
  

  

JEFFERSON COUNTY 

DEPARTMENT OF ADMINISTRATIVE SERVICES 
729 MAPLE ST / PO BOX 100 

HILLSBORO MO 63050 

WWW.JEFFCOMO.ORG 

 

Invitation for Bid: PERSONAL PROPERTY MAILERS 2017 Date Issued: 7-28-2016 

 
           

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 30, 2016 AT 2:00 P.M. LOCAL TIME. 
    

Specification 

Contact: 

 

 

 

Contract  

Contact: 
 

 

 

Mail (3) Three 

Complete Copies 

With Vendor And 

Bid Information As 

Shown In Sample: 

 

 

 

Contract Term: 
 

UPON APPROVAL OF THE 

COUNTY COUNCIL AND 

COUNTY EXECUTIVE 

 

 

Vendor 

Information: 

 

ANGIE POPE  

Department of the Assessor 

636-797-5547 

apope@jeffcomo.org 
 

VICKIE PRATT 
Department of Administrative Services 

636-797-5380 

SAMPLE ENVELOPE 

VENDOR NAME 

VENDOR ADDRESS 

 

CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK 

JEFFERSON COUNTY MISSOURI 

729 MAPLE ST / PO BOX 100 

HILLSBORO MO 63050-0100 

SEALED BID: (BID NAME)  
 

 

The undersigned certifies that he/she has the authority to bind this company in an 

agreement/contract to supply the commodity or service in accordance with all terms, 

conditions, and pricing specified.  This Bid, if accepted, will constitute an Agreement and 

Contract with Jefferson County, Missouri, upon approval of the County Council and County 

Executive.  Prices are firm during this agreement term, unless agreed upon in writing by the 

County.  The County has the option to renew this agreement at the same terms and conditions 

as the original agreement for one additional one-year term with the written consent of the 

successful Bidder.  Price increases for renewals are not authorized unless approved in writing 

by the County. 

  

______________________________________  ____________________________________ 

Company Name              Authorized Agent (Print) 

 

______________________________________  ____________________________________ 

Address                      Signature 

 

______________________________________  ____________________________________ 

City/State/Zip Code      Title 

 

______________________________________  ____________________________________ 

Telephone #                   Date  Tax ID # 

 

______________________________________  ____________________________________  

E-mail        Fax # 
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*REQUIRED DOCUMENTS* 
 

1. Current and valid Certificate of Insurance or binder showing required insurance 

coverage must be provided with each bid. 

(County must be added as additional insured if awarded) 
 

2a. Proof that Bidder does not owe delinquent real or personal property in Jefferson  

      County (tax receipts for past 3 years)  

Obtain receipts at http://jeffersonmo.devnetwedge.com 

Or 
 

2b. A notarized affidavit stating that the applicant does not own any real estate or  

      personal property in Jefferson County on company letterhead. 
 

3.  A Notarized affidavit of work authorization and current business entity status 

 with E-verification documentation.  (pages 9 & 10) 
 

4. Agreement to be executed by the County upon approval by the County Council 

and County Executive.  (Bidder is required to complete company information 

and execute signature) 
 

5. Cooperative Bid Form (last page) 
 

6. All pages of the Invitation for Bid/Request for Proposal must be used when 

submitting your bid/proposal response along with initialing each page with the 

bid/proposal.  Additional information may be included separately. 
 

7. Bid deposits/bonds must be in the exact amount as stipulated in the bid. (if 

required) 
 

 

*BIDS WILL BE REJECTED IF REQUIRED DOCUMENTATION IS NOT 

INCLUDED OR COMPLETED 
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1.0       BID REQUIREMENTS  

 Bidder shall initial all pages and return where the Bid Document denotes “BIDDER”S INITIALS: _____” 

 

1.1 BID SUBMISSION: 

 Submit bid form in original (one original) and two (two copies) with all specification pages, if applicable.  No facsimile or electronic 

bids shall be accepted and shall be rejected.  The Vendor prior to the submission dead line as stated on page 1 must submit all bids. Late 

bids will not be accepted and returned to the vendor unopened.  The County reserves the right to request additional written or oral 

information from Respondents in order to obtain clarification.  A fully executed Affidavit is required by Section 285.530 RSMo and 

shall be submitted with the bid form.  A copy of the Affidavit is attached hereto.  Failure to execute the Affidavit shall result in the bid 

being rejected.  Failure to comply with any provision, provide any required documentation, insurance forms or deposits or bonds in exact 

amounts or any other term or condition that is not in strict conformance shall result in the bid being rejected.   

 

1.2 BASIS OF BID AWARD: 

 Award may be made on an item-by-item basis to the lowest and best Bidder(s) or award may be made to the lowest and best bid total, 

whichever provides the greatest value to the County from the standpoint of suitability to purpose, quality, service, previous experience, 

price, ability to deliver, or any other reason deemed to be in the best interest of the County.  Quantities stated herein represent an 

estimate for the period stated.  Orders shall be placed for actual requirements as needed. The County may reject any or all bids for any 

reason and may waive any informality.  Bids submitted from a Missouri State Contract shall include a copy of the State Contract with 

the bid. Bid award does not constitute an order or obligation to order by the County. The issuance of a Purchase Order Number shall be 

construed as acceptance of a Contract with all terms, conditions, and prices firm during the length of the agreement terms. 

 

1.3 BID AWARD: 

 It is further agreed that the Contract shall not be valid and binding upon the County until approved by the County Counselor,  as to legal 

form and is subject to the Ordinances, Resolutions and Orders of Jefferson County, Missouri, and State and Federal Law.  If no Bid or 

Bids have been awarded by the County Council within forty-five (45) days following the opening of the bids then all bids will be 

deemed Rejected. 

 

1.4 BID PREPARATION: 

1. Bidders are responsible for examination of drawings, specifications, schedules and instructions.  Failure to do so will be at the 

Bidder’s risk. 

2. Each Bidder shall furnish the information required by the invitation.  The Bidder shall sign all required documents.  All deletions 

and erasures shall be initialed 

3. Alternate bids for supplies or services other than specified shall not be considered unless authorized by invitation. 

4. Bidder shall state a definite time for delivery of goods or for performance of services unless otherwise specified in the invitation 

for bid. 

5. When specified, samples must be timely submitted and at no expense to the County. 

6. Failure to adhere to all requirements may result in the response being disqualified as non-responsive. 

 

1.5 MODIFICATION OR WITHDRAWAL OF BIDS: 

 Bids may be modified or withdrawn prior to the exact hour and date specified for receipt of bids, provided the modification or 

withdrawal is in writing and is delivered in the same manner as a bid submission.  

 

1.6 LATE BIDS: 

 It is the responsibility of the Bidder to deliver his bid or bid modification on or before the date and time of the bid closing to the 

Department of the County Clerk.  Bids received late will be rejected and returned unopened to the Bidder. 

 

1.7 BID DEPOSITS/BONDS: 

 Bid Deposits/Bonds are not required unless specified in the specifications.  Bid deposits/Bonds must be in the exact amount as stipulated 

in the bid. 

 

1.8 MATERIAL AVAILABILITY: 

 Bidders must accept responsibility for verification of material availability, product schedules and other pertinent data prior to submission 

of bid and delivery time.  It is the responsibility of the Bidder to notify the County immediately if the materials specified are 

discontinued, replaced, or not available for an extended period of time. All materials ordered by the County, shall be as needed.  A 

sample of materials may be requested. 

 

1.9 ALTERNATE BIDS: 

 Alternate Bids for items will be accepted except when stated “NO SUBSTITUTIONS”.  Bidders must submit complete specifications 

on all alternate bids with the bid form.  Alternate bids without complete specifications may be rejected.  Alternate bids and exceptions to 

bid clauses must be clearly noted on the bid form.  The County may accept or reject alternate bids; whatever is most advantageous to the 

County. 
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1.10 INCORPORATION OF DOCUMENTS: 

 The terms of the Bid Invitation, Bid Specifications, Bid Form are and shall be incorporated into the contract as if fully setout therein.  

The Bid, if accepted and approved by the County Council and County Executive shall constitute the terms of a Contract or Agreement 

with Jefferson County, Missouri, subject to any further Amendments, Memoranda or other documents or specifications which must be 

set forth in writing and signed by all parties. 

 

1.11 ADDENDA: 

 Addenda to bid specifications are incorporated by reference as if fully setout herein.  It is the responsibility of the vendor to insure and 

verify that they are in receipt of and completed all attached addenda’s prior to submission of bid forms. Verification is made by 

contacting the Office of Contracts and Grants at (636) 797-5380, or by reviewing the County Web Site. (www.jeffcomo.org). 

 

1.12 INSURANCE: 

 The Vendor/Contractor shall purchase and maintain insurance with an insurance company licensed to do business in the State of 

Missouri or in the state where the vendor is incorporated or otherwise licensed to do business and which shall remain, at all times during 

the term of any contract with the County, in full force and effect.  Preference will be given to a Vendor/Contractor who provides 

insurance with an insurance company licensed to do business in the State of Missouri, but in any event said Vendor/Contractor shall 

provide said insurance at its own expense.  Such insurance shall be provided as will protect the Vendor/Contractor from claims which 

may arise out of or result from the Vendor/Contractor’s execution of the work, whether such execution be by himself, his employees, 

agents, or by anyone for whose acts any of them may be liable.  If any such work covered by the Contract is to be performed on County 

owned or leased premises, the Vendor agrees to carry liability and workman’s compensation insurance, satisfactory to the County, and to 

indemnify the County against all liability, loss, and damage arising out of any injuries to persons and property caused by the Vendor, his 

sub-contractors, employees or agents. The insurance coverage shall be such as to fully protect the County and the general public from 

any and all claims for injury and damage resulting by any actions on the part of the Vendor/Contractor or its’ forces as enumerated 

above.  All policies must name the County as an additional insured and provide for thirty (30) days written prior to any material changes 

or cancellation.  Any disputes regarding a breach, insurance amounts, liability, coverage, lapse or otherwise shall be litigated in the 

Circuit Court of Jefferson County, Missouri and the same shall be incorporated into any Contract agreed to by the parties.   

