Insurance or binder showing required insurance
coverage must be provided with each bid.
(County must be added as additional insured if awarded)

2a. Proof that Bidder does not owe delinquent real or personal property in Jefferson
County (tax receipts for past 3 years)
Obtain receipts at http:/jeffersonmo.devnetwedge.com

Or

2b. A notarized affidavit stating that the applicant does not own any real estate or
personal property in Jefferson County on company letterhead.

3. A Notarized affidavit of work authorization and current business entity status
with E-verification documentation. (pages 9 & 10)

4. Agreement to be executed by the County upon approval by the County Council
and County Executive. (Bidder is required to complete company information
and execute signature)

5. Cooperative Bid Form (last page)

6. All pages of the Invitation for Bid/Request for Proposal must be used when
submitting your bid/proposal response along with initialing each page with the
bid/proposal. Additional information may be included separately.

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if

required)

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT
INCLUDED OR COMPLETED

Invitiation for Bid 2 Bidder's Initals %




1.0

1.1

1.2

L3

1.4

1.5

L6

1.7

1.8

L9

BID REQUIREMENTS
Bidder shall initial all pages and return where the Bid Document denotes “BIDDER”S INITIALS: »

BID SUBMISSION:

Submit bid form in original (one original) and two (two copies) with ali specification pages, if applicable. No facsimile or electronic
bids shall be accepted and shall be rejected. The Vendor prior to the submission dead line as stated on page 1 must submit all bids, Late
bids will not be accepted and returned to the vendor unopened, The County reserves the right to request additional written or oral
information from Respondents in order to obtain clarification. A fully executed Aftidavit is required by Section 285.530 RSMo and
shall be submitted with the bid form. A cepy of the Affidavit is attached hereto. Failure o exccute the Affidavit shall result in the bid
being rejected. Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact
amounts or any other term or condition that is not in strict conformance shall result in the bid being rejected.

BASIS OF BID AWARD:

Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total,
whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience,
price, ability to deliver, or any other reason deemed to be in the best interest of the County. Quantities stated herein represent an
estimate for the period stated. Orders shall be placed for actual requirements as needed. The County may reject any or all bids for any
reason and may waive any informality. Bids submitted from a Missouri State Contract shall include a copy of the State Contract with
the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be
construed as acceplance of a Contract with all terms, conditions, and prices firm during the length of the agreement terms,

BID AWARD:

It is further agreed that the Contract shall not be valid and binding upon the County until approved by the County Counselor, as to legal
form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law. 1f no Bid or
Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be
deemed Rejected.

BID PREPARATION:

1, Bidders are responsible for examination of drawings, specifications, schedules and instructions, Failure to do so will be at the
Bidder’s risk.

2. Each Bidder shall furnish the information required by the invitation. The Bidder shall sign all required documents, All deletions
and erasures shall be initialed

3. Alternate bids for supphes or services other than specified shall not be considered unless authorized by invitation.

4. Bidder shal! state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation
for bid.

5. When specified, samples must be timely submitted and at no expense to the County.

6. Failure to adhere to all requirements may result in the response being disqualified as non-responsive,

MODIFICATION OR WITHDRAWAL OF BIDS;
Bids may be modified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the modification or
withdrawal is in writing and is delivered in the same manner as a bid submission.

LATE BIDS:
It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the
Department of the County Clerk. Bids received late will be rejected and returned unopened to the Bidder.

BID DEPOSITS/BONDS:
Bid Deposits/Bonds are not required unless specified in the specifications. Bid deposits/Bonds must be in the exact amount as stipulated
in the bid.

MATERIAL AVAILABILITY:

Bidders must accept responsibility for verification of material availability, product schedules and other pertinent data prior to submission
of bid and delivery time. It is the responsibility of the Bidder to notify the County immediately if the materials specified are
discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed. A
sample of materials may be requested.

ALTERNATE BIDS;

Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS™. Bidders must submit complete specifications
on all alternate bids with the bid form. Alternate bids without complete specifications may be rejected. Alternate bids and exceptions to
bid clauses must be clearly noted on the bid form. The County may accept or reject alternate bids; whatever is most advantageous to the
County.
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1.10

1.11

1.12

L.13

INCORPORATION OF DOCUMENTS:

The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein,
The Bid, if accepted and approved by the County Council and County Executive shail constitute the terms of a Contract or Agreement
with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be
set forth in writing and signed by all parties,

ADDENDA:

Addenda to bid specifications are incorporated by reference as if fully setout herein. It is the responsibility of the vendor to insure and
verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by
contacting the Office of Contracts and Grants at (636) 797-5380, oy by reviewing the County Web Site. (www.jeffoome.org).

