BID TABULATION - MICROFILM PRESERVATION

g'c')gﬁ?ATEiﬁ RAYCOM DATA XEROX TIPTON DOCUMENT
MCM, INC. | TECHNOLOGIES,| GOVERNMENT OPTITEK, INC. PROGRIO NETWORK
MICROFILM PRESERVATION IMAGING INC. SYSTEMS, LLC SYSTEMS TECHNOLOGIES
BID OPENING SYSTEMSIRC 1320 E. IMPERIAL | 8260 WILLOW OAKS 1710 WHITTEMORE
8-18-2015 2282 WELDON 702 JULES ST AVENUE CORPORATE DRIVE | 5725 MANCHESTER | 2001 S HANLEY RD STREET 2275 CASSENS
PARKWAY  |ST JOSEPH MO 64501| EL SEGUNDO CA 6TH FL ' AVE. SUITE 250 ROCK ISLAND IL COURT #112
ST LOUIS MO 63146 90245 EAIREAX VA 22031 | ST LOUIS MO 63110 | ST LOUIS MO 63144 51201 FENTON MO 63026
AVERAGE NUMBER OF MONTHLY $0.05 PLUS $35.00 $0.027 FOR 215
DIGITAL IMAGES 22,500 WITH CD $0.0347 PER CD/DVD $0.045 $0.04 $0.04 $0.029 $0.016 ROLLS & $0.035
AND DELIVERY - COST PER PAGE FOR 100 'ROLLS
ALSO INCLUDED
_ IN THIS PRICE IS
COMMENTS: N/A BROWNTONE N/A N/A N/A N/A N/A N/A
TREATMENT.
AVERAGE NUMBER OF YEARLY
PAPER DOCUMENTS 60 WITH CD $0.09 $0§é’: ttéfs\s;goo $0.18 $0.24 $0.04 $0.87 $0.062 FOR 153%,42 OLLS
AND DELIVERY - COST PER PAGE
OR $50.00
MINIMUM
CHARGE PER
COMMENTS: BATCH OF PAPER N/A N/A N/A N/A N/A N/A N/A
DOCUMENTS,
WHICHEVER IS
GREATER
NOTARIZED WORK AFFIDAVIT
COMPLETED Y Y Y Y Y Y Y Y
COPY OF INSURANCE PROVIDED Y Y Y \% Y Y Y N
LETTER STATING LETTER STATING
NO REAL OR NO REAL OR
TAX RECEIPTS OR NOTARIZED PERSONAL PERSONAL
PROPERTY PROPERTY
LETTER STATING NO REAL OR
Y N OWNED IN Y Y Y Y OWNED IN
PERSONAL PROPERTY OWNED IN
JEFFERSON COUNTY JEFFERSON JEFFERSON
COUNTY COUNTY
INCLUDED BUT INCLUDED BUT
NOT NOTARIZED NOT NOTARIZED
COOPERATIVE BID FORM (Y/N) Y Y Y \% % Y Y Y
COOPERATIVE CONTACT INFO: Y Y Y \% % Y Y Y
COMPANY INFORMATION AND
SIGNATURE Y Y Y Y Y N Y Y
BID DEPOSIT REQUIRED N/A N/A N/A N/A N/A N/A N/A N/A
SEE ATTACHED -
COMMENTS: SEE ATTACHED | SEE ATTACHED | SEE ATTACHED | SEE ATTACHED Sl‘lﬁggsl\;iﬁ%\? Rl SEEATTACHED | SEEATTACHED | SEE ATTACHED

INCLUDED




JEFFERSON COUNTY .
DEPARTMENT OF ADMINISTRATIVE SERVICES

729 MAPLE ST/POBOX 100
FILi,. SBORO MO 63050
WWW.JEFFCOMO.CRG
Invitation for Bid: MICROFILM PRESERVATION Date Issued: 7-21-2015

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 20135 AT 2:00 P.M. LOCAL TIME.
DEBBIE DUNNEGAN-WATERS
Specification | Jefferson County Recorder of Deeds
Contaci: | 636-797-5419 ‘
ddunnegan@jeffcomo.org

Contract | VICKIE PRATT
Contact: | Depariment of Adminisirative Services
636-797-5380

SAMPLE ENVELOPE
Mail (3) Three | | "EVPORNAME
Complete Copies | | "ENPORADDRESS
With Vendor And | | CONPACT NUMBER DEPARTMENT OF THE COUNTY CLERK
Bid Information As JEFFERSON COUNTY MISSOURT
Shown In Sample: 729 MAPLE ST /PO BOX 100
HILLSBORO MO 63050-0100
SEALED BID: (BID NAME) -

. | The undersigned certiffes that he/she has the suthority to bind this company in an
Contract Term: agreement/contract to supply the commodily or service inm sccordance with all ferms,
10-01-2015 | conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
through | Contract with Jefferson County, Missouri, upon approval of the County Council and County
09-30-2017 Executive. Prices are firm during this agreement terin, unless agreed upon in writing by the
County. The County has the option to renew this agreement af the same terms and conditions
as the original agreement for one additional one-year ferm with the written consent of the
successfil Bidder. Price increases for renewals are not authorized unless approved in writing
Vendor | yy the County.