 

 THE COUNTY REQUIRES A CURRENT AND VALID CERTIFICATE OF INSURANCE OR BINDER SHOWING REQUIRED 

INSURANCE COVERAGE MUST BE PROVIDED WITH EACH BID. JEFFERSON COUNTY MUST BE ADDED AS AN 

ADDITIONAL INSURED AFTER AWARD OF THE BID. ANY LAPSE IN INSURANCE COVERAGE OR CANCELLATION 

THEREOF BY THE CONTRACTOR OR SUB-CONTRACTORS DURING THE TERMS OF THE CONTRACT SHALL 

IMMEDIATELY BE DEEMED A MATERIAL BREACH UNDER THE TERMS OF ANY CONTRACT. 

 

A. ( X ) Required  (   ) Not Required       Comprehensive General Liability Insurance  

    

 The Vendor/Contractor shall maintain and keep in full force and effect during the terms of this Contract such comprehensive 

general liability insurance as shall protect them from claims which may arise from operations under this Contract, whether such 

operations be by themselves or by anyone directly or indirectly employed by them.  The amounts of insurance shall be not less 

than $1,000,000.00 combined single limit for any one occurrence covering both bodily injury and property damage, including 

accidental death. 

 

B. ( X ) Required  (   ) Not Required        Professional Liability Insurance 

 

 The Vendor/Contractor shall provide the County with proof of Professional Liability Insurance, which shall protect the County 

against any and all claims, which might arise as a result of the operation of the Vendor/Contractor in fulfilling the terms of this 

Contract during the life of the Contract.  The minimum amounts of such insurance will be $1,000,000.00.  Should any work be 

subcontracted, these limits will also apply.   

 

C. ( X ) Required  (   ) Not Required Worker’s Compensation Insurance:  

  per Missouri Revised Statutes Chapter 287 

  

 The Vendor/Contractor or his sub-contractor or contractors, shall maintain and keep in force of this Contract such worker’s 

compensation insurance limits as required by the statues of the State of Missouri and Employer’s Liability with limits no less 

than $500,000.00. 

 

 

 

1.13 BID SUBMISSIONS 

 Bids submitted on separate forms are NOT acceptable unless specified in the Bid Document.  Failure to complete bid forms to the 

satisfaction of the County may result in rejection of your bid.  It is the responsibility of each Bidder before submitting a bid to examine 

ALL documents thoroughly, and request written or oral interpretation of clarifications soon after discovering any conflicts, ambiguities, 

errors, or omissions in the bidding documents.  Request for clarification must be received prior to bid openings. 
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1.14 BID OPENINGS 

 Bids will be publicly opened and read aloud at the time indicated on page 1.  The Bidders and the public are invited but not required to 

attend the formal opening of the bids.  No decisions relating to the award of a contract or agreement will be made at the opening.   

 

1.15 BID TABULATIONS 

 Bid Tabulations are not available for 5 to 7 business days following the Bid Opening.  Bid submissions are open for public review at the 

time of the Bid Opening.  Bid tabulations are posted on the County’s web-site address, www.jeffcomo.org.  NO COPIES of bid 

tabulations are sent to vendors. 

 

2.0 BID RESPONSE AND CONTRACT 

 

2.1 BIDDER REPRESENTATIONS:  

 The Bidder, by executing the Bid form certifies that: 

A. The bid complies with Invitation for Bid form and Bid Specifications. 

B. Bidder is not debarred or suspended from participation in Federal Assistance programs. 

 

2.2 TAXES:  

No bid or proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe 

delinquent real or personal property taxes to Jefferson County.  The prospective Bidder is required to provide proof in the form of an 

original paid tax receipt issued by the Jefferson County Collector or a verified affidavit stating that the applicant does not own any real 

or personal property in Jefferson County.  Tax receipts for the past 3 years are required and may be obtained at 

http://jeffersonmo.devnetwedge.com/ or a  notarized affidavit stating that the applicant does not own any real or personal property in 

Jefferson County on company letterhead. 

 

 Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or 

proposal shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does 

not owe delinquent real or personal property, or that the Bidder does not own any real or personal property in 

Jefferson County.  All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any 

bid, or proof shall be provided that the Bidder does not own any real or personal property in Jefferson County 

prior to the award of any bid.   Jefferson County considers that the failure to pay any and all real or personal 

property taxes due Jefferson County, Missouri, the failure to report all real or personal property owned, held or 

used in Jefferson County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall 

be deemed a material breach of the contract and will subject the contract to immediate cancellation.  All taxes, due 

and owing, must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the 

entire term of the contract unless the prospective Bidder provides proof that the Bidder does not own real or 

personal property in Jefferson County.  This requirement shall not apply to the award of bids for projects which 

are funded in whole or in part by Federal funds. 

 

 

2.3 CERTIFICATION OF INDEPENDENT PRICE DETERMINATION: 

A. The prices in the bid shall be independently determined, without consultation, communication, or agreement for the purpose of 

restricting competition as to any matter relating to price with any Bidder or other person. 

B. Unless otherwise required by law, the prices shall not have been knowingly disclosed by the Bidder prior to opening. 

C. No attempt has been made or will be made by the Bidder to induce any other person or firm to submit or not to  

       submit a bid. 

 

2.4 PRICE: 

 The price(s) specified in this bid shall be firm and not subject to contingency or reservation.  If the Vendor fails to honor stated prices as 

submitted in the Bid Form or Contract, the County reserves the right to obtain the same items from the next lower vendor who submitted 

a bid price for the item.  The original vendor shall be responsible for the difference in price and required to make restitution to the 

County for the difference in price.  The Bidder represents prices specified in the bid do not exceed current selling price for the same or 

substantially similar good or service, and are the same as or lower than other prices charged to the Bidder’s most favored customer.  In 

the event the stated prices are determined to be higher than the prices for which Supplier has sold the items, or services, to others, this 

contract price shall be reduced accordingly.  Bid prices are ALL INCLUSIVE:  (Shipping, Handling, Delivery, and Assembly to 

locations specified by the County).  Prices shall be firm for ALL County departments and locations for term of the agreement. 

 

 

2.5 MISSOURI DOMESTIC PRODUCT PROCUREMENTACT: 

 Bidder represents that the goods provided comply with Sections 34.350 to 34.359, RSMo, known as the Domestic Product Procurement 

Act.  The Act encourages the purchase of products manufactured or produced in the United States, State of Missouri, and Jefferson 

County, Missouri. Bidder shall include proof of compliance with the Act with the bid when requested. 
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2.6 NON-EXCLUSIVE AGREEMENT: 

 The contractor shall understand and agree that the contract shall not be construed as an exclusive agreement and further agrees that the 

County may secure identical and/or similar services or products from other sources at anytime in conjunction with or in replacement of 

the contractor’s services. 

 

2.7 DEFINITIONS: 

A. The term "County" means the Jefferson County, Missouri and its designated representatives. 

B. The term "Vendor" means Supplier, Contractor, and Seller and includes designated representatives. 

C. The term “IFB” means Invitation for Bid. 

D. The term “Agreement/Contract means Binding Agreement, Contract, Request for Purchase, Order. 

 

2.8 INSPECTION, ACCEPTANCE AND APPROVALS: 

 Goods shall at all times and places, including the period of manufacture, are subject to inspection and test by County.  County will 

accept or give notice of rejection of goods delivered within a reasonable time after receipt.  Acceptance shall not waive any warranty.  

All goods supplied are subject to final inspection and acceptance by County notwithstanding payment, prior inspections or approvals.  

County may require prompt replacement or correction of rejected goods at Supplier's expense, including a reduction in price for rejected 

goods.  Supplier shall not resubmit rejected goods to County without prior written approval and instructions from County.  In addition, 

Supplier shall identify resubmitted goods as previously rejected.  Supplier shall provide and maintain a quality assurance and control 

system acceptable to County. 

 

2.9 WARRANTY: 

 Unless otherwise agreed to in writing by the parties, Supplier warrants that items ordered to specifications will conform thereto and to 

any drawings, samples or other descriptions furnished or adopted by County, or, if not ordered to specifications will be fit and sufficient 

for the purpose intended, and that all items will be new, merchantable, of good material and workmanship, and free from defect.  Such 

warranties, together with Supplier's service warranties and guarantees, if any, shall survive inspection, test, acceptance of, and payment 

for the items and shall run to County and its assigns.  Except for latent defects, the County shall give notice of any nonconformity to the 

Supplier within one (1) year after acceptance.  County may return for credit or require prompt correction or replacement of the defective 

or non-conforming goods or have the defective good corrected or replaced at Supplier's expense.  Return to Supplier of any defective or 

non-conforming goods and delivery to County of any corrected or replaced goods shall be at Supplier's expense.  Defective or non-

conforming items shall not be corrected or replaced without written authorization by County.  Goods required to be corrected or replaced 

shall be subject to the provisions of this clause and the clause hereof entitled "Inspection, Acceptance and Approvals" in the same 

manner and to the same extent as goods originally delivered under this contract. 

 

2.10 PAYMENT:  

 County will pay Supplier for goods upon delivery to, submission of certified invoices with attached tipping fee receipts and acceptance.  

The County will not be responsible for articles or services furnished without a purchase order.  Price is tax-exempt.  