INSURANCE:

The Vendor/Contracior shall purchase and maintain insurance with an insurance company licensed to do business in the State of
Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during
the term of any contract with the County, in full force and effect. Preference will be given to a Vendor/Contractor who provides
insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall
provide said insurance at its own expense. Such insurance shall be provided as will protect the Vendor/Contractor from claims which
may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his employees,
agents, or by anyone for whose acts any of them may be liable. If any such wark covered by the Contract is o be performed on County
owned or leased premises, the Vendor agrees to carry liability and workman's compensation insurance, satisfactory to the County, and to
indemnify the County against alf liability, loss, and damage arising out of any injuries to persons and property caused by the Vendor, his
sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from
any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its’ forces as enumerated
above. All policies must name the County as an additional insured and provide for thirty (30) days written prior ta any material changes
or cancellation. Any disputes regarding a breach, insurance amounts, lability, coverage, lapse or otherwise shall be litigated in the
Cireuit Court of Jefferson County, Missouri and the same shall be incarporated into any Contract agreed to by the parties.

THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED
INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN
ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION
THEREQOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL
IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT.

A, (X)Required () Not Required  Comprehensive General Liability Insurance

The Vendor/Contractor shall maintain and keep in fuli force and effect during the terms of this Contract such comprehensive
general liability insurance as shall protect them from claims which may arise from operations under this Contract, whether such
operations be by themselves or by anyone directly or indirectly employed by them. The amounts of insurance shall be not less
than $1,000,000.00 combined single limit for any one occurrence covering both bodily injury and property damage, including
accidental death.

B. ( X)Required ( ) Not Required Professional Liability Insurance

The Vendor/Contractor shall provide the County with proof of Professional Liability [nsurance. which shall protect the County
against any and all claims, which might arise as a result of the operation of the Vendor/Contractor in fulfilling the terms of this
Contract during the life of the Contract. The minimum amounts of such insurance will be $1,000.000.00. Should any work b
subcontracted, these limits will also apply.

C. (X )Requiréd ( ) Not Required Worker's Compensation Insurance:
per Missouri Revised Statutes Chapter 287

The Vendor/Contractor or his sub~contractor or contractors, shall maintain and keep in force of this Contract such worker’s
compensation insurance limits as required by the statues of the State of Missouri and Employer's Liabitity with limits no less
than $500,000.00.

BID SUBMISSIONS

Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document. Failure to complete bid forms to the
satisfaction of the County may result in rejection of your bid. 1t is the responsibility of cach Bidder before submitting a bid to examine
ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities,
etrors, or omissions in the bidding documents. Request for clarification must be received prior to bid openings.
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2.5

BID OPENINGS
Bids will be publicly opened and read aloud at the time indicated on page 1. The Bidders and the public are invited but not required to
attend the formal opening of the bids. Nao decisions relating to the award of a contragt or agreement will be made at the opening.

BID TABULATIONS

Bid Tabulations are not available for 5 to 7 business days following the Bid Opening, Bid submissions are open for public review at the
time of the Bid Opening, Bid tabulations are posted on the County's web-site address, www.jeffcomo.org. NO COPIES of bid
tabulations are sent to vendors.

BID RESPONSE AND CONTRACT

BIDDER REPRESENTATIONS:
The Bidder, by executing the Bid form certifies that:
A.  The bid complies with Invitation for Bid form and Bid Specifications.
B. Bidder is not debarred or suspended from participation in Federal Assistance programs.

TAXES:

No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property taxes to Jefferson County, The prospective Bidder is required to provide proof in the form of an
original paid tax receipt issued by the Jefferson County Collector or a verified affidavit stating that the applicant does rot 0wn any real
or personal property in Jefferson County. Tax receipts for the past 3 years are required and may be obtained at
http:/ieffersonmo.devnetwedge,com/ or a notarized affidavit stating that the applicant does not own any real or personal property in
Jefferson County on company letterhead.