Information: '
Mhepoiere Dacosmina (i ¢ MIRE Spuruticins 41 o

Company Name S?STQ‘W S, a Anthorized Agent (Print)

250 Wesoes Dty MM Sent it
: ignatuare

Address ]
Sr tbuis mMd 43, Ppes et
City/State/Zip Code Title
Jiy~-F13-3323 0F~el~IS #3691/ 96b
Telephone # Date . TaxID#
d samds L tevtetestloeam _ 30y~ FI2-3377
E-mait Fax#

Invitation for Bid and Bid Form Page 10713 Biddars Inifials; m {



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deads Department (the County) is soliciting bids for the furnishing of
monthly Aicluval Microfilm services.

1. Thig service imvolves fthe retrieval of digital images from an FTP sife, Images are to be converied to 100
foot, 16mm, 1% generation, silver microfilm rolls. Post production to inclnde contrast adjusiments and
sharpening for optimum viewing and printing. Rolls are to be designated by month and year of the images
and provided in a labeled black plastic microfilm roll storage box. Price should also include a cd copy as
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22,500 with cd and delivery § 0.0347 cost p'er page

2. This service involves the converting of two-sided paper documents to Archival Microfilm. Images are {o
be converted to 16mm 1% generation, silver microfilm rolls. Post production fo include contrast
adjustments and sharpening for optimum viewiog and printing, Rolls are to be designated by year of the
jmages and provided in a labeled black plastic microfilm roll storage box. Price should also include a ¢d
copy as well as delivery to the County. Average number of yearly paper documents 60.

cost per page

Average number of yearly paper documents 60 with cd and delivery $ O. 09 l

X R 450, 00 miniwviwm C_lf\uyﬂa per batch of pa pev decom ewts, whichever 75
gﬂ‘&tfew.

The County will review and accept or reject all digitized images. If the County determines that the quality of an image is
insufficient to mest the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
extra cost the County. The final arbiter of all quality concens is the County.

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfilming and
duplication on ¢d and delivery to County,

Bidders Initials; Ms

Invitation for Bid and Bid Farm Page 11 of 13



JEFFERSON COUNTY

DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST/ PO BOX 100

HILLSBORO MO 63050

WWW.JEFFCOMO.ORG
Invitation for Bid: MICROFILM PRESERVATION Date Issned: 7-21-2813

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 P.M. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Contract Term:
10-01-2015
through
09-30-2017

Vendor
Information:

DEBBIE DUNNEGAN-WATERS
Jefferson County Recorder of Deeds

636-797-5419
ddunnegan@jeffcomo.org

VICKIE PRATT
Department of Administrative Services

636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRLSS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK

JEFFERSON COUNTY MISSOURI
729 MAPLE ST/ FO BOX 100
HILLSBORO MO 63650-0100

SEALED BID: (B/D NAME)

The undersigned certifies that he/she has the authority to bind this company in an
agreementfcontract 10 supply the commadity or service in accordance with all terms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with lefferson County, Missouri, epon approval of the County Council and County
Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option (o renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
suceessfil Bidder. Price increases for renewals are not authorized unless approved in writing

by the County.,

MCM, inc LLENN PATARY

Company Name Authorized Agent (Prjnt)
702 JUIES I/ s v

Address i Signature Q

ST. JoSEPY, mo. 8450 Pres.

Cily/State/Zip Cods Title
£1£-36Y-K 200 p-4-15 U3J2L319-3

Telephone # . Date Tax ID#

Jlennpmem e stivakvecnm 816-3EY-08F

E-mail . Fax #

Invitation for Bid and Bid Form Page 1 of 13 Bidders lnitia[é:_M



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) is soliciting bids for the furnishing of
monthly Archival Microfilm services,

1. This service involves the retrieval of digital images from an FTP site. Images are 10 be converted to 100
foot, 16mmt, 1¥ generation, silver microliim rolls. Post production (o include conirast adjustments and
sharpening for optimum viewing and printing. Rolls are to be designated by month and year of the images
and provided in a labeled black plastic microfilm roll storage box, Price should also include a ¢d copy &8s
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22.500 with ¢d and delivery $ e O 5 # cost per page

Plosss rrad aife helow! pLuatI5 .00 pa Ch/bud

2. This service involves the converting of two-sided paper documents to Archival Microfilm. [mages are to
be converted to 16mm 1™ generation, silver microfilm rolls. Pest production to include contrast
adjustments and sharpening for optimum viewing and printing. Rolls are to be designated by year of the
images and provided in a labeled black plastic microfilm roll storage box. Price should also include a ed
copy as well as delivery to the County. Average number of yearly paper documents 60.

Average number of yearly paper documents 60 with cd and delivery 3 o O 5 #  cost per page

PLs #3082 pen c.b/bvb

The County will review and accept or reject all digitized images. [f the County determines that the quality of an image 1s
insufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
extra cost the County. The final arbiter of ail quality concerns is the County.

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfilming and
duplication on cd and delivery to County.