 

2.11 CHANGE ORDER:  

 County may make changes within the general scope of this contract.  If any such changes cause an increase or decrease in the cost of or 

the time required for the performance of any part of the work, whether changed or not changed by any such order, an equitable 

adjustment shall be made in the price or delivery schedule or both, and any change order shall be in writing.  Any claim by a Supplier for 

adjustment under this clause shall be asserted within fifteen (15) days from the date of receipt of this written order directing the change, 

provided, however, County, if it decides that the facts justify such action, may receive and act upon such claim asserted at any time prior 

to final payment. 

 

2.12 DELIVERIES: 

 Deliveries shall be made in strict accordance with any delivery schedule contained in the bid specification or contract and in the exact 

quantity ordered.  Failure to adhere to delivery schedule is reason for termination in accordance with the "termination" clause.  

Deliveries are to be made at locations specified by the County at time of Order. 

 

2.13 RESPONSIBILITY FOR SUPPLIES: 

 Pursuant to Section 290.560 RSMo, Supplier/Contractor shall employ only Missouri laborers and laborers from nonrestrictive states 

except that other laborers may be used when Missouri laborers or laborers from nonrestrictive states are not available, or are incapable of 

performing the particular type of work involved, if so certified by the contractor and approved by the County.  Except as otherwise 

provided, Supplier shall be responsible and bear all risks for loss and damage to goods until delivery at County's facilities, regardless of 

F.O.B. point, point of inspection or acceptance; and if the goods are rejected. 

 

2.14 SUBCONTRACTS: 

 Supplier shall not enter into any subcontract(s) in excess of $25,000 or 20% of this contract price; whichever is less, for any goods 

without County's prior written approval.   

 

 

 

Invitation for Bid 6 of 48 Bidder's Initials: _____________



  

  

2.15 CHOICE OF LAW: 

 This bid and contract shall be governed and interpreted according to the laws of the State of Missouri.  Venue for any court action shall 

be in Jefferson County, Missouri. 

 

2.16 TERMINATION: 

A. General:  Performance of work may be terminated by the County in whole, or from time to time in part, whenever County 

shall determine that such termination is in the best interests of County with a thirty (30) day written notice.  The Vendor may 

terminate the Agreement/Contract upon a sixty (60) day prior notice in writing.  In the event of any termination of the 

Agreement/Contract by the Vendor, the County may purchase such supplies and/or services similar to those terminated and for 

the duration of the Agreement/Contract period the Vendor will be liable for all costs in excess of the established contract pricing.   

 

B. Bankruptcy or Insolvency: In the event bankruptcy proceedings are commenced by or against Supplier or under any 

provisions of the United States Bankruptcy Act or for the appointment of a receiver or trustee or a general assignment for the 

benefit of creditors of either party, County shall be entitled to terminate without further cost or liability.  The County may cancel 

the Agreement/Contract or affirm the Contract and hold the Vendor responsible for damages. 

 

C.   Section 135.040 of the Jefferson County Code of Ordinances (Ord. No. 10-0411) requires that no bid or proposal  

       shall be awarded by Jefferson County unless the prospective Bidder provides proof that the Bidder does not owe  

       delinquent real or personal property, or that the Bidder does not own any real or personal property in Jefferson  

       County.  All delinquent real or personal property taxes shall be paid, in-full, prior to the award of any bid, or proof  

       shall be provided that the Bidder does not own any real or personal property in Jefferson County prior to the  

       award of any bid.   Jefferson County considers that the failure to pay any and all real or personal property taxes  

       due Jefferson County, Missouri, the failure to report all real or personal property owned, held or used in Jefferson  

       County, the failure to provide proof thereof, and/or the failure to keep said tax bills current shall be deemed a  

       material breach of the contract and will subject the contract to immediate cancellation.  All taxes, due and owing,   

       must be paid in full at the time the bid is awarded by Jefferson County and remain paid during the entire term of   

       the contract unless the prospective Bidder provides proof that the Bidder does not own real or personal property in  

       Jefferson County.  This requirement shall not apply to the award of bids for projects which are funded in whole or  

       in part by Federal funds. 

 

D.   Default:  County may terminate the whole Contract or any part in either of the following circumstances: 

D-1. If supplier fails to deliver the items required by the contract within the time specified; or 

D-2. If supplier fails to perform any of the other provisions of the contract, or so fails to make progress as to endanger 

performance of the contract in accordance with its terms, and in either of these two circumstances does not cure such 

failure within a period of ten (10) days after notice from County specifying such failure.  In the event of termination 

under subparagraph 1, County shall have the right to procure, on such terms and in such manner as it may deem 

appropriate, items similar to those terminated, and to recover from Supplier the excess cost for such similar items 

provided, however, Supplier shall not be liable for such excess costs where the failure upon which the termination is 

based has arisen out of causes beyond the control of Supplier and without the fault or negligence of Supplier.  Such 

causes shall be deemed to include fires, floods, earthquakes, strikes, and acts of the public enemy.  The rights of County 

provided in subparagraph 1 shall be in addition to any other rights provided by law or the contract. 

D-3. In the event of the Supplier's non-compliance with the provisions as set forth, this Contract may be cancelled, terminated 

or suspended in whole or in part and the supplier may be declared ineligible for further County contracts.  The rights and 

remedies of the County provided in this paragraph shall not be exclusive but are in addition to any remedies provided in 

this Contract or as provided for by law. 

 

2.17 NOTICE AND SERVICE THEREOF: 

 Any notice from the County shall be in writing and considered delivered and the service thereof completed when said notice is posted, 

by certified or regular mail, to the Supplier, at the address stated on the bid form. 

 

2.18 CONTRACT TERM: 

 Performance shall be governed solely by the terms and conditions as set forth in the Invitation for Bid, Bid Specifications, Bid Form and 

the Contract notwithstanding any language contained on any invoice, shipping order, bill of lading or other document furnished the 

Seller at any time and the acceptance by the County for any goods furnished.  

 

 

 

2.19 COMPLIANCE WITH APPLICABLE LAWS: 

 Supplier warrants it has complied with all applicable laws, rules and ordinances of the United States, Missouri or any other 

Governmental authority or agency in the manufacture or sale of the goods, including but not limited to all provisions of the Fair Labor 

Standards Act of 1938, as amended, including provisions of the Home Rule Charter of Jefferson County, Missouri requiring all workers 

performing work under any contract with Jefferson County be paid a wage that is at least the prevailing hourly rate of wages for work of 

a similar character in Jefferson County. 
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2.20 ACTS OF GOD: 

 No party shall be liable for delays, nor defaults due to Acts of God or the public enemy, riots, strikes, fires, explosions, accidents, 

governmental actions of any kind or any other causes of a similar character beyond its control and without its fault or negligence. 

 

2.21 SELLER’S INVOICES: 

 Invoices shall contain the following information.  Contract number (if any), Purchase Order Number, Item number, contract description 

of goods or services, sizes, quantities, unit prices and extended totals.  Invoices for and inquiries regarding payment should be addressed 

to the County Accounts Payable Clerk. 

 

2.22 APPROVAL: 

 It is agreed the acceptance of a Bid shall not be valid and binding upon the County until approved by the County Purchasing Agent, 

County Council, and the County Counselor.  

 

2.23 RENEWAL OPTION: 

 The County reserves the right to negotiate the contract for one (1) additional one-year term with the written consent of the awarded 

vendor.  If the contractor/vendor requests an increase in compensation for any renewal period, the vendor shall notify the Office of 

Contracts and Grants no less than 60 days prior to the end of the contract period.  The County shall notify the Vendor of the intent to 

exercise the renewal option.  However, failure to notify the Vendor does not waive the County’s right to exercise the renewal option.  

   

 Indicate:  [   ] Individual: [   ] Partnership: [   ] Corporation.  

 

 

2.24 INDIVIDUAL, PARTNERSHIPS, CORPORATIONS: 

 

 Incorporated in the State of ____________________________. 

2.25 LITIGATION: 

 This agreement shall be interpreted under the laws of the State of Missouri.  Any disagreements, questions, controversies, litigation or 

other causes of action whatsoever arising from or under the terms of this agreement shall be resolved in the trial courts of 23rd Judicial 

Circuit Court of the State of Missouri-Hillsboro, Missouri. 

 

2.26    LANGUAGE: Bids and all related documents will only be accepted in the English Language. 
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AFFIDAVIT OF WORK AUTHORIZATION 

 

The grantee, sub grantee, contractor or subcontractor who meets the section 285.525, RSMo definition of a 

business entity must complete and return the following Affidavit of Work Authorization. 

 

Comes now __________________________ (Name of Business Entity Authorized Representative) as 

__________________________________ ( Position/Title) first being duly sworn on my oath, affirm 

_______________________________ (Business Entity Name) is enrolled and will continue to participate in the 

E-Verify federal work authorization program with respect to employees hired after enrollment in the program 

who are proposed to work in connection with the services related to ______________________________ 

(Bid/Grant/Subgrant/Contract/Subcontract) for the duration of the grant, subgrant, contractor, or subcontractor, 

if awarded in accordance with subsection 2 of section 285.530, RSMo.  I also affirm that 

____________________________ (Business Entity Name) does not and will not knowingly employ a person 

who is an unauthorized alien in connection with the contracted services related to 

______________________________________ (Bid/Grant/Subgrant/Contract/Subcontract) for the duration of 

the grant, subgrant, contract, or subcontract, if awarded. 

 

 

In Affirmation thereof, the facts stated above are true and correct.  (The undersigned understands that false 

statements made in this filing are subject to the penalties provided under section 575.040, RSMo.) 