Section 135.040 of the Jefferson County Code of Ordinances (Ord, No. 10-0411) requires that no bid or
proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does
not owe delinguent real or personal property, or that the Bidder does not own any real or personal property in
Jefferson County. All delinquent real or personal property taxes shall be paid, in-full, prior te the award of any
bid, or proof shall be provided that the Bidder does not own any real or persenal property in Jefferson County
prior to the award of any bid. Jefferson County considers that the failure to pay any and ali real or personal
property taxes due Jefferson County, Missouri, the failure to report all real or personal property owned, held or
used in Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall
be deemed a material breach of the contract and will subject the contract to immediate cancellation. All taxes, due
and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the
entire term of the contract unless the prospective Bidder provides proof that the Bidder does not own real or
personal property in Jefferson County. This requirement shall not apply to the award of bids for projects which
are funded in whole or in part by Federal funds.

CERTIFICATION OF INDEPENDENT PRICE DETERMINATION:
A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of
restricting competition as to any matter relating to price with any Bidder or other person.
B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening,
C." No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to
submit a bid.

PRICE:
The price(s) specified in this bid shall be firm and not subject to contingency or reservation. If the Vendor fails to honor stated prices as

submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted
a bid price for the item, The original vendor shall be responsible for the difference in price and required to make restitution to the
County for the difference in price, The Bidder represents prices specified in the bid do not exceed current selling price for the same or
substantially similar good or service, and are the same as or lower than other prices charged to the Bidder’s most favored customer. In
the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, to others, this
contract price shall be reduced accordingly. Bid prices are ALL INCLUSIVE: (Shipping, Handling, Delivery, and Assembly to
locations specified by the County). Prices shall be firm for ALL County departments and locations for term of the agreement.

MISSOURI DOMESTIC PRODUCT PROCUREMENTACT:
Bidder represents that the goods provided comply with Sections 34.350 to 34,359, RSMo, known as the Domestic Product Procurement

Act. The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson
County, Missouri. Bidder shall include proof of compliance with the Act with the bid when requested,
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2.10

2.11

2.12

2.13

2.14

NON-EXCLUSIVE AGREEMENT;

The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the
County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of
the contractor’s services.

DEFINITIONS:
A, The term "County” means the Jefferson County, Missowri and its designated representatives,
B. The term "Vendor" means Supplier, Contractor, and Seller and includes designated representatives.
C. The term “IFB” means Invitation for Bid.
D. The term “Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order.

INSPECTION, ACCEPTANCE AND APPROVALS:

Goods shall at alf times and places, including the peried of manulacture, are subject to inspection and test by County. County will
accept or give notice of rejection of goods delivered within a reasonable time after receipt.  Acceptance shall not waive any warranty.
All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals,
County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected
goods. Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County. In addition,
Supplier shall identify resubmitted goods as previously rejected. Supplier shall provide and maintain a quality assurance and control
system acceptable to County,

WARRANTY:

Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conferm thereto and to
any drawings, samples or other descriptions furnished or adopted by County, or, it not ordered to specitications will be fit and sufficient
for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and free from defect. Such
warranties, together with Supplier's service warranties and guarantees, if any, shall survive inspection, test, aceeptance of, and payment
for the items and shall run to County and its assigns. Except for latent defects, the County shail give notice of any nonconformity to the
Supplier within one {1} year after acceptance. County may return for credit or require prompt correction or replacement of the defective
or non-conforming goods or have the defective good corrected or replaced at Supplier's expense. Return to Supplier of any defective or
non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense. Defective or non-
conforming items shall not be corrected or replaced without written authorization by County. Goods required to be corrected or replaced
shall be subject to the provisions of this clause and the clause hereof entitled “Inspection, Acceptance and Approvals" in the same
manner and to the same extent as goods originally delivered under this contract,

PAYMENT:
County wilt pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.
The County will not be responsible for articles or services furnished without a purchase erder. Price is tax-exempt.

CHANGE ORDER:

County may make changes within the general scope of this contract, If any such changes cause an increase or decrease in the cost of or
the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable
adjustment shall be made in the price or delivery schedule or both, and any change order shall be in writing. Any claim by a Supplier for
adjustment under this clause shall be asserted within fificen (13) days from the date of receipt of this written order directing the change,
provided, however, County, if' it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior
to final payment,

DELIVERIES:

Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact
quantity ordered. Failure to adhere to delivery schedule is reason for termination in accordance with the "termination” clause.
Deliveries are to be made at locations specified by the County at time of Order,

RESPONSIBILITY FOR SUPPLIES:

Pursuant to Section 290,560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laberers from nonrestrictive states
except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of
performing the particular type of work involved, if so certified by the contractor and approved by the County. Except as otherwise
provided, Supplier shall be respensible and bear all risks for loss and damage to goods until delivery at County's facilities, regardless of
F.0.B. point, point of inspection or acceptance; and if the goeds are rejected.