ATTN: PLEASE NOTE THAT Mamine Fium

HAS PROPER TARGET NG PER LOCAL RECORDS
GUABELINES.,

WEALSe PROVINE lBRoquoNE TREATMENT

AT Vo ADDITTIONAL CoST. IMNCLUDED 1IN
ARBOVE PRIicE, THE CHEMICAL TREATMENT
IS RCCOMENDED FoR LONGTETRM STORAGE
Film. CONTAer LR (N JEFF City Aravt TS, !

Invitation for Bid and Bid Form Page 11 af 13 Bidders Initials: M




JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES

729 MAPLE ST / PO BOX 100
HILLSBORO MO 63050
g WWW.JEFFCOMO.ORG
Tuvitation for Bid: MICROFILM PRESERVATION Date Issued: 7-21-2013

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 P.M. LOCAL TIME.

Specification
Contact:

Contract
Contact:

Mail (3) Three
Complete Copies
With Vendor And
Bid Information As
Shown In Sample:

Coniract Term:

18-01-2015
threugh
09-30-2017

Vendor
Information:

[nvitation for Bld and Bid Form

DEBBIE DUNNEGAN-WATERS
Jefferson County Recorder of Deeds
636-797-5419
ddunnegan@jeffcomo.org

VICKIE PRATT
Department of Administrative Services
636-797-5380

SAMPLE ENVELOPE
VENDOR NAME
VENDOR ADDRESS
CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK
JEFFERSON COUNTY MISSCURE
729 MAPLE ST/ PO BOX 100
HAILLSBORO MO 63050-0100
SEALED BID: (BID NAME)

The undersigned certifies that hefshe has the authority to bind this company in an
agrecment/contract to supply the commodity or service in accordance with all ferms,
conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
Contract with Jefferson County, Missouri, upon approval of the County Council and County
Esecutive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one-year ferm with the writfen consent of the
successful Bidder. Price increases for renewals are not anthorized unless approved in writing

by the Coonty.
Raycom Data Technolagies, Inc ~ Ayaz Pandhiani___

Company Name Autiu&rized Ageny (Prin)
1320 E Imperial Ave AT Aaagp Y
— \ s

Address - Signature
El Segunda, CA 80245 President
CityfState/Zip Code Title
(310) 322-5113 8-18-15 095-3218920
Telephone # Date Tax ID#
info@raycomdtech.com (310} 322-8025
E~mail Fax #
Page 1 of 43 ‘ Bidders Initials; _fdi’



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) is soliciting bids for the furnishing of
monthly Archival Microfilm services.

1. This service involves the retrieval of digital images from an FTP site. Images are to be converted to 100
foot, [6mm, 1¥ generation, silver microfilm rolls. Post production to include contrast adjustments and
sharpening for optimum viewing and printing. Rolls are to be designated by month and year of the images
and provided in a labeled black plastic microfilm roll storage box. Price should also include a cd copy as
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22,500 with cd and delivery $ _ o O AP €ost per page

2. This service involves the converting of two-sided paper documents to Archival Microfilm. Images are fo
be converted to 16mm 1™ generation, silver microfilm rolls. Post production to include contrast
adjusiments and sharpening {or optimuin viewing and printing. Rolls are to be designated by year of the
images and provided in a labeled black plastic microfilm roll storage box. Price should also include a cd
copy as well as delivery to the County. Average number of yearly paper documents 60.

Average number of yearly paper documeits 60 with cd and delivery § __ o | [‘b cosi per page

“The County will review and accept or refect all digitized images. If the County determines that the quality of an image is
insufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality af no
extra cost the County. The final arbiter of all quality concerns is the County.

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfilming and
duplication on cd and delivery to County.

Invitation for Bid and Bid Form Page 11 of 13 Bldders Inﬁials%



17

Project Schedule and Work Plan

Scope of the Project

Jefferson County has the following items that need ta be archived:
An estimated 22,500 digital images a month

An estimated 60 paper documents yearly

Pick up

Raycom employee(s) will coordinate with Jefferson County the transferring of the 22,500 images per month via
SFTP. When the digital images are received they will be verified with the County and a log of what was received
will be created prior fo filming.

Filming

Once the files are received, Raycom will transfer to image filming machine. The images will be converted to 16mm
100 foot rolls using the specified reduction ratio determined by the County. A marker to indicate the start and end of
the roll will be inserted. Blip marks can alsa be utilized as required by the County

When the rolls are full with images it will be processed fo ANSI standards. At the same time of processing the
roli(s) the images will be transferred to a CD.

Each roll created will be designated by year. The numtber of images per ralt will be logged. When filming is
complete the number of images filmed will be verified against the total number of images provided.

Quality Control

Raycom operations procedure at all times from receiving the items at Raycom to the very end of finalizing the
delivery to the Cily Is focused on quality.

The Q/C operators will verify the directory structure and images quantity total against the production

scanning fog sheet.
« The Q/C Operator will document any changes, quality issues, and initial for confirmation of ingpection on

the production scan log sheet.
e The Q/C Operator will provide the praduction log sheet to the Project Manager when completed verifying

the images.

indexing Criterta

tUpon completion of quality conirol check, the rolls will be placed in acid free black plastic storage boxes and labeled
according to year and or other County specifications. The CD’s will be labeled as determined by the County.