 

 

__________________________________           ________________________________________ 

Authorized Representative’s Signature         Printed Name 

 

 

__________________________________   ____________________________________ 

Title              Date 

 

 

Subscribed and sworn to before me this _________________ of ________________.  I am   

      (DAY)                        (MONTH, YEAR) 

 

 

commissioned as a notary public within the County of _______________________, State of  

                                                (NAME OF COUNTY) 

 

___________________________ and my commission expires on ______________________. 

            (NAME OF STATE)                                          (DATE) 

 

 

__________________________________   ____________________________________ 

Signature of Notary          Date 
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AFFIDAVIT OF WORK AUTHORIZATION 

(Continued) 

 

CURRENT BUSINESS ENTITY STATUS 

 

I certify that _____________________________ (Business Entity Name) MEETS the definition of a business 

entity as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated above. 

 

 

  ______________________________  _________________________________ 

  Authorized Business Entity    Authorized Business Entity 

  Representative’s Name    Representative’s Signature 

  (Please Print)  

 

 

 

  ______________________________ _________________________________ 

  Business Entity Name    Date 

 

As a business entity, the grantee, sub grantee, contractor, or subcontractor must perform/provide the following.  

The grantee, sub grantee, contractor, or subcontractor shall check each to verify completion/submission: 

 

 

 

□ Enroll and participate in the E-Verify federal work authorization program  

(Website:  http://www.dhs.gov/e-verify;   

Phone: 888-464-4218: Email: e-verify@dhs.gov) with respect to the employees hired after enrollment in 

the program who are proposed to work in connection with the services required herein; 

 

AND  

 

 

□ Provide documentation affirming said company’s/individual’s enrollment and participation in the E-

Verify federal work authorization program.  Documentation shall include a page from the E-Verify 

Memorandum of Understanding (MOU) listing the grantee’s, subgrantee’s, contractor’s, or 

subcontractor’s name and the MOU signature page completed and signed, at minimum, by the grantee, 

subgrantee, contractor, or subcontractor and the Department of Homeland Security – Verification 

Division; (if the signature page of the MOU lists the grantee’s, subgrantee’s, contractor’s, or 

subcontrator’s name, then no additional pages of the MOU must be submitted). 
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SPECIFICATIONS  

 

 
The first week of January 2017, the Department of the County Assessor will mail personal property, mobile 

home and business assessment lists.  We will be mailing approximately 87,000 personal accounts, 10,000 

personal accounts with mobile homes printed on them and 7,000 business accounts. 

 

The middle of January 2017, we will have a small batch mailing of new accounts added since the first mailer.  

This will include approximately 2,000 personal assessment lists and 200 mobile home assessment lists.   

 

In March 2017 a second mailer will be sent with approximately 21,000 personal property assessment lists, 3,000 

personal assessment lists with mobile homes printed on the forms and 2,500 business assessment lists.  

 

We would like all three mailers to be itemized out in the bid. 
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Pricing Sheet 

 

January 2017 Mailers 

 

Personal Forms (87,000)        $_______________________________ 

 

Business Account (7,000)    $_______________________________ 

 

Personal Accounts with mobile home  $ _______________________________ 

 

 

 

Mid-January Mailers  

 

Personal Forms/ Mobile homes (2,400)  $ _______________________________ 

 

 

 

March 2017 Mailers 

 

Personal Accounts (21,000)    $_______________________________ 

 

Business Accounts (2,500)    $ _______________________________ 

 

Personal Accounts with mobile home $ _______________________________ 

 

 

 

 

 

 

Total Cost of Mailers $ ___________________________________ 
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The items needed for the January, Mid-January and March mailer will include the following: 

 

 

January 2017 Mailer 

 

Personal Forms    Business Accounts 

 

87,000 two-sided forms 8 1/2 “ x 10.7” 7,000 two-sided forms 8 ½” x 14” 

87,000 letters (one sided print)  7,000 letters (one side printed) 

87,000 #10 window envelops              7,000 #10 window envelopes 

87,000 #9 return envelopes (white)  7,000 #9 return envelopes (white) 

 

 

 

Personal Accounts with Mobile Homes 

 

10,000 two-sided forms 8 ½” X 10.7’’(same form as personal, only “MH” printed on top of the form) 

10,000 letters (same as personal letter) 

10,000 #10 window envelopes 

10,000 #9 return envelopes (white)-  

 

 

 

Mid January 2017 Mailer 

 

Personal Forms/Mobile Homes   

2,400 two-sided form 8 1/2 “ x 10.7”   

2,400 letters (same letter as above)   

2,400 #10 window envelopes   

2,400 #9 return envelopes (white)   

 

 

 

March 2017 Mailer 

 

Personal Accounts     Business Accounts 

21,000 two-sided forms 8 ½” X 10.7”  2,500 two-sided forms 8 1/2”x 14” 

(The second mailer will require the words “SECOND NOTICE” printed on both personal and business forms.)  

21,000 letters (one side printed)   2,500 letters (one side printed) 

(Different letter than first mailer)   (Different letter than first mailer) 

21,000 #10 window envelopes   2,500 #10 window envelopes 

21,000 #9 return envelopes (white)   2,500 #9 return envelopes (white) 
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Personal Accounts with Mobile Homes 

 

3,000 two-sided forms (same as personal accounts) 

(Second mailer will require the wording “Second Notice” and “MH” printed on the form.) 

3,000 letters one-sided printed letter same as personal letter) 

3,000 #10 window envelopes 

3,000 #9 return envelopes (white) 

 

 

 

Personal form, mobile home forms and business forms are two-sided.  The numbers of forms provided in this 

bid are estimated totals any and all overruns will be sent to the Department of the County Assessor at no added 

cost.  All delivery charges should be included in bid. 

 

The successful bidder will print taxpayer’s name, pin number, address, and account number with bar code, 

taxation year, tax codes, vehicle, and mobile home information on all personal and mobile home forms. The 

business forms will also list 2016 assessed value, name, pin number, address, tax codes, account number with 

bar code, SIC code on the form and vehicle information.  This data will be supplied to the vendor per electronic 

media provided by the county.  

 

 The successful bidder will prepare all USPS documents to support presort, carrier route and automated mailing.  

All outgoing mail pieces are to be in mail trays and delivered to the Post Office for mailing. Any postal charges 

or fees for mailing at bidder location must be included in the bid.  Carrier route addresses are to be used and all 

mail must be prepared for pre-sort mailing to provide Jefferson County with the best postage discounts possible.  

The successful bidder will process the file’s compatible media to add carrier routes and postal bar codes with 

the addresses.  If any part of an address is changed from our format address that is provided in order to be in 

compliance to meet any postal requirements a list must be approved by the Assessor for review.  If a change is 

made, notification must be given to the Assessor and a list of changes must be provided by the Vendor for 

Assessor approval.  

 

The successful bidder will print all information on the assessment forms that is provided on the media as 

directed by the Assessor’s Office.  The successful bidder will fold and insert the forms into a #10 window 

envelope with a #9 return envelope and the required letter as requested by the Assessor’s office.  The outgoing 

mailer will be placed into mail trays and delivered to the Post Office for mailing by the successful bidder. 

 

Bidder must furnish proofs to the Assessor’s Office in a timely manner.  Live data proofs approval is required 

on all forms before final printing.  Proofs will consist of typeset printed on vendor’s paper samples of all forms 

and inserts.  Only original live proofs will be accepted for final sign off before final printing.  Proofs must be 

delivered in a timely manner in order to complete the 2017 mailer. 

 

The Assessor’s Office may terminate the whole or part of the agreement if the supplier fails to deliver within 

the time specified, or if the supplier fails to perform any other provisions of this agreement, or so fails to make 

progress as to endanger performance of this agreement and in either of these two circumstances does not cure 

such failure in a period of ten days after notice from the Assessor specifying such failure. 
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In the event of termination the Assessor will have the right to procure items similar to those terminated and to 

recover from supplier the excess cost of such items, provided the failure of the supplier has not arisen out of 

causes beyond the control of the supplier. 

 

Payment will be made to bidder only after work has been completed and approved by the Assessor.  Two 

payments will be made.  The first payment after the January mailer is completed and the second final payment 

after the March mailer is completed. 

 

Please find the enclosed samples for each mailing.  There will be changes in the layout of the forms including 

wording.  However, the forms will remain the same size.  Both the personal and business forms will require a 

bar code printed on the form, which corresponds with the account number.  Samples of the data printed on the 

forms must be tested by the Assessor’s Office before the final forms are printed. 

 

If you have any further questions concerning the 2017 Personal Property mailer please feel free to contact 

Angie Pope at 636-797-5547 or e-mail questions to apope@jeffcomo.org. 
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2017 JEFFERSON COUNTY PERSONAL PROPERTY MAILER 

 

 

Sample Personal Form: 

 

This form is 8 1/2” X 10.7”.  This form has printing on both sides.  This form will be used for all personal and 

personal forms with mobile homes.  This is a sample of the 2016 personal forms; we will have some changes to 

the wording for the 2017 forms. 

 

Sample Letter for Personal & MH Forms: 

 

This is a sample of the enclosed letter that we mail with the personal forms and the personal forms with mobile 

homes.  This is a one sided black and white enclosure. This letter is used for the January mailer only. 

 

Sample #9 Return Envelope: 

 

This #9 return envelope is enclosed in all mailers for the personal forms only. 

 

Sample #10 Window Envelopes: 

 

This sample is used for all the personal property mailer, the personal forms, personal with mobile homes forms 

and business forms. 

 

Sample #9 Return Bus Envelopes: 

 

These #9 return business envelopes have the words Business Division printed on the return envelopes.  These 

are to be enclosed with the business forms. 

 

Sample #9 Return MH Envelopes: 

 

These #9 return MH envelopes have the words MH Division printed on the return envelopes.  These are to be 

enclosed with the personal forms that have mobile homes printed on them. 