SUBCONTRACTS:

Supplier shall not enter into amy subcontract(s) in excess of $25,000 or 20% of this conwract price; whichever is less, for any goods
without County's prior writien approval.
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2.16

2.17

2.18

2.19

CHOICE OF LAW:
This bid and contract shall be governed and interpreted according to the laws of the State of Missouri, Venue for any court action shali
be in Jefferson County, Missouri.

TERMINATION:

A. General: Performance of work may be terminated by the County in whole, or from time to time in part, whenever County
shall determine that such termination is in the best interests of County with a thirty (30) day written notice. The Vendor may
terminate the Agreement/Contract upon a sixty (60) day prior notice in writing, In the event of any termination of the
Agreement/Contract by the Vendor, the County may purchase such supplies and/or services similar to those terminated and for
the duration of the Agreement/Contract period the Vendor will be liable for all costs in excess of the established contract pricing,

B. Bankruptcy or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any
provisions of the United States Bankruptcy Act or for the appointment of a receiver or trustee or a general assignment for the
benefit of creditors of either party, County shall be entitled to terminate without further cost or liability. The County may cancel
the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages.

C. Section 135.040 of the Jefferson County Code of Ordinances (Ord, No, 10-0411) requires that no bid or proposal
shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe
delinquent real or personal property, or that the Bidder does not own any real or personal property in Jefferson
County. All delinquent real or personal property taxes shall be paid, in-full, prier to the award of any bid, or proof
shall be provided that the Bidder does wot own any real or personal property in Jefferson County prier to the
award of any bid. Jefferson County considers that the failure to pay any and all real or personal property taxes
due Jefferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson
County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall be deemed a
material breach of the contract and will subject the contract to immediate cancellation, All taxes, due and owing,
must be paid in full at the time the bid is awarded by Jeiferson County and remain paid during the entire term of
the contract unless the prospective Bidder provides proof that the Bidder does not own real or personal property in
Jefferson County. This requirement shall not apply to the award of bids for projects which are funded in whole or
in part by Federal funds.

D. Default: County may terminate the whole Contract or any part in ¢ither of the following circumstances:

D-1.1f supplier fails to deliver the items required by the contract within the time specified; or

D-2.1f supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger
performance of the contract in accordance with its terms, and in either of these two circumstances does nat cure such
failure within a period of ten (10) days after notice from County specifying such failure. [n the event of termination
under subparagraph t, County shall have the right to procure, on such terms and in such manner as it may deem
appropriate, items similar to those terminated, and lo recover from Supplier the excess cost for such similar items
provided, however, Supplier shall not be Hable for such excess costs where the failure upon which the termination is
based has arisen out of causes beyond the control of Supplier and without the fault or negligence of Supplier, Such
causes shall be deemed to include fires, floods, earthquakes, strikes, and acts of the public enemy. The rights of County
provided in subparagraph I shall be in addition to any other rights provided by law or the contract.

D-3.1n the event of the Supplier's non-compliance with the provisiens as set forth, this Contract may be cancelled, terminated
or suspended in whole ot in part and the supplier may be declared ineligible for further County contracts. The rights and
remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in
this Contract or as provided for by law,

NOTICE AND SERVICE THEREOF:
Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted,
by certified or regular mail, to the Supplier, at the address stated on the bid form.

CONTRACT TERM:

Performance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and
the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the
Seller at any time and the acceptance by the County for any goods furnished.

COMPLIANCE WITH APPLICABLE LAWS:

Supplier warrants it has complied with all applicable Jaws, rules and ordinances of the United States, Missouri or any other
Governmental authority or agency in the manufacture or sale of the goods, including but not limited to all provisions of the Fair Labor
Standards Act of 1938, as amended, including provisions of the Home Rule Charter of [efferson County, Missouri requiring alt workers
performing work under any contract with Jefferson County be paid a wage that is al least the prevailing hourly rate of wages for work of
a similar character in Jefferson County.
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2.21

2.22

2.23

2.24

2.25

2.26

ACTS OF GOD:
No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents,
governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence,

SELLER’S INVOICES:

Invoices shall contain the following information. Contract number (if any), Purchase Order Number, Item number, contract description
of goods or services, sizes, quantities, unit prices and extended totals. Invoices for and inquitics regarding payment should be addressed :
to the County Accounts Payable Clerk, \

APPROVAL:
It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing A gent,
County Council, and the County Counselor,

RENEWAL OPTION:

The County reserves the tight to negotiate the contract for one (1) additional one-year term with the written consent of the awarded :
vendor, If the contractor/vendor requests an increase in compensation for any renewal peried, the vendor shall notity the Office of ;
Contracts and Grants no Jess than 60 days prior to the end of the contract period. The County shall notify the Vendor of the intent

exercise the renewal option. However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.