Delivery

When the rolls have been fransferred to the boxes, they will be provided to the project manager for final approval
prior to delivery to the Gounly. Raycom will create a shipping ticket indicating the image totals, directory struclures,

and other information on Raycorn production log system.

Raycom will provide the completed rolls and CD o the County within the same week.



JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050
WWW.JEFFCOMO.ORG
Invitation for Bid: MICROFILM PRESERVATION Date Issued: 7-21-2015

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 20135 AT 2:00 P.M. LOCAL TIME.
DEBBIE DUNNEGAN-WATERS
Specification | Jefferson County Recorder of Deeds
Contact: | 636-797-5419
ddunnegan@jeffcomo.org

Contract | VICKIE PRATT
Department of Administrative Services

Contact:
636-797-5380
SAMPLE ENVELOPE
Miail (3) Three VEXDOR NAME
Complete Copies FEXDOR ADDRESS
With Vendor And || CONRHCTNUMBER DEPARTMENT OF THE COUNTY CLERK
Rid Information As JEFFERSON COUNTY MISSOURI

Shown In Sample: 729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050-0100

SEALED BID: (BID? NAME)

. | The undersigned certifies that he/she has the authority to bind this company in an
Contract Term: agreeinent/contract to supply the commodity or service i accordance with all terms,
10-01-2015 | conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
through | Coniract with Jefferson County, Missouri, upon approval of the County Council and County
09.30-2017 Bxecutive, Prices are firm during this agreement term, unless agreed upon in writing by the
Counfy. The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional ene-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing
Vendor | yy the County.

Information: | xerox Government Systems, LLC Louis Schiavone, Jr.
Company Name Authorigkd Agent (Print)
8260 Willow Oaks Corporafe Drive, 6th FL LU; I GA
Address I / Signature
Fairfax, VA 22031 Vice President
City/State/Zip Code Title
615-269-8812 08/14/2015 23-2154345
Telephone # Date Tax ID#
Louis. Schiavonedr@xerox.com 214-902-5058
E-nmail Fax #

Invitation for Bid and Bid Form Page 1 of 13 Bidders Inittals: LS



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) is soliciting bids for the furnishing of
monthly Archival Microfilm services.

1. This service involves the retrieval of digital images from an FTP site. Images are to be converted to 100
foot, 16mm, 1% generation, silver microfilm rolls. Post preduction to include contrast adjustments and
sharpening for optimum viewing and printing. Rolls are to be designated by month and year of the images
and provided in a Jabeled black plastic microfilm roll storage box. Price should also include a cd copy as
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22,500 with cd and delivery $ 0.04 cost per page

2. This service involves the converting of two-sided paper documents to Archival Microfilm. Images are to |
be converted to 16mm 1* generation, silver microfilm rolls. Post production to include contrast !
adjustments and sharpening for optimum viewing and printing. Rolls are to be designated by year of the
images and provided in a labeled black plastic microfilm roll storage box. Price should also include & ed
copy as well as delivery to the County. Average number of yearly paper documents 60.

Average number of yearly paper documents 60 with cd and delivery $ 0.24 cost per page

The County will review and aceept or reject all digitized images. If the County determines that the quality of an image is
insufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
extra cost the County. The final arbiter of alt quality concerns is the County.

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfilming and
duplication on cd and delivery to County.

Invitation for Bid and Bid Form Page 11 of 13 Bidders Initials;



Microfilm Preservation for the Department of Administrative Services

Proposed Solution

Xerox will process your microfilm to meet ANSI/AIIM/ISO standards. Our certified facility is located in
the United States, and is one of the industry's largest-capacity microfilim-to-electronic image conversion
lahoratories. No work will be sent offshore, all work for this project will be performed in the US.

Microfilm Services

Xerox will convert all digitally scanned documents fo Lémm archival quality microfilmed images
according to the stated micrographics laws and regulations. We will return all fully processed original

microfilm to the County.

Processed film will be placed in acid-free microfilm, labeled storage boxes in sequentiai order. All
microfilm records will remain the property of the County. Xerox will perform all the work without the use
of subcontractors, Our team regularly performs these services and understands the importance of this
project. Xerox will use the following process and provide the microfilm per the requirements of the

County.

« Qur imaging process begins with the extraction of files from the County on a mutually agreed upon
schedule, via DVD, external HDD or the County secure FTP Internet site. The images will be
downloaded into a specially configured computer system where Xerox propriefary software
automatically rotates each image and ensnres proper scaling and that each image is a Group IV single

page TIFF file.
s Resolution farget pages will also be inserted onto the files in the event that a resolution test must be
performed. We will include targets and header and trailer pages per the county requirements.

+ TImages will be sorted by document number.,

» The images will then be sent through Xerox’s image conversion laboratory network to the computer
system that drives our image to film conversion hardware systems. Here the image is further
processed by another software program that ensures all images are correctly scaled for uniformity and

optimal fit within each microfilm frame.

o Xerox uses our high-speed Digital Science Document Archive Writers, capable of converting over a
milfion pages per month, to convert the digitized images to 16mm x 215” archival microfilm rolls ata
reduction of 24X. Master silver original(s) will be produced for each roll.

e The fil is then transferred to Xerox’s microfilm laboratory for processing using Kodak filin
PTOCESSOrS.