 

Sample Personal Forms with MH’S: 

 

This is the same form as the personal forms, it has the letters “MH” printed at the top of the forms and these 

accounts have mobile homes listed.  The data on the forms may have vehicles and mobile homes within the data 

that will be printed. 

 

 

 

 

Sample Front of Bus Forms: 

 

These are 8 1/2” X 14” forms that have printing on both sides.  These samples submitter are the 2016 business 

forms.  Some changing to the wording will be changed for the 2017 mailer. 
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Sample Back of Bus Form: 

 

This is the back of the 8 ½” X 14” business forms.  These samples submitter are the 2016 business forms.  

Some changing to the wording will be changed for the 2017 mailer. 

 

Sample Bus Letter: 

 

This is a sample of the enclosed letter that will be mailed mail with the business forms. This is a one sided black 

and white enclosure. This letter is used for the January mailer only 

 

Sample 2nd March Mailer Personal: 

 

This is the same 8 ½” X 10.7” form that is used as the first mailer however the return by March 1st printing is 

changed to May 1st and the word Reminder is printed on the forms. 

 

Sample 2nd March Mailer MH’s: 

 

This is the same 8 ½” X 10.7” form that is used as the first mailer however the return by March 1st printing is 

changed to May 1st and the word Reminder is printed on the forms. These forms also have the letters MH 

printed at the top of the forms. 

 

Sample 2nd Notice Letter Personal & MH’s: 

 

This is the letter to be enclosed with the March mailer for the personal forms and the personal forms with 

mobile homes.  This is a one sided letter that is different than the January mailer. 

 

Sample front Bus 2nd Mailer Form: 

 

This is the same form as the January business forms however the return by data is changed to May 1st.  The 

word Reminder is printed on the form. 

 

Sample Back Bus Form 2nd Mailer: 

 

This is the back of the business form, no changes from the January mailer. 

 

Sample Bus 2nd Mailer Letter: 

 

This is a one sided letter that is to be enclosed with the March business forms.  This is a different letter than the 

January mailer. 
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01 061 8 2016 Personal Property Assessment List
Terry L. Roesch

Jefferson Gounty Assessor Avoid Penalty
Return by

March 1,2016
lf you have no chanqes from your 2015 filing then you may e-file your 2016 Assessment List.
Go to http://jeffersonmo-assessor.devnetwedge.com/efile and use the PIN to the right to begin the e-file process E-Filing PIN: 122764

AUTO**s-DtGtT 63010
ASSESSMENT LIST IS BASED

ON OWNERSHIP OF
PROPERTY AS OF
JANUARY 1.2016

F{:{r CRUTCHLEY, SANDRA L
l;ht 2009 DoHAcK DRr ARNOLD, MO 63010-2729
0000'13

h llll,llrll l,llu,t,, trlrl lr ililltll r,r,rt,ll, rlt,, ll,,l, rl,1 lr,

YEAR ACCOUNT
2016 01 061 I

SITE ADDRESS:

PART "A"

2OO5 JEEP LIBERTY 4WD
2OO8 HYUND SANTA FE AWD

Listed below are the items which appeared on your 2015 assessment list.-Wg.through any
items that you did not own January 1, 2016. Listany items not shown below jn the appropriate
space on the back of this form,

in the appropriate

LIST ANY PROPERTY NOT SHOWN ABOVE IN THE
APPROPRIATE CATEGORY IN PART ''B'' OR PART ''C''

{orv '

Qersno I

Np,l,r

Please read and sign below:

I do hereby certify'that the foregoing list contains a true and correct statement of all the tangible personal property made taxable by the laws of the state of
Missouri, which I owned or which I had under my charge or management on the first day of January, 2016. I further certify that I have not sent or taken or
caused to be sent or taken any properly out of this state to avoid taxation.

Signature

RETURN TO:

Terry Roesch, Assessor
PO Box 100
Hillsboro, MO 63050
(636) 797-5343
(800) 748-3456 ext 5343

Spouse's Signature

Address Change

Date Moved

lf you are changing to a PO Box,
What is your physical address?

Daytime Telephone #

scH FIRE AMB ROAD CITY
SCHC6 FIRRF AMBRA ROAD ]ITARPP

Name Change

ilril il tilil til tililil ilil ilil ]il iltil ilil til il til til

Email Address

Date

PART "8" ON BACK OF FORM ->

01 061 8
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PLEASE DO NOT LIST ANY ITEMS WHICH APPEAR ON THE FRONT OF THIS FORM. PLEASE ATTACH LIST OF ANY ADDITIONAL ITEMS IF NECESSARY

PART ''BU

MAX CERT GROSS TAKE OFF WGT

CALVES.400 lbs or less

PART ''C'MOBILE HOMES ONLY
ADDRESS OF MOBILE HOME:

NAME OF LANDOWNER IF DIFFERENT

IN MOBILE HOME PARK, PLEASE
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Department of the County Assessor

Jefferson County Administration Center
PO Box 100
Hillsboro, MO 63050 -4311

Terry L. Roesch
Assessor

Telephone: (636) 797 -5343
Fax: (636) 797-5083

wwwjeffcomo.org

Attention Taxpayer:

Enclosed you will find your 2015 Personal Property assessment list. Please review the items listed in Part A
and draw a line through any items that you did not own on Januarv 1, 2016. ltems you own, not listed in Part
A, should be written in the appropriate section on the reverse side of the declaration. DO NOT LIST ANY
ITEMS ON THE REVERSE SIDE OF THE DECLARATION THAT ARE ALREADY LISTED ON THE FRONT.

lf all of the information listed is correct, you may e-file your 2015 Personal Property assessment list. You may
e-fileonlyifyouhavenochangestomaketoyourname,address,oritemslisted. lfyouneedtoaddordelete
any items or have any changes to your filing you must return your assessment list to our office. You will find
thewebsiteandyoure-filingPlNnumberprintedonthetopportionoftheform. lfyouarenote-filingbesure
to return the entire assessment list.

You will notice some items listed under Part"A" of the form have the VIN numbers included. Please verifv
thatwehaveyourVlNnumber(s)correct. YoumayaddtheVlNnumber(s)toitemswhereitisnotprovided.

FREQU ENTLY ASKED QU ESTIONS

When must this declaration be returned?

Personal property declarations are to be returned to the Department of the County Assessor by March L't.
Missouri State Statute 137.345 requires all assessors to apply a penalty to any account not filed by March 1-".

Are there anv programs available to assist senior citizens?

The Missouri Propertv Tax Credit Claim gives qualifying senior citizens and 100 percent disabled individuals a

credit for a portion of real estate taxes or rent they have paid for the year. The credit can be up to a maximum
of 5750 for renters and 51,L00 for homeowners. The actual credit is based on the amount of real estate taxes
or rent paid and total household income (taxable and nontaxable). To find out more about the program,
which is administered through Jefferson City, you may call 1-800-243-6060 or visit the Missouri Department of
Revenue's website at: http://dor.mo.gov/tax/personal/ptc/.

lf you have questions or need assistance in completing this declaration, please contact the Personal Property
Division of the Department of County Assessor at (635) 797-5343 or L-8OO-748-3456, Ext. 5343.

Sincere ly,

J-

Terry L. Roesch
Jefferson County Assessor

Invitation for Bid 20 of 48 Bidder's Initials: _____________
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2016 Personal Property Assessment List
Terry L. Roesch

Jefferson Cou nty Assessor

MH

Avoid Penalty
Return by

March 1,2016
lf you have no changes from your 20'l 5 filing then you may e-file your 2016 Assessment List.
Go to http://jeffersonmo-assessor.devnetwedge.com/efile and use the PIN to the right to begin the e-file process. E-Filing PIN:139942

ASSESSMENT LIST IS BASED
ON OWNERSHIP OF
PROPERTY AS OF
JANUARY 1,2016

SITE ADDRESS:

PART ''A"
Listed below are the items which appeared on your 2015 assessment lisl. Draw a Line through any
items that you did not own January 1, 2016. Lislany items not shown below in the appropriate
space on the back of this form.

2013 CHEV EQUINOX LTZ
LT 0015 1980 MBL HOME 14t70 4325

,J nt)
l. YJo *.lYlob'

flft,1'r

LIST ANY PROPERTY NOT SHOWN ABOVE IN THE
APPROPRIATE CATEGORY IN PART ''B'' OR PART ''C"

Please read and sign below:

I do hereby certify that the foregoing list contains a true and correct statement of all the tangible personal property made taxable by the laws of the state of
Missouri, which I owned or which I had under my charge or management on the first day of January, 2016. I further cerlify that I have not sent or taken or
caused to be sent or taken any property out ofthis state to avoid taxation.

Signature

RETURN TO:

Terry Roesch, Assessor
PO Box 100
Hillsboro, MO 63050
(636) 797-5343
(800) 748-3456 ext 5343

Spouse's Signature

'.****AUTO**5-DlGlT 6301 0
IflY:E SMITH, ROBERT & MARTHA
l:Eft 15 HIDDEN ACRESr ARNOLD. MO 63010-3702
000029

,tllt,ltlil,t,tl,lttilt,tlrtl,tll,rt,tlttltt,illliltlt1rl,t,l,l,l

Address Change

Date Moved

lf you are changing to a PO Box,
What is your physical address?

Daytime Telephone #

Name Change

IlilI| iltilliltililtil ilil til ill|| ilil ril til| Itillil

Email Address

Date

PART "8" ON BACK OF FORM ->
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PLEASE DO NOT LISTANY ITEMS WHICH APPEAR ON THE FRONT OF THIS FORM. PLEASE ATTACH LIST OF ANYADDITIONAL ITEMS IF NECESSARY.