Indicate; [ ]Individual: [ ] Partnership: [¥] Corporation.

INDIVIDUAL, PARTNERSHIPS, CORPORATIONS:

Incorporated in the State of M en Yol

LITIGATION:

This agreement shall be interpreted under the laws of the State of Missouri, Any disagreements, questions, controversies, litigation or
other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial
Circuit Court of the State of’ Missouri-Hillshoro, Missouri,

LANGYAGE: Bids and all related documents will only be accepted in the English Language.

Invitiation for Bid 8 Bidder's Initals %



The: gran 8;: aub grantee; contractor-or subcontractor who mests the-section: 285,525, RSMo definition of a
business: ‘entity must complete and return the following Affidavit of Work Authorization,

Comes new ()ﬁ v L«fh ‘S(- b (,U (Name of Business Entity Authorized Representative) as
HER: ( Position/Title) first being duly sworn on my oath, affirm

Now i (Busmess Entity Name) is enrofled and will continue to-participate in the
S enﬁ; federal work authorization; program with Tespect to employees hired after enrollmént in the program
who are:pr _‘,posed o work in gonnection with the services rclated to

{20 ’ (Busmess Entity Name) does not and will not knowmgly employ a person
who s ani mauﬂlonzed allen in vonnection with the contracted services related to
(Bid/Grant/Subgrant/Contract/Subcontract) for the duretion of

the grant, subgriant, contract, or subcontract, if'awarded,

In Affirmation thereof; the facts stated above are true and correct. (The undersigned understands that false
gtements made: in. this filing are subject to the penaities provided under séction 575.040, RSMo.)

AN | Ao g, Schmielb

At onzed‘R'epresentatiVe s Signature Printed Narhe

HERBP eI

Title

Subscribed and sworn to before methis ___| 1‘( of N Ve e, Tam
(DAY) (MONTH, YEAR)

commissioned es a notary public within the County of W% Y\do H-e_ . State.of
(NARIE OF COUNTY)

and my commission expires on 4 .3.4
(DA’I‘E)

Y~

Date

JANICE 4. MINDEN
‘Notaty Pubiic.
‘Stdte of Kansag. [
My Oommlssion Expifea ;
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N (Continued)'

CURRENT BUSINESS ENTITY STATUS

L cemfy that \/Q v ')'I ’/ . (Business Entlty Neme)-MEETS the definition of a business
entity as defined in section 285.525, RSMo pertaining to section; 285.530, RSMo as stated above.

_Q,Amfwﬂ Sc:%m:cﬂ\

Authorized Business Entity Authorized Business Entity
Representative’s Name Representative’s Signature
(Please Print)
L]
\/e..ﬁ.f"u/ | i IILD
Business Entity Name Date

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following,
The graniee; sub grantee; contractor; or subcontractor shall check each to verify completion/submission:

e Enroll and, partlclpatc inthe EwVenfy federal work authofizetion program

(Website: ht rdhs.gov/e-y

Phionie: 888-464—4218; Email' g-verify@dhs.gov) with respect tothe employees hired after enrollment in
the program who are proposed to work in' connection with the services required herein;

AND

B Provide documentation affirming, said company's/individual’s enrollment and participation in the B~
Verify federal work authorization. program, Documentation shall include a page from the E-Verify
Memorandum of Understanding {MOU) listing the grantee's, subgrantee’s, contractor’s, or
subcontractor's name and the MOU signature page completed and signed, at minimum, by the grantee,
subgrantee, contractor; or subcontractor and the Department of Homeland Security - Verification
Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or
subcontrator’s name, then no additional pages of the MOU must be submitted).
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PAPER SUPPLIES SPECIFICATIONS

1. Items Hsted ander Proposed Manufacture with a ).
These items CAN NOT be substituted.

2. UOM (Unit of Measure) the following units of measure can only be used.

Ctn,  (carton) must indicate number per carton.