¢ The film is then quality tested to ensure that it meets or exceeds all ANSI/NMA/ISO and state
standards for archival quality.

s Xerox will submit microfilim to the County. The microfilm roll containers will be labeled per the
requirements of the County Specifications.

& 2015 Xerox Govermmenl Syslems. LLC



Microfim Preservation for the Department of Adminisirative Services

Quality Control Inspection

The following required tests are performed and tabulated on a daily basis:

*

Quality Control Test to monitor for consistent microfilm processing

Methylene Blue Analysis to analyze for proper archival washing of film and to ensure that the
processing of film meets the standards set by the American National Standards Institute (ANST) and

State Archive Standards.

Fixer Analysis to detect concentrations of silver and thiosulfate in the fixer
Print Film Tests that analyze output films for slippage

Image quality, exposure and physical quality

Scraich Testing to eliminate scratches in processed microfilm,

Density Test to monitor film conirast,

Page by Page inspection of each roll.

As a part of the EPM Quality Control Program, the following additional procedures are in place to ensure
that we continue to meet ANSI/AIM standards:

Lint-free, white cotton gloves are always worn during inspection and handling of film, eliminating the
poiential scratching of film or damaging acids produced from skin oils,

Film is wound onto non-corroding plastic reels, and attached using an acid-free material. No
contamination-causing rubber bands or tape is used. Care is also taken to make sure the reels are not
overloaded our wound too tightly.

Xerox also inspects film to identify flaws such as shortened images, double exposure, fogging,
spotting, fingerprints, and frilling, mottling, streaking and water spats.

Any major defects are immediately brought to the attention of the camera operator. All diverpences from
the established standards are recorded.

@ 2016 Xerox Government Syslems. LLC



JEFFERSON COUNTY

DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST/POBOX 100

AILLSBORO MO 63050

WWW.JEFFCOMO.ORG

Invitation for Bid: MICROFILM PRESERVATION Date Issued: 7-21-2015

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 P.M. LOCAL TIME.
DEBBIE DUNNEGAN-WATERS
Specification | Jefferson County Recorder of Deeds
Contact: | 636-797-5419
ddunnegan@jeffcomo.org

Contract | VICKIE PRATT
Contact: Department of Administrative Services

636-797-5380
SAMPLE ENVELOPE
Mail (3) Three || "*0ORNAME
Complete Copies || "EVPOR ADDRESS
With Vendor And | | COVMACTNUMBIR DEPARTMENT OF THE COUNTY CLERK
Bid Information As JEFFERSON COUNTY MISSOURT
Shown In Sample: 720 MAPLE ST/ PO BOX 100
HILLSBORO MO 63050-0100
SEALED BID: (B/D NAME)

. | The undersigned certifies that he/she has the anthority to bind this company in an
Contract Term: agreement/contract to supply the commodity or service in accordance with all terms,
10-01-2015 | conditions, and pricing specified. This Bid, if accepted, will constitute an Apreement and
through Contract with .Jefferspn Countg, Missouri, upon approval of the County Council and County
09-30-2017 Excontive. Prices are firm during this agreement term, unfess agreed upon in writing by the
County. The County has the option to renew this agreement at fhe same terms and conditions

as the original agreement for one additional one-year term with the wiitten consent of the
snceesstul Bidder. Price increases for renewals are not authorized unless approved in wriling

Vendor | yy the Comnty.
Information: .
Tipton Systems Alan Bergfeld

Company Namte Authorized Agent (P{int)

5725 Manchester Ave
Address Sipnature
St. Louis, MO 63110 Sales Manager
City/State/Zip Code Title
314-781-7750 8-12-15 43-1573486
Telephone # Date TaxID#
alan@tiptonsystems.com 314-781-2097
T-mail Fax#

Page 1 0f13 Blddars Initlals: AE

Invitatton for Bid and Bid Form



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) is soliciting bids for the furnishing of
monthly Archival Microfilm services. '

1. This service involves the retrieval of digital images from an FTP site, Images are to be converted to 100
foot, 16mm, 1* generation, silver microfilm rolls. Post production to include contrast adjustments and
shatpening for optimum viewing and printing, Rolls are to be designated by month and year of the images
and provided in a labeled black plastic microfilm roll storage box. Price should also include a od copy as
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22,500 with cd and delivery § 0.04 {4 cents) cost per page

2. This setvice involves the converting of two-sided paper documents to Archival Microfilm. Images are o
be converied to 16mm 1% generation, silver microfilm rolls. Post production to include contrast
adjustments and sharpening for optimum viewing and printing. Rolls are to be designated by year of the
images and provided in a Iabeled black plastic microfilm roll storage box. Price should also include a cd
capy as well as delivery to the County. Average number of yearly paper documents 60,

Average number of yearly paper documents 60 with cd and delivery $ 0.04 (4 cents) cost per page

‘The Connty will review and accept or reject all digitized images. Ifthe County determines that the quality of an image is
snsufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
extra cost the County. The final arbiter of all quality concerns is the County.