PART ''BU

MAX CERT GROSS TAKE OFF WGT

CALVES. 400 lbs or less

GILTS AND BARROWS

PART "C'MOBILE HOMES ONLY
ADDRESS OF MOBILE HOME:

LANDOWNER IF DIFFERENT FBOM MOBILE

ILE HOME PARK, PLEASE LIST PARK NAME AND LOT NUMBER:
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Department of the County Assessor
Terry L. Roesch

Assessor

Telephone: (636) 797 -5343
Fax: (636) 797-5083

wwwjeffcomo.org

Jefferson County Administration Center
PO Box 100

Hillsboro. MO 63050 -4317

Attention Taxpayer:

Enclosed you will find your 2016 Personal Property assessment list. Please review the items listed in part A
and draw a line through any items that you did not own on Januarv l-, 20L6. ltems you own, not listed in Part
A, should be written in the appropriate section on the reverse side of the declaration. DO NOT uST ANy
ITEMS ON THE REVERSE SIDE OF THE DECLARATION THAT ARE ALREADY LISTED ON THE FRONT.

lf all of the information listed is correct, you may e-file your 2016 Personal Property assessment list. you may
e-fileonlyifyouhavenochansestomaketoyourname,address,oritemslisted. lfyouneedtoaddordelete
any items or have any changes to your filing you must return your assessment list to our office. You will find
thewebsiteandyoure-filingPlNnumberprintedonthetopportionoftheform. lfyouarenote-filingbesure
to return the entire assessment list.

You will notice some items listed under Parl"A" of the form have the VIN numbers included. please verify
that we have your VIN number(s) correct. You may add the VIN number(s) to items where it is not provided.

FREQU ENTLY ASKED QUESTIONS

When must this declaration be returned?

Personal property declarations are to be returned to the Department of the County Assessor by March L't.
Missouri State Statute 137.345 requires all assessors to apply a penalty to any account not filed by March 1't.

Are there anv prosrams available to assist senior citizens?

The Missouri Propertv Tax Credit Claim gives qualifying senior citizens and 100 percent disabled individuals a
credit for a portion of real estate taxes or rent they have paid for the year. The credit can be up to a maximum
of 5750 for renters and $1,100 for homeowners. The actual credit is based on the amount of real estate taxes
or rent paid and total household income (taxable and nontaxable). To find out more about the program,
which is administered through Jefferson City, you may call 1-800-243-6060 or visit the Missouri Department of
Revenue's website at: http://dor.mo.gov/tax/personaUptc/.

lf you have questions or need assistance in completing this declaration, please contact the Personal property
Division of the Department of County Assessor at (636) 797-5343 or L-8OO-748-3456, Ext. 5343.

Sincerely,

@J-F*rL
Terry L. Roesch
Jefferson County Assessor

Invitation for Bid 25 of 48 Bidder's Initials: _____________
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o21831
7532 2016 Business Assessment List

Terry L. Roesch
Jefferson County Assessor

Department of the County Assessor
PO Box 100

Hillsboro, MO 63050
(636) 797-5475 or 1-800-748-3456 Ext 5475

UUUUUU4 IUU

Avoid Penalty
Return by

March 1.2016

******************r**AUTO**5_D lG lT 6301 0
ANTONS AUTO BODY
4 TENBROOK INDUSTRIAL PARK
ARNOLD, tVO 63010-3128

illr,,tl r,tril,t,t rrl,rt,,,llt rI, ilt, tl,tl,,,ll rrrllll rh r,l,r l,

Please note any company name, location (sile) or mailing changes below

*** PART A ***

*** PART B ***

fn accordance with RSMo 137.122, all Business Personal Property purchased after January 2,2006 should include the asset class and recovery
period in accordance with the Modified Accelerated Cost Recovery System (MACRS).

pESfiq{ll (tF ADDtTtoNAL sPAcE ts REQUIRED, PLEASE ArrAcH Llsr)
Enter the sum of all tangible property consisting of furniture, fixtures, telephones, tools, equipment and work in progress owned or held by the
businoss January 1st. Flease attach an itemized list including tho actual acquisltion dates and costs of all tangible property listed.

Please do not list "same as last year," this is not an acceptable rendition Please complete all appropriate areas.

- YEAR-oF 
-l ASSEiCIAss r '-MACRS " --- rYPE oF PRoPERiV UPGRADE COST

PURCHASE

PRIOR YEARS

EEC-ftOH-i: lr*hnological equipment, computer and data processing equipment'

(Personal computers, servers, modems, monitors, printers, networking eqUipment and non pre-installed canned software )

NAN4E:

LOCATION: (Site)

IVIAILING ADDRESS

DATE BUSINESS OPENED

Site Address DATE BUSINESS CLOSED

I

SeCflOfl Sf Manufacturing equipment, machine shop equipment, electrical/manual hand tools, presses, concrete forms and all processing

T CLAS --- ,PURCHAS=I YHtr UT TKUHtrK I I

fnn,
&ts,Nes5

rf) n ,l i.
B/^x)'{

PURCHASE

|iltilIItiltilliltil1ilil ilillil]ilIil lilllll|lil||lillil

o21831

Invitation for Bid 28 of 48 Bidder's Initials: _____________



PLEASE ATTACH

iSEcTloN 4:l Leased propeny:

ITEMIZED LIST IF MORE SPACE IS NEEDED
*** PART B CONTINUED***

Do you lease, rent or loan property to others? No _ Yes _ lf yes, list below.

*** PART C***
(LIST ANY ITEMS THAT ARE NOT LISTED IN PART A ON THE FFONT)

I do hereby certllythat theforegolng list conlains a truerand correct statement ot all the tangible personal property made taxable by the laws ot the saale ol Missouri,
which I owned or which I had under my charge or management on the tirst day oI January 201 6 | further certlly that I have not sent or taken or caused to be sent or
taken any property oul of the state lo avoid taxalion

SIGNATUFE OF OWNER. PARTNER OR INCORPOFATED OFFICER:

TEM YEAR MAKE MODEL & SERIES VIN NUMBER

AUTOS,
TRUCKS,
VANS &

SUVS

4WD

AWD 4WD

TRUCKS/TRAILEFS FILED WITH THE MISSOUBI BECIPROCITY COMMISSION MUST SUPPLY US WITH IRP # & US DOT #

BIG
TRUCKS
(ovER 1

TON)

YEAB MAKE BODY TYPE VIN NUMBER GLW #AXLES

BUSES

YEAR MAKE MODEU# OF PASS VIN NUMBEB PUBCHASE PRICE

YEAR MAKE MC ATV UTV VIN NUMBER # cc's / HP

ATV & UTV

MOTOR
HOMES

YEAR MAKE MODEL LENGTH

Lll]t_l!L'-]t__]_ lt]Llt]LtLL lt]L]t]L
CAMPEBS

YEAR i .. u4!G_[_-::_1
MODEL

FOLD DOWN /

1 VIN NUMBER LENGTH

rnTr ll]Rn][iffilnntrm- 
-:UPBIGHT/ sTH WHEEL (CIBCLE ONE)

A RPLANES

YEAB MODEL SEFIES # N # I MAX CERT GROSS TAKE OFF WEIGHT

TFAILERS
(sMALL,
LAFGE &
TRACTOR
TBAILERS)

YEAR TYPE (SEMI, LOWBOY, TAN (EF. UTIL, FLATBED, CARGO, ETC) #TONS I #GAL I #AXLES I LENGTH HOMEMADE

YES NO

YES NO

BOAT

YEAF MAKE TYPE (JoIUBASS)

FIBER

FIBER ALUM YES NO

BOAT
MOTOR

YEAB MAKE HORSEPOWEB
BOAT

TFAILER

YEAR TYPE LENGTH

FARM
TRACTOBS

YEAF MAKE MODEL,/TYPE
FARM

MACHINERY

YEAB MAKE MODEUTYPE

MOBILE
HOME

YEAB MAKE WIDTH LENGTH SERIAL/ VIN # ADDFESS OF MOBILE HOME

HEAVY
MACHINERY

AND
EXCAVATING
EQUIPMENT

YEAR MAKE TYPE OF MACHINERY {CRAWLER. LOADER, FORKLIFT, BACKHOE) MODEL # ACQUISITION COST

LIVESTOCK
(List # of
animals)

TYPE OTY TYPE OTY TYPE OTY

CALVES COWS & BTJLLS LAMBS

YEARLINGS HOBSES GOATS

cRoPs &
GRAIN

TYPE # of BUSHELS TYPE # ot BUSHELS TYPE # of BUSHELS

EMAIL ADOBESST

PHONE #i

PREPARED BY: PHONE #:

Invitation for Bid 29 of 48 Bidder's Initials: _____________



Department of the County Assessor Terry L. Roesch
Assessor

Telephone: (636) 797 -547 5

Fax: (636) 797-5083
wwwjeffcomo.org

Jefferson County Administration Center
PO Box 100
Hillsboro. MO 63050 -4317

Attention Business Owner or Manager:

Enclosed is the Business Personal Property assessment list for the 2015 year. Note that we have
provided a list of the items that appeared on y_our 20L5 personq! property tax bill. Return the
completed original form as soon as possible to ensure timely processing. Missouri State Statute 137.345
requires all assessors to apply a penalty to any account not filed by March L't.

Review the items listed under Part A. Draw a line through any items you did not own January L,2Ot6.
Any items you do own, not listed in Part A, should be written in the appropriate section on the back of
the form in Part C.

Part B of the form is for you to list all other business personal property. Provide an itemized list of all
business assets with a description of each item, purchase date and acquisition cost.

lf your business closed during 2015, you must provide our office with documentation as to the date the
business was closed.

lf you have any questions or need assistance in completing this declaration, contact the Business

Personal Property Division at (636) 797-5475 or t-800-748-3456, Ext. 5475.