M. (1000).

Bx.  (box) must indicate number per box.

Bil.  (bottle) must indicate number of oz. Per bottle,

o o

3. Deliveries are to be NEXT DAY service after order is placed. (Delivery times and Order time
to be set with awarded vendors).

4. Prices are ALL INCLUSIVE;: (Shipping, Handling, Delivery, and Assembly to locations
specified by the County. Refer to section “2.4”). All prices are firm, this includes all CPI
{Consumer Price Index) cost fluctyations.

S, If the proposed unit of measure varies from the amount listed, mark through the listed
amount and fill in the appropriate unit of measure to reflect the cost per unit of measure.

6. If the suggested manufacturer or the manufacturer item number is different, mark
through the listed information to reflect the correct information,
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 In Witness thereof, the parties hereto have exéeuted this Agreement, in triplicate, as
ofthis____ dayef 2016

Verihv —— | County ;r;ifﬁJe-ffgxfsﬁh,;;S_t_ste of Missouri

Company Name _:

Kenneth B. Waller County Execative

‘Print -

Company Addressy

2099 Lpvpovate 44 Drve
_Fendwn o (3020
Phone: p30p-(, $]:2F0O

I hereby ceriify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cashbalance otherwise unencumbered, in the treasury, to the eredit ‘of the funds fromi which
payment is-to bé made, each sufficient to meet the obligation contained. herein; or (2 bonds ‘or taxes

have been authorized by vote.of the people and there is a sufficient unenctimbered amount o the Bonds

yetto besold or of the taxes levied and y t 10 be Collected (o meet
sufficient unencumbered cash balance in the treasus Ve

‘obligation in case there is not a

‘County Auditor

APPROVED AS TO FORM

Hiltiation for Bid A8 Bidtdetrs Initaje




In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as
of this day of 2016:

County of Jefferson, State of Missouri

Company Name

Signature Kenneth B. Waller County Executive

Print

Company Address:

Phone:;

I hereby certify under section 50.660 RSMo there is either: (1) a balance of funds, otherwise
unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable,
and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which
payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes
have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds
yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a
sufficient unencumbered cash balance in the treasury.

7

County‘fuditor

APPROVED AS TO FORM

County Counselor

Invitiation for Bid 15 Bidder's Initals g@




COOPERATIVE BID FORM

Bid Name: "PQ P@f gwpplw_s Lo\ 7

INSTRUCTIONS: Bidders MUST fill out this form as part of the bidding process and attach to your
bid response to Jefferson County, Missouri.

COOPERATIVE PROCUREMENT CONTRACT

This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the
Procurement Policy and Procedures, Jefferson County Code of Ordinances.

Will you extend bid prices, cash terms, and all other terms and conditions of any contract
resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri,
Municipality, government agency, district, sub-district or other tax-supported entity?

Yes X No

Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported
entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if
tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed
herewith as a part of this bid.

Bidders are encouraged to extend contract prices to
Municipalities and any other tax-supported entities.

If agreeable to the above, state the minimum dollar value per order you will require from a

Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri
Government, Departments or Divisions):

MINIMUM DOLLAR VALUE PER ORDER:  $_ 480.00
P
BY: —ohn Bml,y 5

TITLE: _ 9aley Represon L e

COMPANY: \evs kv

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT

Phone_ 34 - §UE-u24 E-mail__ = | “.; ah .{M-‘-&jesg\/@v:-\-\\f carp, Cow.

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO
JEFFERSON COUNTY, MISSOURI

Invitiation for. Bid 16 Bidder's Inifals %"7_




W Veritiv

November 14, 2016

Veritiv Operating Company

1000 Abernathy Rd. NE, Bldg 400
Suite 1700

Atlanta, GA 30328

To Whom It May Concern:

To the best of our knowledge, Veritiv Operating Company (FEIN 13-5369500), does not own any real
estate or personal property in Jefferson County, Missouri.

IN WITNESS WHEREQF: =n
The undersigned has hereunto set our hands and affixed our seals this the l(’] day of
Novenboer 2014.