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfilming and
duplication on cd and delivery fo County.

Invitation for Bid and Bid Form Page 11 of 13 Bidders Inifials;



SUBQNTRACT7OR,
& ’iﬁﬁ”@f

fhmm L vmee i

E-Verify

Company iD Number: 374658

To he accepted as a participant in E-Verify, you should only sign the Employer’s Soction
of the signature page. If you have any questions, contact E-Verify at 888-464-4218.

Employer Image Express, Ing.

ick Peck
Nama {Please Type or Print) itle
Igectronically Signed 11/26/2010
Signature Date

Department of Homeland Security — Verification Divislon

USCIS Verification Division

Mame (Please Type or Pring) Title
Electronically Signad 11/26/2019
Signature [ate

information Required for the E-Verify Program

information relating to your Company:

Company Name;lmage Express, Inc,

Company Facility Address {10921 Valloy View Rd.

Eden Prairlo, MN 55344

Company Afternate
Address:

County or Parish: HENNEPIN

Employer ldentification .
Number: 41189479
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JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST/PO BOX 100

HILLSBORO MO 63050
WWW.IEFFCOMO.ORG

Invitation for Bid: MICROFILM PRESERVATION Date Issued:

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 P.M. LOCAL TIME.
DEBBIE DUNNEGAN-WATERS

7-21-2015

Specification | Jefferson County Recorder of Deeds
Contact: | 636-797-5419
ddunnegan@jeffcomo.org
Contract| VICKIE PRATT
Contact: | Department of Administrative Services
636-797-5380
SAMPLE ENVELQOPE
Mail (3) Three VEANDOR NAME
Complete Copies || /FYPORADDRES
With Vendor And | | CONTACT NUMBER DEPARTMENT OF THE COUNTY CLERK
Bid Information As JEFFERSON COUNTY MISSOURI
Shown In Sample: 729 MAPLE ST/ PO ROX 100
HILLSBORO MO 63050-0100
SEALED BID: (BID NAME)

The undersigned certifies that hefshe has the authority to bind this company in an

Contract Term: ggreement/contract o supply the commodity or service in accordance with all terms,

10-01-2015
through
09-30-2017

Vendor
Information:

Invitation for Bld &nd Bid Form

conditions, and pricing specified, This Bid, if accepted, will constitute an Agreement and
Coniract with Jefferson County, Missourd, upon approval of the County Council and County
Executive, Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option to renew this agresment at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not suthorized unless approved in writing
by the County.

Optitek, Inc
Company Name
2001 S. Hanley Road, Suite 250

Chris E. Hair

M ";genf (Print)
/‘_
v

Address Signature

St. Louis, MO 63144 Chief Operating Officer

City/State/Zip Code Tifle

43-162150

(314) 644-2880 8/14/2015 8

Telephane # Date Tax 1D #

chris.hair@optitek.com (314) 644-7727

E-mail Fay #

Bidders lni!%(

Page 10f13



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) Is soliciting bids for the furnishing of
monthly Archival Microfilm services.

L. This service involves the retrieval of digital images from an FTP site. Images are to be converted to 100
foot, 16mm, 1* generation, silver microfilm rolls. Post production to include contrast adjustments and
sharpening for optimum viewing and printing, Rolls are to be designated by month and year of the images
and provided in & labeled black plastic microfilm roll storage box. Price should also include a cd copy as
well as delivery to the County. Average number of monthly digital images 22,500,

Average number of monthly digital images 22,500 with cd and delivery $ _0.029 cost per page

2. This service involves the converting of two-sided paper documents to Archival Microfilm. Images are to
be converted to 16mm 17 generation, silver microfilm rolis. Post production to include contrast
adjustments and sharpening for optimum viewing and printing. Rolls are to be designated by year of the
images and provided in a labeled black plastic mierofilm roll storage box, Price should also include a ed
copy as well as delivery to the County. Average number of yearly paper documents 60.

Average number of yearly paper documents 60 with cd and delivery $ __ 0.87 cost per page

Cost per image would be significantly lower if more images could be included on a roll.

The County will review and accept or reject all digitized images. If the County determines that the quality of an image is
insufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
extra cost the County. The final arbiter of all quality concerns is the County.

Pricing to be on a cast per page basis that will include setup, all materials required to complete microfilming and
duplication on ed and delivery to County.