Sincerely,

'ryJ-P*nA*
Terry L. Roesch
Jefferson County Assessor

Invitation for Bid 30 of 48 Bidder's Initials: _____________
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014762 2016 Personal Property Assessment List
Terry L. Roesch

Jefferson Cou nty Assessor Avoid Penalty
Return by

May 1 ,2016
lf you have no chanqes from your 2015 filing then you may e-file your 2016 Assessment List.
Go to http:i/jeffersonmo-assessor.devnetwedge.com/efile and use the PIN to the right to begin the e-file process. E-Filing PIN: 135715

ffi
000009

*********************AUTO**5_DlGlT 
6301 0

KOCH, DAVID T
4435 SPUR RD
ARNOLD, MO 63010-4309

lt,t,t,,lt,t;;,t;,,,t,llt,tl,tlil,llltltll,,ltl,ltlt,l,l,ltl,lltl

REMINDER
ASSESSMENT LIST IS BASED

ON OWNERSHIP OF
PROPERTY AS OF
JANUARY 1.2016

PART ''A''
Listed below are the items which appeared on your 2015 assessment lisl @@.through any
items that you did not own January 1, 2016 List any ilems not shown below in the appropriate
space on the back of this form

200s r'lcNDA ct\v EX 1wi)
2014 HONDA CRV AWD 5J6RtV4H59EL0961 50

SCH FIRE AMB ROAD CITY

SCHC6 FIRRF AMBRA ROAD

Name Change

Address Change

Date Moved

lf you are changing to a PO Box,
What is your physical address?

LIST ANY PROPERTY NOT SHOWN ABOVE IN THE
APPROPRIATE CATEGORY IN PART ''B" OR PART ''C''

Please read and sign below:

I do hereby certify that the foregoing list contains a true and correct statement of all the tangible personal property made taxable by the laws of the state of
Missouri, which I owned or which I had under my charge or management on the first day of January, 2016. I further certify that I have not sent or taken or
caused to be sent or taken any property out ofthis state to avoid taxation.

Signature

RETURN TO:

Terry Roesch, Assessor
PO Box 100
Hillsboro. MO 63050
(636) 797-5343
(800) 748-3456 ext 5343

Spouse's Signature

Daytime Telephone #

iltil il ililil 1]l ]il ilil il]iltil flil ||ilililt til l l til lill

Email Address

Date

PART "8" ON BACK OF FORM .->

014762

Invitation for Bid 33 of 48 Bidder's Initials: _____________



PLEASE DO NOT LIST ANY ITEMS WHICH APPEAR ON THE FRONT OF THIS FORM. PLEASE ATTACH LIST OF ANY ADDITIONAL ITEMS IF NECESSARY

PART "B''
ITEM ]ODE YEAR MAKE

(Ghev. Ford. etc)
MODEL

(Taurus, Escort, etc)
SERIES

(SL, SE, etc)
AWD VIN NUMBER

AUTOS A
YEsn NO E

YEsn No !
HISTORICAL VEH.

B il il|il|I ilil1

TRUCK/
VAN /
SUV c

YEAH

\wDE4WDf

\wDE4wDf

BIG
TRUCKS

(ovER 1 TON) D

YEAH MAI\E
(Kenworth, etc)

T'gUY IYPE
(Semi, Dump, etc)

TONS GLW AXLES VIN NUMBER

[/IOTORCYCLES
ATV & UTV

E

YEAR MAKE MODEL CC'S/HP M/C ATV UTV VIN NUMBER

BUSES F
YEAR MAKE MODEL # OF PASS VIN NUMBER

MOTOR
HOMES H

YEAR MAKE SERIES LENGTH VIN NUMBER

|||l ||||l iltItl
CAMPERS I

;owN-lIFFRrcHi- l brH !\/HEEL tr-l

BOATS J
MOTORS K It:

_ ttr.]r"yr^..1_l |NBoARD

MArE:@ I n
FARM

TRACTORS o
YEAR MAKE MODEL # TYPE

BOAT
TRAILERS L

YEAR TYPE HOMEMADE LENGTH
FARM

\iIACHINER'\ P

YEAR MAKE MODEL # TYPE

YESnNOn
YEStrNOtr

UTILITY
TRAILERS L

YEAR TYPE HOMEMADE LENGTH
HEAVY
EQUIP

N

YEAR MAKE MODEL # TYPE

YEs n NO Ll
YEs ll No tr

TRACTOR
TRAILERS

L

YEAR MAKE TYPE #AXLES LENGTH

HORSE
TRAILERS

L
YEAR TYPE STYLE LENGTH

, Hnaqtr | e Hnaatr | 4 HORSE N srocK tr auupEn-purr E coosENEcK tr

AIRPLANES G
YEAR MODEL SERIES # N# MAX CERT GROSS TAKE OFF WGT

LIVESTOCK

List number of
animals

TYPE OTY TYPE OTY TYPE OTY TYPE QTY

COWS AND BULLS PGS SLAUGHTEH LAMBS GOATS

CALVES, 400 lbs or less BOAHS AND SOWS ]EPLACEMENT EWES HORSES

YEARLTNGS, 400 - 700 tbs GILTS AND BARROWS FEEDER LAMBS BEE COLONIES

CROPS & GRAIN
TYPE # of BUSHELS ll TYPE #ofBUSHELS I TYPE ll #ofBUSHELS

PART'C'' MOBILE HOMES ONLY
YEAR MAKE MODEL wrDTH ILENGTHI SERTAL# ADDRESS OF MOBILE HOME:

NAME OF LANDOWNER IF DIFFERENT FROM MOBILE HOME OWNER:

IF LOCATED IN MOBILE HOME PARK, PLEASE LIST PARK NAME AND LOT NUMBER:

Invitation for Bid 34 of 48 Bidder's Initials: _____________



Terry L. Roesch
Jeffers on C o unty Ass e ssor

Department of the County Assessor
PO Box 100

Hillsboro, MO 63050
Email: ppassessor@jeffcomo. org

wwwjeffcomo.org

REMINDER

March 22,2016

Dear Taxpayer:

The Department of the County Assessor has not received your 2016 Personal Property
Assessment List. Enclosed is an assessment list for you to file. If you have already returned the
form that was previously mailed to you, contact our office immediately. Your 2016 assessment
list must be received by May 1,2016 to avoid statutory late filing penalties.

Review the assessment list and draw a line through any items on the front that you did not own
on January 1,2016. Items you owned on January I,2016, which are not printed on the front,
should be added in the appropriate sections on the back. Be sure to sign and date the assessment
list. Return the entire assessment list to our office.

If your 2016 frling is exactly the same as your 2015 personal property filing you may E-File
your 2016 Personal Property Assessment List. If you have livestock or any other changes you are
not eligible to E-file. The E-file address is http://jeffersonmo-assessor.devnetwedge.com/efile
you must have your E-Filing Pin Number that is located on the front of your 2016 Personal
Property Assessment List. E-Filing requires a valid email address and telephone number.

- -I-f, you-have any questions, call the Personal Property Division of the Department of the,eounty-
Assessor at 636-797-5343 or 1-800-748-3456. Ext. 5343.

Sincerely,

WlP*rL
Terry L. Roesch
Jefferson County Assessor
Enclosures: 2

Personal Property
636-797-5343

Faxr 636-797-5083

Invitation for Bid 35 of 48 Bidder's Initials: _____________
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501723 2016 Personal Property Assessment List
Terry L. Roesch

Jefferson County Assessor

MH

Avoid Penalty
Return by

May 1 ,20'|.6
lf you have no chanqes from your 2015 filing then you may e-file your 2016 Assessment List.

Go to http://jeffersonmo-assessor.devnetwedge.com/efile and use the PIN to the right to begin the e-file process.
E-Filing PIN: 122523

*********************AUTO**5_DlG lT 630 1 0
CANDLER, KATRINA R
22REX AIRE CT
ARNOLD, MO 63010-3856
,1l,lll,lll,'lllllrllltlll,iltlilrllr,tlril.,rrl,rll;,ltrtrt,,l,r

REMINDER
ASSESSMENT LIST IS BASED

ON OWNERSHIP OF
PROPERTY AS OF
JANUARY 1.2016

PART ''A''
Listed below are the items which appeared on your 2015 assessment list oraw a Lrne through any
items that you did not own January 1, 2016. Lisl any items not shown below in the appropriate
soace on the back of this fornr

2OOU FORD EXFLOREii
LI 00221991 MBL HO|VE 14170 \ IVSFL2S26462GE

'^Ar.-ltfftrcrt y[)Rr]or

SCH FIRE AMB ROAD CITY
SCHC6 FIRRF AMBRA ROAD

Name Change

Address Change

Date Moved

lf you are changing to a PO Box,
What is your physical address?

LIST ANY PROPERTY NOT SHOWN ABOVE IN THE
APPROPRIATE CATEGORY IN PART "B" OR PART ''C''

Please read and sign below:

I do hereby certify that the foregoing list contains a true and correct statement of all the tangible personal property made taxable by the laws of the state of
Missouri, which I owned or which I had under my charge or management on the first day of January, 2016 | further certify that I have not sent or takerr or
caused to be sent or taken any property out of this state to avoid taxation.

Signature

RETURN TO:

Terry Roesch, Assessor
PO Box 100
Hillsboro, MO 63050
(636) 797-5343
(800) 748-3456 ext 5343

Spouse's Signature

Davtime Teleohone # Date

lllil il ilililtil til ]til ilil ililIril iltil ililil] il tiltil

Email Address

PART "B" ON BACK OF FORM -->

501723

Invitation for Bid 38 of 48 Bidder's Initials: _____________



Terry L. Roesch
Jefferson Co unty Assessor

Department of the County Assessor
PO Box 100

Hillsboro, MO 63050
Email: ppassessor@jeffcomo. org

www.jeffcomo.org

REMINDER

March 22,2016

Dear Taxpayer:

The Department of the County Assessor has not received your 2016 Personal Property
Assessment List. Enclosed is an assessment list for you to file. If you have already returned the
form that was previously mailed to you, contact our office immediately. Your 2016 assessment
list must be received by May I,2016 to avoid statutory late filing penalties.