Directoe- Operats r’B Ta x

TITLE:
NY e
f i
PRINT NAME: DATE:
Sworn to and subscribed before me this__! i"'“‘ day of Nowe mbpeg , 2016
///’ .
7w Can
{ Vs | il X
ROBEAT WAYNE CROSBY

NOTARY PUBLIC Notary Public - State of Florioa

Commission # GG §37457
7 My Comm. Expires Qct 0, 2020
gh National Notary Assn,

1000 Abernathy Road NE, Bldg 400 Suite 1700 Atlanta GA 30328770 391 8200 veritivcorp.com
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MM/DDIYYYY)
06/28/2016

THIS GERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NQ RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE 1SSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lleu of such endorsement(s).

PRODUCER CONIACT
MCGRIFF, SEIBELS & WILLIAMS OF GEORGIA, INC, E FAX
5605 Glenridge Drive - Suite 300 Ao Mo, Exty; 404 497-7500 | TR Moy
E-MAIL
Atlanta, GA 30342 SDUbEss:
INSURER(S) AFFORDING COVERAGE NAIC #
INSURER A :Zurich American Insurance Company 16535
INSURED ] . .
Veritiv Operating Company INSURER B :American Zurich Insurance Company 40142
1000 Abernathy Rd NE INSURER € ¢
Building 400, Suite 1700
Allanta, GA 30328 INSURER [ :
INSURER E :
INSURER F :

COVERAGES CERTIFICATE NUMBER:PEFV5BC2

REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BEELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITICN QF ANY CONTRACT OR QTHER DOCUMENT WITH RESPECT TG WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED.BY PAID CLAIMS.

INER ADDLISUBR] FOLICY E FOLICY EXF
LTR TYPE OF INSURANCE INSD | WD POLICY NUMBER [MMIDD}‘YY':"‘.:’) (MMIDDIYYYY) LIMITS
A X | coMMERCIAL GENERAL LIABILITY GLO 3878575-02 07/01/2016 | O7/01/2017 EAGH OCCURRENGE 3 2,000,000
DAMAGE TO RENTED
I CLAIMS-MADE OCCUR PREMISES (Ea cccurrance) 8 1,000,000
MED EXP (Any pne person} $ 5,000
PERSONAL & ADV INJURY | § 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE 5 4,000,000
X | rouicy I:l s I:I Loe PRODUCTS - COMPIOP AGG | § 4,000,000
OTHER; s
A | AUTOMOBILE LIARILITY BAF 387857602 O7I07/2018 | CTI0V/Z017 | COMBINED SINGLE LMIT o 5,000,000
X | any AUTO BODILY INJURY (Per person) | §
ALL OWNED SCHEDULED .
AUTOS AUTOS BODILY INJURY (Per accident) | §
NCN-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS {Per accident)
$
UMBRELLA LIAB OCCUR EAGH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE 3
DED | I RETENTION $ 3
B | WORKERS COMPENSATION WC 387B8573-02 (AQS 07/01/2016 | 07/G1/2017 | X | sﬁ'ﬁure | cgg-
AND EMPLOYERS' LIABILITY YIN WC 3878574-02 (MA, W) 05000
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH AGCIDENT $ 1,000,
OFFICER/MEMBER EXCLUDED? NIA 1,000,000
{Mandatary In NH) E.L. DISEASE - EA EMPLOYEE| $ H00,
\ b und
3 TGN BF BPERATIONS below E.L. ISEASE - POLICY LIMIT : 1,000,000
3
$
$
3

DESCRIPTION GF OPERATIONS / LOCATIONS / VEHICLES [ACORD 101, Additional Remarks Schedule, may be attached If more space is required)

CERTIFICATE HOLDER

CANCELLATION

Evidence of Insurance

SHOULD ANY QF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

ACORD 25 (2014/01)

Page 1of1  © 1988-2014 ACORD CORPORATION. Alirights reserved.
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Verify 81

Company 1D Number: 761968

may subject the Web Services Employer, its subcontractors, its employees, or its representatives to: (1)
prosecution for false statements pursuant to 18 U.S.C. 1001 and/or; (2) immediate termination of its
MOU and/or; (3) possible debarment or suspension.

G. The foregoing constitutes the full agreement on this subject between DHS and the Web Services
Empioyer.

Approved by:

Web Services Employer

xpedx, LLC

Name (Please Type or Print) Title
Danyz Eliah

Signature Date
Electronically Signed 03/07/2014

Department of Homeland Security — Verification Division

Name (Please Type or Print) Title
USCIS Verification Division

Signature Date
Electronically Signed . 03/7/2014

Page 19 of 23 E-Verify MOU for Wetb Services Employers | Revision Date 06/01/13