Invitalion for Bid and Bid Form Page 11 of 13 Bidders Inttlals:
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JEFFERSON COUNTY
DEPARTMENT OF ADMINISTRATIVE SERVICES
729 MAPLE ST /PO BOX 100

HILLSBORO MO 63050
WWW.JEFFCOMO.ORG
Invitation for Bid: MICROFILM PRESERVATION Date Issued: 7-21-2015

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 P.M. LOCAL TIME.
DEBBIE DUNNEGAN-WATERS
Specification | Jefferson County Recorder of Deeds

Contact: | 636-797-5419
ddunnegan@jeffcomo.org

Contract | VICKIE PRATT
Department of Administrative Services

Contact:
636-797-3380
SAMPLE ENVELOPE
Mail (3) Three | | "VPORMME
Complete Copies | | "ENPORADDRES
With Vendor And | | CONTACT NumazR DEPARTMENT OF THE COUNTY CLERK
Bid Information As JEFFERSON COUNTY MISSQURI

Shown In Sample: 739 MAPLE ST /PO BOX 16{

HILLSBORO MO 63050-0100

SEALED BID; (B/D) NAME)

. | The undersigned certifies that he/she has the authority to bind this company in an
Contract Term: agreement/coniract to supply the commodity or service in accordance with all terms,
10-01-2015 | conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and
through | Contract with Jefferson County, Missouri, upon approval of the County Council and County
09-30-2017 | Executive. Prices are firm during this agreement term, unless agreed upon in writing by the
County. The County has the option fo renew this agreement at the same terms and conditions
as the original agreement for one additional one-year term with the written consent of the
successful Bidder. Price increases for renewals are not authorized unless approved in writing
Yendor by the County.

Information: | p grio }W&mberg
Company Name __.Au}ﬂﬁ’z Agént (Pring)
e
1710 Whittemore Street / .
Address // Signatare ~—J>
Rock Island, I1. 61201 CEO
City/State/Zip Code Title
309-786-5800 8/15/2015 47-2035996
Telephone # Daie Tax 1D #
josh@progrio.com 309-786-5%900
E-mxil Fax #

Invitation for Bid and Bid Form Page 1 of 13 Bldders Intials:_ S0} ﬂ



BID SPECIFICATIONS

The Jefferson County, Missouri Recorder of Deeds Department (the County) is soliciting bids for the furnishing of
monthly Archival Microfilm services.

1. This service involves the retrieval of digital images from an FTP site. Images are to be converted to 100
foot, 16mm, 1* generation, silver microfilm rolls. Post production to include contrast adjustments and
sharpening for optimum viewing and printing. Rolls are to be designated by month and year of the images
and provided in a labeled black plastic microfilm roll storage box. Price should also include a cd copy as
well as delivery to the County. Average number of monthly digital images 22,500.

Average number of monthly digital images 22,500 with cd and delivery 3 0.016 cost per page

2. This service involves the converting of two-sided paper documents to Archival Microfilm, Images are to
be converted to 16mm 1™ generation, silver microfilm rolls. Post production to include contrast
adjustments and sharpening for optimum viewing and printing, Rolls are to be designated by year of the
images and provided in a labeled black plastic microfilm roll storage box. Price should also include a cd
copy as well as delivery to the County, Average number of yearly paper documents 60.

Average number of yearly paper documents 60 with ed and delivery $ _0.062 cost per page

The County will review and accept or reject all digitized images. If the County determines that the quality of an image is
insufficient to meet the needs of the County, the vendor will rework the image to provide it an aceeptable quality at no
extea cost the County. The {inal arbiter of all quality concerns is the County,

Pricing to be on a cost per page basis that will include setup, all materials required to complete microfflming and
duplication on ¢d and delivery to County,

Invilation for Bid and Bid Form Page 11 of 13 Bidders Inlifals: ¢



\[ 'PROGRIO

Progrio Pricing Assumptions:

Film Creation - 16mm

Progrio will receive approximately 22,500 images monthly (270,000 images annually) via FTP

Images identified by a unfque 10 digit instrument number and page number will be saved in
single page TIF format it zip files by month and date order, and uploaded to the FTP site

Monthly Images will be wiltten onto 1.6mm x100' Kodak negative microflim at 32X reduction
in simplex mode and Comic {portrait) orientation using single level blips with approximately

2600 images per roli
One silver original will be produced

Images larger than 11' x 17’ wilf be reduced te fit on 16mm film and may be hard to read

Frames will be numbered sequentially

No images for a document will be split among two (2} rolls, Progrio will end each roll at the
last page of a document ahd begin the next roll with the first image of the next document

images will be consistently placed on fitm with bottom of image always on bottom edge of
film

Standard heading and ending sheets will be included at beginning and end of each roll
according to the Missourf State Standards

Film will be deliverad in white locking reels and will be will packaged in white cardboard acid
free boxes labeled by Instrument Number Range and Recorded Date range

Images will be held month-to-month until complete rofls can be delivered

Paper Scanning and Film Creation - 16 mm

Progrio wilf receive approximately 60 Paper documents, varying in number of pages, annually

for scanning

Progrio assumes the average document size is five (5) pages

1710 Whittemore Street, Rack Island, IL 61201
Phone: (309) 786-5800  info@progrio.com  www,progric.com



Progress Gro . Inrovation.