Review the assessment list and draw a line through any items on the front that you did not own
on January 1.2016. Items you owned on January I,2016, which are not printed on the front,
should be added in the appropriate sections on the back. Be sure to sign and date the assessment
list. Return the entire assessment list to our office.

If your 2016 filing is exactly the same as your 2015 personal property filing you may E-File
your 2016 Personal Property Assessment List. If you have livestock or any other changes you are
not eligible to E-file. The E-file address is http://jeffersonmo-assessor.devnetwedge.com/ef,rle
you must have your E-Filing Pin Number that is located on the front of your 2016 Personal
Property Assessment List. E-Filing requires a valid email address and telephone number.

If you-have any quesf,ionsr-eall the Personal P-roperty Division of the Department of the County
Assessor aI 636-797-5343 or 1-800-748-3456. Ext. 5343.

Sincerelv.

ryr-PryL
Terry L. Roesch
Jefferson County Assessor
Enclosures: 2

Personal Property
636-797-5343

Fax:. 636-797 -5083

Invitation for Bid 39 of 48 Bidder's Initials: _____________
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2016 Business Assessment List
Terry L. Roesch

Jefferson Gou nty Assessor
Department of the County Assessor

PO Box 100
Hillsboro, MO 63050

(636) 797-5475 or 1-800-748-3456 Ext 5475

Avoid Penalty
Return by

May 1, 2016

REMINDER
-*AUTO..5-DlGlr 63010 DBA:

THE SHIELD PRESS BIBLE TRACT MINISTRY/LIEVSAY R J
,1910 JEAN DR
ARNOLD, MO 63010-3460

t, t,trilltlrl llt,,lltr h,lll t I, l ll l, lilllr l lr, r,l t,il r,,, l,,lil,

Please noie any company name, location (site) or mailing changes below

NAIVIE

LOCATION: (Site)

MAILING ADDRESS:

DATE BUSINESS OPENED:

DATE BUSINESS CLOSED:

*** PART A ***

Listedbelowaretheitemswhichappearedonyour20l5assessmentlist DrawalinethroughanyitemsthatyoudidnotownonJanuaryl,20l6 List
any items not shown below in the appropriate space on the back of this form All business assets should be listed on Part B of this form

*** PART B ***
In accordance with RSMo 1 37.1 22, all Business Personal Property purchased after January 2, 2006 should include the asset class and recovery
period in accordance with the Modified Accelerated Cost Recovery System (MACRS).

$qcirQlt ! ] (tF ADDIIoNAL spAcE ts REeutRED, eLEASE ArrAcH Ltsr)
Enter the sum of all tangible property consisting of furniture, fixtures, telephones, tools, equipment and work in progress owned or held by the
business January 1st. Please attach an itemized list including the actual acquisition dates and costs ofall tangible propedy listed.

Please do not list "same as last year," this is not an acceptable rendition. Please complete all appropriate areas,

TYPE OF PROPERTY

tl

SeCfiQry ,' Technological equipment, computor and data processing equipment.
(Personal computers, servers, modems, nronitors, printers, networking equipment and non pre-installed canned software,)

seclioru s;l

I YEAR oF

] PURcHASE
ASSET

Manufacturing equipment, machine shop equipment, electrical/manual hand tools, presses, concrete forms and all processing

I tilrilltillil lill]ilillilil||ilril ililililIilIil

i

(O6,rrL 0t ^^,*

A/^x

UP-GRADE cbsf '

- - -_=:l

_=-_l

017834

Invitation for Bid 42 of 48 Bidder's Initials: _____________



fqESIS[4, I Lease d pro perry :

PLEASE ATTACH ITEMIZED LIST IF MORE SPACE IS NEEDED
*** PART B CONTINUED---

No _ Yes _ lf yes, list below.

*** PART C***
(LIST ANY ITEMS THAT ABE NOT LISTED IN PART A ON THE FRONT)

Do you lease, renl or loan property to others?

of lessee and address

US WITH IRP # & US DOT #

FOLD DOWN / UPRIGHT / sTH WHEEL (CIBCLE ONE)

MAX CERT GROSS TAKE OFF

TANKER, UTIL, FLATBED. CARGO,

TYPE OF MACHINERY (CRAWLEB, LOADEB, FORKLIFT.

I do hereby certify that the toregoing list contains a
whlch I owned or which I had under my charge or
taken any properly out ol the state to avoid taxation.

and correct statement of all the tanglble personal property made t8xable by the laws of the state of Missourl,
lementonthelirsldayolJanuary,20l6. lfurthercertitylhatlhavenotsentorlakenorcausedlobesentor

OFFICE ADDRESS:

OFFICER:

PHONE #:

SIGNATURE OF PARTNER OR

EMAIL ADDHESS:

Invitation for Bid 43 of 48 Bidder's Initials: _____________



Terry L. Roesch
Jeffirson Co unty Assessor

Department of the County Assessor
PO Box 100

Hillsboro, MO 63050
Email : ppassessor@jeffcomo. org

www.jeffcomo.org

REMINDER
March 22,2016

Dear Taxpayer:

The Department of the County Assessor has not received your 2016 Business Personal Property
Assessment List as of the date of this letter. Enclosed is an assessment list for you to file. If you have
already returned the assessment list that was previously mailed to you, contact our office immediately.
Your assessment list must be received by May I,2016 to avoid statutory filing penalties.

If you have closed your business during 2015, please provide our office with documentation of the date
the business closed.

Review the items listed under Part A. Draw a line through any items you did not own January I,20L6.
Any items you do own, not listed in Part A, should be written in the appropriate section on the back of
the form in Part C.

Part B of the form is for you to list all other business personal property. Please provide an itemized
list of all business assets with a description of each item, purchase date and acquisition cost.

If you have any questions, call the Business Personal Property Division of the Department of the County
Assessor at 636-797-5475 or 1-800-748-3456" E.xt. 5475.

Sincerely,

WJ-ffi'-dL
Terry L. Roesch
Jefferson County Assessor

Enclosure: 2

Business Personal
Property

636-797 -547 5

aochoa@jeffcomo.org

Personal Property
636-797-s343

Fax: 636-797 -5083

Invitation for Bid 44 of 48 Bidder's Initials: _____________
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In Witness thereof, the parties hereto have executed this Agreement, in triplicate, as         

of this _____________ day of ___________________2016: 

 

 

_______________________________               County of Jefferson, State of Missouri                    

Company Name 
 

 

______________________________              ________________________________ 

Signature                                                                Kenneth B. Waller County Executive                      

______________________________                                          

Print 

 

Company Address: ______________ 

 

_______________________________ 

 

_______________________________ 

  

Phone: _________________________ 
 

 

I hereby certify under section 50.660 RSMo there is either:  (1) a balance of funds, otherwise 

unencumbered, to the credit of the appropriation to which the obligation contained herein is chargeable, 

and a cash balance otherwise unencumbered, in the treasury, to the credit of the funds from which 

payment is to be made, each sufficient to meet the obligation contained herein; or (2) bonds or taxes 

have been authorized by vote of the people and there is a sufficient unencumbered amount of the bonds 

yet to be sold or of the taxes levied and yet to be collected to meet the obligation in case there is not a 

sufficient unencumbered cash balance in the treasury. 

 

 

   _______________________________________ 

  County Auditor 

 

 

 

 

APPROVED AS TO FORM 

 

 

 

________________________________________ 

County Counselor 

 

 

 

Invitation for Bid 47 of 48 Bidder's Initials: _____________



  

  

COOPERATIVE BID FORM 

 
Bid Name:  ____________________________ 

 
 

 INSTRUCTIONS:  Bidders MUST fill out this form as part of the bidding process and attach to your 

bid response to Jefferson County, Missouri. 

 

COOPERATIVE PROCUREMENT CONTRACT 

 

 This is a cooperating supply contract in accordance with Chapter 130, Section 130.020. K.3., of the 

Procurement Policy and Procedures, Jefferson County Code of Ordinances.   

 

Will you extend bid prices, cash terms, and all other terms and conditions of any contract 

resulting from this bid with Jefferson County, Missouri, to any Jefferson County, Missouri, 

Municipality, government agency, district, sub-district or other tax-supported entity? 

 

Yes _____ No______ 

 

 Although agreeing to the extension of the terms of this contract to municipalities or other tax-supported 

entities, is not a prerequisite for award, Jefferson County, Missouri, may take this factor into consideration if 

tie bids are received, in addition to the normal Terms and Conditions of the Invitation for Bid, enclosed 

herewith as a part of this bid.  

 

Bidders are encouraged to extend contract prices to  

Municipalities and any other tax-supported entities. 
 

 If agreeable to the above, state the minimum dollar value per order you will require from a 

Municipality or any other tax-supported entity (this shall not apply to Jefferson County, Missouri 

Government, Departments or Divisions): 

 

 

MINIMUM DOLLAR VALUE PER ORDER: $_______________________ 

 

BY: __________________________________________________ 

 

TITLE: _______________________________________________ 

 

COMPANY: ___________________________________________ 

 

CONTACT INFORMATION FOR COOPERATIVE AGREEMENT 

 

Phone________________________   E-mail_______________________ 
 

 

THIS FORM WILL BECOME PART OF THE BID DOCUMENT PACKAGE SUBMITTED TO 

JEFFERSON COUNTY, MISSOURI 

Invitation for Bid 48 of 48 Bidder's Initials: _____________