\‘[‘"PRO RIO

images will be scanned at 300 dpl

Images will be written onto 16mm x100' Kodak negative mlcrofilm at 32X reduction in simplex
mode and Comic (portrait) orientation using single level blips with approximately 2600 images

per rofl
One silver original will be produced

Images larger than 11" x 17° will be reduced to fit on 16mm film and may be hard to read

Frames will be numbered sequentially

Ne images for a document will be split among two {2) rolls. Progrio will end each roll at the
last page of a document and hegin the next roll with the first image of the next document

Images will be consistently placed on film with bottom of Image always on bottom edge of

film

Standard heading and ending sheets will be included at beginning and end of each rall
according to the Missouri State Standards

Film will be delivered in white focking reels and will be will packaged in white cardboard acid
free boxes labeled by Instrument Number Range and Recorded Date range

Images will be held month-to-month until complete rolls can be delivered

Additional Assumptions

* After reviewing original source media and determining that it does not fall under these assumptions
or processes herein are changed, quoted Progrio pricing may be evaluated and modified.

* All pricing is valid for thirty (30) days from date of issue.
* Per-unit charges are based on the estimated quantities noted above.
* Prices may need to be re-evaluated in the event of a 2% or more change In total quantities,

* As part of our service and commitment, Progrio offers a thirty (30} day warranty of post conversion
support that begins with each delivery. Post support means that we will correct any errors upto a
99.5% accuracy rate in the conversion for the thirty (30) day provided the errors are a result of

Progrio’s work,

1710 Whittemore Street, Rock Island, IL 51201
Phone: {300} 786-5800 Info@progric.com WwWw.progrio.com



Invitation for Bi :

MICROEILM PRESERVATION Date Issued: 7-21-2015

BIDS SHALL BE ACCEPTED UNTIL: TUESDAY, AUGUST 18, 2015 AT 2:00 .M. LOCAL TIME.

DEBBIE DUNNEGAN-WATERS

Specification | Jefferson County Recorder of Deeds
Conthct: | 636-797-5419

ddummegan@jeffcomo.org

Contract | VICKIE PRATT

Depattment of Administrative Services

Contact:
? 636-797-5380
: SAMPLE ENVELOPE
Mail (3) Three | | "ZPORNAME
Complete Copies | | "ZVPORADDRESS
With Vendor And | | coVHcT NunmER DEPARTMENT OF THE COUNTY CLERK
Bid Information: As JEFFERSON COUNTY MISSOURI
Shown In Sample: 729 MAPLE ST/PO BOX 100
HILLSBORO MO 63050-0100
SEALED RID: (81D NAME)

The undersigned certifies that he/she has the suthority to bind this company in an

Contract Te‘-‘m: agreement/contract to supply the commodity or service in sccordamee with all terms,

10-01-20

15 [ conditions, and pricing specified. This Bid, if accepted, will constitute an Agreement and

through | Contract with Sefferson County, Missouri, upon approval of the County Council and County

09.30-2

017 | Executive. Prices are firm during this agreement term, unless agreed upon in writing by the

Connty, The County has the option to renew this agreement at the same terms and conditions
as the original agreement for one additional one~year term with the written consent of the
successful Bidder, Price increases for renswals are not authorized unless approved in writing

Vendor by the County.
Informatiénn: Dot st Nebusere le,;,mtqm J&my Whe e

Company Name Authorized Agent (Print)
ANE Casseas Cougt #UD
Address &~ Signature
j‘:';u{a_a Ma é?aa) C= -Lr‘lus.”tu.‘ ALLM’&‘ E’ELJAUL
City/State/Zip Code Tiile
3id. 773 - €oo o  Gfifls pu- 188G O
‘Felephone # Date Tax ID #
scheree@ dntstl, conm 3147 3Py
E-mail Fax #

Invitation for Bid dnd Bid Form Page 10f13 Bldders initlate:_o 3



BID SPECIFICATIONS

i
The Jefferson County, Missouri Recorder of Deeds Department {the County) is soliciting bids for the firnishing of
monthly Archival Microfilm services.

1. This service ihvolves the retrieval of digital images from an FTP site. Images are to be converted to 100
foot, 16mm, 1* generation, silver microfilm rolls. Post production to include contrast adjustments and
sharpening for optimum viewing and printing, Rolls are to be designated by month and year of the images
and provided jin a labeled black plastic microfilm roll storage box. Price should also include a od copy as
well as deiivefy to the County. Average number of monthly digital images 22,500,

7
i 9 215l
Average number of Fnunthly digital images 22,500 with cd and delivery § «OR ¢ost per page
' 4 .05 100 * rills

2. 'This service ipvolves the converting of two-sided paper documents to Archival Microfilm. Images are to
be converted to 16mm 1* generation, silver microfilm rolls. Post production to include contrast
adjustments and sharpening for optimum viewing and printing. Rolls are to be designated by year of the
images and provided in a labeled black plastic microfilm roll storage box. Price should also include a ed
copy as well as delivery to the County. Average number of yearly paper documents 60.

/W / F{ // 5

Average number of yearly paper documents 60 with ed and delivery $__a f[i cost per page

The County will review and accept or reject all digitized images. If the County determines that the quality of an image is
insufficient to meet the needs of the County, the vendor will rework the image to provide it an acceptable quality at no
exira costthe County. The final arbiter of all quality concerns is the County.

Pricingtobe ona cost_éper page basis that will include setup, all materials required {o complete mictofilming and
duplication on ¢d and &Elelivcry 1o County,

Inwitation for BId eind Bid Form Page 11 of 13 Bidders Infials,_ 9>




